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AIIITAPAT COBETA JAEIIYTATOB
BHYTPUTOPOJICKOI'O MYHUIUIIAJTBHOT'O OBPA30BAHUS — MYHULIUITAJBHOT'O OKPYTA

ITPOCIEKT BEPHAJICKOI'O
B 'OPOJE MOCKBE

IMOCTAHOBJIEHUE

40BN o o{/f

O npegocraB/ieHHH MYHHIHIAABHBIX YCIYT

B menax peanmsampu ®enepansHoro 3akona or 27 wmroas 2010 roma Ne 210-®3
«O06 opraHu3alUM TIPEJOCTABICHHS TOCYJAPCTBEHHBIX M MyHHIUMAIBHBIX yciayr», B
COOTBETCTBUH C rocTaHoBIIeHHEM [ IpaBurensctBa MockBbl ot 15 Host6pst 2011 roma No 546-I111
«O MpefoCTaBICHAM TOCYNAPCTBEHHBIX M MYyHULHIAIBHBIX YCIyT B ropoie Mockse»
YcraBoM BHYTPUIOPOJICKOTO MYHHIMIIAIBHOIO 00pa30BaHUA — MyHULAIAILHOTO OKpyTa
IIpocnext BepHazckoro B ropoje Mockse:

1. YrBepaurs:

1.1. Ilopsmox  ¢opmupoBanus u  BegeHust PeecTpa  MyHUIHIANBHBIX yCIyT
(mpuitoxenwue 1).

1.2, Tlopstiox  pa3paGOTKM M yTBep)KJCHHS aIMUHMCTPATUBHBIX DEIJIAMEHTOB
HpPeI0CTaBICHUS My HULUIIAJIBHBIX YCIIyT (IPUIOKEHHE 2).

1.3. TpeGoBaHus K MpenoCTaBIEHUIO My HUIUITAIBHBIX yCIIyT (MPUIOKEHHE 3).

1.4. TTonoxeHue 06 0COGEHHOCTSX TOJIAUM U PACCMOTPEHHUS HKal06 HA PEIICHHS U (nim)
AerctBust (OeszeiictBue) anmapara CoBeTa JIEMyTAaTOB BHYTPHIOPOJICKOTO MYyHHIHIAIBHOIO
obpasoBanusi - MyHHUMIAIBHOTO okpyra Ilpocmext Bepmanckoro B ropome Mockse, ero
AOJDKHOCTHBIX JIMIL M MY HULMITIAIBLHBIX CJIy KaluX (MPHI0KeHHE 4).

2. llpusHate yTpaTMBUIMME CWIy [OCTaHOBICHHE armapata CoBeTa JemyTaToB
MyHHIEIaIbHOT0 OoKpyra Ilpocnekt Bepuaackoro or 31 wmronst 2023 roma Ne I1-27/3 «O
NPEJOCTABJIEHUU My HULUIIAILHBIX YCIYTY. ‘

3. Ony06iaMKoOBaTh HACTOSIIEE IOCTAHOBICHME B CETEBOM M3MaHuu «MOCKOBCKHIA
MYHMIMIAIbHBIA BECTHUK» W PasMECTUTh Ha O(UIMAIBHOM .CaliTe OPraHOB MECTHOIO
CaMOYIIpaBJICHUA BHYTPUTOPOJCKOTO MYHHUIIUIAIBHOIO 00pa3oBaHus - MyHHIHIIAIBHOIO
okpyra IIpocnekt Bepnazackoro B ropojie Mockse.

4. KOHTpOIIb 3a HCTIOJIHEHHEM HACTOSIIETO TIOCTAHOBIICHHS! BO3JI0KUTH Ha PYKOBO/(UTEJIS:
anmapara  CoBera  JICIyTaTOB  BHYTPUIOPOJICKOr0  MYHHIMNAIBHOTO  OOpasOBaHHS -
MyHHUIUIIATBHOTO oKpyra [Ipocniekt BepHaackoro B ropose Mockse I'ansinuna C.A.

PykoBoauTtenn annapara
CoBera nenyraToB C.ATansuun



[Tpunoxxenue 1

K rocTaHoBjeHHIO ammapara CoBera JemyTaToB
BHYTPUrOPOJCKOr0 MYHHLIMMAILHOTO 00pa3oBaHusl -
MyHULMMNaIbHOro okpyra IIpocnekt BepHazackoro B
ropoae Mockae

ot «04» pepans 2025 r. Ne I1-2/5

HHopsipox
¢opMupoBanus 1 BeAeHus: PeecTpa MyHHUIHMNAJIBHBIX yCJIyr

1. Hacrosmmii Ilopsimoxk B mensx oOecnedeHus AOCTYIHOCTH, KauecTBa, ITOJHOTEI,
JIOCTOBEPHOCTH ¥ aKTyaJIbHOCTU CBEJECHUH O MyHHUIUIAIBHBIX yClIyrax (manee — cBesieHus 00
yCiyrax) ycraHaBiuBaeT TpeOoBaHMs K (GOPMHUPOBAHUIO U BEACHUIO PeecTpa My HULIITIATbHBIX
ycnyr (nanee — Peectp).

2. Peectp comepXuT cBeleHUS O MYHUIMIAIBHBIX YyCIyraxX, IpeJoCTaBIIsIeMbIX
ammaparoM CoBera JelyTaToOB BHYTPUIOPOJCKOrO MyHHMLUIAABHOTO 00pa3soOBaHUS -
MyHHUIHNaIBHOro okpyra Ilpocnext Bepraackoro B ropone Mockse (nanee — anmapat Coseta
JICITy TaTOB).

3. Peectp BeleTcs B 2JIEKTPOHHOM BUZAE B MH(POPMALMOHHO—TEIEKOMMYHHUKAIMOHHON
cetn «MuTepHeT» Ha O(QUIMAIBHOM CaliTeé OpPraHOB MECTHOIO  CaMOYIIpaBJICHUS
BHYTPHIOPOJICKOTO MYHUIMIIAJIBHOIO 00pa3soBaHUs - MyHHMIUNAAbHOro okpyra Ilpocnexr
Bepmnajickoro B ropose Mockse https:/mo-pv.ru/ (nanee — ohUIUaIbHbINA CaiT).

Ceemenns 00 yciyrax, pasMeLICHHBIX Ha O(QUIHMaIbHOM caiiTe, SIBISIOTCS
00IIEeOCTY THBIMH U TIPEAOCTABIAIOTCS OECIIIAaTHO.

4. ®opmupoBaHue U BeJieHue Peectpa oCyIECTBIAETCS TOCPEICTBOM:

a) pa3MeIleHUs] CBelIeHUI 00 yciyrax Ha o(QUIMAIbHOM caiiTe (Janee — pa3MelIeHHe
CBEJICHUI).

0) HarpaBJeHHs CBEJIeHMI 00 yciryrax uid pasMernenus Ha [loprane rocy 1apcTBeHHBIX
U MYHHUIHUTATBHBIX yeIyr ((hyHKIMi) ropoga MOCKBEI (Hajee — HallpaBlIeHUE CBEIAECHUH I
pasmerienus Ha [Topraine).

5. CocraB cBeneHuil 00 yciayrax, MOMJIEKAIUX PAa3MELLEHUIO, 3aII0JIHAETCS COIIAaCHO
IPUIOKEHHIO K HacTosmeMy Tlopsaxy.

6. Pazmenienne cBeeHuil o0ecrieunBaeT My HULIMIIAJIBHBIN cirysKamuii anmnapara Cosera
JIETIlyTaToB, K JIOJDKHOCTHBIM O0S3aHHOCTSAM KOTOPOro OTHeCeHO BeleHue Peectpa (manee —
MyHALUNATGHBINA CITy)KaIlui [0 BEJECHUIO PEECTPa) B TEUEHHE 5 JHEH CO JHS MPeIOCTaBICHUS
TaKuX CBEJCHUM.

7. MyHHIUTIATBHBIN CITy KLU 110 BEJCHUIO peecTpa:

a) ocylecTBiseT (GUKCHPOBAHUE U XpaHeHHe MH(OpMaluud 00 WCTOPHH H3MEHEHHUi
cBesieHuH 06 yciyre, obeciiednBaeT CO3IaHuE U XpaHEHHE apXUBHBIX Komnuii Peectpa;

6) obecrneurBaeT (UKCUPOBAHUE M XPAHEHUE CBEACHUM O JIMIAX, TMPENOCTABHBIINX
cBefieHus 00 yciyre.

8. IIpemocrapiieHue cBeAeHUN 00 yciyrax s pasMELICHHs Ha OQUIMAIBHOM caiite
OCYILECTBJIACT MYHHIMIIATGHEIM CIyKamum ammapara CoBeTa JeryTaToB, K JOJKHOCTHBIM
00513aHHOCTAM KOTOPOI'O OTHECEHa OpraHU3alys INPEJOCTABICHUS MYHUIMIATBHOU YyCIyTH
BejeHne PeecTpa B TeueHwe 5 JHEM €O JHSA yCTaHOBJCHUA W (WIIM) M3MEHCHHS CBEJICHH,
OIIpEEIEHHBIX B IPIIOKEHNU K HacTosmemy [lopsaky.

9. CejieHus 00 yciyrax HanpapJBIIOTCS 1J1s pazmenienus Ha Ilopraje B COOTBETCTBUU €
CornamespeM 00  uMH(GOPMAMOHHOM  B3auUMoZeWcTBuM — Mexay  JlemapramMmeHTOM
TeppUTOPUAIIbHBIX OPraHOB HCIIOJIHUTENBHOH BiacTh ropoga Mocksel u anmapatoM CoBeta

JCIyTaTOB.




[Ipunoxxenue
Kk Ilopsagky ¢opmupoBaHus u  BeneHHs
Peectpa MyHULMNANBHBIX yCIyT

Ilepeuenn
cBeeHMiI 0 MYHMIHIIAJIBLHON yciyre AJjisi pa3MeleHusI
B PeecTpe MyHHIMNAJIBHBIX YCJIYT

1. HaumeHoBaHNE MyHUIIUIIAIBHOMN YCIYTH.

2. HanMeHOBaHMs M PEKBU3UTHI 3aKOHOAATEJIBHBIX U WHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, MPETy CMAaTPUBAIOIMIMNX IIPEIOCTABICHAE MY HULIUIIAIBHOU yCIIyTH.

3. HanmeHoBaHUs OPraHoB, YYaCTBYIOIIUX B IIPEJOCTaBICHUNA My HULUIIAIIBHOM YCIIyTH.

4. HanmeHoBaHMe, HOMED, [aTa, CBEIeHUs 00 OIlyOJIMKOBaHUU HOPMATUBHOTO ITPaBOBOIO
aKkTa, YTBEpAMBIIEIO aJMUHUCTPATUBHBIA pEIJaMEHT IPEIOCTABICHUS MYHHUIIANIAIbHON
YCIIYTH.

5. CeieHUs 0 MecTe T10/Ia4uyl 3arpoca (3asBICHHs) Ha MPEAOCTABICHUE My HUITHATIAIbHOM
YCIyTH.

6. HaumeHnoBanue pesysbpTaTa NpeAoCTaBICHUs My HUIIUNIAIBHON YCITyTH.

7. HaumeHoBaHME  OKYyMEHTa, IOATBEP)KNAIOIIEr0  KOHEUHBIH  pe3yibTaT
NPEeIOCTAaBICHUSI My HULIUITAJILHOM YCIyTH.

8. CBenmeHusi 0 KaTeropusix 3asBUTENEH, KOTOPBIM IPENOCTABISECTCSA MyHULHIAIbHAS

yciyra.
9. CeeHus 0 Mecte HHGOOPMUPOBAHUS O MPABUWIAX TMPEIOCTABICHUS MYHUIIANIATHEHOMN
YCIyTH.
10. CBeieHUSI 0 MaKCUMAaJIBHO JIOIMyCTHMBIX CPOKaxX MPEAOCTABJIECHUSI MyHULAATBHOM
YCITYTH.

11. Ceenust 06 OCHOBaAHUIX JUIsl IIPUOCTAHOBIJICHUS MPEIOCTABICHUS My HULIATIAIEHOM
yCIIyTu b0 0TKa3a B MPeIOCTABICHUN My HULMIIAJIBHON yCIIyTH.

12. HauMmeHOBaHUS JOKYMEHTOB, IOJUIEKAIUX IPEJCTABICHUIO 3asBUTEJIEM JUIS
0Ty YeHUS MY HUIIUITAJILHOM Y CILyTH.

13. CsemeHuss O BO3MOXKHOCTH (HEBO3MOYKHOCTH) IPEAOCTABICHUS MYHHLIMIAIBHOMN
yCIIyTH B MHOTO(QYHKIMOHAJILHBIX LEHTpaX.

14. Cegenuss o Bo3Me3THOCTH (06€3BO3ME3THOCTH) MPEIOCTABICHHS MyHULUNAIBHON
YCIYyrd M pa3Mepax IUIaThl, B3MMAaeMOH C 3asBHUTENs, €CJIM yCayra HpeIOCTaBiIsIeTCs Ha
BO3ME3/IHON OCHOBE.

15. Ceenenus 06 aAMUHUCTPATUBHBIX POIIELYPax, MOUIEIKAINNUX BBIIIOJTHEHUIO OPraHOM
MECTHOI'O CaMOYTIpaBJIEHHs IPU IPEIOCTABICHUM MyHHUUUIIAIBHOM YCIyr'd, B TOM YHCIIE
CBEZIEHMS O IIPOMEYTOYHBIX M OKOHUATEIBHBIX CPOKAX TaKUX aJIMUHUCTPATUBHEIX MPOLELYP.

16. Caemenuss 00 ajpecax OSJIEKTPOHHOWH IIOYTHI, Tele(OHAX OpraHa MECTHOIO
CaMOYIIPaBJICHHUS.

17. CeneHuUs O TOPSIIKE KOHTPOIIS 33 UCIIOJIHEHUEM aJIMUHICTPATHBHOIO PETIAMEHTA.

18. CBenenus o cnocobax u popmax 00KajoBaHNs peLIeHu u neiicTeuii (6e3neiicTBus)
JTOJDKHOCTHBIX JIMLL ¥ MYHUITUIIATBHBIX CIIY)KALUX MPH NPEJOCTABICHUN YCIIyTH 1 CBEJIECHUS O
JODKHOCTHBIX JIMIIAX, YIIOJIHOMOYEHHBIX HAa PACCMOTPEHHUE HKaT00, UX KOHTAKTHbIE TaHHBIE.

19. TekcT aAMUHUCTPATUBHOTO periiaMeHTa, (OpMBI 3alpOCOB (3asBJIEHMH), KOTOPHIE
HEOOXOUMBI 3asIBUTEIIIO IS TIOTYYSHHs] My HULIMIIAIBHOM Y CIIy 1.

20. CBezieHus 0 JaTe BCTYILICHUS B CHIIy aIMUHUCTPATUBHOTO PETJIaMCHTA.

21. CBejieHMsI O BHECEHHH H3MEHEHUN B HOPMATUBHBIN IIPaBOBOW aKT, YTBEPAMBIIMI
aJIMMHUCTPATHBHBIM PErJIAMEHT IIPEJOCTaBICHUsS MYHHUIUIAIBHON YCIyTH, C YKa3aHHEM
HOMEpa, JAaThl, CBEACHMS 00 OINyOIMKOBAHMM HOPMATHBHOTO IPABOBOIO aKTa, KOTOPBIM
BHECEHBI TAKUE U3MEHEHMS.

22. CenmeHus O jJare IpeKpalieHus IeHCTBUS aJIMHUHUACTPATUBHOIO perjaMeHTa
TpeI0CTABICHUS MY HULUITAJIBHOMN yCIIyTH (IPU3HAHHUS €70 YTPATUBIIAM CHILY).



[Tpunosxenue 2

K TocTaHOBJIeHHIO anmapata CoBera  JemyTaToB
BHYTPHUIOPOACKOTO MYHHLMUNAJBHONO 0Opa30BaHus -
MyHULHnaabHOro okpyra IIpocnexkr BepHaackoro B
ropone Mockse

ot «04» ¢eppans 2025 r. Ne I1-2/5

IHopsgox
pa3paboTKU U yTBEpPKACHHUs AAMUHHCTPATHBHLIX PerjiaMeHToB
npeaocTaBJIeHHS] MYHHUHMIAJBHBIX YCIyT

1. Hacrosumii [Topsgok ycTaHaBIMBaeT TIpaBUiIa pa3pabOTKH M YTBEPXKACHUS
aJMUHMCTPATUBHBIX PEIJaMEHTOB IIPEJOCTABIECHUS MyHHLUIAIBHBIX YCIyr (zamee -
pETJIaMEeHTBI).

2. PerymaMeHT sIBJII€TCS HOPMATUBHBIM IPaBOBBIM akToM amnmapara CoBeTa HermyTaToB
BHYTPHUTOPOJICKOTO MYHHULIMIAIBHOTO 00pa3oBaHMs - MyHUIMIAIBLHOrO okpyra IlIpocrmekrt
Bepuanckoro B ropoge Mockse (manee — ammapar CoBera JEIyTaToB), ONPENESIISIOIIAM
HOPSIOK, CTaHAApPT MPEJOCTABICHUS MyHUIUIIAILHON YCIyTH, B TOM YHCJIE COCTaB, CPOKU U
[I0CJIE0BATENILHOCT aIMUHUCTPATUBHBIX MIPOLEAYp (HeHCTBUIA), OCYILECTBISIEMBIX aIlliapaToM
CoBera JIEMyTaTOB 10 3ampocy (U3UYECKOr0 WM IOPUIUYECKOrO Jiuna Jimbo ux
YIIOJIHOMOYCHHBIX TPEJCTaBUTEIEH B paMKax IOJHOMOYHM, YCTaHOBJIEHHBIX HOPMATHBHBIMU
npaBoBEIMU akTaMu Poccuiickoii ®Denepanyu, NpaBoBHIMH akTaMu ropoga MOCKBEI u
MyHULAIATGHBIME TIPABOBBIMHM aKTaMH, U B COOTBETCTBUM ¢ TpeboBaHusMu DenepanbHOro
3akona  or 27 mrons 2010 roma  Ne  210-®3  «O6  opraHusanuy — IIPEIOCTABIICHHUS
rOCYIapCTBEHHBIX M MyHHMLHUNAIBHBIX YCIyI», a TaKKe IMOPSIOK B3aUMOICUCTBUS MEKITY
CTPYKTYPHBIMH TTOJpa3Ae/IeHUAMH, JOJDKHOCTHBIMY JIMLAMU ¥ My HULIUATTATbHBIMU CITY JKallUMK
anmapata CoBeTa eIy TaTOB IIPU NPENOCTABICHAN My HUIUIIAJIbHON YCITyTH.

3. Pernament paspabaThiBacTCsl MyHMLMIIQJIBHBIM ClIy)kamum amnmnapara Cosera
JIEIy TATOB, K JOJDKHOCTHBIM 00A3aHHOCTSM KOTOPOT0 OTHOCHUTCST OPTaHU3 AL ITPEXOCTaBICHUSI
COOTBETCTBYIOIIEH My HHITUNAIBHOM YCIIyTH (JajIe€ — UCIIOJHUTEIND).

4, TTpu pa3paboTKe NPOEKTa perjaMeHTa UCTIOTHUTEIb!

a) ompeleNseT MepedueHb HOPMAaTHBHBIX NPaBOBBIX akToB Poccuiickoit ®enepanun,
NPaBOBBIX aKTOB TopoJa MOCKBB M MYyHUILHUIAIbHBIX MPABOBBIX aKTOB, SBISIOIIMXCS
TIPABOBBIMHI OCHOBAHHSAMH ISl IPENOCTABIICHHS My HUIIUTIATBHOM Y CITy TH;

6) OCYLIECTBJISET aHAIN3 HOPMATHUBHBIX IPaBOBBIX akTOB Poccumiickoii ®enepanuu,
IPaBOBBIX AKTOB Tropofa MOCKBEI, MyHHIMIAIBHBIX I[PABOBBIX AaKTOB, PEryJMpPYIOIIMX
IPEeOCTABICHUE My HULIUIIAIEHOW Y CIIyTH.

B) OCYILECTBJIIET AHAIHM3 JEHCTBYIOIIErO MOpsAAKA MPEIOCTABICHUS MyHHULIUNAIbHOM
yCIyrH W OLEHKY OS((QEKTUBHOCTH €€ MPEIOCTaBICHUS C IENBIO COBEPUICHCTBOBAHHS
(ONTUMM3AIIAHN) aMAHUCTPATUBHBIX TIPOLIEAYD (IeHCTBHIA);

r) olpeseNseT IoCeI0BaTeBHOCTD aAMIHICTPATHBHBIX MIPOLEAYP (IEHCTBHI) C yueToM
TIpeIOKEHHH 110 ONTUMU3ALMY TIPEJOCTABIICHIS MY HULUITAJIbHOHN Y CITyTH;

1) paspabaThiBaeT IPOEKT CTaHJApTa MPEIOCTABICHUS My HULUITAIBHON YCITyTH;

€) BBIIOJIHSET APy THUe NeficTBUs Ul pa3paboTKH MPOSKTa periaMeHTa.

5. IIpoeKT pernaMenTa MoJIeKUT HE3aBUCHMOM SKCIIEPTU3e U OKCIIEPTH3E, IPOBOAUMOM
arnapatom CoBeTa JIEmyTaToB (Jajnee — BHY TPEHHSS OKCIIEPTH3a), & TAKKE aHTHKOPPY MIIHOHHOK
HKCIIEPTHU3E.

AHTHKOPPYIIMOHHAs OKCIEPTH3a IPOEKTa pEersiaMeHTa IPOBOJUTCSA B  IOPAMKE,
YCTAHOBJIEHHOM JUISL [IPOBEJIEHUS aHTHKOPPYTILHOHHOM 9KCIEPTU3bI HOPMATHBHEIX NPABOBBIX
AKTOB M IIPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB arapara CoBera JeIyTaToB, OMHOBPEMEHHO
C BHYTpEHHEHU SKCIIEPTU30H.

6. VcrnonHuTe b 00ecIeunBaeT pasMelleHrHe MPOeKTa PeriaMeHTa Ha O(QUIHMAILHOM
caiiTe OpraHOB MECTHOTO CaMOYIIPABJICHHUsI BHY TPHIOPOJCKOr0 My HUIIUIIAILHOTO oOpa3oBaHUs
- MyHHIEnaitsHOro okpyra Ipocnext Beprazckoro B ropoje Mockse https://mo-pv.ru/ (nanee
— ahormaneaniii catit) ¢ VKaraHUEM ChOKOB TIDHeMa 3aKJII0UEeHU HE3aBUCHMOW 9KCIIEPTU3BI




A

)

(Cpok TpueMa 3aKJIIOYeHHH HEe MOXKET OBITh MEHEe OJHOIo MecsAlla CO JHA pasMeIleHUs
periaMeHTa), a Takke KOHTaKTHOH uH(opmanuu (TenedoH, akc, agpec 3IEeKTPOHHOI MOYTH,
[I0YTOBBII apec) JUIsl HAIlPaBJICHUS TAKUX 3aKIIOUECHUI.

7. Tlpu MOCTYIUIEHHH 3aKIIOUCHUIN HE3aBHCUMOMN 3KCIIEPTH3BI HCIIOIHUTEID B TEUCHUE
IISTH THEH CO THSA OKOHUAHUS CPOKa IMpUeMa STHX 3aKII0YEHUN, pacCMaTpUBAET UX U IPUHUMAET
pelIeHH e 10 pe3yJIbTaTaM Ka)kKIoi Takod SKCIEPTU3EL: 0 JOpabOTKe MPOEKTa PErjaMeHTa Wid O
Helleaeco00pa3HOCTH yUeTa SKCIEPTU3HI.

8. IlpuHATHIC WCIOJIHHUTEIEM pPEIIEHMs 110 Pe3yjbTaTaM pPacCMOTPEHMs 3aKIJIIOYCHUI
HE3aBHCUMOM 3KCIIEPTU3BI OPOPMILIFOTCS CIPaBKOM 00 WTOrax HE3aBHCUMOHN 3KCIIEPTHU3HI, B
KOTOPOH yKa3bIBAIOTCSA:

a) HAMMEHOBAHKE IIPOEKTa PErilaMeHTa;

0) mata pa3MeIeH s MPOeKTa peryiaMeHTa Ha O(ULMaIbHOM CaiTe;

B) JlaTa OKOHYAHMUS NpUeMa 3aKJII0UEHUH HE3aBUCUMOM dKCIIEPTU3EI,

I') KOJIMYECTBO MOCTYMUBIINX 3aK/IIOYCHUI HE3aBUCUMON dKCIIEPTU3HI;

) coJieprKaHKe TOJIOKEHUN TPOEKTa PErjaMeHTa ¢ y4eTOM 3aKJIIOYEHUH He3aBUCUMO
SKCIIEPTH3BI (¢ U3JIOKEHUEM PEJAKIUU TaKUX IOJ0KEHUH 10 NX U3MEHEHU);

€) MOTUBHUPOBAHHOE OOOCHOBAHHE PEIEHKs O HEeLEeNeco00pasHOCTH y4eTa 3aKIII0UeHU
HE3aBUCUMOU HKCIIEPTUSBI.

9. Wcnonaurenb B Cpok He OoJiee MATH AHEH IMociie JHS OKOHYAHUS CpoKa IMpHeMa
3aKJIIOUYEHHH HE3aBUCUMOM 3KCIIEPTU3bI HAIIPABIET MyHULUIIAJBHOMY CIIy’KallleMy armmapara
CoBera JIEIyTaTroB, K JOJDKHOCTHBIM OOSI3aHHOCTSAM KOTOPOTO OTHOCHTCS IIPaBOBOE
obecrieyenue JesrenpHocTH ammapata CoBeTa JEIyTaroB, IS IMPOBEICHHUS BHYTpEHHEU
9KCIIEPTHU3BL:

a) MPOEKT MoCcTaHoBJIeHNUs arnapara CoBeTa ey TaToB 00 yTBEPKACHUH PErJIaMEHTa;

0) MPOEKT periaMmeHTa;

B) KOIIMU 3aK/IIOUEHUIN HE3aBUCUMOM SKCIIEPTHU3HI (IIPH UX HAJIUYKN);

I') KOITHIO CITPaBKHM 00 UTOrax HE3aBUCUMOM SKCIIEPTU3HL.

10. ITpu mpoBeieHNH BHY TPEHHEN SKCIIEPTU3BI IPOEKTA PErJIaMEHTa IIPOBOAMTCSI OLIEHKA:

a) COOTBETCTBUSI TMPOEKTa perjiaMeHTa TpeOOBaHUAM, IIPENABABIIEMBIM K HEMY
denepanbibiM 3akoHoM 0T 27 moist 2010 roga Ne 210-®3 «O6 opraHusanyy peaoCcTaBleHU
roCyIapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYyr» MU IPUHATHIMA B COOTBETCTBUM C HUM
HOPMATHBHBIMU TIPaBOBBIMH aKTaMH;

0) yueTa pe3y/IbTaTOB HE3aBUCHMOM SKCIIEPTHU3HI B IIPOEKTE perjlaMeHTa.

11. Cpok mpoBeJCHUs] BHYTPEHHEW BKCIEPTH3Hl U IIOArOTOBKM 3aKIIOYEHHUS 110 €€
pesyJbTaTaM He MOXKET OBITh Gosiee fecsAT pabounx JHEH Co JHA IPeNCTaBIeHHs IOKYMEHTOB
(myHkT 9). 3aKiaroyeHHe BHYTPEHHEH HKCIEPTH3bl HANPaBISAETCA HCIOJHUTENO B JEHb €T0
IOJTOTOBKHU.

12. UcnionHuTens B TEUECHHE TPEX THEH cO JTHS MOJIydYeHUs 3aKII0YeHHs BHYTpEHHEH
SKCIIEPTU3BI 00ECIICUNBACT YUET 3aMEUaHui 1 IPEIIOKEHHUHI, COAePIKAIUXCS B 3aKII0UeHun. B
cilydae HECOTJIACHs UCTIOIHUTEIIS C 3aKJII0UEHUEM BHY TPEHHEH 9KCIIEPTH3bI, PEIICHUE OCTACTCS
3a pykoBoaureiem ammapata CoBeTa JEMyTaToOB BHYTPUIOPOJCKOrO MyHHUIUIIAIBHOTO
00pa3oBaHus - MyHHIUIIATEHOTO OKpyTa IpociekT BepHaickoro B ropone Mockse.

13. UcnonHurens B CPOK, HE TPEBBILAIOIUNA IATH JHEH CO JHA PacCMOTPEHHs
3aK/II0YEHHS] BHYTpPEHHEN SKCIEpTU3bl, BHOCUT PYKOBOAMTENMO ammapara CoBera J€IyTaToB
BHYTPUTOPOJCKOTO MYHHIMIIAIFHOIO 00pa3oBaHMs - MyHHIMIAiIbHOro Okpyra Ilpocmexr
Bepnajickoro B ropojie MockBe IPOEKT peryiaMeHTa, K KOTOpOMY MpUJIaratoTes:

a) MpOeKT ImocTaHoBiIeHus anmnapara Cosera A€myTaroB 00 yTBEPKICHUU periiaMeHTa

6) copaBku 00 WTOraX HE3aBHCHUMOM OKCIEPTH3BI, B TOM YHCIE HE3aBUCHMOIA
AQHTUKOPPYIIIUOHHOHN 3KCIIEPTU3HI,

B) 3aKJIIOUEHMs] BHYTPEHHEH OSKCIEepPTU3Bl, B Cllydae HECOIIacHs C 3aKiI0YeHHEM
BHYTPEHHEH SKCIEePTU3bl, IUCBMEHHBIE BO3PAYKCHUS;

I') IPOEKTHl MyHHUIUNAIBHBIX PABOBBIX aKTOB, B Cllydae €CIIM B Ipolecce paspaboTKu
IIPOEKTa pPErJaMEHTa BBIABILIETCS BO3MOXKHOCTH ONTHMHU3AIMU  (IOBBIIICHHS KauyecTBa)
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TIPEIOCTABICHAS. MYHHULUIAIBHON yCIyrH IpH YCIOBMU M3MEHEHHUM COOTBETCTBYIOIIUX
My HAL[AAIbHBIX IPABOBHIX aKTOB.

14. PernaMeHT yTBEpIKAaeTcs IIOCTAaHOBIEHUEM annapata CoBeTa JIEIyTaToOB M BCTYIIAeT
B CHJIY CO JIHS €r0 O(HIMAIBHOTO OITy OJIMKOBaHUS, €C/IM B IIOCTAHOBICHHH HE OTOBOPEHO MHOE.

OJHOBpEMEHHO C  OIMyOJMKOBAHUEM  DPEIVIAMEHT IOMJICKUT  pasMEIICHHIO Ha
o(uUIUAIBHOM caiiTe, HHPOPMALIMOHHEIX CTEHIaX B IIOMEIIEHUX armapara CoBeTa eIy TaToB.

15. BHeceHue HU3MEHEHHUI B perjiaMeHT OCYILECTBIIAETCS Ha OCHOBAHWM HW3MEHEHMIA,
BHeceHHBIX B ®enepanbubiii 3akon or 27 mong 2010 roma Ne 210-®3 «O6 opranuzanuu
TIPEIOCTABICHAS. TOCYJAPCTBEHHBIX M MYyHUIMIAIBHBIX YCIYyr» W HWHbIC HOPMATHBHEIC
npaBoBbIe akThl Poccuiickoil Denepaliuy, IpaBoBLIE aKThl TopoJa MOCKBBI ¥ MyHUIIAIIATBHEIE
IpaBOBBIE AKTHl, a Takke B IENAX COBEPIICHCTBOBAHMSA AJMHMHHMCTPATHBHBIX TIPOIEHYP

(e CTBHiN) IO MPEIOCTaBICHUIO My HULIUIIAJIBHOM Y CIIyTH.



Ipunoxenue 3

K rocraHoBieHHIO anmnapata CoBeTa JemyTaToB
BHYTPUTIOPOJCKOr0 MYHHLMMAIBHOTO 0O pa3oBaHus
- MyHununansHoro okpyra I[Ipocnekr Bepnanckoro
B ropoje Mockse

ot «04» ¢espains 2025 r. Ne I1-2/5

TpeboBanus
K NMPeJ0CTABJEHUI0 MyYHHIMIIAJIBHBIX yCJIyT

OO01mue MoJI0KEHHS

1. HacrosmuMu TpeOOBaHUSIMHU PETYJIUPYIOTCS BOIPOCH IPABOOTHOLIECHUM MEXIY
armmapatroM  CoBera JIEIIyTaTOB BHYTPUIOPOJACKOIO MyHHLHUIAJBHOTO 00pa3soBaHUS -
MyHHIUIaTPHOTO oKpyra [IpocnexT BepHanckoro B ropone Mockse (nanee — anmapat Cosera
JIEIyTaTOB) U 3asBUTEIISIMU IIPU IPEJAOCTABICHUN My HULIUTIIAJIBHBIX YCIIYT.

2. ITocranoBnenusiMu anmaparta CoBeTa 1€y TaToB 00 YTBEP)KIEHUHN aIMAHUCTPATUBHBIX
pErJIaMeHTOB TPEIOCTaBICHUSI MyHUIMUIAIBHBIX YCIyT (Jajiee — PerjaMeHThl) MOTYT OBITh
YCTAHOBJIEHBI  JOTOJIHUTEIbHBIE TPeOOBaHMSA K IIPEJOCTABIEHHMIO  COOTBETCTBYIOLIMX
MYHHIIUAIAIBHBIX YCIIYT.

TpeGoBaHusi K HHPOPMHUPOBAHHIO 3asiBUTEJIEH
NpH NMPeI0CTABIeHHH MYHHUIHIAIbHBIX YCIYT

3. 3BagBuTens MMeEET IPaBO Ha IOJy4YeHHE BceH HHPOpMaLUy, CBA3AHHOU C
IPEIOCTABICHUEM €My MyHHULIUIIAIBHOM yCIIyTH.

4. OCHOBHBIMH TpeOOBaHMSIMU K MH(GOPMUPOBAHUIO 3asBUTENIEN NPH MPENOCTaBICHUN
MY HHUIUTIATBHBIX YCIIYT SIBJISIFOTCS

1) mocTOBEpHOCTH HHPOPMALINY;

2) mojaHOTa HH(pOpPMALUK;

3) HarIAAHOCTH (POPM TPEOCTABISIEMON HH(POPMALUH;

4) 1OCTyHOCTH HH(POpMALH;

5) orepaTUBHOCTD IPEIOCTABIECHNS HHPOPMALIUH;

6) aKTyaJIbHOCTh UH()OPMALIKH;

7) npenocTaBiieHre HHpopMaLuu Ha 0€3BO3ME3HOI OCHOBE.

5. Ilpu mpeaocTaBICHHH MYHUIMIATBHON YCIyI'M 3asBUTENIO MPEIOCTABIIIETCS
uHpopmanys o:

1) mecTe HaxoxaeHUS U rpaduke paboTel annapara CoBeTa JEIyTaTOB, BKIIOYas MECTO
¥ rpauK TpueMa 3anpocoB (3asBJICHMUI) Ha IPEJIOCTaBICHUES MYHUIUIIATBHBIX YCIYT U HHBIX
JOKYMEHTOB (uH(pOpManuK), HEOOXOAMMBIX I NPEIOCTaBICHUsS MYHUIUNANIbHON YCIyTH
(mayiee — JOKYMEHTBHI);

2) NOYTOBOM ajpece, ajapecax dIEKTPOHHOM IIOYTHI, O(QUIMATIBHOTO CaidTa OpraHoB
MECTHOTO  CaMOYIPAaBJIEHUs  BHYTPHIOPOJCKOTO  MYHMLMIAILHOIO  00Opa3oBaHus -
MyHHIMIAnbHOro okpyra Ilpocmekr BepHanckoro B ropome Mockse B HH(OPMAIHOHHO-
TeJIeKOMMYHUKaIMOHHOM cetr «HTepHeT» https://mo-pv.ru/ (naee — opuIraIbHBIN CaiT);

3) mepeuHe MpPEIOCTABISIEMBIX MYHHIMIIAIBHBIX YCIYT, CPOKaxX MpPeJOCTaBICHHs
MYHHIUNATBHBIX YCIyT, YCIOBUSX B3MMaHMS IUIATHI 32 MPEJOCTABICHHE MYHHIUIAIbHBIX
YCIIyT, pasMepe TaKoi IUIaThl, €C/IM MyHMIUNAIbHAs YCIyTra IPeA0CTaBIAEeTCs 3a CUET CPEeJICTB
3asIBUTEJIS,;

4) nepeune H0KyMeHTOB (00pa3ijax X 3aIlONHEeHNs) U HHOpMAIUuU, HEOOXOMUMBIX UL
TONydeHHs MyHUIUNAIBHON YCIyrd U (GpopMmax ee npeiacTaBieHus (OTHCIBHO JUIA KaKIoH
MY HEIMITIAIBHOM yCITyTH);

5) mopsyke obkanoBaHWs peleHuil u Jedicruii (Gesmedctsust) ammapara Coera
JIENyTATOB, €r0 JOJDKHOCTHBIX JIMI U MY HULIUIIAIBHBIX CIIy)KALIKX.

6. Mudopmarpst 0 My HULJUIIAIBHOMN YCIIyTe IPEI0CTaBIIsIeTCs IOCPEICTBOM:!

1) TenedoHHOMN CBA3M,




2) odunmalbHOrO caiiTa;

3) pazmerenns Ha THQOPMAIMOHHBIX CTEHIAaX HJIM UHBIX UCTOYHUKAX HHOOPMEPOBAHHU
B MOMeIeHMsIX armnapara CoBeTa eIy TaToB;

4) myOauKaryii B cpeIcTBaX MacCOBOM MH(POpMAIINN;

5) Iloprana rocy japCTBEHHBIX ¥ My HULUIIATBHBIX YCIyT (QyHKLIUI) ropoga MOCKBEL,

6) MHBIX CNIPaBOYHO-UH(OPMALIMOHHBIX MaTEpPUAJIOB (JIMCTOBOK, OpOIIIOp, Oy KIETOB U
ap.).

7. Ilpm nuuHOM mnonave 3asBuTesleM B anmapar CoBera JEMyTaToOB JOKYMEHTOB,
3asBUTEIIb HHPOPMHUPYETCS O CPOKAX U IOPSAIKE PACCMOTPEHHS JOKYMEHTOB, a TAKXKE O MOPSIIKE
MOJTyUeHUSI TOKYMEHTa, MOATBEPIKIAIOIIETO IIPEAOCTABIIEHUE MY HUITUTIATIBHON YCITyTH.

8. C MOMeHTa IpelcTaBlieHHs JOKYMEHTOB 3asiBUTE]b MMEET IPaBO B Yachl IpHUeMa
o0paTuThCs I MOy YeHus nHpopMaLuu 00 3Tare pacCMOTPEHHS JJOKYMEHTOB.

9. 3agBurensM MOTyT OBITh IIPEJOCTABIIEHBI CJIENYIOIINE KOHCYJIBTAUH (JITYHO B YCTHOI
¢opme, B mucbMeHHOH opMe miu 1o TeaedoHy) 0 IPEeAOCTaBICHINH My HULUNAIBHBIX YCIIyT:

1) 0 mpaBOBBIX aKTax, periaMeHTUPYIONIUX IPEI0CTaBICHIEe My HULIMIIAIBHON Y CIIyTH;

2) 0 noKyMeHTax (MH(OpMaI|K), IPEJOCTABIEHUE KOTOPEIX HEOOX0JUMO ISl IOy YEeHHUSI
MyHHIUTATBHEIX YCIyr, a Takke O JMJOKyMeHTaxX (MH(pOpMAaIU{) IS TPeAOCTaBICHHS
MYHUIMIIANBHOM yCIIyTH, pELIeHHEe O IPEACTaBICHUH KOTOPBIX 3asBUTENIb MPUHHUMAET
CaMOCTOSITEIIbHO;

3) 06 angpece, rpaduke paboTsl annapara CoBeTa JIeMyTaToB;

4) o rpaduke mnpueMa JOKYMEHTOB M BBIJIa4dl JIOKYMEHTOB, TOATBEPIKIAFOIINX
IPEIOCTaBACHUE My HULIMIIAIBHOM yCITyIH;

5) o mopsgke oO)kalnoBaHUs pelleHU U aeyicrBuii (OesnmeiictBusi) anmapara Cosera
JICITy TaTOB, €0 JOUKHOCTHBIX JIULl ¥ MyHHULMIIAIBHBIX CIIyXKaIlKX.

10. KoHcynbTraluu W NPEJOCTaBICHUE 3asiBUTENSIM B XOJ€ KOHCYJNbTaUUil (Gopm
(6;1aHKOB) TOKYMEHTOB SIBJISIFOTCS O€3BO3ME3 THBIMMU.

11. B ciiyuae ecim JUisi KOHCYJIbTAlMK TpeOyeTcsl MpoJoJbKuTenpHoe BpeMs (Gosee 30
MUHYT), 3aSBUTEII0 MOXET OBITH MpeIoKeHo 00paTuThes 3a He0OX0AUMOH nH(popManueir B
IMUCEMEHHOM BHJE JUOO Ha3zHAueHO Jpyroe yJAoOHOe JUIsl 3asBUTENS BpeMs UIL YCTHOTO
KOHCYJIbTHPOBAHHUSI.

12. B Mecrax mpuema IOKYMEHTOB HMH(pOpManus sl 3asBUTENS O IPEJOCTaBICHUH
MYHUIUMAIBHBIX YCIyT pa3MeIlaeTcss Ha MH(POPMALMOHHBIX CTEHIaX MM MHBIX HCTOYHHKAX
HH(GOPMHUPOBAHUS.

TpeGoBanus K J0OKyMeHTaM H HH(pOPMAaLUH, HEO0X0AMMBIM
JJISE IPeJ0oCTABIeHH MYHHIMIIAAbHOH YCJIYIH

13. IlepeueHb MOKYMEHTOB (MH(pOpPMaLUH), HEOOXOMUMBIX JUId IPEIOCTaBICHU
MyHULUTIATBHON YCIIYTH, YCTaHABIMBAETCS PEIIAMEHTOM U SBJISETCS HCUYEPITHIBAIOINM.

14. ®opma 3anpoca (3asBieHus) yTBepixaaercs periamenToM. Ilpu paspaborke dhopmsl
3ampoca (3asBJICHHS) TPEILyCMaTPUBAETC HAIMYME B YKa3aHHOH (opMe BCEX PEKBU3HUTOB,
TpeOyeMbIX Ul IPEJOCTABIECHH MyHHULUNAIBHON YCIyTH, KOTOpbIe 3asBUTENb JOJDKEH
3an0JIHATH (YKa3aTh), a TAlOKe corlacue 3asBUTeNIA Ha 00pabOTKy €ro MmepCoHaIbHBIX JaHHBIX.

15. B cioywyae eciam Uil TIPEIOCTAaBICHHMS MyHHMIUNAIBHON yCIyrd HeoOxomuMa
00paboTKa MepCOHANBHBIX JAHHBIX JIMIA, HE SABJIAIOLIETOCs 3asBUTENIEM (32 UCKITIOUCHUEM JINIL,
IPU3HAHHBIX B YCTAHOBJIEHHOM IIOPsKE O€3BECTHO OTCY TCTBYIOLIMMU, U PA3BICKUBAEGMBIX JIUII,
MECTO HAXOXKJIEHMsI KOTOPBIX HE YCTAHOBJICHO YIIOJHOMOUYEHHBIM (eNepalbHbIM OpPraHOM
MCTIOJHHUTENLHON BIIACTH), ¥ €CJIM B COOTBETCTBHU C (helepalbHBIM 3aKOHOM 00paboTKa TaKHX
TIEpPCOHATBHBIX JIAHHBIX MOYKET OCYILECTBIIATECA C COIVIACHS YKa3aHHOTO JIMIIA, IPU 0OparieHuu
32 MOJyYeHHeM MYHHUIMIAJIBHOW YCIYTH 3aABUTENb JIOMOJHHUTEIBHO TPEIOCTaBIIIET
JOKYMEHTHI, TOATBEPIKIAIOINE [IOIyYEeHHE COIVIacHs yKa3aHHOrO JIMIa WIH €ro 3aKOHHOTO
TIpeicTaBUTENs (JIMIA, MUMEIOIIEro MPaBoO IIPEJICTABIATH HMHTEPECH (PU3UYECKOro JHIa B
COOTBETCTBUU € 3aKOHOJIATEILCTBOM) Ha 00pabOTKY NEpCOHAIBHEIX JaHHBIX YKA3aHHOI'O JIUILI.
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16. IlpeacraBisieMble 3asBUTEIEM TOKyMEHTH! (MH(GOpManusa) Ha OyMaKHOM HOCHTEE
JIOJDKHBI COOTBETCTBOBATH CIIEIYIOLIIM TPeOOBaHUAM:

1) He IMETH MOYUCTOK U UCIIPABICHUIN TEKCTA,

2) He UMETh MOBPESXKACHHUH, HAINUUE KOTOPBIX HE MO3BOJIACT OJHO3HAYHO MICTOJIKOBAThH
UX COJIEpIKAHUE.

17. Konuu JOKYMEHTOB, HE 3aBEpEHHBIE HOTApUYyCOM, IPENCTABIIAIOTCS 3asIBUTENIEM
BMECTE C OpHIMHAJaMH JOKYMEHTOB, €CIM MHOE HE YCTaHOBJEHO COOTBETCTBYIOIIHM
periiaMeHToM.

18. JlokyMeHTBI, BBIJAHHBIC KOMIIETEHTHBIMM OpraHaMM HWHOCTPAaHHBIX TOCYZIapCTB U
TpeJCTaBIEHHBIE 3asBHUTENEM JUI1 TOMyYEHMS MyHULMIAIBHOW yCIYTrd, TOJDKHBI OBITh
JIEraJIN30BaHBl, €CJIM MHOE HE IPEIyCMOTPEHO MEKIyHapOIHBIMHU Jorosopamu Poccuiickoi
dejepaluy, U TIEPEBEICHBI HA PYCCKHUIl S3BIK. B cllyuasx, IpeayCMOTPEHHBIX (pefepanbHbIMu
3aKOHAMM, BEPHOCTH MepeBOa JOJDKHA OBITh HOTApUAIBHO yJI0CTOBEPEHA.

19. B cirydae eciu JOKYyMEHTHI [OJIAI0TCS. Yepe3 MPeICTaBUTEN 3asBUTEIIS, IOIDKEH ObITh
IPEACTABIEeH JTOKYMEHT, HMOATBEpPKAAIOIMI IOJHOMOYMS Ha OCYNIECTBICHUE ACHCTBHH OT
UMEHHU 3asBUTEIIS:

1) opopmiieHHast B COOTBETCTBHU C 3aKOHOAATeNbCTBOM Poccuiickoit Denmepanun
JIOBEPEHHOCTD (IS (PU3MUECKUX JINIL);

2) odopMiIeHHas B COOTBETCTBHH C 3aKOHOjaTenbcTBOM Poccmiickoit Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHASI TT€UaThIO (TP HAJIMYUHU) 3aABUTEIIS U [TOANMCAHHAs PYyKOBOUTEIIEM
3asBUTENIS WIH YIIOJTHOMOUEHHBIM 9TUM PyKOBOAHUTENIEM JIMIIOM (VIS FOPUIMYECKHX JIHIL);

3) KomMsl pelleHHs O Ha3HAueHWH WX 00 u30panuu b0 INpHKasa O HA3HAUCHHUU
(HU3MYECKOro JIMIA HA JOJDKHOCTH, B COOTBETCTBMH C KOTOPHIM Takoe (GU3HMUECKOE JIULO
00J1aJjaeT paBoM JIefCTBOBATh OT UMEHH 3asBUTENIs 0€3 TOBEPEHHOCTH.

CraTyc M TOJHOMOYMS 3aKOHHBIX IIpeJCTaBUTENEH 3asBuUTENss — (U3MYSCKOTO JHLa
TOATBEPIKAAIOTCS JOKYMEHTAMH, eIy CMOTPEHHBIME (pe/IepalbHBIMU 3aKOHAMU.

20. 3asgBUTENH IPU OOpALICHUU 32 MOTy4YEHUEM MyHHUIMITAIBHON yCIyTd NPEACTaBIIeT
JIOKYMEHT, Y JOCTOBEPSIONINIA €10 JHIHOCTE B COOTBETCTBMHM C 3aKOHO/IATEBCTBOM Poccuiickoi
Oeepany.

Y 0CTOBEpEHHE TMYHOCTH IPaykJaHUHA, HE JOCTUTLIErO Bo3pacTa 14 jieT, MOXKeT ObITh
TIPOM3BEIEHO ETO 3aKOHHBIMU MPEICTABUTENAMU (JIMIAMH, HMEIOIUMH IIPaBO IPEACTABIIATE €I0
MHTEPECH! B COOTBETCTBUH C 3aKOHOJATENBCTBOM).

TpeGoBanusi K npueMy (I0JIy4eHHI0) H PErHCTPAUH JOKYMEHTOB

21. JIjst mostydeHusi My HULIMIIAJIbHOM YCIIyTH 3asBUTEIb MOYKET:

1) BpyuHTh MOKYMEHTHI JIUYHO MyHHIMIAILHOMY CIIyXaleMy, OTBETCTBEHHOMY 3a
rprieM (IoJIyYeHHE) U PETUCTPALIUIO JOKY MEHTOB;

2) HanpaBUTh JOKYMEHTHl IO T[I0YTe B Clly4ae, €CIH 3TO MpPEIyCMOTPEHO
COOTBETCTBYIOILIUM PErIAMEHTOM.

22. OcHOBaHUEM I Hayajia MpeAoCTaBIeHHs MyHULMIIAIBHON yCIyTIH, €CJIM HHOE HE
IpeIyCMOTPEHO MPaBOBBIME akTamu Poccuiickoit Penepanuy, MPaBOBBIMA aKTaMy ropoia
MOCKBBI, My HUIUATIAIBHBIMA HOPMATUBHBIMU TIPABOBBIMH aKTaMH, B TOM YHC/IC PErIaMeHTOM,
ABJSIETCS TIOCTYIUIEHHE OT 3asBUTENIs JOKYMEHTOB B arapaT CoBera JCIy TaToOB.

23. B ciywae eciu MHOE HE IPEIyCMOTPEHO HOPMAaTHBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoil ~ Deneparuy, HOPMATHBHBIMH  IIPaBOBBIMM ~ akTamu  ropoxa  Mockssl,
MY HULUITAIBHBIMA HOPMATUBHBIME [IPABOBBIMU aKTaMU CPOK TIPEIOCTABICHUA My HULIUTIAJIBHOU
yCIyrd HAYMHAET MCYMCIATHCA Ha CIEyIomui pabounmid JeHb MOCJE JHS PErucTpaniy
JOKyMEHTOB. B cilyyae MpeocTaBieHHsl MYHULUIATIBHON yCIyrd B JCHD oOpartieHusi Cpok
TpeNOCTABICHUS MYHULHUIIAIBHON yCIyrd HAYMHACT UCUMCIATBCS ¢ MOMEHTa PeruCTpaliy
JIOKYMEHTOB.

24. MyHUIUNAJTGHBIA  CITy)Kallyi, OTBETCTBCHHBI 3a IIpUEM (monyueHue) u
PETUCTPAIIMIO JOKYMEHTOB, IIPH IOy YCHUH JIOKYMEHTOB:
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1) ycranaBiuBaeT mpeaMeT TOKYMEHTOB, W IIPH JIMYHOM OOpallEeHUH 3asABUTENA, —
JMYHOCTDH 3asIBUTEII,

2) [poBepse€T IPEICTaBJICHHBIE JOKYMEHTHI Ha COOTBETCTBUE TPeOOBaHMAM,
yCTaHOBJICHHBIM HOPMATHBHBIMU IIPaBOBBIMU akTamu Poccuiickoit ®eepaiiin, HOpMaTUBHBIMU
IPABOBBIME aKTaMH ropoja MOCKBbI, My HUIIUIIAILHEIMUA HOPMATUBHBIMY TIPABOBBIMU aKTaMH K
0(pOPMIIEHUIO TAKKX JOKYMEHTOB, HACTOSILIUM TPeOOBaHUAM M TPeOOBAHHUIM PETJIAMCHTA.

25. Ilpy HaNUYUK HEOOXOMUMBIX ITOKYMEHTOB UL IPENOCTABICHUS MYHHUIIAIIAIBHON
YCIyIdH W B ClIydae COOTBETCTBHS MX TpPEOOBaHUSM, YCTAHOBJICHHBIM HOPMATHBHBIMU
paBoOBBIMU akTamu Poccuiickoit @enepanuy, HOPMATUBHBIMK TMPABOBBIMHU aKTaMH ropoja
MOCKBBI, MyHUIMIAIGHBIMA HOPMATHBHBIMHU IPABOBBHIMM aKTaMU K OGOPMIICHHEO TaKUX
JIOKYyMEHTOB, HACTOSAIIUM TpeOOBaHMAM M TPeOOBaHUAM pErjiaMeHTa, MYHHULUTIAIbHBIN
CITy KAIlKil, OTBETCTBEHHBIH 3a MpUeM (II0IyYeHUEe) U PETUCTPAIUIO JOKY MEHTOB!

1) B ciIyyae TUUHOTO OOpaIeHUs 3assBUTEIIS

a) eCJIM IPEACTABICHBI KOIMMU HEOOXOMUMBIX HOKYMEHTOB, CBEPSET IPEACTABICHHBIC
5K3EMILIAPEI OPUTHHAIOB U KOIHIA JOKYMEHTOB, JENAeT Ha HUX OTMETKY 00 MX COOTBETCTBHU
TO/UTMHHBIM 3K3EMIUIAPaM, 3aBepsAeT CBOCH IOMIKCHIO C YKA3aHHEM JOJDKHOCTH, (DaMUInH,
UMeHH M oTdecTBa (MPHM HAJIUYHUU), BO3BPAINAET OPHUIMHAIBI JOKYMEHTOB 3asBUTEIIO, 3a
ACKJIIOUEHHEM CJIyYaeB, MPeyCMOTPEHHBIX HOPMATHBHBIMU IIPABOBBIMU akTaMu Poccuiickoit
degiepanyy, MPAaBOBBIMU aKTaMu Topoja MOCKBEI M MyHHUIHUNAIBHBIME HOPMATHBHBIMU
IPABOBBIMH aKTaMU;

6) ecid KOINMH HEOOXOAMMBIX JOKYMEHTOB HE IIPEJICTAaBJCHBI, OCYIICCTBISICT
KOIIUPOBAaHUE JOKYMEHTOB, JeJaeT Ha HUX OTMETKY 00 HX COOTBETCTBHHU IIOJUIMHHBEIM
SK3EMIUIApaM, 3aBEPSET CBOEH MOJIKCHI0 C yKa3aHUEM JIO/DKHOCTH, (GaMWiInM, VIMEHU U
oTyecTBa (IIpY HAJTMYKMHU), BO3BpAILAeT OPUTHHAIIBI JOKYMEHTOB 3asBUTENIIO, 32 UCKIFOUYCHUEM
CIlyuyaeB, MPeLyCMOTPEHHBIX HOPMATHBHBIMH IPaBOBBIMU akTamu Poccuiickoit ®eneparum,
TIPaBOBBIMU aKTaMK ropo/ia MOCKBBI 1 My HULIMIIAIBHBIMA HOPMaTHBHBIMU IPABOBBIMH aKTaMHU;

B) BHOCHT 3alliCh O TIpHEMe JOKYMEHTOB B JXypHaJ PEruCTpaliu JOKyMEHTOB; CPOK
pEruCTpalMi JTOKYMEHTOB HE JIOJDKEH IPEBBINIaTh 15 MUHYT ¢ MOMEHTa MX INPEICTaBICHNU
3asIBUTEIIEM;

r) Ha JOKyMEHTaX yKasblBaeT [aTy MOJydYEHHUs, CBOU (paMHIJIMIO, UMs M OTYECTBO (TpH
HAJIMYMHU) U 3aBepsIeT JUYHOHN OAIHCEHIO;

1) opopMiIseT B IBYX 9K3EMILIAPAX PACIUCKY B IOJyYCHHH TOKYMEHTOB M 3aBepseT
JIMYHOM IOIMMCHIO KaXKIBIN 9K3EMILIAP PACIIUCKH,

e) mepeaer 3asBUTEIIO Ha MOANUCH 00a DK3EMIUISIPa; MEPBBIN SK3EMIULIP PACIUCKU B
[IOJy4EeHNH JOKYMEHTOB OCTABIISIET y 3asBHTENIA, BTOPOH SK3EMIUISP PACIUCKU NPHOOIIAeT K
joKyMeHTaM. Ilpu TOJy9YeHHH pe3yJabTaTa IIPEeJOCTAaBICHHS MyHHIUIANBHON yCIyrHy,
3aMBUTENH CTABUT JIMYHYIO TOANUCH (C pacmudpoBKOil (aMuIMu, WMEHH, OTYeCTBA (IPH
HAJIMYHH) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO SK3EMILISPA);

’)K) TIepeJaer IMPUHATHINH KOMIUIEKT JIOKYMEHTOB MYHHLUNAJIBHOMY —CIy)KalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B ciIyuyae IOJyYeHus JJOKYMEHTOB 10 II0YTE:

a) BHOCHMT 3aIlUCh O TpHeMe JOKYMEHTOB B JKypHAJl PErHCTPaIuy JOKYMEHTOB; CPOK
perucTpanuy JOKyMEHTOB HE JOJDKEH MpPEBBINATh OJHOIO pabodyero JHA ¢ MOMEHTa €ro
TIOJIyYEHHs OT MYHHIMIIATBHOTO CIIy KAIero, OTBETCTBEHHOIO 3a JIEIONPOU3BOJCTBO;

6) HAa JOKYMEHTaX yKa3blBaeT JaTy IIOJydeHHUs, CBOM (aMWIHIO, MM ¥ OTYECTBO (NPH
HAJIMYKMK) U 3aBepsET JUYHOU IMOAMHMCHIO;

B) O(GOpPMIISIET B JBYX 9K3EMIULIPAX PACHMCKy B TOJYYCHHH JOKYMEHTOB M 3aBEpsCT
JIMYHOM TIOAIMCHIO KaX<IbIH SK3EMIUIAP PACIIUCKHU;

r) mepegaer O(GOPMIICHHBIM SK3EMIUIAP PACHMCKUA MyHHULIHMIATEHOMY CIIy)Xalemy,
OTBETCTBEHHOMY 3a JEIOTPOU3BOJICTBO, [UIs OTIIPABKM IO MOYTE B TEYCHHE OJLHOTO pabouero
JIHS [I0CJIE JTHS peruCTpaliy JOKYMEHTOB;

1) UHGOPMUPYET 3asBUTEIS O CPOKAX M CIOCO0ax MOTYYEHUs NOKYMEHTOB M (wn)
MH(OPMAIIIH, TIOATBEPIKAAIOIINX PE3yITAT MPEI0CTABICHIS My HULIUIIAIBHOM Yy CITy TH;
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€) ImepelaeT IPUHATHIA KOMIUIEKT JOKYMEHTOB MyHHLUNAIBHOMY CIy JKalieMy,
OTBETCTBEHHOMY 3a 00pabOTKy JTOKYMEHTOB.

26. 3adBUTENIIO OTKAa3bIBAE€TCA B IIPUEME JOKYMEHTOB, IPU HAIUYUHM CJIELYIOIIIX
OCHOBaHUI:

1) mpencraBieHHbIE JOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHHSM, yCTaHOBJIEHHBIM
HOPMaTHBHBIMU IIPaBOBBIMU aKTaMu Poccuiickoit ®exepanyy, MpaBOBBIMH aKTaM¥ ropoja
MockBBI, My HULUIIAIBHBIMI HOPMaTUBHBIMU [IPAaBOBBIMU aKTaMH, HacTosAM TpeGoBaHusM,
PErIaMeHToM;

2) npeacraBiI€HHbIE NOKYMEHTB! YTPaTWIM CWIy (JJaHHOE€ OCHOBAHHE NMPUMEHSIETCS B
Clly4yasX HUCTEYEHUs! CpoKa NEWCTBUS NOKyMEHTa, €CIIM CPOK NEeHCTBUS JTOKYMEHTAa yKa3aH B
CaMOM JOKyMeHTe JMOO OIpelesieH 3aKOHOAATEIbCTBOM, a TaKXKe B HHBIX CIIydasx,
Tpely CMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @enepanuy, MpaBoOBBIME aKTaM¥ ropoja
MOoOCKBBI, My HUIIUTIAJbHBIMU PABOBBIMHU aKTaMu);

3) 3asBUTENEM MPEACTABIEH HENOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
permamMeHre B KadyecTBE JIOKYMEHTOB, IIOJUIEKAINUX O00A3aTebHOMY TPEICTaBICHHIO
3asIBUTEIIEM;

4) mpexncraBieHHBIE JOKYMEHTBI COIEp)KAT HEJOCTOBEPHBIC M (MJIM) MPOTHBOPEUHMBEIC
CBEJICHMUS;

5) mojjaya JOKyMEHTOB OT MIMEHU 3asBUTEJISI HE YIIOJIHOMOYEHHBIM Ha TO JIUIIOM;

6) oOpaleHue 3a NpeJoCTaBICHUEM MYHUIMINAIBHOW YCIyTH JUIA, HE SBISOIIETOCS
MIOJTyYaTesleM MyHUIUIIAIBHONW YCIYTU B COOTBETCTBUU C PEIVIAMEHTOM (JIaHHOE OCHOBaHHE HE
MPUMEHSETCS. B Clly4ae, €CJId B COOTBETCTBHH C PEIVIAMEHTOM K 3asBUTENIO IPEIbSBIISETCS
TpeOoBaHHE O HAJIUYUU CIEIUAIBHOrO IpaBa, MOATBEPAUTHh HAJIMYHE KOTOPOTO0 BO3MOIKHO
TOJIBKO B Ipo1iecce 00paboTKU TOKYMEHTOB);

7) obpalnieHre 3asBUTENS 34 My HULUMIIAIBHOU yciyroi B anmapat CoBeTa eIy TaToB, He
TPEIOCTABIISIFOIINIA TPeOYIONy0Cs 3asiBUTENI0 My HUITUIIAIBHYIO YCIYyTY;

8) MHBIX OCHOBaHMIA, YCTAHOBJICHHBIX PETJIAMEHTOM.

27. llepeueHb OCHOBaHUI JUIsl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
NPEAOCTABICHUS ~MYHHUIUIAJBHOW  YCIYrd, YCTAHOBJIGHHBIM pPErIaMEeHTOM,  SIBJISIETCS
UCUEPIIBIBAIOLIUM.

28. Ilpn HaMuuM OCHOBAHUM I OTKa3a B IpUEME JOKYMEHTOB, MYHHUIUIAJIbHBIN
CITy’KaIllUi, OTBETCTBEHHBIH 3a MpueM (ITOJYyUEHUE) U PErUCTPaIHIO 0Ky MEHTOB:

1) B citydyae JTUYHOTO OOpAaIleHus 3asiBUTEIIS:

a) YBEIOMIIET B YCTHOM (popme 3asBUTEIS O HATMYUKM OCHOBAHMIA ISl OTKA3a B MpUeMe
JOKYMEHTOB, OOBSCHSIET €My COJEp)KAHHUE BBIABICHHBIX HENOCTATKOB, IPENJIATaeT IPUHSITH
MEpBI 0 UX YCTPaHEHHIO, BO3BPALIAET 3asBUTENIO JTOKYMEHTEI,

0) B ciyyae TpeOOBaHUS 3asBUTENIEM IIPEIOCTABIEHHUS €My [HCBMEHHOIO peLIeHus 00
OTKa3e B MPUEME JJOKYMEHTOB (Jlajiee — MOTUBHUPOBAHHBIN OTKa3):

- BHOCHUT 3aITiCh O TIpUeMe JOKYMEHTOB B )KypHaJl perucTpaly JOKY MEHTOB;

- oopMJSIET W TIOATMCHIBAECT B JABYX OK3EMIUIApaX MOTHBMPOBAHHBIA OTKa3 ¢ yKa3aHUEM
IPUYKH OTKa3a B pUeMe JOKyMEHTOB (Jlajiee — IPUYMHA OTKa3a B IIPUEME);

- BBIZAeT (HAIpaBJIAET) 3asBUTENIO TEPBBIA SK3EMIUIIP MOTHUBHUPOBAHHOIO OTKasa B CpOK,
YCTaHOBJICHHBIM perjaMeHTOM. BTOpoil 3K3eMIUIIp MOTUBMPOBAHHOIO OTKa3a C IOAINHUCHIO
3asBUTENS O MOJTyYeHUH (C OTMETKOM 0 crioco0e HalpaBJeHNs PELIEHHs 3asgBUTENI0) OCTACTCS
Ha XpaHeHuu B ammapare CoBeTa eIy TaToB;

- BHOCHT 3aIliCh 00 OTKa3€ B MpHeMe JOKYMEHTOB B )KypHaJ PErUCTPaLy JOKYMEHTOB;

2) B cliyyae IOJIyYeHus JOKYMEHTOB II0 II0YTE:

a) BHOCHT 3aIlUCh O IpHEME JOKyMEHTOB B JKypHAJI PETUCTpPAlMU JOKYMEHTOB; CPOK
perucTpaniy A0KYMEHTOB HE JOJDKEH IPEBBIIATh OJZHOro pabodero JHs ¢ MOMEHTa €ro
HOJIYYCHHS] OT MYHUIUITAIBLHOTO CIIyJKaIlero, OTBETCTBEHHOT'O 3a JEI0NPOU3BOJICTBO;

6) oopmIIIET ¥ MOANUCHIBAET MOTUBUPOBAHHBIN OTKA3 ¢ yKa3aHWEM NPUYMH OTKa3a;

B) mepeqaer o(OPMIICHHBIM MOTHBUPOBAaHHBI OTKa3 M IPEACTABICHHBIE 3aIBUTENEM
OPMIMHAJIBI ~ JOKYMEHTOB  MYyHHLMIIAJIBHOMY  ClIy’KalmleMy, — OTBETCTBCHHOMY — 3a
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JIEJIONIPOU3BOJICTBO, ISl OTIPABKU IO IMOYTE B TEYEHHE OJHOro paboyero AHs HOCe JHA
perucTpanuy J10KyMEHTOB;

r) BHOCHT 3allMCh O Bblaue (HANpaBJI€eHMH) MOTMBHPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIHIA YKy pHAJI PETUCTPALUN JOKYMEHTOB.

29. B peryiaMeHTe yCTaHaBIMBAECTCS IIPABO 3asABUTENS OTO3BATH JIOKYMEHTHI.

30. Jlns oxugaHuss O9epeid, BOSMOKHOCTH O(POpMIIEHUS JOKYMEHTOB OTBEJCHBI MECTA,
OCHAIIEHHBIE CTYJBSIMH, CTOJaMU (CTOWKaMM) ¢ HAJIMYMEM IHcYel Oymaru, pydek, OJaHKOB
3aIpoCOB (3asIBIECHUIN).

TpeGoBaHus K y4yery J0KYMEHTOB

31. Yyer JOKYMEHTOB OCYIIECTBIISICTCS. My HULIMIIAIBHBIM CITy KallliM, OTBETCTBEHHBIM 32
npueM (MOJyYeHHE) M PETUCTPAIMIO  JOKYMEHTOB, IIOCPEICTBOM BEICHHS JKypHaja
PEruCTpaIyy JOKYMEHTOB Ha OyMa)KHOM U DJIEKTPOHHOM HOCHTEJIE.

32. XXypHaJ perucTpaiuu JOKyMEHTOB COAEPIKUT CIIEAYIOIIIE 0043aTeIbHbIE PEKBU3HUTEI
npu paboTe ¢ JOKyMEHTAMMU:

1) mopsiAKOBBII HOMED;

2) perucTpalOHHBIA HOMED;

3) mata ¥ BpeMs perucTpalnuu 0Ky MEHTOB,

4) criocol obparieHus 3assBUTEINS (JINUHBIH IIpUeM, I104YTa);

5) cBeieHus 0 3asBUTENE — (PAMIITUS, IMS, OTYECTBO (IIPU HAJIUYNM) 3aBUTEIIS ;

6) KOHTaKTHBIC IaHHBIC 3asBUTENA (TeaedOH, aipec SJAEKTPOHHON IOYTBI W HHBIC
JIAHHEIE);

7) HaMMEHOBaHHUE TIPEIOCTABIISIEMOM My HUIMITAJIBHOM yCIIyTH,

8) mepeueHs MpEICTABICHHBIX 3asBUTENEM JOKYMEHTOB (C yKa3aHHEM PEKBU3HMTOB
COOTBETCTBYIOUIMX JIOKYMEHTOB);

9) OJKHOCTD, (haMUJIHSI, MMSI, OTYECTBO (IIPU HAJMYMU) MYHHUIUIIAIBHOTO CITY)KaIlero,
OTBETCTBEHHOI0 32 TpUeM (IIOyUYEHHE) U PETUCTPALHIO IOKYMCHTOB;

10) 1OMKHOCTD, (haMUITHs, UM, OTYECTBO (TIPHA HAIMYMHI) MY HUIIMIIATBHOTO CITyJKallero,
OTBETCTBEHHOT'O 32 00pabOTKy JOKYMEHTOB,

11) nmara ¢axTU4eckoro MNPeJOCTAaBICHUS 3asiBUTEII0 pPe3yjbTaTa MpPelOCTaBICHU
My HHIIUIATBHON! yCIIyTH,

12) Texy1muii craTyc pacCMOTPEHMS JOKYMEHTOB:

«3apETUCTPUPOBAHON;

«OTKa3 B pErMCTPAIMI — 03HAYAET, YTO 3asABUTEIIIO OTKA3aHO B IPHEME JOKYMEHTOB;

«HA WCTIOJTHEHUU» — 03HAYAET, YTO UJET PACCMOTPEHUE JOKYMEHTOB II0 CYIIECTBY

«IIPHOCTAHOBJIEHO» — TIPU YKa3aHUM 3TOTO CTAaTyca 00A3aTENBHO 3aIOIHACTCA PEKBUHT
«CPOK, Ha KOTOPHINA IPHOCTAHOBJIEHO IIPEJOCTABJICHUE MY HULIUITAIIBHON Y CIyTh»;

«OTO3BAHO» — YKA3bIBACTCS, €CIIU JOKYMEHTHI OTO3BAHbI 3asIBUTEIIEM;

«PELIEHO MOJIOKUTETHHOY» — 03HAYAET, YTO 3aABUTEIIO MPEIOCTABICHA My HULIUTIAIbHAS
yCIIyra,

«OTKA3aHO» — O3HAYAET, YTO 3asABUTEJIO OTKA3aHO B IPEIOCTABICHUM MYHUIIHMIIAIbHOM
YCIIyTH,

13) nara ©3MEHEHHs CTaTyca paCCMOTPEHHUS JIOKYMEHTOB;

14) cpok, Ha KOTOpBIii IPUOCTAHOBIIEHO NPEIOCTABIECHUE My HUIIUIIATBHOM YCITyTH;

15) pamumst, UMs1, OTUECTBO (TP HAMYKK) MYHUIUTIAIBHOTO CJIy KAIIETO, BRIABIICTO
(HAIIPABUBIIET0) 3asSBUTENIO JOKYMEHTHl M (wim) HHQOPMANMIO, IIOATBEPIKIAFOIINE
Ipe0CTaBICHUE My HUIIUIIAIBLHOM yCIIyTH.

33. XKypHai perucTpaiyy IOKyMEHTOB Ha OyMa)XHOM HOCHTEIE — 3TO KHHra y4eTa,
3aroJNHEHHAs BPY4YHYI0, B TBEPJIOM IEpEIUIETe, MNPOIIHYPOBaHHASA, IPOHYMEPOBaHHAS,
3aBepeHHas MOIIUCHI0 pyKoBoauTens ammapata CoBera IEIYTaTOB M CKPEIUVICHHAs NEYATHIO
armapata CoBera JIeIy TaToB.

OmuOKM B 3aMHCSAX HCIPABISIOTCS IyTeM 3a4epKUBAaHMA HENPAaBUIBHOW 3alliCH C
yKa3aHWeM [PABWIBHOW pEJaKIMHM M 3aBEPEHHEM IIOANKUCHIO  JIOJDKHOCTHOTO  JIMIA



79

(MyHHUIMIATEHOTO Ciy)karnero) amnmapara CoBera JelyTaToB, BHECIIETO MHCIPABJICHHS, C
yKa3aHHEM €ro JO/DKHOCTH, (paMWINM, UMEHH, oTdecTBa (npu Hanuuuu). McnonwsoBanue
KOPPEKTHPYIOIIMX CPEJCTB MO0 3aMeHa CTPaHUI] B JKypHaJle PErUCTpaluM JOKYMEHTOB HE
JIOITY CKarOTCSI.

34. Ilpu moyYeHn: TOKYMEHTa, OATBEPIKIAIOIEro IPeI0CTaBIeHHe My HUIIAIIATbHON
YCIyTH, HA PYKU 3asBHUTENb CTABUT JMYHYIO HOAMMCH (¢ pacmudpoBKOM (paMuiiud, MMEHH,
oTyecTBa (MPU HAJIMYUHU) B COOTBETCTBYIOLIEH CTPOKE 3a1poca U B rpade ixKypHaia periucTpanyuu
JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

TpeboBanus k 00padoTKe JOKYMEHTOB

35. OcHoBaHHEM IS Hayajga TMPOLEIYpPhl SBIAETCA IMOMYUYECHHE MYyHULUIIAIbHBIM
CIy’KaIlliM, OTBETCTBEHHBIM 3a 00paboTKy [JOKyMEHTOB, IIOJHOIO IaKkeTa IOKYMEHTOB,
IPE/ICTABICHHBIX 3asIBUTEIIEM.

36. MyHHUIIUIATBHBIN CITyKAI¥ii, OTBETCTBEHHBIN 3a 00pabOTKy TOKYMEHTOB:

1) ocymiecTBisieT TPOBEPKY JOKYMEHTOB, IIPEACTaBICHHBIX 3asABUTEJIEM, Ha
COOTBETCTBUE TPEOOBAHUSIM, TPEABSIBISIEMBIM K COAEP)KAHUIO M  OPOPMIEHMEO TaKUX
JIOKYMEHTOB HOpMATHBHBIMU ITPAaBOBBIMU akTaMu Poccuiickoii @enepanyy, NpaBoOBEIMY aKTAMU
ropojia MOCKBBI, My HUIUIIAILHBIMI HOPMaTUBHBIMY IIPABOBEIMU aKTaMH,

2) Ha OCHOBAaHHM aHAJKM3a CBEJCHUH, COAEPIKALIMXCS B JOKYMEHTaX, yCTaHaBIUBAECT
HaJIM4Ke TpaBa 3assBUTEISI HA MPEJI0CTaBIEHHEe My HULIMIIAJIBHON YCITyTH,

3) 1pH BHISBJICHUU OCHOBAHUII VISl IPUOCTAHOBIICHHS IIPEIOCTABACHMS MY HUITATIAIEHON
YCIYId TOTOBUT TIPOEKT PEUIEHUs O IPHOCTAHOBJIECHHM IIPENOCTAaBJIEHNUS MYHHUIHIIAILHOMN
YCIYI'H, BU3UPYET €ro U IepefaeT JOKyMEHTBI C IIPOEKTOM COOTBETCTBYIOINETO PpEINCHUS
pykoBojaurenio armapata CoBera gemyTaToB. IIpoekT pelieHus O NPUOCTaHOBICHUM
IPETOCTABICHUS MyHHIUNAIBHON YCIyrd IO/DKEH COJAEPIKaTh MOTUBHPOBAHHBIC IIPHYMHBEI
IPHOCTAHOBJICHHUS MPEIOCTABICHNUS MyHULMIATBHON yCIyTd, COOTBETCTBYIOMINE OCHOBAHUAM
JUIsl TIPUOCTAHOBJICHUSI €€ IMPEOCTaBIECHHs, MIPEAyCMOTPEHHBIM PErJIaMEHTOM, a TaKXKe CPOK
MIPUOCTAaHOBJICHHUS,

4) py BBISIBJICHUH OCHOBAHUM IS 0TKA3a B II0JIy YEHUH My HULUIIAJIEHOM yCITy Tl FOTOBUT
IPOEKT pelieHust 00 OTKa3e B IPEJOCTaBIEHHU MyHUIMIIAJIBHOW YCIyTHd, BU3UPYET €ro u
rmepeacT JOKYMEHTBI € IIPOEKTOM COOTBETCTBYIOLIETO pEIIEHHS PYKOBOJMTENIO ammapara
Cosera gemyTaroB. [IpoekT pemeHus 00 OTKase B NPENOCTABICHUN MYyHHIUIATbHON yCIIyTH
JIOJDKEH COZIepKaTh MOTHBUPOBAHHBIE NPUYHMHBI OTKa3a B IPEJOCTABJICHUN MYHHUIMITAIbHON
YCIIYTH, COOTBETCTBYIOLINE OCHOBAHHAM IS OTKa3a B €€ IPENOCTaBICHUN, TIPSy CMOTPEHHBIM
periaMeHToM;

5) mpu OTCYTCTBHM OCHOBAHHU JUISI OTKa3a B IPEJOCTABICHUH MYHHULUITATLHON yCITyTH
TOTOBMT IIPOEKT PEIICHUS O MPEJI0CTABIECHUN My HUIMITAIBHON YCIYTH U TIEPEAacT JOKYMEHTHI
C IPOEKTOM COOTBETCTBYIOIIETO PElLIeHUs pyKoBoauTe o anmapara CoBera feryTaroB. [Ipoekt
pELIEHH s 0 MPEeJOCTaBICHUH My HUIIUIIAIBHOM YCIyTH CONEPIKUT CBEACHMUS, XapaKTepU3yIoye
pe3yJIbTaT NMpe0CTaBICHU My HULUIIAJILHOMN yCIIyTH;

37. PermameHTOM MOTYT OBITH YCTAHOBJIEHBI OCHOBAaHHS I IPHOCTAHOBJICHUS
TIPEAOCTABICHHST My HULIUIIAIBHON YCIIyTH, a TaK)Ke CPOKU MPUOCTAHOBIICHUS NIPEAOCTABICHUS
MYHULIUIIAIBHON YCIIyTH.

CpoK IPHOCTaHOBJICHUS TIPEJOCTABIEHUs My HULUIIAILHOMK YCITyT HCYUCIISIETCS C IAThI
IIPUHSATHS PEIIEHHS O IPUOCTAHOBIECHUH TIPEXOCTABICHHS My HUIIUITAIBHOM YCITy TH.
IIpenocTaBieHre MyHUIUIIAIBHON YCIYTd BO30OHOBJIAETCA HE MO3/Hee pabouero [Hd,
CIIEYIOIIEro 3a JHEM YCTpPaHEHHs INPUYMH, CTABIIMX OCHOBAHMEM JJIS MPUOCTaHOBICHUS
TIPEOCTABIECHIs MyHUIUIAIBHON YCIyTH. 3asBUTeNh HHOOPMUPYETCS O BO30OHOBJICHUHU
TIpeIOCTaBIEHIs My HULUTIATBHOM YCITYTH CII0cO00M, YKa3aHHBIM B 3a1IpOCe (3asiBICHUH).

38. IlepeueHb OCHOBaHWH JUISI MPHUOCTAHOBJIECHUSA IPEIOCTABICHHS MYyHHULHUITAIBHON
YCIIYT'H, YCTAHOBJIEHHBIH PErJIaMEHTOM, SBJISCTCS HCUSPIILIBAO LM,

39. Pemenue © IPHOCTAHOBICHUU MPEJOCTABICHHMS MYHUIUIATBHOU YCIIyTH
HAIIPaBJIAETCS 3asABUTENIO HE MO3/IHEe CIIeIYIONEro pabouero JHs ¢ 1aThl IPUHATHS PEIICHUS O
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IPUOCTAHOBJICHUH MPEJI0CTABICHUS] My HULIUIIAJIIBHOM yCIIyTy JMO0 BBIAAETCS 3asiBUTEINIO B JICHD
oOpalleHus B cilydae peAoCTaBIeHNs] My HULIUNIAIBHON YCIIyTH B IeHb 00paIleHus.

40. Pemenue O MPUOCTAHOBIECHUU IPEIOCTABICHUS MYHMIUIIAIBHON YCIYTH U CPOK
IIPUOCTAHOBJIEHUS] PETUCTPUPYIOTCA B 5Ky pHAJIE PETUCTPALUK JOKYMEHTOB.

41. OcHOBaHUSMM ISl OTKA3a B IPEIOCTABICHUN MY HULUIIAIBHON yCIIyTH SABISIIOTCS:

1) mpeacTaBieHne JOKYMEHTOB, HE COOTBETCTBYIOIIUX TPEOOBAHUAM, YCTAHO BICHHBIM
npaBoBeIMU akTamu Poccuiickoit ®enepanmu, ropoga MOCKBEI U MyHHLIMIIAIBHBIMU
NPABOBBIMH  aKTaMH, HacTosAmuM  TpeboBaHMAM, pPETIAMEHTOM, €CIU  YKa3aHHbIE
00CTOSTENBCTBA OBIIN YCTAHOBJICHBI B IpoLiecce 00pabOTKH JOKYMEHTOB;

2) yTpara CHJIbI MPEJCTaBICHHBIX JOKYMEHTOB, €CJIU yKa3aHHbIE 00CTOATENBCTBA ObLIH
yCTaHOBJIEHBI B Ipoliecce 00pabOTKU JOKYMEHTOB;

3) ucreueHue cpoka MPUOCTAHOBIEHUS IIPEIOCTABICHU] My HULIMIIAIBHON YCIIyTH, €CIIU
B T€UYEHHE JAHHOT'O CPOKa He OBUIHM YCTPAHEHBI 00CTOATENBCTBA, TOCILY KUBIINE IPUUMHAMU JJIS
IPUOCTAHOBJICHUS IIPEAOCTABICHNS My HULIMITAIEHOM yCIIy Iy,

4) HagWMype B TPEACTABICHHBIX JOKyMEHTaX IPOTUBOPEUYMBHIX JUOO HEIOCTOBEPHBIX
CBEJCHUI, €CIIM yKazaHHBIE 00CTOATENbCTBA OBIIM YCTAHOBJIECHBI B Iporecce 0OpaboTKH
JIOKYMEHTOB;

5) oOparieHue 3a MPEAOCTABICHUEM MYHHULIUIIAIBHON YCIyTH JIMLA, HE SBJISIOLIETOCS
noJiyyatejeM MyHUIMITATbHON yCIyrd B COOTBETCTBUHU € PErVIaMEHTOM (JaHHOE OCHOBaHUE
IPUMEHSETCSl B TOM CJIydae, €CJIM B COOTBETCTBHHU C PErVIAMEHTOM K 3asABUTENIIO MPEIBABIAETCS
TpeboBaHWE O HAJIWYUKM CHENUAIBHOTO IIpaBa, NONTBEPAUTH HAIMYUE KOTOPOIO BO3MOKHO
TOJIBKO B IIpoIiecce 00paboTKU JOKYMEHTOB).

42. PeriiaMeHTOM MOTYT OBITh YCTAHOBJIEHBI JIOTIOJHUTENBHBIE OCHOBAHUSA UL OTKa3a B
IPEIOCTABICHUY MYHUIMIIAIBHON YCIYIH, IPENyCMOTPEHHbIE HOPMATUBHBEIMHU IIPaBOBLIMU
aktamu Poccuiickoit ®enepanuu, npaBoBEIMM aKTaMu ropojsa MOCKBBI U MyHHULUITAIBHBIMU
HOPMATHUBHBIMU IIPABOBBIMU AKTAMH.

43. TlepeyeHb OCHOBaHHM JUIsI OTKa3a B IIPENOCTABICHUM MYyHUIUIAILHON YCIyTH,
YCTAaHOBJIEHHBIH PErIIaMEHTOM, SIBJIETCS UCUEPIIBIBAIOIIUM.

44, Perenue 00 0TKa3e B IIPEAOCTABICHUN MY HUIIUIIAJIBHOMN YCIYT'H ¢ YKAa3aHUEM ITPUINH
OTKa3a HampaBJIseTCs 3asBUTENIO HE IO3JHEE CIEAYIOMIEro paboyero JHsg ¢ JaThl MPUHATH
pelieHust 06 0TKa3e B MPeNOCTaBICHUN MyHULMIAIBHON yCayrd TM00 BBIIACTCS 3asABUTEINIO B
JIeHb OOpAIeHUs B CITydae MPeJOCTaBICHIUS My HUIIUITAIBHOM yCIIyTH B IeHb 00paIleHusl.

45. Pemrenne 06 OTKa3e B MPEJIOCTaBICHUH MYHULUANAIBHON yCIyId pErUCTPUPYETCS B
JKypHaJe perucTpaluu JOKyMEHTOB.

TpebGoBaHus K NPUHSATHIO PelIeHUs! IPH
NpeaocTaABJIEHHH MYHHIHIIAJIBLHOM YCIyTH

46. OcHoBaHKeM JUISI IPUHATHS PELICHUS 1P MPEAOCTABIEHUN My HULUIIAILHOH yCIIyTU
ABJIETC TOJIydeHue pykKoBoauTenaeM anmapara CoBeTa JENyTaToB JOKYMEHTOB U IIPOEKTa
peLIeHus.

47. PyxoBoauresnsb anmapara Cosera JI€IyTaToB:

1) HOAMMCHIBACT IPOEKT PEIIeHUS IIPU COOTBETCTBHU IIPEJCTABIEHHOIO IPOEKTa
TpeGOBaHUSIM HOPMATHBHBIX IPaBOBBIX akTOB Poccuiickoil demeparyu, MPaBOBBIX aKTOB
ropojia MOCKBBI, My HUIIUTIAJIBHBIX HOPMATUBHEIX IIPABOBBIX aKTOB, B TOM YHCJIC PETIIaMEHTa,

2) BO3BpallaeT JOKYMEHTHl M IPOEKT peIIeHHs Ha JopabOTKy MyHHIUNAILHOMY
CITy’Kalemy, OTBETCTBEHHOMY 3a 00pa0O0TKy JOKYMEHTOB, C yKa3aHUEM IIPUYMHBI BO3BpaTa Ipu
HECOOTBETCTBHHU IPEACTABICHHOTO MPOEKTa PELIEHHs TPeOOBAHUAM HOPMATUBHBIX MPABOBBIX
akToB Poccuiickoit dejepaliiu, MpPaBOBBIX aKTOB ropoja MOCKBBI, MyHMIHUIAIBHEIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, PErJIaMEHTA.

48. Pemenue, MOANKMCAHHOE pyKoBoauTeseM ammapara CoBeTa JEIyTaTOB, ABJIAETCS
KOHEYHBIM Pe3yJIbTaTOM MPEAOCTABICHUS My HUIIUIIAJIBHOM Y CIIy TH.
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TpeGoBaHusi K BbI1aue 3asiBUTEJII0 JOKYMEHTA, MOATBEPKAAIOLIEro NMPeIocTaBIeHne
MYHHLHIIAJIBHOH YCIYrH, HJIH PellIeHHs 0 IIPHOCTAHOBJIEHHUH NPEI0CTABJICHHS
MYHUHIHMIAJTBHOM yCJIyrd

49. MyHUIMOATBHBIA CITy)Kaluii, OTBETCTBEHHBIH 3a BbIJady (HAIpaBJIECHUE) 3AIBUTEIIO
pesyJibTaTa MpeJOCTaBICHU My HUIIMIIAJIBHOM YCITy TH:

1) uadopmMupyeT 3asABUTEIL O Pe3yJIbTaTe IPENOCTABICHNS My HULIMIIAIIEHOM YCJIIyTH WK
0 NIPUOCTAHOBJICHHH TIPEIOCTaBICHIUS My HULIUIIAIBHON YCIIyTH 110 TeJIe()OHY WM 3JIEKTPOHHON
I0YTE, YKa3aHHBIM 3asBUTEJIEM B 3aIIpOCe (3asBICHUN);

2) obecrieunBaeT repeaydy 3asBUTENIO JOKYMEHTa, TOATBEPIKAAI0LIEro IpeaocTaBIeHUe
MYHULUATTATGHOU YCITYTH, WIN PELICHUs O IPUOCTAaHOBJICHUY IIPEJIOCTAaBICHHS MY HUIIATIAILHOM
YCIIyTH B COOTBETCTBUH C PEIVIAMEHTOM;

3) mpoBepsieT TMOJHOMOYHS M (WIKM) JIMYHOCTH 3asBUTENS, IOJYYalOWEro JOKYMEHT,
MOATBEPKIAIOIUI  TPEAOCTaBICHUE  MYyHHULMIIAJBHOH  yCIyrM, WIHM  pEUICHHA O
IPHOCTAHOBJIEHUH [IPEAOCTAaBICHNs My HULIUIIAIBHOM yCIIyTy JIMYHO.

50. JIOKyMEeHT, TOATBEP)KIAIOIMNA IPENOCTaBICHUE MYHUIUIIAIBHON YCIyTH, WIN
pelleHHe O MPUOCTAHOBJICHUU IIPEJOCTABICHHS MYHHUIMIIAIBHON YCIyTd, B COOTBETCTBUM C
periiaMeHTOM MOXKET OBITh:

1) BBIAAH 3aIBUTENIO (MPEACTABUTEIIO 3asBUTENIS) JTUYHO; BPEMSA OXKUAAHUSI B OUEpeIU
OIpEJIeNIAETCS TSl KaXKA0H My HUIIMIIAJIBHOM YCIIyTH B pETJIaMEHTe;

2) HaIpaBJI€H 3asBUTEIIO [IOYTOBBIM OTIIPABJIEHUEM.

51. 3asBuTeNb BIpaBe yKa3aThb crmocod u  (opMy TONy4eHUs JIOKYMEHTa,
IOATBEPIKAAIOIIETO  TPEAOCTABICHNe  MYHULUUIAJBHONM  yCIYyTd, WJIM  PEUIEHHs O
IPHOCTAHOBJICHUH MPEJOCTABICHUS My HUIIMIIAILHOM Y CITy 1.

52.B ciyyae ecii B 3ampoce (3asiBJICHUH) OTCYTCTBYeT UH(pOpMaLys 0 popMe IOy YeHUs
JOKYMEHTa, MOATBEPIKIAIOMIEr0 IIPEOCTaBIeHNe MYHMIMIAIBHOH yciyru, (pemeHus o
IPUOCTAHOBJICHAH TIPEAOCTABICHHS My HUIIUTIAIBHON yCITyTH) U (MIK) CIIOCO0E €ro MOy YeHus,
MH(POPMHUPOBAHKE 3aSBUTEISI OCYIECTBILIETC UCXO0s U3 (QOPMBI U CIIOC00a, KOTOPBIE OBUIN
MCIIOJIE30BaHBI 3asBUTEJIEM JUISl IPENOCTABIEHHS JJOKY MEHTOB.

53. B ciayuae TpeOOBaHUS 3asIBUTEIIST OJHOBPEMEHHO € JOKYMEHTOM, IOATBEPIKJAIOIAM
IIPEeJOCTABICHIE MyHHIUIATBHOM YCIIyTH, 3asBUTENIO BBIIAIOTCS (HANPABJIAIOTCS) OPUTUHATIB]
IPEJCTABICHHBIX MM JOKYMEHTOB, 3a MWCKJIIOYEHHEM  CIy4aeB, IPEIyCMOTPEHHBIX
HOPMAaTHBHBIMU TPABOBBIMU akTaMu Poccuiickoit ®enepauuy, IMpaBOBBIMH aKTaMH Iopoja
MOCKBBI U MyHHITUTIAIFHBIMUA HOPMaTUBHBIMY IIPABOBBIMU aKTaMHU.

54. B cnyuae ecid B BBIJAHHOM JOKYMEHTE, IOATBEP)KJAIONIEM IPEAOCTaBICHUE
MyHUIUNATEHOM yCIyTH, NOIyIeHa onevyarka W (uiM) ommOKa, ammapar CoBeTa JemyTaToB
00s13aH MCIPABUTH JOMYINEHHbIE ONeYaTKy U (MIH1) OMMUOKK B BBIJIAHHOM JOKYMEHTE.

55. B ciayuae eciid MyHHIUIAIbHAS YCIyra INpefoCTaBiIseTcs B JIEHb OOpalleHus W
JOIYICHHBIC oreyaTku M (WIM) OMMOKH OOHapy)XeHbl ¢pasy IIOCIE BBIIAYM JOKYyMEHTa,
JIONYIIEHHBIC OneYaTku W (WiIM) OLMMOKM JOJDKHBEI OBITH HWCIPABIICHBI, a KCIPaBICHHBIHA
JIOKYMEHT BBIJIaH 3asBUTEIIIO B 3TOT JK€ JE€Hb.

56. B MHBIX Cly4asX CPOK HCIPABJCHHS JOIYIIEHHBIX ONEYAaTOK M (WIHM) OLIMOOK M
BBIZIauM (HAIpaBJICHNs) 3asBUTEIIO MCIIPABIEHHOIO JOKYMEHTa HE JOJ/UKEH TPEBBIIATh TPEX
pa6ounx JHel ¢ MOMeHTa 00palleHus 3asIBUTENIs 32 UCTIPABJICHUEM OIIEYaTOK U (M) OMHOOK.

Boigaua qy0aukaTa J0KyMeHTa, HOATBEPKIAI0IIero
npeaocTaBjJeHHe MyYHHIMNAJILHOM yCJIyrH

57. B ciydasx, NpeiyCMOTPEHHBIX DErJIAMEHTOM, 3asBUTENb MOXET OOpaTuThCs B
anmapatr CoBera JIEIyTaTOB 3a IOIy4eHHEM JyOiMKaTa IOKYMEHTa, IIOATBEPIKIAIOLICTO
IpeNI0CTaBIeHIE My HUIIMIATEHOH yciIyru (nanee — myOuKar).

58. JToKkyMeHThI, He0OXOIUMbI€E 7Sl BELIAYH Ay OJIUKaTa:

1) 3astBJIeHME Ha TOJydYeHue Ty OauKara;

2) WCIOpYEHHBI OpPUTHHANL JIOKYMEHTa, IOATBEPKIAOLIEr0  IPEIOCTaBICHUE
MY HUIAIIATBHOMN yCIyTH (B ClIydae IOpYH).
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59. ly6nukar QOKEH BOCIIPOU3BOAUTH BCE PEKBH3UTHI OPHTHHATIA PaHEE BBIJAHHOTO
JOKYMEHTa, ITOATBEPKAAIOIEr0 MIPEIOCTaBICHAE My HULIUIIAJIBHOM yciIyTu. B BepXxHeM mpaBoM
YTJIy IPOCTABIISIETCSI OTMETKA <ty OJMKaTy.
60. O6muii cpok BeIJauM JTyOauKaTa He MOXKET MpeBbIaTh 10 pabounx JHEH.
61. Ilpu odopmnennn  gyOnukaTa  HCIOPUEHHBIM  OpPUTHHAN  JOKYMEHTa,
MOJTBEPKJAIOIIET0 MPEAOCTABICHNUE My HULIUITAIBHOM yCITyTH, H3BIMAETCS.
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[Mpunosxenue 4
K nocraHoBiieHuto amnmapara CoBera  jemyTaToB
BHYTPUTOPOJCKOr0 MYyHHLIMNAILHOTO oOpaz3oBaHus -
MyHULHNabHOTro okpyra IIpocniekt BepHaackoro B
ropone Mockse
ot «04» despans 2025 r. Ne I1-2/5

IHonoxenue
006 0cOGEHHOCTSIX MOJAYH M PACCMOTPEHHS 7KaJ100 Ha peleHHs] U (MJIH) JeACTBHS
(6e3eiicTBue) annapata CoseTa AeNyTaTOB BHYTPUIOPOJACKOro MYHHIHIIA/ILHOT'O
o0pa3oBaHus - MyHHIUNAIbHOro okpyra IpocnexkT Bepuaackoro B ropoxe Mockse,
ero JOJIKHOCTHBIX JIMI  MYHHIMIAJAbHBIX CJIYKAIHX

1. Hacrosuee ITonoxkeHue ycraHaBIuBaeT 0COOCHHOCTH IOJaui U PACCMOTPEHMS 5Kajl00
Ha HapylleHHe TOpsaKa IPEJOCTABICHUS MYHHUIMIAIBHBIX YCIYT, BBIpasUBINICECsS B
HEIPaBOMEPHBIX pelneHusIX U (win) AeicTBuax (Gesnedctsun) ammapara CoBeTa HeIyTaToB
BHYTPHMIOPOJICKOr0 MYHHI[MIIAIBHOTO 00pa3soBaHMs - MyHMIMIAIBHOTO OKpyra Ilpocmekt
Bepnazckoro B ropose Mockse (najee — annapatr CoseTa €My TaToB), €ro J0JDKHOCTHBIX JIUIL 1
MyHUIUIATBHBIX CITyXKaIFX IPU MPEJOCTABICHAN MyHUIMIATBHBIX yCIyT (Janee — jKajnoOsl,
pewenus u (uiu) neiictus (6e3aeicTBrE)).

2. Jleiictre HacTosimero ITono)keHUsI pacrpocTpaHseTcsl Ha JKauoObl, IOJXaHHBIE C
cobmonenneM Tpebosanuii MesepansHoro 3akona or 27 mwonsg 2010 roma Ne 210-®3 «O6
OpraHU3aIuy IPEJOCTaBIEH s IOCY JapCTBEHHBIX ¥ My HULMIIATBEHBIX YCITyT».

Kano6s1 Ha permenus u (win) neiicreus (6es3neiicTBue) annapara CoBeTa IeIyTaToB, €ro
JOJDKHOCTHBIX JIMI[ M MYHHUIIMIIAJBHBIX CIIyXKAlUX, HE CBA3aHHBIC C HapyIICHHEM IIOpsIKa
TIPeNOCTaBICHHS] MyHHIUIIAIBHBIX YCIIyT, MOJAIOTCS M PacCMaTpUBAlOTCS B COOTBETCTBUH C
tpebopanusvu OenepanbHOro 3akoHa or 2 Mas 2006 roga Ne 59-@3 «O nopsizike pacCMOTPeHHS
oOpartennii rpaxkaan Poccuiickoi deepanum.

3. 3agBUTENE MOXKET 00PATUTHCA C JKAJIO0O0M, B TOM YHUC/IE B CIEAYIOMUX CyJasix:

a) HapylIeHHe CpoKa PErucTpalliy 3arpoca O MPeAOCTaBICHUN My HUIUTIAIBHOMN yCITyTH
(nanee — 3a1poc), a TaKKe MopsKa oGopMIEHHS U BBIIaYM PACIUCKH B IOy YCHUHU 3a11poca;

6) TpeboBanye y 3aABUTENS JOKYMEHTOB MM HMH(OPMAlMK JHUOO OCYIICCTBICHHS
JeCTBUM,  IpEJCTABICHME  HIM  OCYINECTBJEHHE  KOTOPBIX  HE  IPEIyCMOTPEHO
aJIMUHHCTPATUBHBEIM PErJIAMEHTOM IPENOCTAaBICHUA MyHMIMIAILHOW ycayrd (nmanee —
peryiaMeHr);

B) OTKa3 B [IpUeMe JJOKYMEHTOB, IIPEJCTABIEHUE KOTOPBIX MPEIy CMOTPEHO PETIIAMEHTOM;

r) 3aTpeGOBaHUe C 3asSBUTEINS TPU IPEJOCTABIEHUI MYHUIUIIAIBHON YCIyTH IIAThl, HE
IpeyCMOTPEHHOM PErIaMEHTOM;

1) HapyIIeHHe CpOKa MPe0CTaBIEHNs My HUIIUITIAJIbHON YCITyTH;

€) 0TKa3 B MpPEJOCTABICHUU MYyHULUNAIBHOW YCIYyrd, €CIM OCHOBaHHs HE
eIy CMOTPEHBI PENVIAMEHTOM;

’K) OTKA3 B WCIPABJICHHUH JIOMYIEHHBIX ONEYaTOK U OUIMOOK B BBIIAHHBIX B PE3YJIbTATe
TIpeIOCTaBIEH s MyHHIUNAIBHON YCIYTH JIOKyMEHTaX JMOO HapylieHHe yCTaHOBJIEHHOIO
CpOKa TaKUX UCIIPABJICHHUIA;

3) HapylIeHWe CpoKa WIM TOpAAKa BHIJa4d  JOKYMEHTOB IO  Pe3yJbTaTaM
[PEIOCTABICHNS My HULIMITAIEHOU Y CITyTH;

1) IPUOCTAHOBJICHHE TIPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTH, €CIH OCHOBAaHUS
IPUOCTAHOBJIEHHS HE IIPEy CMOTPEHBI PErIIaMEHTOM;

K) TpeGOBaHUE y 3asBATENS IPU IPENOCTABIEHUN My HUIIUTIAJIBHOM yCITyTH IOKYMEHTOB
WIH UHPOPMALMU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IPU
TIEPBOHAYAIIBHOM OTKa3e B IIPHEME JOKYMCHTOB, HEOOXOIMMBIX JUISl MPEXOCTAaBICHUS
MYHHIUNAIBHON YCIyTH, MO0 B IPEJOCTABICHIN My HULUTIATBHOHN YCIIyTH, 33 NCKIIOUEHUEM
Cllydaes, TpelyCMOTPEHHBIX IyHKTOM 4 yactu 1 crathu 7 ®ejepabHOro 3aKoHa oT 27 HIOJA
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2010 roma Ne 210-®3 «O06 opranu3aii IpeI0CTaBIEHNUs IOCY AaPCTBEHHBIX 1 My HUIIA TIaJIbHBIX
YCIIyI».

4. XKamo6b1 MOTYT OBITH IOZAHBI B annapar CoBera JAenyTaToB B MUCbMEHHON popMe Ha
OyMa)XHOM HOCHTEJIE, B JIEKTPOHHOU (opMe OHUM U3 CIIEAYIOMUX CIIOCOOO0B:

a) IpH JIMYHOM IIpUeMe 3asBUTENs (MpeAcTaBUTENs 3asBUTEN) B anmapare Cosera
JIEIy TATOB (BpeMsI preMa »ajao0 J0/KHO COBIIAJATh CO BpEMEHEM IIPUEMa 3aIIPOCOB );

0) IOYTOBBIM OTIIPABICHUEM;

B) C HCIIOJIb30BaHHEM OQUIMAIBHOTO CaiiTa OpPraHOB MECTHOIO CaMOYIIPaBICHUS
BHYTPUTOPOJCKOTO MYHHMIUIIAIBHOTO 00pa30oBaHMsA - MyHHIMIAIBHOrO okpyra Ilpocmexrt
Bepuasickoro B ropone Mockse https:/mo-pv.ru/ B nHGOPMaMOHHO-TEIEKOMMY HUKAIIMOHHOM
cetu «HTEpHETY.

5. B cityuae mo/1auu ykaao0bl Py JIMYHOM IIpHEMe 3asIBUTEIb (IIPEICTABUTEND 3AIBUTEIIS)
JIOJDKEH TIPEJICTABUTH IOKYMEHT, Y IOCTOBEPSIIOLMNA JTUYHOCTS.

6. XKasioba noymKHa conepiKaTh:

a) HanMeHoBaHue anmnapara CoBeTa JeIyTaToB J100 JOKHOCTD U (Win) haMUIIHIO, UM
¥ 0TueCTBO (TPU HAJIMYUH) TOIDKHOCTHOTO JIMLA, KOTOPOMY HAaIlpaBIIseTCs Kano0a;

0) JO/DKHOCTE ¥ (WIH) (paMUIMIO, UMS, OTYECTBO (IIpU HAJUYUU) JODKHOCTHOTO JIMLIA,
My HULIAITAIEHOTO CIIYIKAIIero, pelieHus U aeicTus (0e3aelicTBre) KoToporo o0Kaiy 1oTcs;

B) (paMIUTUIO, UMsI, OTYECTBO (TIPU HAJIMYKH), CBEIECHHS O MECTE XKUTEILCTBA 3asIBUTEIIS —
(usmyeckoro JMla, B TOM YHUCIE 3apETMCTPUPOBAHHOIO B KayeCTBE HHAUBHUIYATLHOIO
IpeNpUHAMATENs, JTUO00 HANMEHOBAHHME, CBENECHUS O MECTe HaXOXICHUS 3asBUTEIS —
IOPUINYECKOTO JIMIa, a Talkke HoMep (HOMepa) KOHTaKTHOro TtejnedoHa, anpec (aapeca)
3JIeKTPOHHOM TTOUTHI (TIPU HAJIMYUK) ¥ TIOYTOBBIN aipec, 10 KOTOPHIM HOJDKEH OBITh HalpaBJieH
OTBET 3as1BUTEJIIO;

r) JaTa IoJa4d W PETUCTPAlMOHHBIH HOMeEp 3ampoca (3a HCKIIOUCHHEM CIIy4yaeB
00’KaJIOBaHuUs OTKA3a B IIPHEME 3aIlpOca U €ro PerucTpaluy Win 0TKa3a B IIpHeMe JIOKY MEHTOB);

1) CBEJIEHNs O perieHusX U (win) aedctBuax (Oe3neicTBrn), ABISIOMIMXCS MPEIMETOM
00’KaJIOBaHUS;

¢) JOBO/IbI, HA OCHOBAHUH KOTOPBIX 3asBUTEIb HE COMIACEH ¢ 00Kaly EMbIMU PELIEHUAMU
u (unn) gericTBusiMu (Ge3ieiicTBIeM). 3asBUTENEM MOTYT OBITh IPECTABIICHBI JOKYMEHTHI (IIpH
HAJIMYKH), TOATBEPIKIAIOIIME TOBOJBI 3asBUTENI, MO0 UX KOIMHMHU. 3asgBUTENIEM MOTYT OBITh
TIPeICTABJIEHBI JOKyMEHTHI (P HAJIMYKH), HOATBEPIKIAIOMIME JOBOIbI 3asBUTEIS, JHOO WX
KOIIHH.

7. Kanoba NOANUCHIBAETCA 3asBUTENEM WIM €ro IpeACTaBUTEIeM, HMEIOIIMM
[IOJTHOMOYHMS Ha €€ IOATIMCAHNE U TI0Javy.

8.B ciywae ecnu okanoba MOJAETCA YEpe3 MPEACTABUTE/sl 3asBUTEISI, TaKKe
IIPEICTABISAETCS JOKYMEHT, TIOATBEPKIAIOIIME MOJHOMOYMS Ha OCYIIECTBICHNUE NEHCTBUI OT
MMEHH 3asBuTeNs. B kauecTBe JOKYMEHTa, ITOITBEPIKIAIOIIEr0 IIOJTHOMOYMS Ha OCY IECTBIICHHE
JNeUCTBUI OT UMEHH 3asIBUTEIS,, MOYKET OBITH IIPEJICTaBIICHA!

a) oOpMIICHHOH B COOTBETCTBHM C 3aKoHozjarenbcTBoM Poccuiickoit deneparuu
JOBEPEHHOCTHIO (ISl PU3NUECKUX JIULL);

6) oOpMIICHHONH B COOTBETCTBHM C 3aKOHOJATeNbcTBOM Poccuiickoit Peneparuu
JOBEpPEHHOCTHIO, 3aBEPEHHOIl TMevaThlo (IpM HAIMYKK) 3asBUTEN M IOANHCAHHOH
PYKOBOJUTENEM 3aSBUTENS] M YHNONHOMOYEHHBIM OTHM PYKOBOIHMTENEM JIMLOM (M
IOPUINYECKUX JIMIL);

B) KOIUEH pelieHust 0 HasHAaueHWH uiaM 00 m30panHud JubO MpHKasa O Ha3HAYCHHUU
(U3MUECKOro JIMIAa Ha JODKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKkoe (u3MYecKkoe JIMIO
06J1a]a€T IIPaBOM JIEHCTBOBATh OT IMEHHU 3aABUTENIS O€3 TOBEPECHHOCTH.

9. CTaTyc U MOJHOMOYMS 3aKOHHBIX TpEACTAaBUTENEH 3asiBUTEN — (HU3MUCCKOro JIUIA
TIO/ITBEPIKIAIOTCS JIOKY MEHTaMH, IIPEly CMOTPEHHBIMH (e/iepabHBIMU 3aKOHAMH.

10. XKano6a, nmocrynusinas B annapar Cosera JeIyTaToB, MOMJICKUAT PETUCTpALUU HE
no3jHee paboyero JHs, CIEAYIOUIEro 3a JIHEM €€ TIOCTY INICHUSL.
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11. 3assBUTEIIL UMEET [IPABO OTO3BAThH CBOIO XKaJI00y B JIFO00E BpeMst 10 PUHSITAS [0 HeW
pemenus. OT3bIB 5KaT00bl 0QOPMIISETCS B IUCBMEHHOM (hopMe U MOJAeTCA B anmnapaT Cosera
JIENyTaTOB B COOTBETCTBUM € IyHKTamu 4-5, 7-9 wacrosamero Ilonoxkenus. XKamoba
BO3BpAINAETCS 3asBUTEIIO HE IMO3/HEE pabodyero JHs CICIYIONIEro 3a JHEM IMOCTYIUICHHS
OT3bIBA.

12. IMocTynuBImas »kajioba paccMaTpHBaeTcsl B TeueHue 15 pabouux JHEH CO AHA ee
peructparuu. B ciydae 00)kajoBaHMs OTKasa B IPHEME JOKYMEHTOB Y 3asBUTEIIS au6o B
WCIIPABJICHMM JIONMYLICHHBIX OINEYaTOK M OMMOOK WM B Ciydyae OO)KAallOBAHWs 3asIBUTENEM
HApYIIEHHS YCTAHOBJIEHHOTO CPOKA TAKUX HCIPaBIEHHH jasoba paccMaTpUBaeTCs B TEUCHHE 5
pabounx JHEH co JHA €€ PErruCTPaIii.

13. XKano6a na pemenus u (viu) neiictBus (Oe3aeicTBIE) TOJDKHOCTHBIX JIMI] anmapara
CoBeTa JIENyTaTOB M MyHUIMIATGHBIX CIIy)KAIlUX pacCMaTpUBaeTCsl pyKOBOJUTENIEM alrapara
CoBera JIeMyTaTOB MM YNOJHOMOYCHHBIMH MM Ha PacCMOTPEHHE Kanod JOKHOCTHBIMU
nunamu anmapata CoBeTa JeIyTaToB.

B ciydae eciu 0oOXalyloTCsl pelIeHHs pyKoBoxutels anmapara Cosera JCIYTaToB,
Jkajmo0a TOJaeTcs HEIOCPEACTBEHHO pyKoBoguTenio ammapata CoBeTa JEIyTaToOB U
paccMaTpUBAETCS UM B TIOPSLIKE, TIPELy CMOTPEHHOM HACTOSIIUM 110/I0XKEHHEM.

14.Tlo pe3ysibTaTaM paccMOTpEHUs MKaTOOBI B COOTBETCTBUH
¢ gacteio 7 crateu 11.2 ®enepanpHoro sakona or 27 wmrons 2010 roma Ne 210-®3 «O6
OpraHM3allii PEJOCTABICHNS I'OCYJIapCTBEHHBIX W MYHHIUIANBHBIX YCIYT» NPUHUMAETCS
pemerne o6 YIOBJIETBOPEHAN KanoObl (IOJHOCTBIO HIIM B 4acT) JHOO o0 oTkaze B €€
YIOBIETBOPEHUH. Y Ka3aHHOE pelleHre OopopmiseTcss Ha OQUIHMATEHOM OnaHkKe amnmapara
CoBera JICIyTaTOB JUIS IIHCEM.

15. B orBeTe 10 pe3ysibTaTaM pacCMOTPEHHs HKajloObl yKa3bIBalOTCA:

a) HauMeHoBaHue anmapara CoBera JIETyTaToB, JOJDKHOCTh, GaMUIUs, UMs, OTYECTBO
(1P HAJTHYMM) €T0 JIOTDKHOCTHOTO JIAIA, IPUHABIIETO PELICHNAE 10 5Kajo0e;

6) HOMep, JIaTa, MECTO MIPUHSITHS PEIIEHNs, BKITIOYast CBEACHUS O NOJDKHOCTHOM JIUIIE HITH
MyHHIMITATBHOM CIIy’KalleM, pellieHne 1 aefictaue (Ge3zeiicTBre) KoToporo o0xamyercs;

B) (paMHJIVSL, MMsI, OTYECTBO (MPU HAIMYKK), CBEIICHHS O MECTE XKUTEILCTBA 3asIBUTEIIS —
du3Eueckoro suna JMO0 HAUMEHOBAHWE, CBEJCHMA O MECTe HAXOXKICHUS 3asBUTCI —
FOPHIMIECKOTO JIUIA, (paMIIIHS, UM, OTUECTBO (IIPU HAIIMYHH) 1 CBEJICHHSA O MECTE XKUTENLCTBA
TIpeICTABATE IS 3 BUTEIIS, TI0IABIIETO JKano0y OT MMEHH 3asIBUTEIN);

r) croco6 Moja4y u IaTy PErucTpaLuy XKanoObl, € pEruCcTPallMoHHbIA HOMED;

) TIpeIMET HKaJI0OBI;

€) OCHOBaHMA Ul TPUHSATHS PEeHHs IO JKajmobe CO CCHUIKOM Ha MOMyIeXamue
IPUMEHEHHIO HOpMATHBHBIE TIPaBOBBIE AKTHI;

’K) IPUHATOE TI0 JKaJI00€e PEIICHHUE;

3) B cilydae IPU3HAHUA JKajloObl MOISKAIIEH YIOBIETBOPEHUIO — uHpopMaus 0
JeHCTBIAX, OCYIIeCTBIseMbIX ammaparom CoBera [EIyTAaTOB B LEIAX HE3aMEUIMTEIBHOTO
yCTpaHEeHHs] BBISBIECHHBIX HapyIICHUH IPH OKa3aHUH MyHHLIUIAJBHOH YyCIyTH, a Takoke
M3BMHEHNS 3a JOCTABJICHHbIE Hey100cTBa U MH(OpManys O JadbHEHIINX JeHCTBHAX, KOTOPhIE
HEe0GXOMMMO COBEPIIUTE 3aSBUTEINIO B HEISX IOy YEHUs My HULUNATBHON YCIly TH;

¥)B ClOydae [pU3HAHHMS OKanoObl, HE MOIeKAmed  YIOBIETBOPCHMIO  —
apryMEHTHPOBAHHBIE Pa3hACHEHMS O MPHYMHAX NPUHATOrO PELICHUS, a TAKKe uHbOpMaLus O
nopsiike 00KajJoBaHKs IIPUHSITOTO PEICHHA.

16. OTBeT IO pe3yJbTaTaM pPacCMOTPEHHUs HKATOObI MOIKMCHIBAETCA PYKOBOAUTEIEM
armapata CoBera JIeIy TaToB;

17. 3asBUATEIIO OTKA3bIBAETCS B Y IOBIETBOPEHUH JKaJI00BI B CIIE/TYIOIIHX CIIyYasX:

a) HalM4Ke BCTYIHMBIIErO0 B 3aKOHHYIO CHIIy PELICHHS Cyna, apOUTPaXKHOIO CcyJa IIo
yka100e 0 TOM XKe MPEeIMETE U 10 TEM HKE OCHOBAHUSAM,

6) NpU3HAHUS 00YKAy eMBIX PelleHuii u (1iu) AeiHCTBIMI (Ge3neiicTBUS) 3aKOHHBIMH, HE
Hapy LIAIOIIMMH 1IPaB U CBOOO 3asIBUTELS;

B) OTCYTCTBHS Y 3asIBUTEJIS [[PaBa Ha MOJIyYeHHUe My HULIUIIATBHOM y CITyTH;



A/

I) MoJa4y KaJoObl JIMLOM, IIOJHOMOYMS KOTOPOrO HE TOATBEPXKIEHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoii @exnepanum;

1) HATMYKE peIieHusl Mo jkanole, MPUHITOrO paHee B COOTBETCTBUU C TPEOOBaHHSIMHU
HacTosiero [1onoxeHns: B OTHOMIEHUH TOTO JK€ 3asABUTEIIS U 10 TOMY )K€ MPEAMETY >Kaj00BbI.

18. OtBeT Ha ajl00y HE JaeTcs B CIIyqasx:

a) HAJTMUUS B J)Kano0e HeLEeH3YpPHBIX 00 OCKOPOUTENbHBIX BBIPAKEHHM, YIPO3 KU3HHU,
3IOPOBBIO M MMYILECTBY JODKHOCTHOIO JIMLA WM MYHUIUIAJIBHOIO CIIY)KAaIlero, a TakxkKe
YJIEHOB €r0 CEMBH;

0) OTCYTCTBHSI BOBMOXKHOCTH MPOYUTATh KaKyIO-TU00 YacTh TEKCTa 5kajio0bl, (DaMUIIHIO,
UM, OTYECTBO (MIPU HAJIMYUH) U (MIIK) IOYTOBBIN aZlpec 3asiBUTEIIS, YKa3aHHBIE B XKaIO0e;

B) OTCYTCTBHUS B ajo0e (aMWIMM 3asBHUTENsS WIM IIOYTOBOTO ajpeca M ajpeca
SJIEKTPOHHOH MOYTHI, 10 KOTOPBIM JI0JDKEH OBITH HAIIpaBieH OTBET;

I') TIOCTYIUICHHUS O BBHIHECEHUsl PELUECHMs, XOJaTaiicTBa 3asBUTENS 00 OT3bIBE KaJIOOHI,
ITOJAHHOTO B COOTBETCTBUM C IMyHKTOM 11 Hacrosmero [lonoxenus.

19. Pemienue 00 yJOBJIETBOPEHHM JKaloOBl M 00 OTKa3e B €€ YAOBICTBOPCHHH
HAIpaBJISIETCS 3asBUTEIIO HE MOo3Hee pabouero JHs, CIAeIyIOIIEero 3a AHEM €ro MpUHATHS, TI0
TIOYTOBOMY aJIpeCy, YKa3aHHOMY B jKkajo0e.

[To >xeaHuIO 3asBUTEINSI PELICHHE TaKKe HAIpaBISIETCs Ha YKa3aHHBIN B xKajlobe aipec
DJIEKTPOHHOM MOYTHI. B TakoM jke MopsaKe 3asBUTEIIO HAIPaBJSIETCs pelleHue 110 yKanobe, B
KOTOPO JUTsl OTBETA yKa3aH TOJIBKO a/ipec JIEKTPOHHOM ITOYTHI, a IOYTOBBIH apec OTCYTCTBYET
WK HE TIOJIA€TCsl IIPOUYTEHUIO.

20.B ciydae octaBieHHs KajloObl 0€3 OTBETa 3asBUTENIO HAIPABISETCS B CPOK HE
nosaHee pabouyero JHS, CJIEIYIOIIEro 3a JHEM pPErucTpalyuy >KajoOBl, INHUCbMEHHOE
MOTHBHPOBAHHOE YBEIOMJICHHE C YKa3aHUEM OCHOBAHUH (3a UCKJIIOUEHHEM CIIy4aeB, KOrja B
ykano0e He yKa3aHbl MMOUYTOBBINA ajJpec W aJpec dJIEKTPOHHON IOYTHI U1 OTBETa WJIM OHHU HE
[IOJUIAIOTCSL TIPOYTCHHIO). YBEJOMJICHHE HAIpaBisgeTcsd B IOPALKE, YCTaHOBIEHHOM JIJIS
HAIpPaBJICHUS PeIeHHs 110 yKajlo0e.



