ATITTAPAT COBETA AEITYTATOB
MYHHUIHUITAZIBHOI'O OKPYTA ITPOCITIEKT BEPHAZICKOTI'O

PACITOPSDKEHUE

S 4L 06 Ne st b

O Pernamente annapara CoBera Jenyraros
MyHHUIHNAALHOro okpyra Ilpocnexkr Bepuaackoro

B coorBerctBum ¢ mynkrom 3 crathu 15 YcraBa MyHHIMIAIBHOIO OKpyra
IlIpocnexkr Bepuajckoro:

1. Vreepauts Permament annapata CoBeTa JenyTaroB MyHMIHUIAILHOTO
okpyra IIpocnekt Bephazckoro (npmioxxeHue).
2. th3HaTb yTPaTUBIUUM  CHIIY pacnopﬂmeﬂﬁe MYyHHULMUIIQTUTETA
BHYTPUTOPOJICKOI0  MyHHULMIANbHOro obpasosanust [lpocriekr Bepnanckoro B
ropojsie Mockse ot 30 mas 2011 roga NePM-16/1 «O Pernamenre MyHununagirera
BHYTPHIOPOJICKOTO MyHUIUIIAIbHOrO obOpazoBanus Ilpocniekt Bepnajackoro B
ropozae Mockgey.

3.KonTpons 3a HCIONHEHHEM HACTOSIIETO paCHOpsIKEHUs OCTABUTH 3a

riaaBoi MyHununanbHoro okpyra Ilpocnekt Bepuanckoro Cyxopykossim A.U.

I'maBa MyHHUMIIAJIBHOTO OKpPYTa
Ipocnexr Bepuaackoro




[Ipunoxxenue

K pacnopspkeHuro ammapata CoeTa
JETyTaTOB ~ MYHUIIUOAIBHOTO  OKpyTa
IIpocnext Bepranckoro

ot 25 nexadpst 2015 roma Ne PA-42/5

Periaamenr
annaparta CoBeTa 1eyTaTOB MyYHUIUNIAJIbHOT0 OKPYra
IIpocnexT BepHaackoro
1. O01ue nmos1oKeHus

1.1. Hacrosmuii PermameHT omnpenensT MNOPSAAOK OpPraHU3allMOHHOTO,
JIOKYMEHTAIIMOHHOTO, WH(OPMAIIMOHHOTO OOeCIedYeHusl NeSITeIHbHOCTH ammnapara
CoBeta JnenyTaToB MyHUIMNaIbHOrO okpyra Ilpocmexkt Bepuanckoro (manee —
anmapaTt CoBeTa JeIyTaToB).

OTBETCTBEHHOCTDH 3a OpraHu3alMOHHOE, JIOKYMEHTaIIMOHHOE u
uHopMalMoHHOe o0ecrnieueHue JesTelbHocTH ammapara (CoBeTa JemyTaToB
BO3JIaracTCsl Ha OpraHW3allMOHHBIN oThen ammapata CoBera jaenyTaToB (manee —
OpraHMU3aIMOHHBIA OT/IEN).

1.2. TpebGoBanus Hactosimero PerimameHnta o0s3aTeNnbHBI IS BCEX
MYHUIIMIIAJIBHBIX ~ caykamux  anmapata CoBera  jmemyratoB  (mamee  —
MYHHUIIUTATBHBIX CAYXKAIIHX).

1.3. HecobGmoneHnue  MyHUIIMNAIBHBIMH  CIOYXKaIlUMH  TpeOOBaHUMA
Hactodliero PeriiameHnra Bi€4YeT UX AMCUHUIUIMHAPHYIO U UHYKO OTBETCTBEHHOCTb,
YCTAHOBJIICHHYIO 3aKOHOAATEILCTBOM Poccuiickon denepanumu.

2. Opranuszauus padorsl annapara CoBeTa /1eNyTaToB

2.1. [InanupoBanue paboTs! anmapara CoBeTa IeMyTaToB

2.1.1. Pabory ammapata CoBera JemyTaToB OpraHU3yeT  TJiaBa
MyHUIIMTIIABHOTO OKpyTa [Ipocnexkt Bepuaackoro (manee — riaBa MyHUITUTIATIHLHOTO
OKpyTa).

B cnydae BpeMeHHOTO OTCYTCTBUS (KOMaHIUPOBKA, OTIYCK, OOJIE3Hb U T.II.)
WM JJOCPOYHOTO TPEKpaIEeHUsI TTOJTHOMOYUHN TIaBbl MyHHUIIUTIATHLHOTO OKpYyTra €ro
MOJIHOMOYMS  HUCHONHSAET 3amectutenb lIpenacemarens CoBera JemyTaTtoB
MyHHIIUTIANBHOTO OKpyra Ilpocnekt Bepnaackoro (mamee — JWIl0, MCTIOTHSIONIEE
TIOJTHOMOYHS ).

2.1.2. Anmapar CoBeTa JemyTaToOB CTPOUT CBOIO pabOTy Ha OCHOBE IUIAHOB
paboThI HAa TOJI OPUEHTHUPOBAHHBIX HA pean3alrio mojHoMouni anmapaTta CoBeTa
JIEMyTaTOB 1O PEIICHUIO BOMPOCOB MECTHOTO 3HAYEHUS, YCTAHOBIECHHBIX YCTaBOM
MyHHUITUTIATBHOTO OKpyTra [IpocmexT BepHaackoro (manee — mMoJTHOMOYHMS armapara
CoBeTa JemyTaToB), a TaKXKE€ Ha PEIICHHE IPYTHX BOIPOCOB, HEOOXOIUMBIX IS
OCYIICCTBJIICHHS]  WCIIOJTHUTEIBHO-PACTIOPAIUTEIHHON  JCATENIBHOCTA  armapara
CoBera pemyrtaToB (mamee — TtuiaH paOoTel). [lmanm paboOTHI BKITIOYAET TaKXKe
MEPEUYCHb OPTaHW3AIMOHHBIX WM JAPYTUX MEPONPHUITHA, MPOBOAMMBIX alapaToM
Coserta emyTaros.
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2.1.3. TloaroroBka miuaHa paOOThl OCYIIECTBISIETCSI B  COOTBETCTBUU  C
MOpYYEHUEM TJIaBBl MYHHIIMIIAILHOTO OKpyra. OTBETCTBEHHOCTH 32 (pOpMHUpOBaHHE
M pealu3alldio TIUIaHAa BO3JaraeTcs Ha MYHHUIMIAIBHOTO CIY)KAIEro IIo
OpraHu3allMOHHON padore.

2.1.4. Tlnan paGoThl COAEPKUT CIECAYIOIINE PA3EIbI:

- pa3paboTka TPOEKTOB HOPMATUBHBIX M HWHBIX MPaBOBBHIX akToB CoBeTa
JenyTatoB MyHuuunainbHoro okpyra Ilpocnekr Bepnaackoro (manee — Coser
JIeNyTaToOB) AJi1 BHECEHUs Ha paccMoTpenre CoBeTa AenyTaToB,;

- MOITOTOBKA MTPOEKTOB MPABOBBIX aKTOB anmnapara CoBeTa JenyTaToB,

- aHaJIUTUYECKasi padboTa;

- OpraHU3aIMOHHBIC MEPOIIPUSATHS;

- pabora Mo peanM3alMM TPAaBOBBIX akTOB ammapara CoBeTa IemyTaToB,
CoBera JemyTaToB.

B myHKTBI TUTaHa pabOTHl BKIIIOYAIOTCSl CPOKH pealiu3aiii U GaMuIns, M,
OTYECTBO OTBETCTBEHHBIX 3a MOATOTOBKY BOIpPOCA.

2.1.5. Tlpennoxxkenuss B T1iaH pabOThl HAMPABISIOTCS MYHHUIIUTATILHOMY
CIIy’KallleMy OpTaHM3alMOHHOTO OTJelNa HE IMO3JHee, YeM 3a IISITh KaJeHIapHBIX
AHEW 10 Hayajla TUIAHUPYeMOro TMepHoja, C YKa3aHHEM OTBETCTBCHHBIX 32
MOJITOTOBKY, U CPOKOB pPeaTu3alliu.

2.1.6. MyHuIIUNIaabHBIN CIYKAIllM TI0 OpraHu3aIllMOHHON pabote 0600IaeT
MOCTYMHBIINE TPEUIOKCHHS, TOTOBUT IMPOCKTHI IUTaHAa PabOTHI, PaACIOPSIKCHHUSI
anmapara CoBera JemMyTaTOB O €ro YTBEPXKIACHUM U TMPEACTABIAECT UX TIJIaBe
MYHUIIMIAIBHOTO OKPYTa, MOCJE COIIACOBAHUSI C PYKOBOAUTEISIMH CTPYKTYPHBIX
MIOJIpa3aCIICHUN.

[Ipy OTCYTCTBUM COTJIaCOBAaHUSA OKOHYATEIHbHOE PEIICHHE O BKIIOYCHUU
BOTMpOCa B IUIaH pabOThl MIPUHUMAET TJlaBa MyHUIIUIIAIFHOTO OKPYTa.

[IpoexTsl maHa paboThl W pacrnopsikeHus ammapata CoBeta o €ro
YTBEPKJIEHUU BHOCSTCS Ha MOAMNKUCH IjaBe MYHHMIIMIAIBHOTO OKpyra He IMO3JHEe,
4eM 3a MATh JHEH J0 Havyaia MIaHupyeMoro Mepuo/ia.

2.1.7. Ecnu 3aruiaHupoBaHHBIA BOIMPOC MPEIIaraeTcsi UCKIIOYUTh U3 IJIaHa
paboThl, OTBETCTBEHHBIN 3a MOATOTOBKY BOIpPOCA HE TO3JHEE, YeM 3a JACCITh JHEH
70 J1aThl pacCMOTPEeHHs (OKOHYaHHUS €ro BBIIIOJIHEHMS) BOIpoOca, oOpalmiaercs K
rJlaB€ MYHUIIMIIAJIBHOTO OKpyra B MHCHbMEHHOW (opmMe ¢ 00OCHOBaHHEM TaKOTO
WCKITIOUCHUS.

2.1.8. Kontpombp 3a BBINIOJIHEHHEM IUIaHa pPaOOTBI BO3NaraeTcs Ha
MYHHITUTIAIBHOTO CITY’KAIEro M0 OPraHu3alnOHHON padoTe.

2.2. IlogroroBka u MpoBeicHUE coBelaHui B ammapate CoBeTra JemyTaToB.

2.2.1. OmnepaTuBHBIC COBEHIAHWS Yy TJIaBbl MYHHIIMIAIBHOTO OKpyra cC
y4acTHeM MYHUIIMMATBLHBIMU CIYKAIIUMH (J1aJiee — OTNEPAaTUBHBIC COBEIIAHHS Y
TJIaBbl MYHUITUITAIEHOTO OKPYTa).

Co3bIB  OTMEpaTUBHBIX COBEMIAHWNA Yy TJABBl MYHHUIIMIIAIBLHOTO OKpyra
OCYIIECTBIISIETCS TJIABOM MYHHIIMITAIGHOTO OKPYTa WIIHA JIUIIOM, UCTIOJHSIOIINM €T0
MTOJITHOMOYHSI.

OnepaTuBHBIC COBEIIAHUS Yy TJaBbl MYHHIIMIAIBHOTO OKpPYyra MPOBOASTCS
eXKEeHeIeNbHO, KaK mpaBuiio, o nmoHeaenbHukaMm B 10 wacoB 00 muayT. B Ccimyuae
HEOOXOIMMOCTH TJaBa MYHHUIUIIAJIHLHOTO OKPYra MOXET HA3HAYUTH OINEPaTHBHOE



COBEILIAHHE B IPYTrO€ BpeMs.

Ha omnepaTuBHBIX COBEHMIaHMSAX Yy TJIaBhl MYHUIUNAIBHOTO OKpyra
paccMaTpUBalOTCsT BOMPOCHI, TPeOyIOIME ONEPAaTUBHOTO PEIICHHS, a TaKkKe
3aciynuBaeTcss HHGOpMAaIKs O BBIIIOTHEHUN TOPYUYEHUM, JAHHBIX HA TPEAbITYIINX
ONEpPAaTUBHBIX COBELIAHUAX, O MPOJEIaHHON padoTe B TEUEHUE HEAENIU U IJIaHE Ha
MPEACTOSUIYIO HENIEIIO.

Ha onepatuBHOM coBenianuu, mpu HEOOXOUMOCTH, BEIETCS TPOTOKOI.

2.2.3. CoBewlanus TrJaBbl MYHUUUIAIBHOTO OKpyra ¢ oOpraHamu
TEPPUTOPUATIBHBIX OOIIECTBEHHBIX CAaMOYIPaBICHUN, a TaKkKe MPEeACTaBUTEIIMHU
OOILIECTBEHHBIX OOBEAMHEHHM, CO3AaHHBIX B COOTBETCTBUU C (eaepaJbHbIMU
3aKoHaMHM (00IIeCTBEHHAs! OpraHu3alus; OOLUIECTBEHHOE JIBH)KEHHE; OOIECTBEHHBIH
¢doHm; OOIIECTBEHHOE YUPEXKIEHUE; OpraH OOIIECTBEHHOW CaMOJesATEIbHOCTH;
NOJINTUYECKAss MapTusi, a TakkKe COr3bl  (accouuanuu)  OOIIEeCTBEHHBIX
o0beIMHEHUN) U JCUCTBYIOIIUX HAa TEPPUTOPUM MYHHUIUIATIBHOIO OKpyra
[Mpocniekt BepHazckoro (angee — coBeIanusl ¢ 00IIECTBEHHOCTbIO).

CoBemianusi ¢ 00IIECTBEHHOCTbIO MPOBOJATCS MO MEpe HEOOXOAUMOCTU ISt
peleHns BOMPOCOB, MPECTABIAIONINX B3aUMHBIN MHTepec i ammapata CoBera
JEMyTaTOB, OPTraHOB TEPPUTOPHUANIBHBIX  OOIIECTBEHHBIX  CaMOYMPABJICHUH,
00I1IeCTBEHHBIX 00BETUHECHUM.

Co3bIB  coBemaHUW € OOIIECTBEHHOCTHIO  OCYIIECTBISIETCS  TJIABOM
MYHUITUATIAIBHOTO OKPYTAa.

[loaroToBka coBemiaHuii ¢ 00IECTBEHHOCTHIO U OPTaHU3AIUS UX TPOBEICHUS
OCYLIECTBIISIETCS. OPraHU3alUOHHBIM OTAeN0M anmnapaTta CoBeTa 1enyTaToB.

Ha coBemanusix ¢  OOIIECTBEHHOCTBbIO IO  MPUIJIANICHUIO  TJIaBbI
MYHHULUIAIBHOTO OKpyra MOryT IIPUCYTCTBOBAaTh MPEACTABUTENIM OpPraHOB
UCIIOJIHUTEJIBHOM BJacTU ropoaa MockBbl, aenmyraTbl MOCKOBCKOM TOpPOACKOU
Hymbl, nemyrtatel CoBeTa JAenyTaToB, MPEACTABUTENN CPEICTB MacCOBOM
uHOopMaIHH.

[Ipu mpoBeneHHH CcOBEUIAHUS C OOIIECTBEHHOCTHIO COCTABIISIETCS CIHCOK
npuriameHHbix. CHHCOK COCTaBisieTcsl B al(aBUTHOM TOPSANKE, MPH STOM
dbamMuusi, UMs, OTYECTBO U 3aHMMaeMasl JOJKHOCTb MPHUTJIANICHHOTO MHUIIYTCS
NOJIHOCTBIO B HMEHHTEIIBHOM TAJEXKE C YKa3aHUEM OpraHu3allud U HOMeEpa
pabouero tenedona. CocTaBieHrEe CIIUCKA W OMOBEIICHHE JIUIl, IPUTJIAIICHHBIX Ha
ONEPATHBHOE COBELIAHUE, OCYILIECTBISETCA OpraHU3allMOHHBIN OT/IEN anmapara.

Benenue mporokona coBemaHus ¢ OOMIECTBEHHOCTHIO W KOHTPOJIb 32 €r0
WCIIOJTHEHUEM OCYIIECTBISCT MYHUYUNANbHBIL CAYHCAUWUN N0 OP2AHUZAYUOHHOU
pabome.

2.3. Komuccuu u pabouue rpynmnsl annapara CoBeTa 1emyTaToB

2.3.1. B nensx peuieHus BONPOCOB, OTHECEHHBIX K MOJHOMOYHMSIM ammnapara
CoBera pgemyratoB, B ammapate CoBeTa HmemyTaToB MOTYT (OPMHPOBATHCS
KoMuccuu (TMOCTOSTHHBIE, BPEMEHHBIE) W paboduwe Tpynmsl (ganee — KOMHUCCHSA,
pabouas rpynma). Komuccust m pabouasi rpymnma sSBISIOTCS pabOYMMHU OpTraHaMH
anmnapata CoBeTa 1€eNyTaToB.

2.3.2. Komuccus oOpasyeTcst pactiopspkeHrneM ammapaTta CoBeTa JIemyTaToB |
NEUCTBYET B COOTBETCTBUM C TIOJIOXKEHHMEM O KOMHCCHUHU, YTBEPKIACHHBIM
pacniopstkeHueM annaparta CoBera J1emyTaToB.
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CocraB KOMUCCHH, ee npejaceaaTesb u CeKpeTaphb
OnpeeNsoTces pacnopsikeHueM anmnaparta CoBera AenyTaToB.

2.3.3. Pabouas rpynma coszmaercs pacnopsbkeHuem anmapata Coeta
JENyTaToB JJisi MOATOTOBKH IMPOEKTOB MYHUUMIAIBHBIX HOPMATHUBHBIX U HHBIX
MPaBOBBIX AKTOB, @ TakKXXe€ JUIsl MOATOTOBKM HHBIX BOIPOCOB, OTHOCSIIHMXCSA K
noyiHoMouusaM annapara CoBeTa J1eMyTaToOB.

CocrtaB paboueil rpymmbl, €€ PYKOBOAMUTEIb U CEKpPETapb OMpPENestoTCs
pacnopsbkeHueM anmnapaTta CoBeTa AenyTaToB.

2.3.4. Komuccun u pabouue Tpynmnbl YOPa3AHSIIOTCA pPACHOPSKEHUEM
anmaparta CoBeTa I1€myTaToB.

3. [IpaBoBble akThl annapata CoBeTa 1enyTaToB

3.1. [IpaBoBeIMH akTaMu anmapara CoBeTa JICMyTaTOB SABJISIOTCS M3]aBacMbIe
IJIaBOW MYHHITUTIAIBHOTO OKpYyra WU JIUIIOM, UCIOJHSIOINIMM €ro TOJTHOMOYHS,
noctaHoBlieHus1 anmapara CoBeTa JEmyTaToB IO BOIPOCAM MECTHOTO 3HAUYCHUS U
BOTIPOCaM, CBSI3aHHBIM C OCYIICCTBJIICHHEM II€pEJaHHBIX ITOJTHOMOYHMH, a TaKke
pacnopsbkeHust anmapara CoBera JIEIyTaTOB IO BOMPOCaM OpTraHHM3aIllid padOTHI
anmapata CoBeTa JienmyTaToB (Janee — nmocTaHoBieHue anmnapara CoBera JemyTaToB,
pacniopsbkenue anmapata CoBeTa JeMyTaTOB, MyHHUIUIIAIbHBIC IPABOBBIC AKThI).

3.2. Tlopsmok mOArOTOBKH, O(GOPMIICHHS M XpaHCHUS MYHHUIIMIAIBHBIX
IIPABOBBIX aKTOB.

3.2.1. O01He noJI0KEHHS.

3.2.1.1. TlocranoBnenus ammapata CoBeTa JemyTaToB OGOPMIISIOTCS Ha
onankax «IlocranoBienue anmnapara CoBera AeMyTaTOB», PACIOPSDKEHUs arnapara
Comera nemyratoB — «Pacmopspbkenue ammapara CoBera JAemyTaToB» (najee —
Omanku aktoB). Ha OmaHkax akToB pa3merniaeTcss repd MyHHMIMIIAJIBHOTO OKpyra
[Tpocnext BepHaackoro (manee — repd MyHUIIUIIATILHOTO OKPYTa).

braHkyn akTOB W3roTaBIMBAIOTCS TUIOTpadckuM crocoboM Ha Oymare
dbopmaTom A4 (210 x 297 Mm).

OpranuzaroHHbli oTen anmapata CoBeT JeMyTaToB MO MOPYYEHUIO TJIaBbl
MYHUIIMIAIIBHOTO OKpyra pa3pabaThiBaeT MaKeThl OJJAHKOB aKTOB U IMPEACTABISICT
UX Ha YTBEP)KJICHUE TJIaB€ MYHUIIUTIAIILHOT'O OKPYTa.

[Tpu moATOTOBKE MPOCKTOB MYHUIIMIAIBHBIX MPABOBBIX aKTOB OJaHKU aKTOB
HE TpUMEHSIOTCA. [IpOeKT MyHHIIMTIATBLHOTO MPABOBOTO akTa OodopMiIsieTcsS Ha
MPOCTHIX JUcTax Oymaru opmara A4 ¢ ykazaHueM Ha HEM BHJIa TAKOTO aKTa.

3.2.1.2. BHeceHue TMNPOEKTOB MYHUIIMMAIBHBIX TIPABOBBIX AaKTOB Ha
pPacCMOTpEHHE TJIaBbl MYHUIIUIIAIBHOTO OKpyra WM JIMIA, WCTOJHSIONMIETO €ro
MOJITHOMOYHS, OCYIIECTBISETCS MYHHUIIUTIAIBHBIMHA CITYKallUMHU, TOTIYNHEHHBIMU
HEIMOCPEICTBEHHO TJIaBe MYHUIIUITIAIEHOTO OKPYTa.

3.2.1.3. TlomroroBka MPOEKTOB MYHUIIMIMAIBHBIX MPABOBBIX aAKTOB
OCYIICCTBIISIETCS. MYHHUIIMITATIBHBIMU CIIY)KAIlIAMH, BBICTYNAIONUMHA B KaueCTBE
UCTIOJTHUTENCH (J1aiee — UCTIOTHUTEIH):

- TI0 TIOPYYCHHIO TJIABBI MYHHUIIUIIATIEHOTO OKPYyTa WU JIUIA, UCTIOMHSIOMIETO
€ro TOJITHOMOYHS;

- B COOTBETCTBHUU C TUTAHOM PabOTHI;
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- 10 PpEIICHHUIO OTBETCTBEHHBIX HCIOIHUTENEH.

3.2.1.4. Cpoku MOArOTOBKH MPOEKTOB MYHUILMIAJIBHBIX IPAaBOBBIX AKTOB
YCTaHaBJIMBAIOTCSI COOTBETCTBEHHO IJIABOM MYHULMIIAJBHOTO OKPYra WM JIUILIOM,
WCIIOJIHAIOIIMM €T0 TIOJTHOMOYHS, OTBETCTBEHHBIMU UCIIOJHUTEISIMU.

3.2.1.5. UcnonHuTens (Ha JUCTE COIMVIACOBAHMSI MYHULUMIIAIBLHOTO MPAaBOBOIO
akta pexkBu3uT «MICITIOJIHUTEJIb»):

- TOTOBUT MPOEKT MYHULIMMAIBLHOIO MPAaBOBOrO aKTa C YYeTOM TpeOOoBaHUM
HACTOSIILIETO pa3jiena;

- obecrnieunBaeT COOTBETCTBUE IMPOEKTa MYHHUIIMIIAIBHOIO MPaBOBOrO akKTa
(denepanbHbIM 3aKOHaM M HMHBIM HOPMATUBHBIM MpaBOBbIM akTaM Poccuiickoi
denepanyy, 3aKOHAM ¥ UHBIM HOPMATHBHBIM NPABOBBIM akTaM ropojaa MOCKBHI,
MYHHUIIMNAIBHBIM HOPMATUBHBIM M HHBIM TPAaBOBBIM aKTaM, B TOM 4YHUCIE
PETYIHMPYIOLUIUM BOIIPOCHI IPOTUBOAEHCTBUS KOPPYIILIUU;

- o0ecreynBaeT pa3MelIeHWE MPOEKTa MYHUIMIAIBHOIO HOPMATHUBHOIO
PaBOBOrO aKTa, MOJJIEKAIIEr0 HE3aBUCUMOW aHTUKOPPYIIIMOHHON SKCIEpTH3E, HA
opuimanbHoM  caifte ammapata CoBera JenyTaToB B MH(pOPMAaIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTu «HTepHeT» (nanee — ouIManbHbI CaliT) B JEHb
HaIpaBJICHUS MPOEKTA HA COTJIaCOBaHHUE,

- HarpapJjsieT NPOEKT MYHHUIIUIIAILHOTO IPABOBOT'O aKTa HA COTJIACOBAHUE;

- oOecrieuyrnBaeT HalpaBieHUE TNPOEKTa MYHHUIHUIAIBHOTO HOPMATHBHOIO
IpaBOBOro akTa B HUKYJIMHCKYIO0 MEXpallOHHYIO POKYPATYPY;

- OCYILECTBJISIET COTIACOBAHUE MPOEKTAa MyHULIMIIAIIBHOTO IIPAaBOBOIO aKTa U
nopabaThIBAET MPOEKT MO pe3yibTaTaM COIJIACOBAHMS;

- OCYUIECTBIISIET CINPABOYHYIO U KOHCYJIBTATUBHYIO pabOTy MO H3JaHHOMY
MYHUIHUIAIBHOMY [IPABOBOMY aKTYy.

3.2.1.6. TIpoeKT MyHUIIUIIATILHOTO MPABOBOr0 aKTa O BHECEHUH M3MEHEHHH B
paHee M3JAaHHBIM MYHHUIMIAIBHBINA MPaBOBOM aKT WUIM O €ro OTMEHe (MpHU3HAHUU
YTPAaTUBIIUM CHWIIY) MOATOTABIMBAETCS MYHULHUIAIBHBIMHU CIYKaIlUMHU, KOTOPBIE
NOATOTOBWIM (MPEACTABWIM) MYHUIUNAIBLHBIA TPAaBOBOM aKT, MOJJIEKAIIUM
U3MEHEHUIO WM OTMEHE (IIPU3HAHUIO YTPATUBIIMM CUIy). B ciaydae orcyTcTBHs
YKa3aHHbIX ~MYHULMNAIBHBIX  CIYXKallUX MYHHUIMIAJIbHBIA  MPaBOBOM  aKT
MNOATOTABIMBAETCS IO MOPYYEHHUIO TIJ1aBbl MYHUIUIIAJBHOI'O OKpyra WIW JIWLA,
UCITOJIHSIOLLIETO €r0 MOJTHOMOYHS, UHBIMU MYHULIUITAJIbHBIMU CITYKalllMH.

3.2.1.7. TloarotoBKy mpoeKTa MYHHIIMIAIBHOTO MPABOBOTO  aKTa,
NPUHUMAEMOr0 BO HCIOJHEHHME pElIeHUs CyAeOHOTro opraHa, Ha OCHOBAaHUHU aKTa
IIPOKYPOPCKOTO pPEAarupoBaHMsl, OCYLIECTBISIOT OTBETCTBEHHBIE WCIOIHUTENIH U
VICITOJIHUTEIN npu HOJITOTOBKE OTMEHSIEMOTO (oImpoTecTOBaHHOIO)
MYHHUIMOAIBHOIO IPAaBOBOIO akTa. B ciaydae OTCYTCTBUS YKa3aHHBIX JIMII
MYHULUOAIbHBIA MPABOBOM aKT NOJATOTABIMBAETCS HMHBIMA MYHHLUIAJIBHBIMU
CIy)KallUMH [0 TOPYYEHHIO IJIaBbl MYHUUMIAIBHOTO OKpyra WINM JHIA,
WCITOJIHSOIIETO €r0 NOJIHOMOYHS.

3.2.1.8. He pomyckaercs W3IaHWE MOBTOPHBIX MYHUIIUIATBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIOJHEHBl paHEe IPUHATbIE, KpOME CIIy4yaeB, KoOrIjaa
HEOOXOAMMOCTh  MPHUHATHS  HOBOTO  MYHHIIMIIAJBHOTO  TPABOBOTO  akTa
IIPOJMKTOBAHA U3MEHEHUEM 00CTOSATEIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KadeCTBO COCTaBIeHUS U OohOpMIICHUS
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IIPOEKTOB MYHHLMIAIBHBIX IPABOBBIX AKTOB, 3a TOYHOCTh HMX COAEpKAHUA U
IIPAaBUJIBHOCTH COTJIACOBAHMUSI BO3JIAracTCsl HA UCTIOJTHUTEIIEH.

3.2.1.10. Ilpu BHeCceHMM B MYHMIMMAJIbHBIA MPABOBON aKT 3HAYUTEIBHOIO
KOJIMYECTBA HM3MEHEHMH, a TAaKXKe IPU HEONHOKPATHOM HMX BHECEHUH, CIIEIYET
0QOpMIISITh MYHUIIMIAIBHBIA TPABOBOM aKT B HOBOW peAakUUU C OJHOBPEMEHHBIM
MPU3HAHUEM YTPATUBLIMMH CHIIy JACHCTBYIOLIETO MYHHUUMIIAJBHOIO IMPAaBOBOTO
aKTa, a TAKKE€ TEX MYHHUIMIAIbHBIX IPABOBBIX AKTOB, KOTOPBIMU BHOCWIIMCH B HETO
WU3MEHEHHS.

3.2.2. Odopmienune npoeKkTa MyHUIIMNIATbHOTO MPAaBOBOIO aKTa.

3.2.2.1. 3aroyioBoK K TEKCTY.

3aroyioBOK K TEKCTY JIOJKEH ObITh KPAaTKUM M COOTBETCTBOBATH COJIEPKAHUIO
JOKYMEHTa. 3arojoBOK HauuHaeTrcs c¢ mnpemiora «O» wim «O06» (0 uem
MYHUIIUIATBHBIN IPABOBOM aKT).

3.2.2.2. TekcT MyHUIIMIIAJIBHOT'O MTPABOBOT'O AKTA.

TexcT nomkeH OBITH KPAaTKUM, CYThb MYHHUIMIAIBHOTO IPABOBOIO aKTa
J0JIKHA OBITh M3JI0KEHA YETKO M HMCKII0YaTh BO3MOXKHOCTH JIBOSKOTO TOJIKOBAHMSI
CMBICIIA.

B TekcTax MyHHMIIMIIAIBHBIX IPABOBBIX AKTOB BO3MOKHO PUMEHEHUE TOJIBKO
OOLIESNPUHATHIX WU O(UIMAIBHO YCTAaHOBJIEHHBIX cokpaimeHuid. Hanucanue
HAaUMEHOBAaHUW  OpraHu3alii, YyUYpeKICHHH, NPENNPUATUN  JOIDKHO  OBITH
oQUIHATBHBIM.

[Ipu ncnonp30BaHUU COKpAIlEHUH HEOOX0aUMO coOIoaaTh equHoo0pa3ue B
npenensax OAHOr0 MyHHUIUIIAJIIBHOTO IIPaBOBOIO aKTa.

TekcT neyaTaeTcs ¢ noymopHsiM MEKCTPOUYHBIM UHTEPBAJIIOM C OTCTYIIOM OT
3arojloBka B 2 MHTEpBaja: CTPOKAa COCTOMT U3 606 meuyaTHBIX 3HAKOB IpHU
BEPTUKAJIILHOM pacnoyio)keHuu Tekcta U 104 3HakoB mpu TOPU30HTAIBHOM
pacroiokKeHUH TeKcTa, ab3al] HaunHaeTcs ¢ 6 3Haka.

Jlommyckaercst meyataTb TEKCT € OJMHAPHBIM MEKCTPOUHBIM HHTEPBAJIOM,
eciau Ha Jucte (Mpu OOBIYHOM HCTIOJHEHWH) HE YMEIIAeTCsl MOCISTHUM MYyHKT (O
KOHTPOJIC 32 BBIMOJHCHUEM MYHHUIUITAIBHOTO ITPABOBOTO aKTA).

3.2.2.3. CTpyKTypa TeKCTa MYHUIIUTTAIIBHOTO MTPAaBOBOTO aKTa.

TexcTt nocranoBnenus annapara CoBeTa JEMyTaTOB COAECPKUT, KAK IMPABUIIO,
KOHCTaTUPYIOILYI0O ¥ TOCTAHOBJISIOIIYI0 YaCTH, TEKCT PACHOPSIKEHUS arapara
CoBera nenyTaToB — MOTUBUPOBOYHYIO M pacropsauTensHyto. Ecim conepxanue
pacnopsbkeHust ammapata CoBeTa JEIMYTAaTOB HE HYKJIAETCA B IOSICHEHUAX, TO
MOTUBHUPOBOYHAS YaCTh OTCYTCTBYET.

IIpoekTsl MyHMIMIAIBHBIX MPAaBOBBIX AKTOB B  KOHCTAaTHPYIOLIEH
(MOTUBUPOBOYHOW) YacTH, KaK TMPABWIO, COJEPKAT OIEHKY COCTOSHHS Jel IO
paccMaTpuBaeMOMy Bompocy. [Ipu 3ToM KOHCTatupyromas (MOTUBHPOBOYHAS)
YacTh JOJDKHA OBITh M3JI0KEHA KPAaTKO M HE mpeBblmath 1/3 mokymenTa. Ccbuika Ha
3aKOHOJATEJIbHBIE 1 HOPMATUBHBIE MPABOBBIE AKTHI, B CBSI3U C KOTOPBIMH HU3/1A€TCS
MYHHUIMNAIBHBINA TPABOBOM aKT, pacroiaraercs B 3aBUCHMOCTH OT UX 3HAYUMOCTH.

KoncraTupyromass yacte mocTaHoBieHusi ammapara Coserta jgemytatoB /
3aKaH4YMBaeTCs ciaoBamu «anmapat CoBera [eMyTaTOB MYHULMIIAIBHOIO OKpyra
ITpocniext BepHanckoro mnoCTaHOBIISIET» U IBOETOUYHEM.

MoTuBUpOBOYHAs YacTh pacrnopsbkeHus anmapata CoBeTa HE HMMEET



CHEeUalIbHBIX 3aBEPLIAIOLIUX CIIOB.

Koncratupyromass (MOTUBUPOBOYHAS) YacTh, KakK MPaBWIO, HAYMHAETCS
cnoBamu «B nmensx...», «B cBa3u...», «/lng peanusauuu ... », «B COOTBETCTBUU
R Wi

3areM B TMOBEJIUTENBHOM (QopMe yKa3bIBaeTCs, KOMY Kakue JAeHCTBUS
MPENUCHIBACTCS BBITIOJIHUTH U B KAKUE CPOKH.

[TocTanoBmsAOMas (pacopsiAUTEIbHAS) YaCTh MOXKET COCTOSITh M3 MYHKTOB.
i petanu3alud  MPEINUCHIBAEMBIX JCHUCTBUN MYHKTHI MOTYT JEJIHUTHCS Ha
MOANMYHKTHI M a03alfel, ab3ail MOXKET BKJIOYaTh B ceOs neducel. Homepa myHKTOB
0003HayarTcad apaOCKUMHU LUPpaMu MO MOPSAIKY, HOMEpP MOAMYHKTa COCTOUT U3
HOMEpa MyHKTa U TMOPSIKOBOTO HOMEpa MOJIYHKTa yepe3 Touky. Ab3all mevyaraeTcs
C KpacHOW CTPOKHM € HPOMMCHOW OYKBBI, Ipyrux o0Oo3HaueHHil He umeeT. Jleduc
reyaTaeTcsl ¢ KpaCHOM CTPOKH M HauMHAeTCs ¢ rpaduueckoro 3Haka «aepuc» (-) u
CTPOYHOU OYKBBI.

[IyHKTBI MYHUIIMMAIBHBIX TMPABOBBIX aAKTOB TPYNIUPYIOTCA IO UX
3HAYMUMOCTH (0T HamOoJiee 3HAYUMBIX BOINPOCOB K BTOPOCTENCHHBIM) WM B
MOCJIEIOBATEILHOCTH Pa3BUTHS TEMbI MYHUIIUITAIIBHOTO TIPABOBOTO aKTa.

[Topyuenust (3amaHus) MAOTCA C YKa3aHUEM JOJDKHOCTH U (paMUIHH,
HAIIPUMED, FOPUCKOHCYIbIY-COBEMHUKY Opeanu3ayuonHo2o omoena Meanosoii /1. K.

B tekcte )kupHbIM MIpUGTOM BBIIEISIOTCS:

- TOJHOE HAaWUMCHOBaHUE  JIOJDKHOCTH, (aMWIMM W WHHUIHAIBI
MYHULUNAIBHBIX CIY’KaIUX, KOTOPBIM JAOTCS MOPYYEHHUS;

- CPOKH MCTIOJIHEHHS;

- HU(QpPBI MO TEKCTY (CYMMBI BBIICTISEMBIX CPEJICTB U T.1I1.);

- UHUIMAIBI W (QaMuiIus JUIa, HAa KOTOPOrOo BO3JIOKEH KOHTPOJIH 32
BBINIOJIHEHUEM MYHULIMIAIBHOTO ITPABOBOTO aKTa;

- T1OJHOE€ HaUMEHOBAHHE JOJDKHOCTH, HWHUIMANBl WU (pamMwius Jdna,
MTOJIMUCHIBAIOIIET0 MYHUIIMTIAJIBHBIN PABOBOM AKT.

3.2.2.4. TlpunoxxeHue.

3.2.2.4.1. TlpunoxxeHus: K MyHUIIMTIATLHOMY IIPAaBOBOMY aKTy SIBJISIIOTCS €T0
HEOTHEMJIEMOM YaCThIO.

[Ipy HamMuMKU HECKOJIBKUX MPWIOKEHHN X HyMepyroT. 3Hak Homepa (Ne)
nepes NopsAIKOBBIMU HOMEPaMU MPUIIOKEHUN HE CTaBUTCS.

Hymepanuust cTpanul] OpHIOKEHUN NPOU3BOAUTCS OTAEIBHO OT HyMEpalHnu
CTpaHUI] TEKCTa MyHUIIUIIAIBHOTO MPAaBOBOTO AKTA.

Kaxnoe mnpunoxeHue HMEET CaMOCTOSTENbHYI0 HyYMEpAlUUIO CTPaHUIl,
HAaYMHAIOIIYIOCA CO BTOpPOM cTpaHulbl. Homepa cTpaHull NpPOCTaBIAIOTCA B
CepeMHE BEpPXHEro mojs Jmcra (Kak TM[OpH BEepPTUKAIBHOM, TaKk U TpH
TOPU30HTAIBHOM PACTIOJIOKEHUH TEKCTA).

B BepxHeM mnpaBoM yriay NEpBOM CTPAaHUIIbI MPUIIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAIKOBBIA HOMEP NPU HAIMYMUA HECKOJIBKUX MPUIIOKEHUN) K
pacniopsikeHuto annapata CoBeTa JeMyTaToB MYyHHIMIAIbHOrO okpyra IIpocmekt
Bepnaackoro or 20 roaa Ne ».

Ha3Banue npusioxxeHusi 10IKHO COOTBETCTBOBATh HA3BAHUIO, TPUBEICHHOMY
B TEKCTE MYHULIMNAIBHOTO MTPAaBOBOIO AKTA.

3.2.2.4.2. IlpunoxeHne K MyHULIUNAIbHOMY IIPABOBOMY aKTy MOXET UMETh




8
IIPUIIOKEHHE u ABJISIETCS €ro HEOThEMJIEMOM YACTBIO.

[Ipy HanMuUMKM HECKOJBKUX MPUIIOKEHHH MX HyMepyroT. 3Hak Homepa (Ne)
nepes NOpsSIAKOBBIMUA HOMEPAMH NPUJIOKEHUNA HE CTABUTCHL.

HyMmepanusa crpaHull NpUIIOKEHUN IIPOAOJDKACTCA HYMEpaLMEeN CTpaHHUIL
TEKCTa MPWIOKEHUS K MYHUIMIAIBHOMY IMPaBOBOMY akTy (HOMepa CTpaHHII
MPOCTABIISAIOTCS B CEPEIMHE BEPXHETO MOJIs JUCTa (KaK MpU BEPTUKAIBHOM, TaK U
NPY TOPU30HTAIBHOM PACIIOJIOXKESHUU TEKCTA)).

B BepxHeM mnpaBoM yriy NEpBOM CTPAaHUIBI NPUIOKEHHS YKa3bIBACTCA:
«IIpunoxxenue (MOPSIAKOBBIA HOMEP MPH HAJIUYUUA HECKOJBKHX TPUIONKEHUN) K
AIMHUHHCTPATUBHOMY pPEIVIAMEHTY MPENOCTABICHUS MYHULMNAIBHOM CIYyTH IIO
perucTpaiuu  TPYIOBBIX  JOTOBOPOB,  3aKJIIOYaeMbIX  paboTojaTesnsiMu  —
duznuecKUMU JULAMH, HE SABJISIFOLLIUMHUCS VHUBUAYAIbHBIMU
OpeINpUHUMATENSIMU, C paOOTHUKAMHU, perucrpauuu (axkra MOpeKpalieHus
TPYJIOBOTO IOTOBOpa».

Ha3Banne nmpuiokKeHusi JOJKHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHUS K
MYHHULUIIAIBHOMY [IPABOBOMY aKTY.

3.2.2.5. Ob6s13aTenbHbIe MyHKTHI MyHUIIMTAIBHOTO MMPABOBOT'O aKTa.

MyHununaibHble MPAaBOBBIE AKTHI JOJKHBI COAEPKATh!

- TOJHbIE HAMMEHOBAHUS JOJDKHOCTEWM W (QamMuwinii MyHHIIMIATIbHBIX
CITy»alluX, KOTOPbIM J1a€TCsI OPYUYEHUE;

- CPOKH MCTIOJIHEHHS IOPYUYEHU;

- yKa3aHue O NPU3HAHUU YTPATUBIIMMU CWIY MYHULHUNAIBHBIX IPABOBBIX
aKTOB, JUOO MX OTIEIbHBIX ITYHKTOB, €CIIM BHOBb H3/1aBA€MbIi MYHUIIMIIATbHBIN
IIPABOBOM aKT UCKJIIOYAET JIEMCTBUE PAHEE IIPUHSATHIX;

- YKa3aHHUE O CHATHUM C KOHTPOJISI MyHULIMIIAJIBHOIO IIPABOBOIO aKTa B Clly4ae
€ro BBITIOJTHEHUS JTM00 U3/IaHKUs HOBOTO B3aMEH pPaHee MPUHSATOrO;

- TOPYYEHHMS O KOHTPOJIE 3a BBIIIOJHEHUWEM JAHHOIO MYHHUIUIIAIBHOIO
IIPABOBOTO AKTA.

3.2.2.6. ITlopydyeHuss 0 KOHTpOJE€ 3a BBINIOJIHEHHUEM MYHUIUIIAIBHOTO
IIPABOBOTO AKTA.

KoHTposib 32 BBITOTHEHUEM MYHHUIMIIAIBHOTO IIPABOBOTO aKTa BO3JIAracrTcs
Ha IJ1aBy MYHULMIIAIIBHOTO OKPYTra WIH JIMLO, UCIIOJIHSIOIIEE €r0 MOJHOMOYHS.

[Ipy BHECEHMH B MYHUUMNAJIBbHBIA MPABOBOM AKT U3MEHEHHM, KOHTPOJIb 3a
€r0 BBIIIOJTHEHNEM TAK)KE BO3JIATaeTCs Ha INIABY MYHMIIMIAIBHOIO OKpyTa.

3.2.2.7. TlyHKTBl O XOJ€ BBINIOJHEHHUS paHee MPUHATHIX MYHUIMIAIbHBIX
IIPAaBOBBIX AKTOB.

B npoekTax MyHUIMIAIBHBIX IIPAaBOBBIX AKTOB O XOJE BBINIOJIHEHUS paHEE
IPUHATBIX ~MYHULUIAIBHBIX I[PABOBBIX AaKTOB, B CJIy4ae HEBBIIIOJHECHUS
COZIEPIKAILMXCSA B HUX ITOPYYEHHM, YKa3bIBAIOTCS NPUYMHBI CPbIBA 33aJaHUM, JIMLA,
BHHOBHBIE B OJTOM, IPHUMEHSEMBIE K HHM B YCTAHOBICHHOM IOPSAJIKE MEphI
JUCHUIUIMHAPDHOM M MAaTEpUAJIbHOM OTBETCTBEHHOCTH, & TAaK)Ke HOBBIE CPOKHU
BBIITOJIHEHUS IIOPYYECHU .

K mpoekraM Takux MyHHIMNAJIBHBIX IPABOBBIX AKTOB MPUJIAracTCs CIpaBKa
3a MOJIMCHIO JIMIA, BHOCHUBIIETO IPOEKT MYHHULHIIAIBHOIO NPABOBOTO aKTa, C
YKa3aHUEM IPUYUH HEBBINOJHEHUS U OOOCHOBAHMEM HEOOXOIMMOCTH IPOJICHHS
CPOKOB UCITOJTHEHUSI MYHUIUIIAJIBHOTO MPABOBOI'0 aKTa.
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3.2.2.8. CtpykTypa 1 oQOopMJIEHHE JIUCTA COTIACOBAHUS.

K kaxnoMy mpoekTy MyHHUIMIIAJIBHOTO MPAaBOBOI'O akTa (3a MCKIIOUYCHUEM
Kaopoewvix) UCIOJHUTEIb 3aN0JIHAET JUCT COIVIACOBAaHUSA, KOTOPBIM MeyaTaeTcss Ha
000pPOTHOM CTOPOHE MOCJIEIHETO JINCTA MPOECKTAa MYHUIIMITAIBHOT'O MPABOBOT'0O aKTa.

PexBu3UTHI JIMCTa COracoOBaHusA:

- UCTIOJTHUTEIb;

- IPOEKT COIJIACOBAH;

- pa3ociars.

Bce pexBuzuthl (kpoMe «PazocnaThy) nedataroTcsl MPONUCHBIMU OYKBaMu B
MMEHUTEJILHOM TMajiexke.

PexBuzutr «UCIIOJIHUTEJIb» — yka3biBaeTcsi JOJIXKHOCTb, WHUIUAIBI,
dbammuss U HOMEp TeliepoHA MYHMIIMIAIBLHOTO CIYXKAaIllero, IMOJATOTOBUBIIETO
MIPOEKT MYHUILIUITAIILHOTO TTPAaBOBOIO aKTA.

PexBusur «IIPOEKT COI'JTACOBAH» — yka3blBaloTCAd JOJKHOCTH,
WHULUATBI U aMuinu (YKa3aHHBIMHM B TEKCTE B KQUECTBE MCIIOIHUTEIEH, KOTOPBIM
JAI0TCS IOPYUYECHHUS] ).

Buza wu pata corjacoBaHus, TPOCTABISIIOTCS CUHUMU YEPHWIAMHU IS
OTJINYUS MOJIJTMHHUKA OT KOTIUH.

Crnucok JHIl, COTJIaCOBBIBAIOIIUX MPOCKT MYHUIIUIIAIBHOTO MPABOBOTO aKTa,
OTIPENIEeNIACTCS B KOKIOM KOHKPETHOM CTydyae UCIIOJTHUTEIIEM.

PexBusut «Pa3zocnaThy» nedaraercs B JaTEIbLHOM IaJIexkKe.

B cnimcok pacchUIKM BKIIOYAKOTCS:

- MYHHUIMOAIBHBIE CIYy)Kalllhe, KOTOpPbIE Ha3BaHbl B MYHHIIMIAIBHOM
PaBOBOM aKT€ B KayeCTBE HCIOJHUTENEH WIM O005S3aHbl PYKOBOJICTBOBATHCS
JaHHBIM ~MYHUIIMIAJIBHBIM TPAaBOBBIM aKTOM B CBoed pabore, a Takxke
KOHTPOJIMPOBATH €TI0 BBIIIOJIHEHHUE.

B Tom cnyuae, xorjga aapecaTy JOJKHO OBITh OTHPABIIEHO OO0JIee OJHOTO
AK3EMILIAPA, JETAETCSA IOMETKA C YKa3aHUEM KOJINYECTBA SK3EMIUISIPOB.

B caydae Hanuuus NOpUIIOKEHUNH K MYHUIUIAJIBHOMY I[pPaBOBOMY akTy,
HAIPaBJIIEMBIX HE BO BCE ajJipeca, CIEAyeT clejaTh MOMETKY «0e3 MPUIOKEHUsS»,
00 yKa3aTh KaKoe U3 MPUIOKEHUH HAIIPaBIsETCS.

OTBETCTBEHHOCTh 32 MPAaBWJIBHOCTh M TOJIHOTY CIMCKA PACCBUIKM HECET
UCITOJIHUTEIIb.

3.2.3. Ilopsiiok cornacoBaHus MPOEKTa MyHUIIMIIAIBHOTO MPABOBOTO aKTa.

3.2.3.1. IlpencraBmeHue MNPOEKTa MYHHUIIMIIATHLHOTO MPABOBOTO akKTa Ha
COTJIACOBAHUE (KpoMe KAOPOBbIX OOKYMEHMOB).

[IpoekT MyHHIIUTIAJTLHOTO MPABOBOT0 aKTa BU3UPYETCS UCIOJIHUTENIEM, 3aTEM
pacchUIaeTCsl UCTIOJTHUTEIEM Ha COTJIACOBAHUE.

CornacoBaHue MPOEKTa MyHULIMIAIIBHOTO MPABOBOI'O aKTa IOPUCKOHCYIHTOM
anmapata CoBeTa JEMyTaTOB OCYUIECTBISETCS  MOCJE  TOJY4YEeHUsT  BCEX
COTJIACOBAaHUM.

3.2.3.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH TMPEJCTABICHUS TPOEKTA
MYHULIUMAIIBHOTO TPAaBOBOI'0 AKTa HA COTIACOBAHUE BO3JIAraeTcs Ha MCIOJIHUTEIIS.

[IpoekT MyHHMIIMNIATBLHOIO MPABOBOTO aKTa HAIpPABISIETCS Ha COrJIACOBAHHE
BMECTE C JIOKYMEHTOM, Ha OCHOBAaHUU KOTOPOTO MOJTOTOBJIIEH JAHHBIA MPOEKT
(mopydeHue Ha MOATrOTOBKY IOKYMEHTA).



10

dopmbI OTIIPaBKHU Ha COIJIACOBaHUE IpOEKTa
MYHHITUTIATHPHOTO TIPABOBOTO aKTa MOTYT OBITh Pa3jMYHbBIC: JTUYHBIC MOCEIICHMS,
KypbepcKkas CBsi3b. lIprMeHeHue SIeKTPOHHOW MOYTHI, KAHAJIOB CBSI3U B paMKax
JIOKaNbHOU ceTH, (PaKCUMUIIBHOU CBSI3U ISl COIVIACOBAHMSI HE JIOIYCKAETCA.

B menax yckopeHHs Ipoliecca COIVIACOBAHMS, MCIHOJHUTENb MOMXKET
paccelUlaTh MPOEKT MYHHUIIMOAIBHOIO MPABOBOIO aKTa MNapajjiesbHO, T.e.
HaIpaBJISTh NIPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOLIUM.

3.2.3.3. Cpoku coriacoBaHMs MPOEKTa MyHULIUIIAILHOTO PABOBOIO aKTa.

Cpok  paccMOTpeHHs TMPOEKTa MYHUIMIAIBHOTO TPaBOBOTO  aKTa,
MPEICTAaBIEHHOIO Ha COIJIaCOBAaHUE, HE JTOJKEH MPEBBILATh mpex padouux JHEH co
JTHSI TOCTYIUIEHUS TIPOEKTa K COMIACYIOLIEMY.

B cnyuae HempejacTaBlieHHsS HCIOIHUTENIO COMIACYIOIIUM HH(OpMaALUU O
pe3ynbTaTaXx pacCMOTPEHHs TMPOEKTa MYHHIIMIIAJBFHOTO TPaBOBOTO aKTa B
yKa3aHHBIA CPOK, MCIOIHUTENb O(QOpMIISIET B MPOU3BOJIBHON (opMe 3alucKy Ha
UM TTIaBbI MYHHUIIMITAJIEHOTO OKPYTa WX JIUIA, UCTIOTHSIONIETO €Tr0 MOJTHOMOYHS, O
HECOOJI0JIEHNN CpoKa COrjacoBaHMs. 3amucka MOANMCHIBaeTCA UcnojgHuTeraeM. Ha
mucte oopmiieHus aenaercs Haanuck: «CorjiacoBaHue HE TOTYYEHOY.

CornacoBanue JeHCTBUTEIBHO B TEUEHUE OJHOTO MECSIIA.

B cinydae HEoOXOIMMOCTH MPOJJICHUS CPOKA COTJIACOBAHMS HMCIOJHUTENh
oOpaimraercsi K COIJacyroleMy ¢ MpockOOW MOATBEPAUTHh COTrJIacoBaHUE, T.€.
IPOBOAUT MOBTOPHOE COTJIACOBAHUE.

[Tpu MOBTOPHOM TNpeCTaBICHUH Ha COIIACOBAHUE MPOEKTAa MYyHHUITUTAIBHOTO
IPaBOBOTO aKTa, AOPAOOTAHHOTO IO 3aMEUYaHUSM COTJIACYIOUIMX, COIVIACOBAHUE HE
JIOJI’KHO TMPEBBINIATH 00H020 PAbOYero JHS.

3.2.3.4. OdopmiieHre coryiacoBaHusl MPOEKTa MYHHMIIMIAIBLHOTO ITPaBOBOIO
aKTa.

CornacoBaHnue OCYIIECTBIISIETCS ITyTEM BU3UPOBAHUA: Ha JIHCTE OGOPMIICHHUS
yKa3bIBAIOTCS JOJHKHOCTb, MHULIMAIBI, (aMuius, MOANUCH JHIA, COTJIACYIOIIETO
MPOEKT, JJaTa COTIACOBAHMUS.

[IpaBo coryiacoBaHusi MPOEKTAa MYHHIIMIAIHHOTO IMPAaBOBOTO aKTa HMEIOT
MYHUIIUTIATIbHBIE CIIyXallue, HEMOCPEJICTBEHHO  MOJYMHEHHBIC rJiaBe
MYHUIIUTIAIBHOTO ~ OKpYyra wiu Juyo, UCHOJHAWEee NOJHOMOYUS  2/lA8bl
MYHUYUNAivHo2o okpyea. Buza 3amewaroweco nuya Oeticmeyem Ha 6pems
B03/1024CeHUSL 0OA3AHHOCTEU 2/IABbL.

[Ipy HEOOXOAUMOCTH COTJIIACOBAHHUS TPOEKTa C OOJIBIIUM KOJMYECTBOM
COTJIACYIOIINX, JINCT COTJIACOBAHMS MOXET UMETh Mpoaosnkenne. Ha uncrom nucrte
CBepXy Jenaercss Haanuchk: «lIpomomkeHwe nHMCTa COTIACOBAHMUS TPOEKTa
noctaHoBiIeHUs (pacnopspkeHus) ammapara Cosera nmemyrtatoB «O... (3arojlOBOK
MYHHUITUTIATFHOTO MPABOBOTO aKTa)».

3.2.3.5. Oopmrenue pazHOTIACUN K MPOCKTY MYHHUIIUNAITHHOTO MPABOBOTO
aKTa.

B cnyuae Hanmmuus OAHO3HAYHBIX, HEOONBIIUX MO O00BEMY 3aMEUaHUW TIO
MPOEKTY MYHUIIUTIATHLHOTO MPABOBOTO aKTa, OHMU YKA3bIBAIOTCS B TEKCTE MPOEKTa
(Ha mr000M CBOOOJHOM MECTE), a Ha JIMCTE COIJIACOBAaHUA PSAOM C MOAMUCHIO
ykasbiBaeT: «C 3aMeYaHUSIMU 10 MTYHKTY...».

Ecnu 3ameuanus 3HAYUTENBHBI MO O0BEMY WM TPEOYIOT TOSCHEHHH, OHH
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M3JIaraloTcsl Ha OTAEJIbHOM JIMCTE, a Ha JIMCTE COTJIACOBAHUS PAJIOM C MOJIMNUCHIO
yka3biBaeTca: «C 3aMeuaHuAMU. 3aMEUYaHus IPUIaratoTCs».

Ecnum 3amedanusi HOCAT NPUHIUMIUAIBHBIA XapakTep, U COTJIACYIOUIUNA C
MCIIOJIHUTEIEM UMEIOT Pa3u4Hble TOUKU 3pEHUs, 0(OPMIIIETCA JIUCT Pa3HOTIACUH,
a Ha JINCTE COIJIACOBAaHMs yKa3bIBaeTcs: «JIucT pazHormacuil mpuiaraercs». Jlucrt
pa3HOIIacuil MOJMUCHIBAETCS UCIOJHUTEIEM M MPEICTaBIsECTCd HAa pPAcCMOTpPEHUE
IJIaB€ MYHUIIMIIAIBHOTO OKPYTa WJIU JIUILY, UCIIOJIHSIONIEMY €ro MOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COrjIacoBaHME MPOEKTa MYHULHUIAIBHOTO IPABOBOIO
aKTa.

Brecenue B mpoeKT MYHHUIIMTIATBLHOTO MPABOBOTO aKTa HE3HAYUTEIBHBIX, HE
MEHSIIOIIUX CYTH aKTa U3MEHEHUMU, HE BJICUET 3a COOOI MOBTOPHOI'O BU3UPOBAHUSI.
B nanHOM ciiydyae HCHONHUTENb JOJKEH COrjacoBaTh MPOEKT MYHHUIIMIAIBHOIO
IPaBOBOIO AaKTa C JIMIIOM, BHECIIMM 3aMEeYaHMs, OPUCKOHCYJIbTOM  arapara
CoBerta JemyTaToB.

[Ipu mnosiBIeHWM 3aMedaHUl, WMEIONIUX MPUHIIMIUATIBHOE 3HA4YeHUE,
UCITOJIHUTEIND JIOJKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMU COTJIACYIOIINMH.

OTBETCTBEHHOCTH 3a peuieHue 0 1eJ1eCO00pa3HOCTH W
HEIEeJIecO00pa3HOCTH MOBTOPHOTO COTJIACOBAHUS HECET UCTIOJIHUTET.

3.2.3.7 JlopaGoTka mnpoeKkTa MYHHUIMMIAIBHOTO TIPABOBOTO aKTa IOCIE
COTJIACOBAHMSI.

JlopaboTka mMpoeKTa MYHUIUMIAIBHOTO TPABOBOIO aKTa OCYIIECTBIISAETCS
UCIIOJIHUTEJIEM B TEUEHHE 08X AHEH MOCIe COrjacoBaHMs BCEMHU COTIACYIOIIUMHU.

OTBETCTBEHHOCTh 32 COOTBETCTBUE BHECEHHBIX HW3MEHEHHU B €IUHBIM
DK3EMIUIAP MPOEKTa MYHULHMMNAIBHOTO TIPAaBOBOTO aKTa IO JONOJHEHUSIM U
3aMEYaHUsIM COTJIaCyIOIIMX BO3JIAraeTcsl Ha UCIIOJHUTEIIA.

3.2.4. FOpuckoHcynbT anmapara CoBeTa JIemyTaToB:

3.2.4.1. Tlposepsiert:

- COOTBETCTBUE MPEJICTABICHHOr0 MMPOEKTa MyHUIIUIIAJIBHOTO IIPAaBOBOI'O aKTa
dbenepaabHBIM 3aKOHAM M HMHBIM HOPMATHBHBIM IPaBOBBIM akTaMm Poccuiickoit
®enepanuu, 3aKOHaM M MHBIM HOPMAaTUBHBIM IPABOBBIM akTaM ropoaa MOCKBBI,
MYHULUINAIbHBIM HOPMATUBHBIM W HWHBIM MPaBOBBIM aKTaM, B TOM YHUCJE
PEryJIUpPYIOLIMM BOIPOCH TPOTHUBOAECHCTBHS KOPPYIILIHH;

- YETKOCTh ¥ OJTHO3HAYHOCTH TOJIKOBAHUS (POPMYITHUPOBOK;

- HaJTM4KMe B TEKCTE CCHUIOK Ha (pejiepaibHbIe 3aKOHBI U WHBIE HOPMATHBHBIC
rpaBoBble akThl Poccuiickoit denepannu, 3aKOHBI 1 UHBIE HOPMATUBHBIE MPABOBbLIC
akThl ropoaa Mockssl Poccuiickont denepanuy, MyHUIUNAIbHbIE HOPMATUBHBIE U
MHBIE MTPABOBbBIE aKThl C TOYHBIM yKa3aHUEM UX JaThl, HOMEpA U Ha3BaHUS;

- HaJIMYUE MPU HEOOXOAMMOCTU MYyHKTOB 00 OTMEHE WJIM M3MEHEHUU paHee
MPUHATOTO MYHUIIMTIATBLHOTO TMPABOBOTO akTa, OGOpMIICHWE TOJIUCH, HaJUIHE
BCEX HEOOXOJIMMBIX COTJIACOBaHMHU (IIPaBOMOYHOCTH COIJIACOBABIIErO, CPOK
JEUCTBHS COTJIACOBAHMS).

3.24.2. TlpoBoguT  aAHTUKOPPYNIIMOHHYIO  JKCIEPTHU3Y  IPOEKTOB
MYHULIUMAIBHBIX HOPMATHBHBIX MPABOBBIX AKTOB B COOTBETCTBUU C MOPSJIKOM,
YCTaHOBJIEHHBIM anmnaparoM CoBeTa JIemyTaToB.

[Ipu NONOKUTETLHOM PEIICHUH MPOEKT MYHULUIIAIBHOTO MPAaBOBOIO aKTa
BU3UPYETCS M HANPABISETCSd MYHUIMNAIBHOMY CIyXallleMy OpTraHU3allMOHHOTO
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oTaena.

3.2.5. MyHUIIMNAIbHBIN CTYKAIIUil OpraHu3allMOHHOTO OT/AENa MPOBEPSIET:

- NpPaBWIBHOCTh HCIIONB30BaHUA OJIaHKA, HAJIWYUE 3arojioBKa, €ro
COOTBETCTBHE COJIEP)KAHUIO TEKCTa, COOTHOIICHHE pPAa3MEPOB KOHCTATUPYIOIIEH
(MOTHBHPOBOYHOI) M MOCTAHOBIISAIONICH (PacHOPSIIUTENILHON) YacTel, CTPYKTYpY
TEKCTa, HaJu4ue OO0sA3aTeNIbHBIX IYHKTOB O KOHTpPOJIE, HAJIWYUE CCBUIOK H
IIPUJIOKEHNUM, IPABWIBHOCTh YKa3aHUs JOJDKHOCTEM, Hajluyue MPWIOKEHUU U
MPaBUIBHOCTh UX OPOPMIIEHUS, HATMYKE JTUCTAa COTIACOBAHMSI, CIIMCOK PACCHUIKY;

- KOMIUIEKTHOCTb MPEICTABICHHBIX IOKYMEHTOB.

3.2.6. IlpoekT MyHMIMOAIBHOTO MPABOBOTO aKTa, MPEACTABICHHBIA C
OTCTYIUICHHEM OT YCTAHOBJICHHBIX HACTOAIIMM pa3/ieJIoM TpeOOBAaHMM, B TEUCHHE
mpex JHEeH MOJUIeKUT BO3BPATY C YKa3aHUEM 3aMeUaHHil.

3.2.7. IloaroToBKa NpoOeKTa MyHUIIMIAIBHOTO IPABOBOT'0 aKTa.

[IpoeKT MYHHUIMIAIBLHOTO MPABOBOrO akTa O(GOPMIISETCS HCIOJIHUTEIEM B
COOTBETCTBHMHU C TPeOOBaHUSIMH HacTosero Pernamenra.

3aroyioBOK, TEKCT U MPUJIOKEHHS MPOEKTa MyHUIIMIAIBHOIO IPABOBOTO aKTa
JIOJDKHBI OBITH TIOATOTOBJIECHBI B hopmare Microsoft Word Bepcuun ne Hike 6.0 wiu
nocnedyrowue. Ilpu atom popmupyercs ¢aii, KOTOPhIN BKIIOYACT:

- TEKCT MPOEKTa MyHHUIIMTIATHHOT'O MPABOBOI0 aKTa,

- JTUCT COIJIACOBAHMS;

- HETIOCPE/ICTBEHHbIE TPHUIIOKEHUSI K MPOEKTY MYHHIIMIAIBHOIO MPaBOBOIO
akTa (IIpy UX HAJUYHUHN).

[lepBBIif JAUCT MpOEKTa MYHHUIMIIAJLHOTO IMPABOBOTO akTa odopmisieTcs
cienyronmm odbpasomM: Bepxuee noie - 4,0 cM; HikHee none - 2,0 cM; JeBoe mnoie -
3,0 cMm; mpasoe mose - 1,5 cm.

3aroyioBOK MpPOEKTa MYHMIIMIAIBHOTO IMPABOBOIO aKTa Ievyataercs Ha 12
CTpOKE IEepBOTo JIMCTa MPOoeKTa, Ha pacctossHuu 3,0 cM oT jeBoro kpas yucrta (6e3
KpPaCHON CTPOKH) C MEXKCTPOYHBIM MHTEPBAJIOM 1, ero mpapasi TpaHHIla HAXOJIHUTCS
Ha pacctossHuu 10-11 cM oT ;meBoro kpas nucrta. [[mmHa 3arojgoBka B OHOM CTPOKE
coctapinseT He Oosee 30 mevaTHBIX 3HAKOB. 3aroJIOBOK BBHIPABHUBAETCS TaK, YTOOBI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOUYEHUEM MOCIEAHEN CTPOKH, MPU
9TOM JOMYCKAeTCs MCIOJb30BAHUE IEPEHOCOB. 3arojloBOK HMMEET KUPHOE
HayepTaHue. B KOHIIE 3arojioBKa TOYKa HE CTABUTCH.

Hanee Ha paccTosHHM 1,5 cM OT HMIKHEro Kpasi 3arojoBKa CIEAyeT OCHOBHOE
coJep)kaHue JOoKyMmMeHTa. Bce ab3aibl JOKyMEHTa BBIPABHHBAIOTCS TaK, YTOOBI
CTPOKH MMEJIM OJJMHAKOBYIO HIMPHHY, 3a UCKIIOYEHUEM [IEPBOM U MOCIEAHEN CTPOK
a63ama. AG3all HAYMHAETCS C KPACHOM CTPOKHU, BETMYMHA OTCTYIA KOTOpoH - 1,2 cwm.
Tekct, Kak nMpaBuio, revataercsa ¢ 1,5 MeKCTpOUYHBIM UHTEPBAJIOM.

B ciyuae, eciin JOKYMEHT HE YMEIIAETCS HA OJHOM JIMCTE, OCTAIbHON TEKCT
NOKyMeHTa ohOpMIISIETCS Ha CTaHJAApTHBIX Juctax ¢opmata A4 (297 x 210 mm).
Pasmepsl moneit cBepxy u cHu3y - 2,0 cMm, cieBa M clpaBa B 3aBUCHUMOCTH OT
pacnoyiokeHus TekcTa Ha aucTte. Co CTOPOHBI MPOLIMBKHU CTPAHULBI YUCTOE IOJIE -
3,0 cM, IPOTUBOTONOXKHBIA Kpail cTpanumbl — 1,5 cm. Bee abG3amer mokymeHTa Ha
BTOPOM M TOCIEAYIOMINX CTpaHUIaX (OPMATUPYIOTCS TaKXKe, KaK M Ha TEPBOM
JIUCTE MPOEKTa MyHULIMIIATBHOTO MPABOBOI'O AKTA.

Ha mnocnenHem nucre TekcTra MpPOEKTa MYHULUMIAIBHOIO IPABOBOIO aKTa



13
nepejg  MYyHKTOM O BO3JIOKEHUM KOHTPOJIA JOJKHO OBITh HE MEHEE JBYX
CTPOK MPEABIAYILETO MyHKTA.

3.2.8. Ilopsinok mpeacTaBieHHs] MPOEKTa MyHULMIAIBHOTO MPaBOBOIO aKTa
IUTSL PACCMOTPEHHUSI 1 YTBEPKJICHHUS.

Pemenne 0 TroTOBHOCTH NPOEKTa MYHULMUIAIBHOILO IPAaBOBOTO aKTa K
MPEICTAaBICHNUIO HA MOJANUCH MTPUHUMAET UCIIOJHUTEb.

[lonnmucanHbli WM OTKJIOHEHHBIM TJIABOM MYHULMIIAJIBHOIO OKpyra WU
JUIOM, HCIOJHSIOUIMM €ro IOJHOMOYHMSA, MYHUUMINAIbHBIM TMpPaBOBOM akT
MOCTYMAET K MYHUYUNANbHOMY CIYHCAUEMY OPSAHUIAYUOHHO20 OMOend.

3.2.9. JlopaboTka mpoeKTa MYHHUIMIAIBHOIO MPABOBOTO aKTa IOCIHE
pPacCMOTpEHHUsl €ro TJIABOM MYHUIMIAIBHOTO OKpPYra WJd JIMIIOM, HCIOJHSIOUUM
€ro MOJIHOMOYHS.

MyHUIIMNAIBHBIA MPAaBOBOM aKT € 3aMEeYaHUSIMHU TJIaBbl MYHUIUIAIBHOTO
OKpyra WIM JIMIA, MCIHOJHAIOIIEr0 €ro IMOJHOMOYMS, J0paldaThiBaeTCs
UCIIOJIHUTEJIEM C YYETOM BBICKAa3aHHBIX 3aMEUaHUl W JIONOJHEHUH B CpPOK, HE
OpeBBIIAIOIMNA  0gyx  pabouuMx JHEW, KpoMe ciay4yaeB, Korja rjaBoil
MYHHUIIMTAIBHOTO  OKpyra WJIH JIMIOM, HCIOJHSIONIMM €ro  IMOJHOMOYHS,
YCTaHOBJIEH MHOM CPOK.

[Tocne nopabOTKM MPOEKT MYHUIIMIAIBHOTO MPABOBOTO aKTa JOJXKEH OBITh
3aBU3UPOBAH UCIIOJHUTEIEM.

[IpoekT MYHHMIMIIANIBHOTO TPaBOBOTO  aKTa, IMOJMUCAHHBIA  TJaBON
MYHULUNAIBHOTO OKpyra WJIH JUILOM, HCHOJIHSIOIIMM €ro IOJHOMOYMS, MOCIIe
I0pabOTKH, MOCTYNACT MYHUYUNATLHOMY CLYHCAUieM) OP2AHU3AYUOHHO20 omoed.

3.2.10. Tloanucanue MyHHUIIUIIAIBHOTO TIPABOBOTO aKTa.

MyHunHnanbHble MPaBOBbIE aKThl MOJMNKMCHIBAET IJ1aBa MYHULUIIAIBHOIO
OKpyTa WUJIY JULO0, UCIIOJIHSIOUIEE €r0 MOJTHOMOYUS.

B cnywae, korma MyHHMIIMNAJIBHBIA NPAaBOBOWM aKT MOMMMCAH JIUIOM,
UCITOJIHSIOIIUM MTOJTHOMOYHS TJIaBbl MyYHULIMIAIBHOTO OKPYTa PEKBU3ZUT «IOAIHUCH)
opopmisieTcss cienyromuM  oOpa3zoMm: «VICHONHSIOMUNA  TOJHOMOYHS  271d6bl
MyHuLunanbHoro okpyra IIpocnekt BepHanckoro» u pajee yKa3blBalOTCA €ro
WHUIMAIBI U (aMUITHUSL.

3.3. Peructpamnus, pacchika U (HOPMHPOBAHUE [N MYHHUIIMIAIBHBIX
IPaBOBBIX aKTOB.

3.3.1. MyHununanbHble MPaBOBbIE aKThI MOCIE UX MOJAMUCAHUS HEePEaloTCs
MYHUYUNATIBHOMY CILYAHCAWeMy OpPSAHU3AYUOHHO20 Omoeld Ha UX PETUCTPALHIO,
oopmIieHHE U PaCCBHUIKY COTJIACHO CIUCKY PacChUIKH B IBYXTHEBHBINA CPOK.

MyHUIIMNAIIBHBIE TIPABOBBIE AaKThl IO KAaJgPOBBIM BOIpPOCAaM IIOCIIE HX
MOANMCAHMS NTEPEAAIOTCS MYHUIIMIAIBHOMY CIy>KaIllEMYy, Ha KOTOPOTO BO3JI0KEHBI
00513aHHOCTH T10 BEICHUIO KaJIPOB, KOTOPBI 0(OPMIISIET UX B IBYXIHEBHBII CPOK.

BHecenne kakux-nmubO HWCHpaBICHUH B MOANKUCAHHBIE MYHHIIMIIAJIbHBIC
[IPaBOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrpamnusi MyHHIIMITAJBHBIX TPABOBBIX AaKTOB TPOW3BOJIUTCA B
COOTBETCTBHM C HOMEHKJIATypOW Ji€J B TEYEHHE TIoJa B IOPSAJKE BO3paCTaHUs
HOMEPOB.

JlaToli MyHMIMIAQJIBHOIO IPABOBOIO aKTa SBIIAETCS JaTa WX PErHCTpaluu,
KOTOpasi, KaKk IPaBWJIO, JOJKHA COBIAATh C JATOM IMOAIUCAHUS.
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3.3.3. Pacchuika MyHUIIMIIAIBHOTO IIPABOBOTO AKTA.

[TopnucanHbI MYHUIUMITAJIBHBIN IPABOBOU aKT PAacChUIAECTCA B COOTBETCTBUHU
CO CIIMCKOM PACCBUIKU B MpexoHesHblll CPOK CO AHS €ro NOMUCAHUS.

Paccbulky MyHUIIMIIATBHOTO MPABOBOr0 aKTa OCYILECTBISAET MYHUYUNATIbHBLY
CIYAHCAUWULL OP2AHUZAYUOHHO20 OMOend.

Ha kaxzmoMm 3K3eMIuiipe pacchUlaeMOro MYHHMIIMIAIBHOIO MPABOBOIO aKTa
npocTaBisgeTcs Haamuch: «BepHo» wmm «Komms BepHa», KoTopas 3aBepsieTcs
nevateio «Jlisa mokymeHToBy. I[lpu paccelike MyHUIIMIAIBHOTO MPABOBOTO aKTa B
CTOPOHHME OpraHU3allMM 3aBepUTEIbHAs HAMUCh KpoMe ciioBa «BepHo» comepxut
JIOJDKHOCTh, WHUIUANBI, (aMIINI0 MYHHIMIIAJIBHOTO CIYXKAIlIero, 3aBEpUBIIETO
JTOKYMEHT.

3.3.4. ®opmupoBaHUE AT MYHUITUTIATBHBIX TIPABOBBIX aKTOB.

[TonnucanHble MYHUIIUITATBHBIC TTPABOBBIC aKThl (POPMUPYIOTCS B OTACIIBHBIC
Jiena B TEYEHHE rojJa B TMOPSAJIKE BO3PACTaHMS HOMEpPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM TOPSIIKOM PETUCTPAllMK U HOMEHKIIATYpOH Jell.

Jleno MyHMIIMIAIBHOTO MPABOBOT'O aKTa BKIIOYAET B CEOs:

- MMOVIMHHUK MYHHIIMITAJIBHOTO MPABOBOTO aKTa;

- IPUJIOXKEHUS K MYHUIIUIIAJIbHOMY IPAaBOBOMY aKTY;

- TUCTHI COTJIACOBAHUM U JIMCTHI pa3HOTIacuil (€ciii UMEIOTCH).

MyHnuyunanvuolil ciysxcawuil opeaHu3ayUoOHHo20 omoena 0053aH COXPAaHAMb
nocmynuguiue 3a6epeHHvlie Konuu MyHUYUnAaibHulX npasogulx aKmos, Kacaouuecs
Ux oesmenbHOCmu, 00 MUHOBAHUS HAOOOHOCMU, HO He MeHee NAmu jem, nocie 4e2o
KORUY Mo2ym OblMb YHUYMOIICEHbL 8 YCMAHOBIEHHOM NOPsOKe.

3.3.5. 3ameHa pa3ociiaHHbIX YK3EMIUISIPOB MYHUIIMITAJIBHBIX MIPABOBBIX AKTOB.

3aMeHa pa30CIaHHBIX AK3EMIUSIPOB MYHUIIMITAIBHBIX MPABOBHIX AKTOB IMPH
oOHapyxeHun opdorpaduyeckux WIM TEXHUYECKUX OIMUOOK MOXKET OBITh
IPOM3BEICHA TOJIBKO C MUCbMEHHOTO Pa3pelIeHHs] TJaBbl MyHUILIUIIAJBHOTO OKpyTa
WIH JIWIA, UCTIOJHSIONIETO ero mojHomouus. [lpu HEeoOXOAMMOCTH HCTpPaBIICHHUS
(3aMeHBI) Jake OJIHOTO CJIOBAa WMJIM 3HAKa MPOM3BOAMTCS 3aMEHa IMOJHOTO JIHCTa
MYHUIIMIAIBHOTO TMPABOBOTO aKTa, MPU ATOM COXPAHAETCA HyMepalusi CTPaHHII
MYHUIIMTIAIIBHOTO MTPAaBOBOTO aKTa.

B »tom caywae wmcmomHuTENnb  OQOPMIISIET,  3aMEHSAEMBIM  JIUCT
MYHUIIMTIAIBHOTO NMPABOBOTO aKTa, CIEAYIONIUM 00pa30M: Ha BEPXHEM I10JIE HOBOT'O
(UI3MEHEHHOT0) JINCTAa JleNlaeTca HaAnuch: «B3ameH pa3ociaHHOro» (mpu 3aMeHe
HECKOJBKHX JINCTOB HAAMKCH JIEJAeTCs Ha KAKI0W CTpaHUIIE) U yKa3bIBaeTCs JaTa,
HOMEpP M Ha3BAaHWE MYHHUIIMIIAJILHOTO MPAaBOBOTO aKTa, B KOTOPOM IMPOU3BOJMUTCS
3aMeHa JUCTOB (IIpH 3aMeHe TMEepBOM CTPaHUIlBI — JaTy, HOMEp U Ha3BaHHE
YKa3bIBaTh HE 003aTEIBHO).

Jleno MyHUIMITAIBHOTO TIPABOBOTO akTa (TOIMHHHK) JOMOJHSAETCS HOBBIM
(M3MEHEHHBIM) JICTOM (JTUCTAMH).

3.3.6. XpaHeHune moAIMHHUKOB MYHHUITATIAIHBIX TPABOBBIX aKTOB.

[lonmMHHUKY ~ MYHHIUNAQIBHBIX ~ TPABOBBIX  aKTOB  XpaHATCA Y
MYHHUITUTIATHHOTO CIIYKAIeT0 B OPTaHU3AIMOHHOM OTJENICe B TEUYCHHE nsamu JIeT,
3aTeM IMepealoTcs Ha XpaHeHne B apxuB amnmnapaTta CoBeTa JIemyTaToB.

3.4. BHecenrne M3MEHECHHMI B MYHUIUIIAJIBHBIA TPABOBOM aKT, OTMEHA WIIH
MPU3HAHNE YTPATHUBIIUM CUITy MYHUIIUITAIGHOTO TIPABOBOTO AKTA.
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3.4.1. H3meHeHuss  BHOCATCA TOJBKO B NIEpBOHAYaIbHBIN
MYHULMIIAJIBHBIM IPAaBOBOM aKT. BHeceHMe U3MEHEHUHM B MYHULMIAIbHBIN
MIPaBOBOM aKT «O0 BHECEHMM W3MEHEHU» He nomyckaercs. IIpaBuna odopmieHus
MYHHUIMOAIBHBIX TPABOBBIX AKTOB O BHECEHUU H3MEHEHHA B MYHHULMUIIAJIbHBIE
MPaBOBBIEC AKTHI IPUBEJEHBI B IPUJIOKEHUH K HacToseMy Pernamenry.

3.4.2. Ilpu enecenuu usmeneHull 8 MyHUYUNAIbHBIU NPABOBOL AKM 8 NePEOM
NYHKMe O GHeCeHUU UBMEHeHUU 0aemcs CCblIKd: «(8 pedakyuu pacnopadlceHus
annapama Coeema Oenymamog — 0ama, HOMep)», NPU SMOM YKA3bl8AIOMCs 8Ce
MYHUYUNATIbHBIE NPABOGLIE AKMbL NO GHECEHUIO USMEHEHUU 8 HOBOU PeOaKyUU.

3.4.3. Buecennem U3MEHEHUI B MYHULIUNIAJIbHBII MPaBOBOW aKT CUUTAETCS:

- JIOTIOJIHEHWE  MYHUIMIAJIBHOIO  MPaBOBOTO  aKTa  CTPYKTYPHBIMH
aieMeHTaMH (IMyHKTaMH, NOANMyHKTaMH, a03anamu, aeducaMu), NPHIOKEHUSIMHU,
cioBaMH, Ludpamus;

- 3aME€Ha CJIoB, udp;

- U3JI0)KEHHE B HOBOW pENaKIMU 3arojoBKa, MOTHMBHPOBOYHOW YACTH,
CTPYKTYpPHOTIO 3JIeMeHTa (MyHKTa, ad3ara, aeduca), MIpuiIoKeHHUS;

- HCKIIIOUYEHHE U3 TEKCTa MYHHUIIMNIAIBHOTO MPABOBOT'0 aKTa CIOB, IUGD.

3.4.4. MyHUIIMNAJIbHBIA TPABOBOM aKT H3JAaeTCsi B HOBOM pENAKIMHU C
OJIHOBPEMEHHBIM MpPHU3HAHWEM yTPATUBIIMM CHIIy paHee JeHCTBOBABIIETO
MYHUIIMIAIIBHOTO MTPaBOBOTO aKTa B CIydasiX, €CIIH:

- HEoOXOAMMO  BHECTM  HU3MEHEHHus,  TpeOymoume  nepepaboTku
MYHHUIMIIAIBHOIO IIPABOBOI'0 aKTa I10 CYIIECTBY M HE IO3BOJISIOIINAE OTPAHUYUTHCS
HOBOM pefaKLuen OTAEIbHBIX €r0 CTPYKTYPHBIX 2JIEMEHTOB;

- HEoOXOAMMO BHECTM B MYHUIUNAJIbHBI IpPaBOBOW aKT HW3MEHEHU,
3aTparuBarollye [TOYTH BCE €r0 CTPYKTYPHBIE DJIEMEHTHI;

- COXpaHAIOT 3HAYCHHE TOJIBKO OTHENIbHBIE CTPYKTYPHBIE 3JIEMEHTBI
MYHHUIMIIAIBHOIO TPABOBOTO aKTa, IPUYEM YaCTUYHO;

- HeoOXOAMMO BHECTHM W3MEHEHHMS B MYHHUIUNAIbHBIM IpPaBOBOW axT,
IPU3HAHHBIN YTPaTUBIIMM CHIIY B HEOTAEIUMOM YacTH.

3.4.5. YTpaTuBIINM CHITY IPU3HAETCS MYHUIIMTIATBHBIN MPABOBOM aKT:

- BBIIIOJIHEHHBIN,

- (haKTUYECKU yTPATUBILUN CUILY;

- OTPAaHUYEHHOTI'0 CPOKA JIEHCTBHUS, €CIIU CPOK €T0 ACHCTBUS UCTEK;

- B CBSI3U C U3BMEHEHUEM 3aKOHOAATEIBCTBA.

MyHHUIMITAIBHBIN TIPAaBOBOM AKT MPU3HAETCS YTPATUBILIUM CHIIy C MOMEHTA
BBIXOJ]a OTMEHSIOLIET0 MyHUIMIIAIBHOTO MPAaBOBOIO AKTa, €CJIM B HEM HE YKAa3aHO
HHOE.

3.4.6. MyHUIIMNIANbHBINA TPABOBOM aKT MOXKET OBITh OTMEHEH:

- [10 PELIEHUIO CY/a;

- [10 aKTy MPOKYPOPCKOI0 pearnpoBaHus;

- 0 PEUIEHUIO YIIOJIHOMOYEHHOI0 OpraHa rocyAapCTBEHHOW BJIACTH rOpoja
MockBbl (B 4YacTH, PETyJIHPYIOUIEH OCYIIECTBICHHE OpPraHaMH MECTHOIO
CaMOYIIpaBJI€HUSI OTAEJBHBIX IOJHOMOYMH ropoaa MOCKBBI, NEPEIaHHBIX WM
3aKOHaMH ropojia MoCKBbI):

- [0 PEUICHUIO IJIaBbl MYHUUMIAIBHOTO WJIHM JHIA, HUCIOIHSIOLErO €ro
MIOJIHOMOYHS.
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3.4.7. Ecnu B MyHUUMNAIBHOM @IPaBOBOM aKT€ HMEIOTCS  IIYHKTHI,
KOTOPBIMHU TMPU3HABAIUCH YTPATUBIIMMU CHIIy pPaHEE W3IaHHbIE MYHUIIMIAJIbHbIE
MIPaBOBBIE AKThI, TO MPU HEOOXOAUMOCTH NPU3HATH YTPATUBLIUM CHIY JAHHBIN
MYHHUIMOAIbHBIA TPAaBOBOM aKT OH NPHU3HAETCA YTPATUBIIUM CHIIYy MOJHOCTBIO
HE3aBUCUMO OT HAJINYUS B HEM TAKUX ITYHKTOB.

Ecnu noanmexamuil NpU3HAHUIO YTPATUBUIUM CHIIY MYHKT, HOJIMYHKT WM
a03al] CcOmEepKUT YyKAa3aHUE Ha IPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JIOJIKHO
yTpaTUTh CHUJy, TO MPU3HAETCS YTPATUBIIMM CHJIY TOJBKO 3TOT MYHKT, 3TOT
MOJAMYHKT WM 3TOT ab3all, a MPUJIOKEHUE OTAENIbHO HE YKa3bIBaeTCs, XOTS OHO
TO€ OyJIeT CUMTATHCS YTPATUBIIUM CHUILY.

Ecnu B myHKTe, MOAMYyHKTE WM ab3ale MyHHIIMIAIBHOIO MPABOBOIO aKTa
HapsIy ¢ YTBEPKACHUEM MPUIIOKEHUS COJEPKATCS YKa3aHMsI, KaCAIOIIHECs IPYrux
BOMPOCOB, COXPAHSIOIIUX CBOE 3HAYCHHUE, a MPUIIOKEHUE MOJJICKHUT MPUIHAHUIO
YTPATUBIIUM CHUJTY TIOJIHOCTBIO, TO MPU3HAETCA YTPATUBIIUM CUJTY 3TOT MYHKT, 3TOT
HOJIYHKT MJIM 3TOT ab3all TOJbKO B YACTH, OTHOCSIIIEICS K MPUIIOKEHUIO.

3.4.8. OrMeHa WM NMPU3HAHUE YTPATUBIIMMHU CHIIY MYHKTOB, MOAMYHKTOB,
ab3aneB (CTPYKTYPHBIX OJJIEMEHTOB) OTMEHSAET WM TMpeKpaliaer JIencTBHe
CTPYKTYPHOI'O DJJIEMEHTa MYHHUIMIAIBHOTO TMPAaBOBOTO aKTa COOTBETCTBEHHO,
CO37a€T HOBYIO pEIaKlMI0 MYHHUIIMIIAJIBHOIO TPABOBOTO aKTa W HE SBIAETCS
BHECEHHUEM U3MEHEHUH.

4. OdopmiieHne cay;keOHbIX T0KYMeHTOB annapata CoBeTa

4.1. O6mue TpeboBaHUs K 0OPMIICHHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble JOKYMEHTHI (IMChMA, JIOKJIAJIHBIE 3alUCKU, CIy>KeOHbIE
3alMCKU, CHPABKH, 3asBKU, 3asABICHUS W T.JA.) COCTABISIOTCS U OQPOPMISIOTCA
MYHUIIUTAIBHBIM CIY>KAIIUMHU B COOTBETCTBUU C HACTOAIIMM PermameHToM.

4.1.2. CayxeOnbie gokymMeHTHI odopmisiorcs B ¢dopmare Microsoft Word
Bepcuu He HIbKe 6.0 uiu nociedyrowue, ¢ ucnoiab3oBanuem mipudroB Times New
Roman pasmepom 12-14 xermnei, oquHAPHBIM MexccmpouHbim UHTEpBagoM. Hadamo
ab3ana ycraHaBnuBaetcs uepe3 12,7 MM OT rpaHUIlbI IEBOTO TOJIS JOKYMEHTA.

Pa3mepsl mosieid kKakaoro JucTa JOKYMEHTa, O(pOPMIICHHOTO Kak Ha OJaHKe,
TaK ¥ 0€3 HEero, JOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HIDKHEE.

Pa3meps! noseli nmpu oopMIICHUU JOKYMEHTa ¢ 00OPOTHOM CTOPOHBI JIKCTA,
MM:

10 — neBoe

20 — ipaBoe

BepxHee u HIDKHHE OIS OCTalOTCS 0€3 M3MEHECHHUIA.

4.1.3. CnyxebOHbIe JOKYMEHTHI B (popMe muceM o(GOpPMIISIIOTCS Ha OJIaHKaX
yTBEpkKIAEHHOro oOpasia (nanee — 01anku A nuceM). [lucbma u vHbIE city:KeOHbIE
JOKYMEHTHI JI0J>KHBI UMETh OMPEACICHHBIN COCTaB PEKBU3UTOB, PACIIONIOKEHHbBIX B
MOPsIAKE, YCTAHOBJIEHHOM HACTOSIIUM PeriameHToMm.
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414. B ammapare CoBeTa [emyTaTOB HCIOJIB3YIOTCS OJIaHKUA Jis
nuceM «Annapam Cosema Oenymamos MyHUYUNaawbHo2o okpyza Ilpocnexm
Bepnaockozo». llpumeneHnue ONaHKOB JOMYCKAe€TCA JIMIIOM, HCIIOJHSIOMIUM
MIOJIHOMOYUS 271a8bl MYHUYUNALLHO20 OKPY2a.

4.1.5. lna odopmiieHuss NOpy4YEHUU (3aJaHUi) HUCIOJb3yeTcs OJaHK s
PE30IIOLUM:

- C YKa3aHMeM [IOJDKHOCTH 21a8bl MYHUYUNAIbHO20 oOKpyea— <«lnaea
MYHUYUNATILHO20 OKpY2a»,

- 0e3 yka3aHUs JODKHOCTH TJIaBbl MYHHIIMIIATBHOTO OKpyra - «annapam
Cosema denymamosy. IlpumeHeHe OJIaHKOB JOIYCKAETCS JIUIIOM, HCTIONHSIOIINM
MIOJTHOMOYHS TJIaBbI MYHHUITUTIATLHOTO OKpYyTa.

4.1.6. Ha Omamkax Ui THCEeM H PE3ONIIONUNA  pa3Mermaercs repo
MYHHITUTIAIBHOTO OKPYTa.

4.1.7. bnanku mnHCeM U PE30OJIOUUN M3rOTaBIMBAIOTCS TUIOTPAPCKUM
cnocobom Ha Oymare d¢opmatom coorBercTBeHHO A4 (210 x 297 wmm)
u A6 (105 x 148 mm).

4.1.8. MyHuUIMNaibHBINA  CIOyXaIlM ~ OPraHU3AIMOHHOTO  OTAeda IO
MOPYYCHHUIO TJIaBbl MYHHUIIMIAIBHOTO OKpyra pa3pabaThiBaeT MakeThl OJaHKOB
MICEM U PE3O0JIIOLNINA, M TIPEJICTABISIET MX Ha YTBEPXKICHUE TIaBe MYyHHUIIUITATIEHOTO
OKpyTa.

4.19. Jns BeneHus «BHYTPEHHEW» TMEpPENUCKH OJaHKM TIMCEM He
npuMeHstoTcs. «BHyTpeHHsAs» mnepenucka oGopMIIsieTcs Ha MPOCTHIX JUCTaX
Ooymaru gopmara A4.

4.1.10. Bo Bcex OCTalbHBIX CIIy4asx NpUMEHEHHE OJaHKOB ISl IHUCEM
0053aTENbHO.

4.2. PekBU3UTHI CITy’)KEOHBIX IOKYMEHTOB.

4.2.1. Tlpu coctaBieHud U O(QOPMIICHUH CIIY>KEOHBIX TOKYMEHTOB JOJIKHBI
cobroaThCsl TpeOOBaHUS W TpaBUiia, 00CCIICUMBAOIINE UX IOPHINYECKYIO CHITY,
CIIOCOOCTBYIOIIUE ONEPATUBHOMY HCIIOJIHEHUIO U MOCIEAYIOIIEMY HCIOJIb30BAaHUIO
B CIIPABOYHBIX IEJAX, a TAK)KE CO3/IAaHUIO TIPEANOCHUIKH IS MAITMHHOW 00paboTKu
uHdOpMaIIHH.

OO0s3aTenbHBIMM ~ PEKBU3UTAMU  JOKYMEHTOB  SIBISIIOTCS:  JlaTa U
PETHCTPAIMOHHBI HOMEp, TEKCT, MOJINUCh, Ie4yaTh (B ciydasX, TpeOyromux
JIOTIOJIHUTENIBHOTO YIOCTOBEPEHUS JOKYMEHTA).

PexBu3HTHl CiyKEOHBIX JOKYMEHTOB OTJACNAIOTCS Opyr oT apyra 2 — 3
MEXCTPOYHBIMH UHTEPBAJIaMHU.

4.2.2. HaumeHnoBanue BuJa CIIy>)KEOHOTO JOKYMEHTa yKa3blBaeTCAd Ha BCEX
JOKyMEHTaX (aKT, NPOTOKOJ, CIIpaBKa, 3asBICHUE M T.J.) KpOME IHCEM U
«BHYTPEHHEN» MEPETIUCKHU.

4.2.3. Jlatoit cioyxeOHOro JOKyMEHTa B 3aBUCHMOCTH OT €ro BHAA U
HA3HAYCHUS SBIISICTCS:

- laTa TIOJIMACaHNS;

- IaTa PETUCTPAIIHH;

- IaTa COCTaBIICHUS (MPUHSATHUS PEIICHMSI) — JIsl IPOTOKOJIOB COBEIIIAHMM.

Jlata cmyxxeOHOro JokymMeHTa B (opMe mnucbMa (Jajiee — TIUChbMA)
VKa3bIBa€TCS B CHEIUAIBHO O0O3HAYCHHOM MecTe Onmanka st muceM. [lpum
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«BHYTPEHHEH» MEpenucKke Ha JHUCTe OyMaru pPEeKBH3UT <«JlaTa JTOKYMEHTa»
YKa3bIBAE€TCSI OT TPaHMIIbI J€BOro moiyid v Ha pacctosiHuu 30 — 40 MM OT BepxHeEro
Kpas JIUCTAa.

Jlaty nokymeHTa oOQopMIfOT apaOCkumu IudpamMu B CICAYIOMIEH
MOCJIEIOBATENIBLHOCTHU: IEHb Mecs1a, Mecsll, Tof. JleHp Mecsia u Mecs 0popMIISIOT
AByMsl Tmapamu apaOckux uudp, pa3aelNeHHbIMA TOYKOH; TOJI — YEThIPbMS
apabckumu 1dpamu (tmdpoBoe odpopmiienue garei — 11.03.2014) OykBeHHO-
g poBoe odhopmienue natel — 11 mapra 2014 roxa).

B nmpoTokonax W JOKYMEHTaX, COJAEpXaUIUX CBeACHHS (UHAHCOBOTO
XapakTepa, IPeANnoOYTUTENbHBIM SBIsETCA OyKBEeHHO-IM(PpOBOE 0POpPMIIEHHE 1aThI.

4.2.4. PeructpalluOHHBII HOMEp JOKYMEHTa — 3TO MOPSAKOBBI HOMeEp,
JIOTIOJTHEHHBIA MHJEKCOM Jiena 1o HoMmeHknatype jaen. IlpocraBnsercs B
CrenuaibHO 0003HAYEHHOM MECT€ — Ha YpPOBHE MIJIM IOCJIE€ PEKBU3HUTA «faTa
JOKYMEHTa».

Ccbulka Ha pPerucTpalMoOHHBIA HOMEp M JaTy MOCTYINMBILETO JOKYMEHTa B
00s3aTEIbHOM TMOPSJIKE YKa3bIBAaeTCS Ha JOKYMEHTaXx-OTBETax I0J] JaTod U
HOMEpPOM JOKYMEHTa-OTBETA.

4.2.5. PexBU3UT «aJpecaT» yKa3blBaeTCs Ha OTIpaBiIsieMbIX MucbMax. [lucema
aJpecyloTcs B OpraHu3allid, CTPYKTYpPHBIE TOJpa3JeieHus, KOHKPETHOMY
JOJIKHOCTHOMY WU (PU3UYECKOMY JTUITY.

[Ipu agpecoBaHuM mNuUchbMa JOJDKHOCTHOMY JIMIY HMHHUIMAIBI YKa3bIBalOT
nepes pamMuiIne, HapuMmep:

Inase  ynpasvl  pationa
2opooa Mockebi
HU.0. Damunus

[Tpu agpecoBaHuy nuchbMa (PU3HYSCKOMY JIMIY WHHUIMAIIBI YKa3bIBAIOT MOCIIEC
dbamunnu.

[lepeHOCHTH MHHITHANBI HA CIACAYIOIIYIO CTPOKY (OTAEIBHO OT (DaMHIINK) UIN
OCTaBIIATh HA MPEABIAYIIEH CTPOKE HE PEKOMEHTYETCS.

[Ipy HampaBJICeHHMH NHChbMa HECKOJBKHM OJHOPOJHBIM OpraHU3alHsIM HX
cleayeT yKa3blBaTh 0000IIIEHHO.

IIpu agpecoBaHWM MHChMa JODKHOCTHOMY JIMITY HCIOJHHTEIBHON BIACTH
ropoga MOCKBBI HaMMEHOBAaHHE JOJDKHOCTH YKa3bIBA€TCSI B COOTBETCTBHUU C
HaMCEHOBaHWEM, IMPUBEJICHHBIM B JOKYMEHTE O Ha3HAYCHUHU Ha JIOJKHOCTb.

[TucebMO HE JOJDKHO cozieprKaTh OoJiee YeThIpex ajapecatoB. CIIOBO «KOIHS
mepes; BTOPbIM, TPEThUM, YETBEPTHIM ajpecaTaMu He cTaBUTCA. [Ipu 3TOM Kakmbli
IK3EMIUIAP MHUChMa JIOJDKEH OBITh oopMiieH Ha OJlaHKe W TOAIMCAH, a ajpecar,
KOTOPOMY HAITPABIISICTCS KOHKPETHBIN AK3EMILIAP, OTMEYACTCHI.

Ecnu muchMo HampaBiieTcsl Kak OTBET, TO TIEPBBIM aJIpECaToOM YKa3bIBaeTCs
aBTOP MHUIIMATUBHOTO MHCHMA.

[Ipu HampapieHMM TmHChbMa Ooyiee dYeM B YeTBIpE ajapeca, IHMCHMO
pa3sMHOXKAETCS € TOJAMMCAHHOTO JK3eMIUIsIpa (MOJJIMHHHUKA) COTJACHO CITHCKY
PAcCBUIKH, TPU 3TOM ajJpecaT yKa3bIBaeTcsl OOOOIICHHO MM Ha Ka)KJOM ITHChME
YKa3bIBAIOT TOJLKO OJIHOTO ajpecara. B 3ToM ciydae aapecaTaM HaIpaBiIsSIOTCS
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KOIIMH TTHCEM.

B coctaB pekBu3HTa «ampecar» MODKEH BXOAWTH MOYTOBBIA ajapec, MpH
ATOM CJIEyeT COOTIOAATh CIASAYIONINHA MOPSIOK HATMCAHNS .

- HaMMEHOBAaHME ajJpecara — HAUMEHOBAaHUE OpraHuzamuu (IpH
aJpecoBaHuU (PU3UUECKOMY ULy — (DaMUIIHSL, UMsI, OTYECTBO);

- Ha3BaHUE YIUIBI, HOMEpP J0Ma, HOMEP KBapPTUPHL;

- Ha3BaHME HACEJICHHOTO MyHKTa (TOPO/I, MOCEIOK U T.I1.);

- Ha3BaHuUe 00JacTH, Kpasi, aBTOHOMHOT'O OKpyra (001acTH), pecnyOnuKu;

- cTpaHa (7151 MEXTyHapOIHBIX TIOYTOBBIX OTIPABICHUN);

- IOYTOBBIA UHJIEKC.

Hanpumep:
I'nasapxus copooa Mockeni
ya. IIpoghcorosnas, 0.80,
Mockea, 117393
WIN:

[[semuxy B.B.
ya. Ocennsiz, 0.10, ke. 3,
2. Pazanw, Pazanckasa o6a., 390000

Anpec He MPOCTaBISIETCS HA NMUChMaX, HAMPABIISIEMbIX JOJKHOCTHBIM JIUIIAM
rocygapctBeHHonM Biactu Poccuiickon @enepauuu, a TakkKe B  OpraHbl
UCTIOJIHUTEIBLHOM BIacTu ropoaa MOCKBHI.

B koHIle cTpok ajpeca 3HAKW MpPENUHAHUS HE CTaBATCA, B CEPElIUHE CTPOK
3HAKU CoOXpaHstoTcsa. JlomyckaeTrcss HEeHTpUPOBATh KaXAyH CTPOYKY PEKBU3UTA
«aapecaTry» Mo OTHOLIEHUIO K CaMOU JUTMHHOW CTPOKE.

PexBu3ut «ampecar» nmeuvaraercs Ha pacctosHuu 110-120 MM oT jeBoro Kpas
nucra Oymaru 1 Ha 10-20 MM HIKE pa3IeNuTeIbHON MOJIOCH MEXIAY PEKBU3UTAMU
OJlaHKa JJI MUCEeM TPU UX MPOJOJILHOM PACIOJIOKEHUHU; Ha OJaHKax JUIsl TTUCEM C
YTJIOBBIM pacIosiokeHreM pekBu3uToB — Ha 20-40 MM OT BepxHEro Kpas JUCTa.

Jlomyckaetcs BbIEICHUE PEKBU3UTA «apecar» >KUPHBIM MPUDTOM.

4.2.6. TexkcT ciay’eOHOro JOKYMEHTa MOXKET COAEPKaTh 3ar0JI0BOK, KOTOPBIMA
OTpa)kaeT coJepKaHue JOKYMEHTa B BUJIE OTBETA HA BOIPOC «O YEM?».

3aroyioBOK IMevyaTaeTcsl OT TPAHMIIBI JICBOTO TOJIS, TIOJl PEKBU3UTAMH «aTa |
PETHCTPAIMOHHBINM HOMEDP TOKYMEHTa) WIH «CChUIKA Ha PETUCTPAIIMOHHBIN HOMEp U
JaTy MOCTYNHBIIETO JOKyMEHTa» (Ha MOKyMEHTax-oTBeTax). JlnmmHa 3arojioBka B
OJTHOM CTpOKe He moipKHA TpeBbimath 80 MM. JlomyckaeTcst BBIZCICHHE 3aT0JI0BKa K
TEKCTY KUPHBIM MIPUGTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BuJa (pa3sHOBUIHOCTH)
JIOKYMEHTA.

TekcT nuceMa JIOJKEH, KaK MPAaBUIIO, COCTOATh U3 JIByX OCHOBHBIX dacTel. B
MEpBOM YaCTU H3JIaraercsi NpUYMHA, JAIOTCAd CChUIKM Ha OCHOBOIIOJIAralolue
JOKYMEHTBI, W COJEpKUTCA uHPOpMalUsd MO CYIIECTBY paccMaTPUBAEMOro
BOIIPOCa, BO BTOPOU — BBIBOJIbI, MPEITIOKEHUS, PEIICHUS WA MPOCHOBI.



20

Texkct  nucemMa  JOmycKaeTcss MOAPA3NENATh HA Pa3/ieibl, MOAPa3Iebl,
MYHKTbl M TOJMYHKTbI, KOTOPbIE JOJDKHBI OBITh NPOHYMEpPOBAHBI apaOCKUMHU
uudpamu.

TekcT mucbMa JOJKEH H3JIaraThCs YETKO, MOCJIEAO0BATEIBHO, KPAaTKO M HE
JIOIYCKaTh IBYCMBICIIEHHOT'O TOJIKOBaHUS.

[Ipy HampaBlieHMH MNHUCbMa B aAPeC KOHKPETHOTO JOJKHOCTHOTO JIMIIA
JIOIyCKAeTCsl HAuMHATh TEKCT C IEPCOHAJIBHOrO OOpalleHuss K ajpecary cC
HCIIOJIb30BAaHUEM CJIOB «yBa)kKaeMblil» WIH «yBa)kaeMas», HalpuMep:

Veaoscaemoviii Koncmanmun I[lemposuy!

HpI/I aIp€COBAHNN TIIMCECM B HMHBIC OpraHu3alu JOIIYCKACTCA TaKIKC
o6pameHHe C UCIIOJIB30BAHUECM CJIOB «TOCIIOAWH», HAIIPUMCEDP:

Veaowcaemoini cocnooun Useanos!

WA
T'ocnooun Hseanoe!

B koHme TekcTa mepen TOANKMCHIO BO3MOXKHO TpocTaBiieHHue ciioB «C
yBaXCHHEM» (IMHIIYTCS C MPOMMCHOW OYKBBI, BHIPAaBHHUBAIOTCS 110 JICBOMY Kparo,
s3ansmas nocie Hux He cmasumcs). OIHOBPEMEHHOE WCIOJIb30BAaHHE CJIOB
«YBaKaeMBII» U «C YBAKCHHEM» HE PEKOMEHIYETCS.

[lpu odopmieHun mnmcbMa Ha JBYX M 0Oojee CTpaHHWIAX BTOpas |
MIOCJICAYIONINE JODKHBI OBITh MPOHYMEpoBaHBL. Homepa cTpaHUI] JOKHBI OBITH
MPOCTaBIIEHBI MMOCEPEINHE BEPXHEro TOJIs JINCTa apaOCKuMu IudpaMu 0e3 cioBa
«CTpaHHIa» («CTP.») ¥ 3HAKOB MPEITHHAHUS.

4.2.8. OrmMerka 0 HaIWMYUHM TPUIOKEHHSA, YIOMSIHYTOIO B TEKCTE,
odopmIIIETCS TI0 ClIeayromei Gpopme:

[Ipunoxxenue: Ha 1. B JK3.

Ecnu ectp npunokeHus, HE HAa3BaHHBIE B TEKCTE, TO MX HAWMEHOBAHUS
HEOOXOIMMO TEPEUUCIUTh C YKa3aHHEM KOJIWYECTBA JINCTOB B  KaXXIOM
MPUJIOKEHUU U YKCJIA UX JK3EMIUIAPOB, a4 TAKXKE YKa3aHUEM aJIPECOB, B KOTOPBIE
MIPUJIOKEHHUE HAIIPABIISECTCS, HAIIPUMED:

[Tpunoxenus:

1. Komus pacnopsixenusi annapama Cosema oenymamos ot 00.00.0000 Ne
000 «razsanue» 1 MPUIIOKEHUE K HEMY, BCETo Ha 2 J1. B 1 9K3.

2. Konust pacniopsokenust annapama Cosema denymamos ot 00.00.0000 Ne
000 «ua3zearnuey, Bcero Ha 3 J1. B 2 9K3. B IIEPBBIN aJipec.

Ecnu npunoxenus cOponItopoBaHbl, TO KOJIMYECTBO JIMCTOB HE YKa3bIBAIOT.
OTMeTka O HaIWMYUMM TPUIIOKEHUS IeYaTaeTcsl OT TPAHULBI JIEBOTO IMOJS
MHAChMA, Yyepe3 | CTpOoUKy Iocie TeKCTa MUChMa.



21

4.2.9. [Toanuce SIBJISIETCS  00SI3aTEIbHBIM PEKBU3UTOM CIYKEOHOTO
JOoKyMeHTa. B cocTaB moamucH BXOJAT: HAWUMEHOBaHHE JOJDKHOCTU JIMIIA,
MOJAMKCABIIETO JOKYMEHT, JUYHAs TOAMKHCh M e¢ pacmudpoBka (MHHUIIHAIEI,
dbamuus).

[Ipu wucnosnb3oBaHuM ONaHKa Ha NEPBOM (TUTYJIBHOM) JIMCTE MOJHOE
HAaUMEHOBaHWE JTOJDKHOCTH YKa3bIBaTh HE TpeOyeTcs, Mpu OPOPMIICHUU TOKyMEHTa
Ha JIBYX U 00Jiee CTpaHMIIaX yKa3bIBACTCS MOJHOE HAMMEHOBAaHUE JOKHOCTH.

Ilpu noonucanuu caysxcebHo020 OOKYMEHMA HECKOIbKUMU OOJIHCHOCTHbIMU
JUYaAMU UX NOONUCU PACNONA2arom O0OHY HAO Opy2ol 8 NOCAed08amelbHOCMU,
coomeemcmeyioujell 3aHUMaemMot OOIHCHOCIU.

Ilpu noonucanuu cnyxeb6H020 OOKYMEeHMA HeCKONbKUMU IUYAMU DPABHBIX
00dCHOCMeEl UX NOONUCU PACHONA2AIOM HA 0OHOM YPOGHE.

B ciykeOHBIX JOKYMEHTaX, COCTaBJICHHBIX KOMHCCHEH, YKa3bIBAIOT HE
JOJKHOCTH JIWI, TIOJIMCHIBAIOMINX JOKYMEHTBI, @ WX OOSI3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBUH C pacmpe/ieieHneM (TpecenaTenb KOMUCCHUHU, CEKPEeTaph
KOMHUCCHH, YJICH KOMHUCCHH).

Ecnu nwio, mpaBoMOYHOE MOMINKCATH CITYKEOHBIM JTOKyMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOJKET TOJAMKCHIBATD JIUIO0, MCIOJHSIOMIEIO €ro MOJTHOMOYHS
(06s13aHHOCTH), WM €ro 3aMecTuTelb. llpu 3TOM JOKYMEHT mepereyaThiBaeTcs,
yKa3biBaeTcs (pakTUdeckass MOJDKHOCTH JIHMIA, MOJIUCABIIETO JTOKYMEHT, U €ro
VMHHUIAATBI 1 QaMUIHS: «ACTIOTHSIONINI MTOJTHOMOYHS ...» HITU «3aMECTUTENb ...».

He ngomyckaercss mnoAamuchiBaTh JOKYMEHTBI C TMPEAJIOTOM  «3a» U
IPOCTaBJIEHUEM KOCOM YepThI Mepes] HAMMEHOBAHUEM JOJIKHOCTH.

HauMmenoBaHue JOMKHOCTH 1€YATAETCSl OT TPAHUIIBI JIEBOTO TMOJIA IOKYMEHTA,
pacmugpoBKa MOAMUCH — Ha YPOBHE MOCJIEIHEH CTPOKM HAMMEHOBAHUS JIOJKHOCTH
C Ipo0OeIOM MEXy MHULIMATIaMU U haMUue.

4.2.10. OrtmeTrka 00 WCHOJHHUTENEC BKIOYAET WHUIIAAIBI, (HAMUIHIO
UCITOJTHUTEIS CITY’KEOHOT0 JIOKYMEHTa U HOMEP €ro clIy’)keOHOro TeyedoHa.

OtmeTky 00 MCHOJHUTENE pPACMojaraloT Ha JHUIEBOM CTOPOHE MOCIETHEro
JUCTa CIYXEOHOro JTOKYMEHTa (KpoMe 3asiBJICHHUI B Cy/bl) B JIECBOM HIKHEM YTy
(opopmitseTcs ¢ mcnosib30BaHWEM MIpUdTa pasMepoM Ha 2 — 4 KerJis MEHbIIIE, YeM
TEKCT JJOKYMEHTA), HallpuMep:

T./{. Huxonaesa
(495) 111-11-11

4.2.11. Bwuza cornacoBaHHsl TPOCTABISIETCS HA TPOEKTAX CIIYKEOHBIX

JOKYMEHTOB, TPEOYIOIINX peABAPUTEIHHOTO paccMOTpeHus rJ1aBOM
MYHULUNAIBHOTO  OKPYyra,  MYHUIMOAJIBHBIMU  CIYKAIlIUMH  (BHYTpEHHEe
COTJIACOBaHME).

@opMOil BHYTPEHHETO COIJIACOBAHUS SIBIISETCS BU3UPOBAHUE CIIYKEOHBIX
JIOKyMEHTOB. Br3a BKIIOYAET JTUYHYIO MOANUCH BU3UPYIONIETO, €€ paciudpoBKy H
naTy BHU3UPOBAHMS, TMpPU HEOOXOAMMOCTH MOXKHO YKa3blBaTh JIOJKHOCTh
BU3HUPYIOLIETO.

[Ipy Hanuuuu 3aMeyaHuii Mo CIy:KeOHOMY JOKYMEHTY COTrJIacOBaHHE
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oQopMIISIOT  cleayroluM  00pa3oM: «3aMEeYaHWs [PWIAralTca» WU «C
3aMEUaHUsIMH TIO MYyHKTY...» (IpU BHECEHHWU 3aMEUaHU B TEKCT JTOKyMEHTA),
MOAIUCH, €e pacuindpoBka, AaTa.

Bu3sbl cornacoBaHusl TOJDKHBI MPOCTABISITHCS Ha TOJJIMHHHUKAX CIYXEOHBIX
JOKYMEHTOB, 32 UCKIIOUEHHUEM OTIIPABISAEMBIX JTOKYMEHTOB, KOTOPBIE BU3HPYIOTCS
Ha KOTIHSIX.

4.2.12. [IpumeHeHue nevaTen.

4.2.12.1. Ha ciy)xeOHbIX JOKyMEHTaX, TpeOyIOIIMX 0CO00r0 yI0CTOBEPEHUS,
CTaBUTCA TedaTh. [ledaTb ygocTOBEpsieT MOUIMHHOCTH TOIMHCH JOJKHOCTHOTO
JuIa Tu60 COOTBETCTBHE KOMMHU TOUTMHHUKY.

4.2.12.2. B anmapate CoBeTa AENyTaTOB UCIOIB3YIOTCS CIAEAYIONINE KPYTIIbIe
neyaTH:

- ¢ n3o0pakeHreM rep0a MyHULHUIAIBHOTO «annapam Cogema Oenymamos
MyHUyunanvuo2o okpyea llpocnexm Bepraockozo» (nanee — repOoBasi e4arTh);

- «/1J1s1 TIOKYMEHTOBY.

4.2.12.3. T'epboBoOii meyaTblo 3aBepsieTCs] MOJANUCH TJIaBbl MYHUIIMMIAIBHOTO
OKpyTa WJIH JIUIA, UCIIOHSIONIETO €T0 TTOJTHOMOYHS.

[IpumepHBIli TepeueHb JOKYMEHTOB, 3aBEpsEMBIX TepOOBOH TEYaThIO:
XO/JaTalCTBa, XapaKTEPUCTUKH, CIPABKH O CTaxe padOThI, TPYAOBBIC KHUXKKH,
(UHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKTBI, JOTOBOPBI, HHEIC
JTOKYMEHTBI, TpEOYIOIINe TAKOTO 3aBEPECHHUS .

['epOoBasi meyaTh XpaHWUTCS Yy TJaBbl MYHMIIMIIAJIBHOTO OKpyra WIM JIUIIA,
UCIIOJTHSOIIETO €T0 TTOJTHOMOYHS.

4.2.12.4. Tleyatp «/lns TOKYMEHTOB» HCIIONB3YETCS [UJISl 3aBEPEHUST KOMHI
JOKYMEHTOB, ISl IPOCTaBJICHUS HA Pa3IUYHBIX JOKYMEHTaX KaJpOBOIr0 XapakTepa,
Ha BBIMKUCKAX U3 IPOTOKOJIOB U JIP.

[leyaThr XpaHUTCS Yy MYHHUIMIAIBHOTO CIYXKAIIEro OpraHU3alliOHHOTO
oTaena.

4.3. 3aBepeHne KOMHii cIIy>kKeOHBIX IOKYMEHTOB.

Komus cnyxe0HOTO JOKYMEHTa 3aBEpSETCS MYHUIUIAIBHBIM CIY>KAIllUM T10
OpraHu3alMOHHOTO OT/eNa.

3aBepurenpHas Haanuch «BepHo» min «Komust BepHay MPOCTABISIETCS HUXKE
pexBu3uta «lloamuce» u cocrapiusercs mno ¢popme:

Bepuo (Konus BepHa)
JOJKHOCTD JUYHAas MOAIUCH pacmm@poBKa MOIMTUCH
11aTa 3aBEPEHUsT KOMUHU

3aBepuTenbHas HAAMKUCH YIOCTOBEPSAETCS MeuaTbio «JJ11 TOKYMEHTOBY.

3aBepuTenbHAs HAANKCh YKa3bIBA€T, KEM M KOIJa M3rOTOBJIEHA KOMUS,
reyaTh NPUIAET KOMUK IOKYMEHTA I0OPUIUUYECKUI CTaTyC.

3anpeiaercsi BblaBaTh 3aBEPEHHBIE KOMUHM JIOKYMEHTOB BBIIIECTOSIIINX H
VHBIX OpPTaHU3alNMN.

4.4. OtMeTka 00 UCIIOJIHEHUU CIIYKEOHOTO JOKYMEHTa U HAMPAaBJICHUU €TI0 B
JIeJ0 JOJKHA BKIIKOYATh CIEAYIOIINE JIaHHbIC: KPATKUE CBEJCHUS 00 HUCIOJHEHHU
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(ecnu OTCYTCTBYET JOKYMEHT, CBUJIETEIBLCTBYIONIUNA 00 HCTIOJHEHUH),
cinosa «B nenoy», nara, noANUCh UCTIOTHUTEIIS.
4.5. Ilpy HEoOXOIMMOCTHM HOTAPUAIBHOTO 3aBEPEHUS, KaK CIyKEOHBIX
JOKYMEHTOB, TaK W JAPYTUX JOKYMEHTOB, IMOATrOTOBKY JIOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYIIECTBISIET MYHUYUNATILHBIU CTIYHCAWUL OP2AHUZAYUOHHO20 Omoend.

5. OdopmiieHue 10BepPEHHOCTH

5.1. JloBepeHHOCTh — JIOKYMEHT, YAOCTOBEPAIOMIMIA Mepeaady MOJHOMOYUI
[JIaBbl MYHHULMOAIBHOTO OKpYyra WJM JHUUA, HUCIOJHSIOIIETO €ro IOJHOMOYHS
MYHULUNAIBHOMY  CIYXKalleMy Ha  NPEACTABICHUE  HMHTEPECOB  TJIABbI
MYHULUNAIBHOTO OKpPYTra WM JHUUA, HWCIOJHAIOMIETO €ro IOJHOMOYMS WU
COBEpIIICHUE KaKUX-THUO0 NEeHCTBUH.

Cpok JelcTBUS JOBEPEHHOCTU ONPENEISIETCS TJ1aBOM MYHULUNAIBHOTO
OKpyra WM JIMLIOM, UCIIOJHSIOMIMM €ro MnoiaHoMmouunsd. Eciu Cpok B JOBEPEHHOCTH
HE yKa3aH, TO OHA COXPAHSET CUIIy B TEUEHUE I'0J1a CO JHS €€ BbIJAYH.

5.2. loBepeHHOCTh 0OpMIISIETCSI Ha OJIAHKE JIJISI TTUCEM.

5.3. O6s3aTenbHbIe PEKBU3UTHI IOBEPEHHOCTH:

- PEruCTpalMOHHBIN HOMED U JaTa BbIIA4H;

- 3ar0JIOBOK «Jl0BEpEHHOCTHY;

- JIOJDKHOCTb, (pamMuiusi, UMs, OTYECTBO (IIOJIHOCTHIO) MYHHUIIMIAIBLHOTO
CJIY’KallleTO;

- [IEPEYEHb IIEPEIaBAEMBbIX ITIOJTHOMOYUN;

- CPOK JEUCTBUS IOBEPEHHOCTH;

- HOANUCH TJIABBl MYHUIUITAJIBHOTO OKPYyra WM JIAILA, WCIOJHSIOLIETO €T0
IIOJTHOMOYMS;

- repOoBas reyaTh.

JIONOJTHUTENbHBIE PEKBU3UTHI (17151 BEICHUS TPAaKJaHCKUX JIET):

- IaCIIOPTHBIE JAHHBIE YIIOJHOMOYEHHOTO JIULIA;

- 00pazel] MoAMUCH YIIOTHOMOYEHHOTO JIUIIA.

5.4. Peructpauuio U BblIa4y JOBEPEHHOCTEH, a TAK)KE y4eT MOJHOMOYMM 1O
JIOBEPEHHOCTSIM BEJIET MYHUYUNATbHBLU CILYHCAUUL OP2AHUZAYUOHHO20 OMOed.

6. Opranuzauus paéoThl ¢ KOppecnoHAeHIHell

6.1. [Ipuem, nmepBudHast 00pabOTKa, TOCTaBKA U OTIPABKA KOPPECIIOHACHIIHH.

6.1.1. [Ipuem u oTmpaBKa KOPPECTOHICHIINH OCYIIECTBIACTCS CIETYIOIINMHI
crocobamu:

- yepe3 MOYTOBOE OTACIICHHUE;

- HAQPOYHBIMH, KypbepaMu;

- JINYHO;

- C UCTOJIb30BaHUEM (PaKCUMUIILHOM CBSI3H;

- C UCIIOJIb30BAHUEM BJICKTPOHHOM MOYTHI.

6.1.2. [Tpuem 51 OTIIpaBKa KOPPECTIOHIEHLINU IIPOU3BOAUTCS
LIEHTPAJIN30BaHHO, 3a WCKIIOUYCHUEM (PAKCUMUIbHOM, Tene(OHHONU CBSI3M U
3JIEKTPOHHOM TTOYTHI.
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6.1.3. Ilopsgok perucrpauud M HPOXOKICHUS KOPPECIIOHAECHIINH,
noctynusiel B annapat CoBeTa JeMyTaToB JIOOBIM U3 MEPEUUCIECHHBIX CIIOCOOOB,
yCTaHaBJIMBAETCS HACTOSIIIUM PermaMeHToMm.

6.1.4. LleHTpasn30BaHHBIM NpUeM, MEPBUYHYIO OOpabOTKY, AOCTAaBKY H
OTIIPaBKY  KOPPECTIOHJAEHUUU  OCYIUECTBISICT  MYHUYUNANbHBIU  CIYHCAUULL
Op2aHU3aYUOHHO20 Omoend.

Jlonyckaercs npuMeHeHne GakCUMUIbHOW CBS3U M 3JEKTPOHHOM MOYTHI JJIs
npueMa 1 OTIPaBKU KOPPECTIOHICHITUH.

6.1.4.1. Ilpu nmpueMe OT HAPOUYHBIX KOPPECHOHACHIMH B PA3HOCHOM KHUTIE
OTIIPABUTENS CTABUTCA J1aTa U MOANUCH MyHUIIUIAIBHOTO CIY>KAILEro, MPUHSBILETO
JOKYMEHT (MpU NpUeMe Ta3eT U >KYpPHAJIOB - BpeMs MOCTYIUICHHS), Ha KOIHH
JOKyMeHTa — mtamn annapara CoBeta JenyTaTos.

6.1.4.2. KoppecnonaeHuus, MocTynuBiuas Ha ¢akc-aBTOMaT B Hepabouee
BpeMsi, B BBIXOAHBIE W TMpa3JHUYHbIC [JHU, TEPeNaeTcs MYHUYUNATbHOM)
caydxHcamemy OpeaHu3zayuoHHo2o omoena s ee o6padotku He mosnnee 9.30
cienyroniero pabovero JAHs U MOJUJICKUT PETUCTPAIMU B TIEPBOOYEPETHOM MOPSIKE.

6.1.4.3. Ilpu mnpueMe KOPPECHMOHACHIIMK TMPOBEPSETCA MPABUIBHOCTD
aJpeCcOBaHUs U LEJITOCTHOCTh YIaKOBOK.

Omunb0YHO IOCTaBICHHAsE KOPPECTIOHICHIIUS BO3BpAIIACTCs] OTIPABUTEIIO C
NOSICHEHMEM TIPUYMHBI BO3BpaTa He TMo3/1Hee 3 pabouuMx JHEHW ¢ MOMEHTa
MOJTYYEHHUS.

6.1.4.4. Bce nocTynuBIre KOHBEPTHI C KOPPECIIOHICHIIMEH BCKPBHIBAIOTCSA (32
UCKITIOYEHUEM COJEPXKAIUX TMOMETKY «IMYHO», a TaKKe KOPPECIOHACHIIMU Ha
MHOCTPAHHOM SI3bIKE, KOTOPBIE TIEpEIaloTCs ajpecaraM B HepaclieyaTaHHOM BHJIE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECMOHACHIIMEH TMpOBEpSIETCS HaIUYne
JOKYMEHTOB, YKa3aHHBIX B HUX MPHJIOKEHUHN, a TaKKe HaJTUYHE YIOCTOBEPSIOUIUX
PEKBU3UTOB (TMIOJUCH, TIEYATH U Ap.).

B cnyuae oOHapykeHuss HeaocTaud JHOO OTCYTCTBUS HEOOXOIUMBIX
PEKBHU3UTOB, KOPPECIIOHACHITUS BO3BPAIIAETCS OTIPABUTENIO C YKa3aHUEM MPUYNH
BO3Bpara.

6.1.4.5. Ha Bceii koppecnonaeHuu, noctynusiieid 1o 17.00 tekymiero aHs,
MPOCTABJISETCS MITAMII C YKa3aHUEM JaThl TEKYIIETO AHS (1aThl MOCTYIUICHHS).

Ha xoppecnonneniuu, nocrynusiei nociae 17.00, npocraBngercs mramin ¢
yKa3aHHEM JaThl CAEAYIOUIEro paboyero JHs.

6.1.4.6. Ha xoppecnoHaeHIuo, TPeOYIOIIYI0O CPOYHOTO PACCMOTPEHUS
NPOCTABIIAECTCA HITaMII C yKa3aHHUEM JaThl TEKYIIEro THS (IHS MOCTYIUICHUS) BHE
3aBHCHUMOCTH OT BpPEMEHHM WX IOCTYIUICHHs, JOCTaBKa TjaBe MYHHUIUIAIbHOTO
OKpyra WM JIMLY, HCHOJHSIOMIEMY €ro IIOJIHOMOYHS, OCYIIECTBISECTCS
HE3aMeJIUTEIBHO.

6.1.5. Beigaua Bxoasiiieit KOppeCOHICHIIMH OCYIIECTBIISCTCS MO POCITHUCH.

JlocTaBka CpOYHON KOPPECHOHACHIIMM OCYILECTBISAETCS B TEYEHHE OJIHOIO
qaca Mocje €€ NOCTYIUIEHHS MO POCIUCH.

6.1.6. OTnpaBka KOPPECHOHACHIIMHN MPOU3BOAUTCSA MIOCIIE €€ PETUCTPAIUH.

[Ipu oTnpaBKe KOPPECTIOHACHIIUN IPOBEPSIIOTCS HATUYHE:

- aJipeca ¢ UHJEKCOM;

- HCXOJAILIEr0 HOMEPA;
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- (aMuIMM  WCIONHUTENS C YKa3aHHEeM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKCHUH;

- TIO/ATIHCH.

6.1.7. Mynuyunanvholii cayxicawuti opeaHu3ayuoHHO20 omoeld, B Cclydae
HETMPaBWIHLHO O(POPMIICHHOW KOPPECIIOHCHITUN MPUTIIANIAET UCIIOTHUTENS K cede
0 KOPPECTIOHICHIIUHM CPOYHOTO XapaKTepa JJIsl UCIIPABJICHHS HEAOCTATKOB.

6.1.8. KoppecnioHieHI1sl OTOPaBIsSETCS BHEITHUM aJipecaTaM 4epe3 KypHabl
pETHCTpAIiU B TCUCHHUE JTHS.

KoppecrnonaeHIuss Cpo4HOro Xapakrepa, KOPPECHOHICHIUS, 1O KOTOPOM
YCTAaHOBJICH CPOK MCIOJIHCHUS OT 1 10 5 MHEW, OTIpaBiIseTCs BHEITHUM agpecaTam
1o (pakcy, WK UCTIOIHUTENIEM COOCTBEHHOPYYHO, €CIIM MOPYUYEHUS TI0 HCIIOJIHEHUTO
(pe3oJIroIn) KOPPECTIOHACHIIMY TPEOYIOT OMEPATUBHOTO PEIICHHUS.

6.1.9. Jlomyckaercs BeIa4a KOPPECIOHICHITMN Ha PYKH aBTOPY WU afpecary
Y TIPOU3BOJIUTCS MYHUYUNATHBIM CLYHCAUWUM, TIO POCTIUCH TIOTyJaTEIs.

Bbimaua KOpPpeCHOHIEHIIMU W3 apXuBa TMPOU3BOJIUTCS MYHUYUNATLHBIM
caydcawum €  Pa3pellieHUus 2nasbl MYHUYUNANbHO20 OKpy2a WIM  JUIA,
UCTIOJTHSIOIIETO €0 TOJTHOMOYHS, MO/ POCIHUCH B )KypHAJIC.

6.2. Perucrparust KOppecroHACHITUH.

6.2.1. Peructpanuu moJJICKUT BCS KOPPECIOHJCHIMS, TpeOyromas ydera u
UCIIOJIb30BaHUS B CIPAaBOYHBIX IesaX (Kak co3mgaBaeMmas B ammapate CoBeTa
JICNyTaTOB, TaK M TocTymnaromas B ammapar CoBera JEMyTaTOB W3 JPYTrUX
OpraHu3alui U TPaXKJIaH).

OO0s3aTenbHON  perucTpalvi MOMJICKUT KOPPECTIOHACHIUS, Tpelyromias
oTBeTa (KaK BXOJAIIAs, TAK U UCXOAIIAs).

He nonnexuT peructpaiuu cieayroas KOppecrnoH SHIIHS:

- CTAaTUCTUYECKUE CBEJICHUS;

- OyXraJITepCKHe IOKYMEHTHI;

- ”H(OpMAITMOHHBIE MAaTEPUAIbI, TPUCIAHHBIE JJI CBEICHMUS;

- IEPUOINYECKUEC U3/IaHMUS;

- IO3/IpaBUTENIbHBIC TMCbMA U TEJIETPAMMBI;

- yueOHBbI€ IUIaHbI, TPOTPAMMBI;

- OTUETHI;
- pEeKJIaMHBIE TIPOCIIEKThI, OYKIIETHI, OPOITIOPHI.
6.2.2. Peructpanus KOPPECTIOHICHIINU OCYUIECTBIIACTCS B

aBTOMAaTH3UPOBAHHOM JIMOO PYYHOM pPEXKUME B JEHb €€ IIOCTYIUICHHS, 3a
UCKIIIOUCHHUEM CJIydaeB, YKa3aHHBIX B HACTOSIIEM PeriiaMeHre.

6.2.3. Ilpuem (mepemaua) TtemedoHOrpaMM, aIPECOBAHHBIX  IJIaBE
MYHHMIIUIAIBHOIO OKpyra WM JIMIY, HCIHOJHSIOIMIEMY €ro IOJHOMOYHS,
MPOUBBOJIUTCS  MYHUYUNATbHBIM — CYAHCAUWUM — OP2AHUBAYUOHHO20 —omoend, C
perucrpaiueii Tene@oHorpaMM B CCIHAIBHBIX JKypHaJIax.

6.2.4. MyHUIMIaabHBIE CITyXKaIllie, YYacCTBYIOIIME B TPOIECCE CO3/IaHMS,
pETUCTpAaIlii W XpaHCHHWS KOPPECHOHACHIIMHA, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOM KOPPECIOHACHIIMM, TaK M WH(pOpMalMh O HEW B 0asax
JaHHBIX, a TaKXXE 3a OINEPAaTUBHOE IPEACTABIICHHE HCOOXOIMMOW HH(POPMAIIHH
KPYTY JIMII, IMEIOIIHMX IIPaBO Ha €€ MOJIyYCHHE.

6.3. Ilopsmok paboOTHI ¢ KOPPECIOHACHIINCH, TTOCTYIAIONICH U OTIPABIIEMOI
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MOCPEACTBOM (DAKCUMUIIBHOM CBSI3H.

6.3.1. LlenTpanpHblil (pakCUMUIBHBIN anmnapaT annapata CoBeTa paboTaer B
aBTOMAaTUYECKOM PEKUME KPYTJIOCYTOYHO.

6.3.2. Iloctymaromas mno (akcy KOpPpECHOHAEHIUS MepenaeTcs s
PETUCTPALUU € MYHUYUNATLHOMY CAYHCAUeM) OP2aHU3AYUOHHO20 OmMOed.

6.3.3. [lepenaua xoppecnoHICHIINH ¢ IIeHTpalibHOrO (hakca amnmapara CoBeta
J€NyTaTOB MIPOU3BOAUTCS MYHUYUNATLHBIMU CILYHCAUSUMU.

6.4. PaccmoTpeHue KOppecrnoHASHINH.

6.4.1. PaccmoTrpenue koppecnoHjeHuun B anmapare CoBeTra emyTaToB
npeanoaraeT mepeaady KOPPECHOHIEHIIMU TJaBe MYHHUIIUMAILHOTO OKpyra WU
JUITy, WCIOJHAIONIEMY €ro IOJHOMOYHS, JUIsi TPHUHATHS PEHICHUS 10 ee
MCTIOJTHEHUIO, TTOAMMMCAHUE PE30TIOIIH.

6.4.2. Pe3ynpTaThl pacCMOTPEHUS KOPPECHOHICHIIMH OTPaXAIOTCS B
PE30ITIOIUSX.

KoppecnoHaeHIsT MOXET HWMETh HECKOJBKO pPe30Nonuid (OJHOTO WM
HECKOJBKHUX JOKHOCTHBIX JIMI) COOTBETCTBEHHO dTaraM paccMoTpenus. [Ipu aTom
MOCTICIYIOIINE PE30TIOINH He JOIDKHBI AyOJIMPOBATh MEPBYIO U MIPOTUBOPEUYHTH €,
B HUX JIOJDKCH KOHKPETHU3HPOBATHCS MOPSAIOK UCITOJIHEHHSI KOPPECIIOHACHITNN, CPOK
€€ HMCIIOJIHEeHUS (C y9eTOM KOHEYHOTO CPOKa MCIOJNHEHHS YCTAaHOBIEHHOTO MEPBOM
PE30ITIOIINEH ) ¥ UCTIOJTHUTEN.

JlommyckaeTcsi BO3MOXKHOCTh IMOBTOPHOTO PAacCMOTPEHUS KOPPECTIOHICHITHH
npu U3MEHEHUU OOCTOSATENBCTB Jena. B 3ToM ciyyae KOppecHoHJIEHILUS BHOBB
NPEJICTABIISETCS TJIaBe MYHUIIMIIATIBHOTO OKpYra WM JIUIly, UCIHOJIHAIOIIEMY €ro
MOJTHOMOYHSI, U KOTOpbIE BIpaBe AaTh HOBOE MOPYUYEHHUE C YUETOM HU3MEHMBIIHXCA
00CTOSITENILCTB U ONPEACIIUTD IPYTUX UCTIOTHUTEIICH.

6.4.3. KoppecnoHieHIIUs HampaBisieTcs Ha HCIOJHEHUE B COOTBETCTBUM C
PE3OTIOIUSIMH.

6.4.4.  Mynuyunaneneiii  cayscawuili.  OpeAHU3AYUOHHO20 — Omoend,
oOecrieuynBaeT COMCIOJNHUTENECH MO MOPYYECHHSIM TJIaBbl MYHUIIUIATIHHOTO OKpyra
WJIH JTUIA, UCTIOJHSIOIIETO €r0 MOTHOMOYHSI, HEOOXOIUMBIM KOJIMYECTBOM KOTIHIA.

6.5. [loaroroBka u opopMIICHHE PE30JIFOIUH.

6.5.1. Pe3omonusa odopmisiercss Ha OaHKe yCTaHOBJIEHHOTO 0Opasiia. biank
PE30NIIOIUU  CKpEIUIsieTCsT C  KoppecmnmoHaeHiuend. Pe3omomuss MoOxeT ObITh
odopMIIeHa ¥ HA CaMOU KOPPECTIOH ICHIIUN.

6.5.2. B cocTtaB pe30onun BXOIAT CIeAYIONUE DIEMEHTHI:

- UcHonHUTENb ((paMWiINsd W WHHUIHMAIBI MYHUIUIAIBHOTO CIYXKaIIeTro
(MYHUIIUTTAIBHBIX CITY’KAIKX ), KOTOPOMY JaeTCsl IOPyUCHHUE);

- coJiep KaHue MOPYyUYEHHUs (UM HECKOJIbKUX MTOPYUYEHHUN );

- CPOK HCTIOJTHEHUS MOpYy4YeHUs (B CIydae HaJWU4Hsl HECKOJIBKUX MOPYUYCHUI
JUTSL KQXKI0TO UCTIOTHUTEIISI CBOK ).

JlomonHUTENbHO (3HAK +) MOTYT OBITh yKa3aHbl (aMWINK W WHHUIUAIBI
MYHHUITUTIATBHBIX CIIYXKAIIUX, KOTOPHIM JaHHAsi KOPPECTIOHICHIUS HaIpaBIIsETCs
7Tt TH(OPMAIIUU WU YIaCTHs B PEIICHUH BOIpoca (Ipu HEOOXOIUMOCTH).

Psanom ¢ gamunmeit MyHUIIMTIATBHOTO CITYXAIIero, Ha KOTOPOE BO3JIaraeTcst
KOHTPOJb 32 XOJIOM WCIOJHEHUS KOPPECTOHJICHIINU, JelaeTcsl TMOMeTKa —
«KoHTponby.
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[Ipy HamMuuu B  PE3OTIONMH HECKOJBKUX UCTIOJHUTENEH YKa3bIBACTCS
OTBETCTBEHHBIM HCHOJHUTENb («OTB.»), JIMOO UM CUMUTAETCS JHUIO, YKa3aHHOE B
PE30IIOIUHU TIEPBBIM.

[Ipu Hamuuuu B PE3OJIONMH HECKOJBKHUX OTBETCTBEHHBIX HCIOJIHUTENCH
KKl M3 HUX JIOKJIAJIBIBAET O BHIMIOJIHEHUU MOPYYECHUS TJIaBE€ MYHUIIMIAIBHOTO
OKpYyTa WUJIU JIUIY, UCIIOJIHSIIONIEMY €ro TOJTHOMOYHS, CAMOCTOSTEBHO.

Ecnu cpok wucnonHeHWss B pe30JIOUMM HE YKa3aH, 3TO O3HAYaeT, 4YTO
WCMOJIHEHUE TpeaycMOTpeHo B TedyeHue 30 paHEH CO JHS PErucTpaiuu
KOPPECIIOHICHITUU.

6.6. OdopmiieHne ucxoasuiel KOppeCrnoOHACHIINH.

6.6.1. Hcxoxsimas koppecrnoHaeHIus (B TOM 4YHCI€ W WHHUIMATHBHAS)
MOJAMUCKHIBAETCS TJIABOM MYHUIIUIIAIIBHOTO OKPYTa WM JIUIOM, UCTIOJHSIOIIMM €T0
MTOJITHOMOYHS.

6.6.2. Mcxonsmas koppecnoHAeHIMs odopmisgercss Ha OJaHKax MUCEM B
COOTBETCTBUHM C TPEOOBAHUSIMU, U3JIOKEHHBIMU B HacTosiIieM Perinamente.

6.6.3. HMcxopasmias KOppeCHOHACHIIMS MPUHUMAETCS K OTIIPaBKe: B Clydae
HalpaBJieHUssT B OJHMH aJpec — B JIBYX OK3EeMIULIpaxX, B cllydae HalpaBJICHUS
HECKOJIbKUM ajJipecartaM — B TaKOM KOJIMYECTBE JK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO OBI KOJIMUECTBY aJIpECaTOB HA KOPPECIIOHICHITUH TIITIOC JIBA.

DK3eMIUIP UCXOAAIIEH KOPPECHOHACHIIMU (KOMUs), OCTAIOUIUHCS B Jeje
anmapata CoBeTa JIeNyTaToB, JOJKEH ObITh 3aBU3UPOBAH UCIIOJHUTEIICM.

Ucxonsmass KOPpECHOHJEHIIUA TMepeqaeTcss [Uisi OTIPaBKH TMOJHOCTHIO
0(OpMIICHHOM.

6.6.4. [locie ucmoMHEHUS KOPPECTOHACHIIMN UCXOASIINM HOMEpPOM OTBETa
ABJIIETCS €T0 BXOASIINI HOMEp, JaHHBINA MTPU PETUCTPALINH.

6.7. ®opmupoBaHue 1€, X XpaHEHUE, OpraHu3allus CIIPABOYHONU PabOTHI.

6.7.1 ®opmupoBaHue e, HUX XpaHEHUE, CIOpaBoyHas pabora 1O
3apETUCTPUPOBAHHON KOPPECHOHACHIMH (KaK BXOZSIICH, TaK M HCXOJSINEH)
OCYIIECTBIISIETCS] MYHUYUNATILHBIM CAYHCAUWUM OP2AHUZAYUOHHO20 OMOed.

6.7.2. MyHHIIMIIATBHBIC CITY)KaI[e OTBEYAIOT 3a:

- COXPAaHHOCThH TMOCTYyMAalouledl K HUM KOPPECHOHJICHIMU M WHOOpPMAIUHU O
HEW B 0a3e NJaHHBIX:

- COOJIIOJICHHE CPOKOB XpaHEHUs (B COOTBETCTBUM C YTBEPKICHHOM
HOMEHKJIATYpOl Aen);

- CBOEBPEMEHHYIO MOATOTOBKY W Iepefady Jen B apxuB ammapara CoseTa
JENnyTaToB (B COOTBETCTBHU C YTBEPKJICHHOW HOMEHKIIATYpOU J1eT).

6.7.3. 3akOHYEHHBIC JEJIONMPOMU3BOJCTBOM JieJla B TEUEHHE ABYX JIET HIH
IPYroro, COrjJacOBaHHOI'O B YCTAHOBJIEHHOM MOPSJIKE CPOKA, OCTAIOTCS B allapare
CoBeta pnemyTaToB JUisi CHOPAaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATYpOU A€ CIAI0TCS B ApXUB.

Odopmiienne nen s Tepenadyd B apXUB MPOUZBOAHUTCS MYHUYUNATLHBIM
CIYAHCAUWUM OP2AHUSAYUOHHO20 OmOed.

6.7.4. Jlena 3a ucTeKmUN TOJ JODKHBI OBITH O(DOPMIICHBI M 3aKPHITHI 70 |
Mapra Tekyuiero roaa. ONUCH COCTaBISIIOTCA OTAEJIBHO HA JieJla MOCTOSIHHOTO
XpaHEeHus; Jiefla BpeMeHHOro xpaHeHus (cBeimie 10 net). Ha pema BpemeHHOro
xpaneHnus (1o 10 jeT) onucu He COCTaBISIOTCS.
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7. PaboTa ¢ MyHMUMIIAJIBHBIMH NPABOBBIMHM AKTAMM, COAEPKALIUMH
CJIY:KeOHY0 MH(OPMALMIO OTPAHNYCHHOI0 PACIIPOCTPAHEHHS

7.1. PabGota ¢ MyHUIUIAIbHBIMU MPABOBBIMH aKTaMHU, COACPKAIMIUMU
CIykeOHyt0 MH(GOpPMAIMI0 OrPAHUYEHHOI'O PACIPOCTPAHEHUS, OMNPEAEIACTCSI
3aKOHOaTesbcTBOM Poccuiickoit @enepanuu 1 HacTosUM PerinmaMeHToMm.

7.2. OTHECEHNE MYHHITUTIAIBHOIO TIPABOBOT0 aKTa K KaTerOpuu JOKYMEHTOB,
coepKamux HMHPOPMAIMIO OTPAHUYECHHOTO PACIPOCTPAHEHUS, MPOU3BOIUTCS
TOJBKO II0 OCHOBAaHUAM, IMPEAYCMOTPEHHBIM 3aKOHOJATEIBCTBOM Poccuiickou
denepauni.

OcHoBaHUEM JJis1 OTHECEHHUS! MYHUIIUMTAIILHOTO MPABOBOI0 aKTa K KaTErOpUHU
JIOKYMEHTOB, COJiepXalux WHOOPMALUI0 OTPAHUUYCHHOTO PaCIPOCTPAHECHUS,
SIBIISICTCS :

- 3a1uTa HH(OOpPMAaIIMK, COCTABIISIIONIEH CITy>)KEOHYIO TalHY;

- 3a1uTa HH(pOpPMAaIIMK, COCTABIISIONICH KOMMEPUYECKYIO TalHY;

- 3a1uTa HH(opMaIHK, COCTABIISIONICH MPO(hEeCCHOHAIBHYIO TalHY;

- 3ammTa WHQOpPMAalUU, COCTAaBJSIONEH JMYHYI0 WM CEMEWHYI0 TalHy
rpaxkaaH;

- 3ammTa WHGOPMAIIMU, COCTABJISAIONICH MHBIC BHABI TalH, B CIIy4asX, €CJIH
Takasi 00s13aHHOCTh MPeyCMOTpeHa (peiepanbHbIMU 3aKOHAMU;

- 3aIIUTa IEPCOHANTBHBIX JJAHHBIX TpaXKaaH ((GU3NIECKUX JIUII);

- 3aII1Ta NEPCOHAIBHBIX JTAHHBIX MYHULIMIIAJIIBHBIX CIIYXKaIlUX;

- 3aIlIMTa WHBIX BUJOB KOH(QUICHIIMAIBHBIX CBEJICHUI B CIydasiX, €CIU TaKas
00s13aHHOCTD MPETYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickoit deneparuu.

7.3. IlepedueHbp BONpPOCOB, KOTOpbIE HE MOTYT COAEPXKAThCs B
MYHHUIANAJIBHOM IIPABOBOM AaKTE€, OTHECEHHOM K KAaTerOpuud OTrPAHUYEHHOIO
pacpOCTPaHEHHUS

- MpaBa, CBOOO Il M 00SI3aHHOCTH YeJIOBEKa U TpaKIaHUHA,

- moJiHoMouus anmnapaTta CoBera 1enyTaToB;

- IeSITeNbHOCTH anmnapata CoBeTa JIenyTaToB;

- HCTIOJIb30BaHNE OFO/KETHBIX CPEJICTB;

- HHBIE BOIPOCHI, HEAOMYCTUMOCTh OTPAHUYECHUS JOCTylla K KOTOPBIM
YCTaHOBJIEHA 3aKOHOIaTENbCTBOM Poccuiickoit denepanum.

7.4. HenmomyctumMo OTHECEHME MYHHUIMIIAIIBHOTO IIPABOBOIO aKTa K
KaTeropuu JIOKYMEHTOB, COJIepKaIUX nHpopMaIuio OTPAHUYECHHOT' O
pacnpoCTpaHEeHHus, B Cyqasix:

- COJIEPKaHUSI B HEM BOIIPOCOB B COOTBETCTBHU C MEPEYHEM, OMPEACICHHBIM
MyHKTOM 7.3 Hacrtosiiero Pernamenra,

- BHECEHHMS] HW3MEHECHWW, OTMEHbl WJIW MPU3HAHUS YTPATUBIIUM CHUIY
MYHUIMNAIBHOTO MPABOBOTO aKTAa, HE OTHECEHHOIO K KAaTErOpUH OTPAHUYECHHOIO
pacupoCTpaHEeHUs.

7.5. Jloctyn k uH(pOpManuK o AesTeabHOCTH anmapara CoBeTta AenyTatoB /
OTpaHMYMBACTCA B CiIydyasxX, €CJIM yKa3aHHas uWHQopmalus OTHECeHa K
WH(pOPMALIMH, COCTABIISIONICH TOCYIapCTBEHHYIO WIIN CITY)KEOHYIO TailHYy.

7.6. Pemenne 00 OTHECEHUH MYHHUIIMIIAIBHOTO ITPABOBOI0 aKTa K KaTCTOPHH
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JOKYMEHTOB, COJEPKAIIUX CIYX)eOHYI WH(OpMaIuio OTPaHUYCHHOTO
pacnpoCTpaHeHHs, TMPUHUMAETCS, KaK TMPaBWIO, HA CTAaUU CO3JAHUS TPOCKTa
MYHHUITUTIAIHPHOTO TMPABOBOTO aKTa TPH BKIIOYEHUM B HErO  CBCJICHHM
KOH(HICHIIUATLHOTO XapakTepa U O0(OpPMISETCS MOMETKONM B IMPaBOM BEpPXHEM
YTy IyTeM MPOCTaBIICHUS MTaMIa «J{Jis1 ciry>ke0HOTO TIOJTE30BaAHMS.

Pemenne 00 OTHECEHMM MYHUIIMITAJILHOTO IPABOBOTO aKTa K KaTErOPUH
JOKYMEHTOB,  TOJJICKAIUX  OTPAHUYCHUIO  paclpocTpaHeHus  (goctyma),
MPUHUMAETCS TJIABOH MYHHIIMITAJIBHOTO OKpYyra WM JIUIIOM, HWCTIOJHSIONIAM €ro
MTOJITHOMOYHS, HA CTaJIMHM CO3JIaHUs MPOCKTa MYHHUIIUITAILHOTO TIPABOBOTO aKTa MpH
BKJIFOYCHHH B HET'O TIEPCOHAIBHBIX JAHHBIX M CBEJACHUH, YKa3aHHBIX B MyHKTE 7.7
HacTosero Pernamenra.

7.7. CBeneHus, coAEpXallvecs B MYHHUIIMITAJBHBIX TIPABOBBIX aKTaxX IIO
KaJIJpOBBIM BOITPOCAM, MOICKAITUX OTPAHUUYEHUIO TOCTYIIA:

- 0 Ha3HAYCHHH, MEPEBOJIC HA JIOJDKHOCTh U OCBOOOXKIECHWUU OT JOJIKHOCTH
MYHHIIUTTATBHBIX CITY)KAINX;

- 0 NPUMCHCHUU W CHATHUU JUCHUIUTMHAPHBIX B3BICKAHHWM, O IMPOBECIACHHUU
CITY’)KCOHOM MTPOBEPKHU B OTHOIICHUU MYHHITUTIAIBHBIX CITYKAIIHX;

- 00 YyTBEpXKJEHUW IITATHOTO pacHUCaHUs, O BHECEHWHW H3MCHCHUU B
IITAaTHOE pacluCcaHue ¢ WHGOPMAIUCH O YHUCICHHOCTH, JODKHOCTHBIX OKJIaJax W
¢doHIe oTUIaThl TPYAa MYHUIIMITAJIBHBIX CITY)KAIlUX;

- 0 IPUCBOCHUH KJIACCHBIX YNHOB MYHUITUTIATBHBIM CITY)KaIIM;

- 0 TIPEelOCTaBIE€HUU OTIYCKOB MYHHUIIMIAIBHBIM  CIYXalllUM, 32
UCKJIIOYEHUEM TJIAaBbl MYHHUIIMIIAIBHOTO OKpyra WM JIMIA, WCIOJHSAIOIIETO €ro
MOJTHOMOYHS, (B TOM YHCIIE MO0 YXOAY 32 peOEHKOM M BBIXOAY M3 OTIYCKA MO YXOAY
3a peOCHKOM /0 JIOCTMXKEHMSI UM BO3pacTa TpeX JIeT, 0€3 COXpaHEeHUs JEHEKHOIO
coJiepKaHusl, y4eOHOTro OTIycKa); 00 yTBEP>KJIEHUU rpauKa OTIYCKOB.

- 00 u3MeHenuu haMUIUU, UMEHU, OTYECTBA MYHUIIUTIATBHBIX CIY)KaIlUX, 32
UCKJIIIOYEHUEM TJIaBbl MYHHUIIMIIAIBHOTO OKpYyra WM JIMIA, WCIOJHSAIOIIETO €ro
MOJTHOMOYHS.

7.8. I'maBa MyHUIMIIAJBHOTO OKpYyra WIHA JIMIO, HCIHOJHAIOIIEE €ro
IIOJITHOMOYHS, TPUHIBIIMKA pelnieHne o0 OTHECeHHH CIIy)KeOHOH WHQpopMaIuu,
3a(UKCUPOBAHHON B MYHHUIIUTIAJILHOM IPABOBOM aKTe€, K KATETOPUU OTPAHUYCHHOTO
pacnpoCcTpaHeHHs, HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTh 32 OOOCHOBAaHHOCTH
MPUHATOTO PEIICHUS.

7.9. JlokymentupoBaHHas uHMOpMaIUs ¢ MOMETKON «Jlms cmykeOGHOoro
MOJIb30BaHUS» 0€3 pe30JIONUHU TJaBbl MYHHUIIMIAIBHOTO OKpyra WIW JIUIA,
HCITIOJTHSIOIIIETO ero MOJTHOMOYHH, HE TIOJITICKUT pasrialeHnuIo
(pacnpocTpaHEeHHIO).

7.10. Casatue momeTku «/[ns ciry>keOHOTO TIOJB30BaHUS» MPOU3BOAUTCS B
CBS3M C yTpaTol KoH(puaeHnuansHOCTH wuHpopMmanuu. I[lomeTka moramaercs
MOJAMKUCHIO TJIABHl MYHHUIIUIIATLHOTO OKpyra WM JIHIA, HWCIHOJHSIOMIETO €ro
MTOJITHOMOYHSI.

8. UcnosiHeHue n KOHTPOJIb HCITOJTHCHUA MYHUIMIIAJIbHBIX IPABOBLIX AKTOB,
cnymeﬁnmx AOKYMECHTOB, IIPOTOKO0JI0B COBelHaHHﬁ, a TaKKke pe30.11101mii
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8.1. cnonHenne MyHUIIMNIATBHBIX IIPaBOBBIX aKTOB, CILyKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUM, PE3OIIOLUN.

8.1.1. Cpoxk ucnosiHeHus.

8.1.1.1. Cpok wucHoMHEHHs] OmNpeaenseTcs KaleHAapHOW JaTod WiH
HMCTEUEHHUEM IepuojJa BPEMEHHU, KOTOPBIM MCUUCIACTCS ToJaMHu, MECSIaMHU WU
JTHSIMH.

l'omoBbie W MecsiUHbIC MEPUOABl BPEMEHHM HCUHCISIIOTCS KaJleHAapHBIMU
JTHSIMH; CPOK MCTIOJIHEHUSI, YCTAHOBJICHHBIN B JHSX, HCUUCIACTCS PaOOUYUMU JTHSIMH.
CpoK HCNOJIHEHUS, YCTAHOBJICHHBIM KaJ€HJApHOW [aToi, UCTEKAaeT B JICHbD,
YCTAHOBJIEHHBIN B PE30JIIOIUU.

CpoOK UCTIOJIHEHUS, UICUUCTISIEMBIN MecsilieM, ucTekaeT yepe3 30 KaleHaapHbIX
THEW, He cuuTas Hepadouux TMpa3gHUYHBIX JHEW, 3a HCKIIOYEHHEM CpPOKOB
UCIIOJIHEHUS, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM. B cilyyae yCTaHOBJIEHHUS
3aKOHOJATEIbCTBOM CpPOKAa pPAacCMOTPEHHMSI «B TEUEHHE MECALA», «B MECSYHBII
CPOK» CPOK HCIIOJIHEHUSI MCTEKAET B COOTBETCTBYIOIIEE YHCIO CIEIYIOLIETO
Mecdla, a €CIM B CIEAYIOIIEM MECSLE TAKOTO 4YHClia HET, TO CPOK HCIHOJIHEHUS
UCTEKAET B MOCJIEAHUI AEHb ATOTO MECSLA.

CpoK HCMOJIHEHUS, UCUYUCISEMBIN HeNIelel, HUCTEKaeT 4epe3 S5 aHEeH, He
cUyuTas HepabOUMX MPaA3AHUYHBIX U BBIXOJIHBIX JHEH.

Cpok HCTOJHEHHUs, WCUMUCISICMBIM IHSIMHU, HUCTEKAeT B TIOCICIHHUM JICHb
UCIIOJIHEHUS MTOPYUYEHUSI, HE CUMTasg HepaOOUnX MPa3AHUYHBIX U BHIXOJHBIX JTHEH.

Ecnu mnocnegnuii neHb Cpoka NPUXOAUTCA HA HepaOOuuid JIeHb, THEM
OKOHYAHHUS CPOKA CUUTAETCS JI€Hb, MPEAIIECTBYIOMINI HepaboueMy JHIO.

8.2.1.2. Cpok HCIIOJTHEHHS TOPYUEHHS, COJIEPKAIIETOCS B MYHUIIMIAILHOM
IPaBOBOM aKT€, YKa3bIBAETCS B TEKCTE€ MYHHIIMIIATBHOTO [IPABOBOTO aKTa.

CpoK BBINIOJIHEHUSI MYHUIUIIAJILHOTO IPAaBOBOIO aKTa B LIEJIOM OIPEEIsAETCS
0 CpPOKYy HCIOJIHEHUS TOPYYEHHUs, SBISAIOMIErOCS IMOCIEAHUM B  YHUCIE
MEpPONPUATUH, W TMOPYYEHHH, MNPEIyCMOTPEHHBIX MYHHULMMNAIbHBIM [PaBOBBIM
aKTOM.

B Tex cnywasx, kKorza B MYHMIIMIIAJBHOM IIPAaBOBOM aKT€ HE OMNPEACIICHBI
CPOKHM MCIOJIHEHUSI TOPYUYEHUN, TO CPOK MCHOJHEHHUS] MyHULIUIIAIBHOTO IPAaBOBOTO
aKTa B LIEJIOM — mpu Mecaya ¢o JHS MOANUCAHUS MYHHUIIMIAIBHOTO MPAaBOBOTO aKTa
WJIU BCTYIUJICHUS €T0 B CUITY.

[Iponnenne cpoka HMCHOJHEHHS OTAEIBHOTO MOPYUYEHUS, COJAEPHKAIIErocs B
MYHULIUMAIIBHOM TPAaBOBOM AaKTE€, MOXET OCYIIECTBISATHCS B paMKax CpOKa IO
MOCJEAHEMY NYHKTY MYHHIIMIAIBHOTO IMPABOBOTO aKTa JOJKHOCTHBIM JIMIIOM,
HCIIOJHSIOIINM KOHTPOJIb 33 €r0 BHIIIOJIHEHUEM B 1I€JIOM, HA OCHOBAHUM JOKYMEHTA,
00OCHOBBIBAIOIIETO MTPUYUHBI HEBBITIOIHEHUSI TIOPYUEHUS, MEPHI TI0 UX YCTPAHEHUIO
U MIPEJIOKEHUSI O HOBOM CPOKE MCTIOJIHEHUS TOPYUECHHUSI.

B ciyuae ecnim MyHHIMDANbHBIM NPABOBOW AKT HE BBINOJHEH B ILIEJIOM B
YCTaHOBJIEHHBIN CPOK, TO JIOJXKHOCTHOE JIUIIO, HA KOTOPOE BO3JIOKEH KOHTPOJb 3a
€ro BBIMOJHEHHEM, HalpaBlIeT IJIaB€ MYHUIIMNAIBHOIO OKpyra WId JIUILY,
UCIIOJHSIONIEMY €0 MOJHOMOYHMSI, 3aMHUCKYy C YKa3aHUEM MPUYMH HEBBINOJHEHUS
MYHULIUMAIBHOTO TMPABOBOTO aKTa, Mep, MNPUHATBHIX [0 HUX YCTPAHEHUIO, U
MPEITIOKEHUEM O HOBOM CPOKE €r0 BBIITOJIHEHHUS.
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Pemenue o mpoaneHUM CpOKa HCIOTHEHUS MYHUIUTATBHOTO
MPaBOBOrO aKTa MNPUHUMAETCS TIJIaBOM MYHHULHMIIAJIBHOTO OKpYyra WM JIMLOM,
MCIIOJIHAIOIIMM €0 OJTHOMOYHS.

WN3meHeHne cpoka BBIIOJHEHHS MYHUIUOAIBHOTO MPABOBOIO  aKTa
MIPOU3BOUTCS IMyTEM NPUHATHUS (M3JaHUS) MyHUIIMIAIBHOTO MPABOBOI'O aKTA.

MyHHAIMIIAIBHBIA TIPAaBOBOM aKT CHUMACTCA C KOHTPOJsI HAa OCHOBAaHUU
cIpaBKu (0Tuera), cojepkamleld MH(OpPMALMIO O BHINOJHEHHHM BCEX MOPYYEHUU
MYHHUIIMIAIBHOTO MPABOBOTO aKTa, 33 MOANKMCHIO JOHKHOCTHOTO JIMIA, HA KOTOPOE
BO3JIO’KE€H KOHTPOJIb 32 BBIMOJIHEHUEM MYHUIIUIIATBLHOTO MPAaBOBOIO aKTa.

CHsTHE ¢ KOHTPOJS MYHHUIMNAIBHOI'O MPABOBOIO aKTa OCYIIECTBIISIETCS I10
YKa3aHUIO TIJaBbl MYHHUIMOAIBHOIO OKpyra WM JIMLA, MCIHOJHSIOIIEr0 €ro
MOJIHOMOYHS.

OcHoBaHUEM /JI CHATHS MYHUIUIIAJIBHOTO MPABOBOTO akTa € KOHTPOJISA
ABJISETCS:

- €r0 BBITIOJIHEHHUE;

- OpuHATHE (BBEACHUE B JIEHCTBHME) HOBOTO MYHHUIMIAIBHOTO MPaBOBOTO
aKkTa, OTMEHSIOIIETO JCHCTBUE MPEXKHEro (B CBSI3UM C U3MEHEHHEM OOBEKTHUBHBIX
yCIIOBUM, TPUHITHEM IIPABOBBIX aKTOB U T.1I.).

8.2.1.3. CpoK HCHOJHEHUS MNPOTOKOJIBHOTO IOPYYEHHUS OINPENENAeTCS B
IIPOTOKOJIE U UCUUCIISIETCSI C 1aThl MPOBEJCHUS COBELIAHUSI.

Pemenne o0 TmpoJJIeHMM CpOKa MCIHOJHEHHUs MPOTOKOJAa Ha OCHOBE
IPEMJIOKEHNS OTBETCTBEHHOI'O 3a KOHTPOJb IMPOTOKOJA B LEJIOM MNPHUHUMAETCS
IJIABOM MYHUIMIIAILHOTO OKPYTa WJIU JIUIOM, UCIIOIHSOIIUM €r0 MOJTHOMOYHS.

Pemienrie 0 CHATHMM TPOTOKOJIA COBEIIAHUS C KOHTPOJISI B CBSI3U C €ro
BBINIOJIHEHUEM, IPOBEAECHUEM MTOBTOPHOTO COBELIAHUS, PUHATHEM
MYHHUIUINAIBHOTO MPABOBOr0 aKTa (MCUEPIBIBAIOLIETO MOPYUYEHHUS, COAECPKALIUECS
B IIPOTOKOJIE) MO NPEMJIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJIb HWCIIOJHEHHUS
OPOTOKOJIA, MPUHUMAETCA TJIABOM MYHULMIAIBHOTO OKpyra WIW JIALOM,
UCITOJIHSIFOIIUM €TO MOJTHOMOYHS.

Peumienrie 0 CHATHUM C KOHTPOJS OTIAEIBHOIO MOPYYEHHUS, YKa3aHHOTO B
OpPOTOKOJIE, M TMPOMJICHUHM CpOKA €ro HWCIOJHEHUsS MPUHHUMAETCS TIJIaBOM
MYHHULUIAIBHOTO OKpYra WM JIMIIOM, MCIHOJHSIOIIMM €ro IOJHOMOYMS, 10
PEMJIOAKEHNIO OTBETCTBEHHOT'O 32 KOHTPOJIb HCTIOJIHEHHS TIPOTOKOJIA.

8.2.1.4. UcnonHeHre Nopy4eHus: O NPUBEACHUN MYHUIUMIIAIILHOTO TPAaBOBOIO
aKTa B COOTBETCTBHUE C (enepaJibHBIMM 3aKOHAMHU M WHBIMH HOPMAaTHBHBIMU
paBoBbIMU akTamu Pocculickont Penepanuu, 3aKOHAMA U UHBIMA HOPMATUBHBIMU
IIPaBOBBIMM aKTaMH Tropoja MOCKBBl, YCTaBOM MYHHMIMNAJIBHOIO OKpyra
HOpPMAaTHBHBIMH W NpaBoBbIMM akTamu CoBeTa JaemyTaTOB OCYLIECTBIISIETCS B
TEYEHHE TPEX MECALlEB CO JHS BCTYIUIEHMS WX B CHJIy, €CIM HHOE He
NPEeIyCMOTPEHO  COOTBETCTBYIOIIMM  (efepajbHbIMU  3aKOHaMU M HHBIMHU
HOpPMAaTHBHBIMM IIPaBOBbIMU akTamu Pocculickont Denepanuu, 3aKkOHAMUA U UHBIMHU
HOPMATUBHBIMM MPABOBBIMU aKTaMH TopoAa MOCKBbI WM MYHHIMIATbHBIMU
MIPaBOBBIMU AKTaMHU.

8.2.1.5. Hcmonnenue mnopydeHud, 3aUKCUPOBAHHBIX B PE3OTIONUIX U
CHA0>KEHHBIX CIELMAIBHBIMU TOMETKAMU, OCYLIECTBIISIETCS B CIIEAYIOLLEM MOPSIIKE:

- MOPYYEHUSI C IOMETKOM «HE3aMEUIMTENIbHO» HCIOJIHAIOTCS B TEUYECHHE
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O0OHO20 HHS CO JHSA TIOJNNWCAHUS W PETUCTPAIUH PE30JIIOIHH;

- TIOPYYEHHUS C TTIOMETKON «BEChbMa CPOYHO» HCIOJHSIOTCS HE TMO3IHEE 08)X
JTHEH CO JTHS TMOATMCAHKS ¥ PETUCTPAIIMHA PE30ITIOINH;

- IOPYYCHHUS C TIOMETKOW «CPOYHO» MCIIOHSIIOTCS HE MO3THEE mpex THEH co
TTHST TIOATMCAHMSI ¥ PETUCTPAIIUNA PE30TIOINN;

- TIOPYYCHHUS C TMOMETKOW «OTEPATHBHO» HCIOJHSAIOTCS HE TO3JHEE Oecsmu
JTHEH CO JTHS TMOATMCAHKS ¥ PETUCTPAIUUA PE30TIOIUH.

[ToMeTKH CPOYHOCTH HMMEIOT TMPABO IMPOCTABIATh TJaBa MYHHIMIAIBHOTO
OKpYyTa WX JIUII0, UCIIOTHSIOIICE €T TTOJTHOMOYHSI.

[Ipy mpocTaHOBKE TIOMETOK CPOYHOCTH BBINICYKa3aHHBIMU  JIUIIAMHU
MYHUYUNANbHBILL CYHCAWUL OPSAHUZAYUOHHO20 OmOdela 00513aH He3aMeJIUTEIbHO
JIOBECTH JIO CBEJCHUS UCTIOJHUTEICH HHPOPMAIIMIO O CPOYHOM TIOPYUCHHUH.

Ecnmu B yCTaHOBJICHHBI CpPOK HCIIOJTHCHUE JTOKYMEHTa HEBO3MOXHO, TO
OTBETCTBCHHBIM HCIIOJIHUTEJIEM HE IMO3JIHEE, YeM 3a 08a JHS 10 UCTEUYCHHS CpPOKa
UCTIOJTHEHHSI, TOTOBUTCS CIIPaBKa Ha MMs TJIaBbl MYHHUIIMIIAIBHOTO OKpyra / wiu
JUIA, WCIOJHSAIOIIETO €ro TOJHOMOYHs, C OOOCHOBaHHEM HEOOXOIUMOCTH
IIPOJUICHHMSI CPOKa.

Pemienue o CHATHM ¢ KOHTPOJIS TOPYYCHHH (TIPOUICHUHM CPOKA MCTIOJHEHUS
NOPYYCHHS) TIPOM3BOJIUTCSA TJIaBOM MYHHIIMIIAJILHOTO OKpyra WIH JIUIOM,
UCTIOJTHSFOIIMM €70 TIOJTHOMOYHSI.

OcHoBaHUEM TSI CHATHS C KOHTPOJISI MOYKET CITYXKHUTh:

- CIIpaBKa MCTIOTHUTEINS O PE3yJIbTaTaX BHITIOJHEHUS TOPYUCHUS;

- KOMHUS TOJMUCAHHOTO U 3aperuCTPUPOBAHHOTO OTBETa KOPPECIOHJIEHTY,
HaIpPaBJICHHAS C COMTPOBOIUTEIHHBIM TOKYMEHTOM.

8.2.1.6. [Tlopsgok MCHOMHEHUS MYHHUIMIAIBHBIX MPABOBBIX  aKTOB,
CIIy’K€OHBIX IOKYMEHTOB, TPOTOKOJIOB COBEIIIAHUH, a TAKKE PE30JTIOIHIA.

HcnonHenne  OCyIIECTBISIETCS B COOTBETCTBUM C  IMOPYUYCHUSIMHU,
CoJlep KaIllUMHKCS B YKa3aHHBIX JIOKYMEHTaX.

Ecnu B pe3ononuu B Ka4ecTBE MCIIOJHUTENS YKa3aHbl HECKOJIBKO JIMII M HE
OTpEJICTICH OTBETCTBEHHBIA HCIIOMHHUTENb, OTBETCTBEHHBIM 3a TIOJTOTOBKY
00001eHHON HWHGOPMAIIMK SABIAETCS JIMIO, YKAa3aHHOE B PE30JIIOIUU TIEPBBIM
(manee - OTBETCTBEHHBIN UCIIOJHUTEIND ).

JIuo, yka3aHHOE B PE30JIIOIMU OTIEIHLHO OT OCHOBHBIX MCIIOJTHHUTENEH CO
3HAKOM +, MPUHUMAET y4acTue B paboTe HaJl TIOKYMEHTOM MpU HEOOXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHUIO (110 CIIY)KEOHBIM JTOKYMEHTaM, KOPPECITOH ICHITUH).

CoucrnolHUTETM HE TO3/IHEE, YeM 3a mpu OHA 0 WCTEYCHHUS CpOKa
WCIIOJIHEHUS OOS3aHBI MPEICTaBUTh OTBETCTBEHHOMY HCIIOJHUTENIO CIPABKH IS
0000IIeHnsT W COCTaBIGHUA oOTYeTa JHOO COOOIIAalT CBOE MHEHHUE IO
WCIIOJIHIEMOMY BOIMPOCY B Jpyroil Qopme, ycTpamBarmeld OTBETCTBEHHOTO
WCITOJTHUTETIS.

OTBETCTBEHHOMY MCTIOTTHUTEIO JACTCS TIPABO CO3bIBA COMCIIOTHUTEIICH.

CoucrolHUTETM B  paBHOM CTENMEHH HECYyT OTBETCTBEHHOCTh  3a
KaueCTBEHHYIO U CBOEBPEMEHHYIO MTOATOTOBKY BOTIPOCA.

8.3. KoHTponb MCTIOTHEHUS MYHHUIIUTIAIBHBIX MPABOBBIX AKTOB, CIIY>KEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIIAHHU M, PE30JTIOIUNI.

8.3.1. KoHTpoJIb HCTIOTHEHUSI MYHUITATIATLHBIX MPABOBBIX AKTOB, CITYKEOHBIX



33
JIOKYMEHTOB, MPOTOKOJIOB COBEIIAHUM, @ TaKKe Pe30JIoIui (J1ajnee — UCTIOTHEHUE
JIOKYMEHTOB) BKJIIOYAET B c€0sl KOHTPOJIb 32 KAYECTBEHHBIM (TMIOJHOTA U TOUYHOCTB)
Y CBOEBPEMEHHBIM (CPOKHU UCIIOTHEHUS ) UCTIOIHEHHEM JOKYMEHTOB.

8.3.2. B xommereHuuo jauia, OTBETCTBEHHOI'O 3a KOHTPOJb HCIOJIHEHHS
JIOKYMEHTa UJIU SBJISIIOLIETOCS OTBETCTBEHHBIM UCIIOTHUTEIEM JOKYMEHTA, BXOIUT:

- OpraHu3aIks BBITIOJHEHUS MOPYUYCHUH, 3a)UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpAUHALIKS AESITEIIbHOCTA UCIIOJHUTEIIEN U COUCIIOJIHUTEIIEH;

- KOPPEKTUPOBKA CPOKaA MCIIOJHEHHUS JOKYMEHTa B paMKaX KOHEYHOI'O0 CpoKa
WCIIOJTHEHUS IOKYMEHTA B 1[EJIOM;

- TpUHATHE Mep IS Oe3yCIOBHOIO BBHITIOJHEHUSI COJACPKAIUXCA B
JIOKYMEHTE MOPYyUYCHUI;

- TOATOTOBKAa W TMPEJCTaBICHHUE JHUIly, TMOJMKUCABIIEMY JIOKYMEHT WU
JaBIlIeMY TIOPYUYEHUE, OTYETa (CTIPABKH O BBIMOJHEHUU JOKYMEHTA B I[EJIOM).

B cnyuae ecnu mopydyeHue HE BBITIOJIHEHO, JIMII0, HA KOTOPOE BO3JIOKEH
KOHTPOJIb 32 HWCIOJHEHHEM JIOKYMEHTAa, YCTAaHaBJIMBAa€T KOHEYHBIH CpPOK
BBITIOJIHCHUSI JIAHHOTO TOPYYECHHUST B paMKax CpOKa IO TMOCJIEAHEMY IYHKTY
JIOKyMEHTA.

8.3.3. KoHTpons uCHOTHEHUS  MYHUIMNATBHBIX  TPABOBBIX  AKTOB
BO3JIaraeTcs, Kak MpaBuiio, Ha OHO JIMIIO.

Kontpons wucnonHeHuss moOpydeHUH, 3aUKCUPOBAHHBIX B IPOTOKOJIAX,
MOET OBITh MOPYYEH HECKOJBKHM JIMIIaM B COOTBETCTBUHM C PACHpPEICIICHHEM
00s13aHHOCTEH.

KoHTpons wucnonHenuss mNoOpydeHUi, 3aUKCUPOBAHHBIX B PE30OJIOLHUIX,
MOET OBITh MOPYYEH OJHOMY WM HECKOJBKUM JIMIAM B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEM.

B ToM cnydae, eciu KOHTpOJIb BO3JIOKEH (MO PE3OJIIOLUSAM — HCIOIHEHUE
MOPYYEHO) Ha HECKOJBbKUX JIMI, TO 0000m@aer marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B LIEJIOM IO UCIIOJHEHUIO MYHUIUIIAIIBHOTO IPAaBOBOTO aKTa, PE30JIOLNU
TO JIMLO, KOTOPOE€ B MYHHIIMIAIBHOM IIPAaBOBOM aKTE, PE30JIIOUUUA 3HAYUTCS
NEPBBIM, €CIIU HET APYTUX YKa3aHUU.

KoHTpounb 3a UCTIOJIHEHHEM MOPYYEHUH TJlaBa MyHULIMIAIBHOTO OKpyra HWiu
JIUII0, UCTIOTHSIONIEE €TI0 MOJIHOMOYHS, BIPAaBE OCTABUTH 32 COOOIA.

8.4. Ilopsiiok OCyIIECTBICHUS] KOHTPOJIS.

8.4.1. KoHTponp WHCHOTHEHHS JOKYMEHTOB OCYIIECTBISIECTCS B PYYHOM
pEeXKUME C UCIOJIb30BAHUEM KYPHAJIOB PETUCTPAllMU UM B PEKUME 3JIEKTPOHHOTO
JEJIO0MPOU3BO/ICTBA.

8.4.2. lleHTpasn30BaHHOMY KOHTPOJIIO MO CPOKAM M KA4e€CTBY HCIIOJTHCHHS
MOJJIEKAT BCE JOKYMEHTBI, IOCTABJIECHHBIE HA KOHTPOJIb.

8.4.3. KoHTpons ocymiecTBisieTcsl Kak  ONEPATUBHBIMH  METOJAMHU
(MCnOJIb30BaHUE CPEICTB CBSI3U, OPTaHU3aLIMs TPOBEPOK U COBEIIAHUM U T.JI.), TaK U
TPaIUIUOHHBIMHU (TIONy4eHHEe WH(GOPMAIIMU OT HCIOJIHUTEIS B BHUJIE OTBETOB,
CIIPaBOK, OTYETOB U T.J.).

Mynuyunanvnwii caycauwui Op2aHU3AYUOHHO20 omoena (ipu
HEO0OXOTMMOCTH) HATIOMUHAET UCIOJHHUTENSIM O CPOKAX HMCIOJHEHUS MOPYUYEHUH,
KOTOpPbI€ UCTEKAIOT B MPEACTOSIIINI NEPUOI.

Jlonyckaercs 3amnpamuBath UHGOPMAIMIO O XOJI€ HUCIOJHEHUS JTOKYMEHTa
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WIM  TOpY4YeHHS 10  HCTEUCHHsS] KOHEYHOTO Cpoka B MopsIKe
YIPEXJAIOIIEr0 KOHTPOJIS.

8.4.5. Hcnonnutenu o0sA3aHbl NpPEICTaBUTh MH(GOPMAIMIO O BBIIOJHEHUU
MOpy4YEHUH HE MO3HEe, YeM 3a JIBa THS 10 OKOHYaHHUS KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBaHMM aHalM3a NMUCBMEHHOW HMH(OpMaALUHU, MPEACTABIAEMOU
WCTIOMTHUTENSIMU, TJaBe MYHUIIMIAIBHOTO OKpyTa WM JUILY, UCTIOJTHSIONIEMY €ro
MOJTHOMOYHS, TOKJIAIbIBACTCA MH(OPMAIIKS O XOJ1€ UCTIOTHEHUS TOKYMEHTOB.

9. UndopmanunonHoe odbecnevyeHue 1 HHGpopMaTuzauus AesITeJIbHOCTH
annapara CoBera 1enmyTaToB

9.1. HMudopmammonHoe obecrneueHne aestenbHocTH ammapara CoBera
JICTIyTaTOB HAIpPaBJICHO Ha OOECHeYeHHEe TJIaBbl MYHHUIMIIAIBLHOTO OKpyra / win
JIUIIA, UCTIOTHSIONIETO MOJTHOMOYHS, MYHHUIIMITAIGHBIX CITYXaIIUX JOKYMCHTaMHU U
nHpOpMaIKeH, HeOOXOUMBIMHU IS PEIICHHUS BO3JIOKCHHBIX 3a/1a4 (MMOPYYCHHH), a
Takke Ha oOecrneueHne WHOOPMHPOBAHUS M Pa3bACHCHHS O JCATCIBHOCTH
anmapata CoBeTa JenyTaToB.

B ammapare CoBera nemyTaToB 3agady HH(POPMAIMOHHOTO OOECICYCHUS
BBITIOJHACT MYHUYUNALbHBLU CILYHCAUWUL OP2AHUZAYUOHHO20 Omoeid.

DopMBbI M CpeICTBA TIPEIOCTABICHUS U PAacIPOCTPaHECHUs HH(POpMAIIUN:

- aJIpeCcHasi pacchliiKa 3aBEPEHHBIX KOMUI MYyHUIIUTIATBHBIX MPABOBBIX aKTOB,
HOPMATUBHBIX M MHBIX MPABOBBIX akTOB COBETa JEMyTaTOB;

- pacchlliKa TUIaHOB pabOThI, TOBECTOK COBEIIAHUHN Y TJIABbl MYHUIIUIIATHEHOTO
okpyra wuHpOpMalMU O EXKEHENEIbHBIX Mepornpusituax anmapara CoBeTa
JENyTaToB,;

- IpeA0CTaBIIeHNE KOMUN JJOKYMEHTOB U BBIMUCOK U3 HUX IO 3aIPOCy;

- pasMmemieHue uHbopManuu Ha odunHanbHOM cailTe anmapata CoeTa
JENyTaToB,;

- omybOnukoBaHue WHGOpPMAIMA B OQUIMAIBHBIX II€YAaTHBIX CPEACTBAx
MacCOBOM MH(POPMALIMK MYHHUITUIIATEHOTO OKPYTa,;

- mepefadya uHPOpMAIMK Yepe3 CHUCTEMY JJICKTPOHHOW IMOYTHI arapara
CoBera JemyTaToB.

9.2. Mndopmanmonnsie pecypchl anmapara CoBera JEMyTaToB MO JOCTYITY
(BO3MO>KHOCTH UCIIOJI30BAHUS ) TIOJIPA3ICTSIOTCA Ha TPU KaTETOPHUU:

- PECYPCHBI, COAepIKAIINE OTKPHITYIO (00IIEIOCTYIMHYI0) HH(DOPMAITHIO;

- PECYPCHI, CoiepIKaIIie cirykeOHyt0 nH(popMaIuio;

- pecypchl, coaepiKaiie WH()OpPMAIUMI0 OTPaHUYEHHOTO PACIPOCTPAHCHHUS
(moctyma).

K «kareropum OTKpHITOM wuH(pOpMAIUM OTHOCUTCS WHPOpMANHs, HE
SABIIIONIASsICS CIy>KeOHOW wH(OpManuet, W TOCTYNl KOTOpPOW HE OTrpaHHYeH
3aKOHOJaTebcTBOM Poccuiickonn denepannu.

K kareropum cayxeOHON wHpOpMammm OTHOCHTCA  WH(MOpMaIms,
npeIHa3HaYCHHAs JUIS WCIOJB30BaHUS TJIABOM MYHHUIIUIAIBLHOTO OKpyra / Wiu
JUIOM, MCTIOJHSIONIAM €T0 TOJIHOMOYHS, MYHHIIMTAIBHBIMUA CIY)KAIUMHA TIPU
BBITIOJTHEHU WUMHU CBOMX (PYHKIMOHATBHBIX OOS3aHHOCTEH M HE OTHOCAMIASCA K
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KaTeropusM OTKPHITON wuHpopManuu W uHDOpMaAIuu OTPaHUYEHHOTO
pacrpocTpaHeHus (10cTyma).

K kareropuu wuH(OpManuuM OrpaHUYEHHOrO PACHPOCTPAHEHHs (JOCTYyIIa)
OTHOCUTCS MH(OpMalKs, BKIOYAIOLAs CBEJACHH KOH(UIEHINAILHOIO XapaKTepa
(komMMmepuecKas U ciyeOHasi TaliHa, IEPCOHANIbHBIE JaHHbIE O TpaXKaaHax U aApyras
uHpopmanus). OOpamienue ¢ uHOpManMe  OrPaHUUEHHOrO  JOCTyMa
OCYILIECTBIIIETCS B COOTBETCTBUHU C 3aKOHOIATEIbCTBOM Poccuiickoit denepanuu.

9.3. O0parenue ¢ JTOKyMEHTaMH, COJEP KalllUMH CBEJICHUS, OTHECEHHBIE K
TOCYJApCTBEHHOM TaWHE, OCYILUECTBISIETCS B COOTBETCTBUM C MOJIOKEHUSIMH,
pErjlaMeHTUPYIOIIMMHU  TOPSAJOK paboThl W MpaBuia padOThl C yKa3aHHBIMU
JOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OpPraHU3AlMIO 3allUThl CBEJEHUN, COCTABISIOLIUX
roCy/IapCTBEHHYIO TaliHy, B anmapare CoBeTa JemyTaToB BO3JIaraeTcsi Ha TJIaBy
MYHUIIMTAIBHOTO OKPYTa WU JIMIIO, UCTIOJIHSIOIIEE €ro MOJTHOMOYHS.

10. UudopmaTuzanms aesiteJbHOCTH annapata CoBera 1enyTaToB

Lenvto ungpopmamuzayuu oeamenvnocmu annapama Cosema Oenymamos
aensemcs  co30aHue  YCA08ull  0as  YOOBIeMBOPeHUs.  UHGOPMAYUOHHBIX
nompeoHocmell MYHUYUNATbHBIX — CYIHCAWUX, NOBLIUEHUS ONEePAMUSBHOCU U
00CMYNHOCMU UHDOPMAYUL.

OOHOUl U3 OCHOBHLIX GHYMPEHHUX 3a0a4 UHGoOpmamuzayuu s6/s1emcs
coz0anue 31eKMPOHHO20 OOKYMEHMOobopoma u O0elonpoussoocmed annapama
Cosema denymamos.

11. ToroBopsl 1 coryianmieHust

11.1. O6mwme TpedoBaHwMS.

IToaroroBka, odopmieHue, MOAINUCAHUS, YTBEPXKICHUS, BBITIOJHCHHUS U
MpeKpalieHus ACHCTBUSI JOTOBOPOB, COTJIAIIEHUM, KOHTPAKTOB, W T.1. (nanee —
JIOTOBOPOB), 3aKJIIOYa€MbIX TJIABOM MYHUIUNAJIBLHOIO OKpyra WM JIMIIOM,
UCITOJTHSIOIIUM €TO MOJTHOMOYHSI, C CYOBEKTOM OCYIIECTBIISICTCS B COOTBETCTBUU C
3aKOHOAATENILCTBOM Poccuiickon deaepany U HACTOSIIUM PA3IEIIOM.

11.2. TekcT mpoekTa J0roBOpa, MOAMKMCHIBAEMOTO TIJIaBOKH MYHHITUIIAIBHOTO
OKpyra WIM JIMIIOM, UCIOJHSIONIUM €ro TOJIHOMOYMS, IOATOTaBIMBACTCA
MYHUITUTIAJIBHBIM CITY>KaIlllUM B COOTBETCTBHUU C JJAHHBIM €My MOpydYeHueM (fanee —
WCTIOJIHUTEID ).

Bo3MOXHO TMpUHATHE HWCHOJHUTEIEM 3a OCHOBY WJIM B 1eJloM (Tpu
OTCYTCTBMHM 3aME€YaHWW U TMPENIOKEHHI) TEeKCTa JOroBopa, MNPeaI0KEHHOTO
CyOBeKTOM (CyOBEKTaMH) JOTOBOPHBIX OTHOmeHWHA ¢ ammaparom CoBeTa
JIeTyTaToB.

11.3. OcHoBHBIC TpeOOBaHUSA K 0O(DOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBopbl JOJDKHBI COOTBETCTBOBATH OO0S3aTCIBHBIM JIJII CTOPOH
MpaBujiaM, YCTAHOBJICHHBIM HOPMATHBHBIMM TPaBOBBIMH aKTaMu Poccuiickoi
®denepannu U ropoga MocCKBBI.

11.3.2. I[TognmuceIiBaeMbIe JOTOBOPHI TOKHBI COJICPKATh:
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- HAUMEHOBAHHE;

- mpeaMOyny (BBOAHYIO YacTh), B KOTOPOM MOTYT YKa3bIBaThCs OCHOBHBIC
LETIH;

- 1aTy, HOMEP JI0rOBOpPa, MECTO MOJMUCAHUS, HAUMEHOBAHUE CTOPOH,;

- PEJIMET MPABOBOTO PETYIUPOBAHUS,

- PACKpBITHE UCTIONB3YEMbIX TEPMUHOB M MOHATUH (TP HEOOXOIUMOCTH );

- mpaBa U 003aHHOCTH CTOPOH;

- OTBETCTBEHHOCTb CTOPOH,;

- cr1ocoObI ¥ MOPSAA0K o0ecrieyeHus: 0043aTeNbCTB CTOPOH;

- OCHOBaHMsI TIPEKPaIICHUs U IPUOCTAHOBIICHUS UX JICUCTBUS;

- IOPSIZIOK pa3pelieHus CIOpoB;

- CPOK U YCJIOBUS BCTYIUICHHS B CUJTY, CPOK JICHCTBUS;

- CBEJCHUSI O pErucTpaluu W MeCTe XpaHEHHs] JIOKyMeHTa (mpu
HEOOXOIMMOCTH);

- PEKBU3UTHI CTOPOH, HAMMEHOBAaHUE JOJDKHOCTH, (PaMUIIUU, UMEHU, OTUYECTBA
JIUII, TIOAUCHIBAIOIINX JIOTOBOP;

- MECTO JIJIsl OITMCH JIUIl CTOPOH, MECTO JIJIsl TPOCTAHOBKH TEYaTH CTOPOH.

JloroBopsl OPOPMIISIOTCS, KaK MPaBUIO, B KOJUYECTBE 3K3EMIUISIPOB TIO
YUCITy CTOPOH jaoroBopa. [lociie moanucanust Kaxablid SK3eMIUISP JTOrOBOpa UMEET
OJIMHAKOBYI0 IOPUIMYECKYH0 CHJIy, O 4YeM B TEKCT JOrOBOpa BKJIIOYACTCS
COOTBETCTBYIOIIEE MOJIOKEHUE.

Bce ucnpaBneHuss U JONOJTHEHUS B TEKCTE MOMANKCHIBAIOTCS CTOPOHAMHU M
3aBEPAIOTCS NEeYaTIMHU CTOPOH.

[Tognucu cTOpOH MO JBYXCTOPOHHHM JOTOBOPOM pAacCIONararoTcs Apyr
IPOTUB Jpyra, IpU MHOTOCTOPOHHEM — OJIHa noA Apyrou. Iloanucey npeacraBuTess
anmapara CoBeTa JemyTaToB Ha OOOMX 3K3EMIUISIpax JIOrOBOpa YIOCTOBEpSETCA
repOOBOI MeYaThIO.

[Ipu odopmiieHnn TOTOBOpPAa CTOPOHBI HE JOJKHBI BKJIIOYATH IOJOKEHUS,
KoTopeie conepxkarcs B Konctutymuum Poccuiickonr deneparuu, (eaepaibHBIX
3aKOHAaX, 3aKoHax Topoxa MOCKBBI  (UIsi  JOTOBOPOB C  CyObEeKTamu,
PaCIONIOKEHHBIMH M 3apETHCTPUPOBAHHBIMU B Topojie MOCKBE), W BCIEICTBUE
ATOTO SIBISIOTCA O0S3aTENbHBIMU K HWCIOJHEHHIO. [IpuimokeHuss Kk 10roBOpaM H
COTJIAIICHHUSIM COCTABJISIOT WX HEOTHEMIIEMYIO YacTh M 00JIalal0OT OJMHAKOBOM
FOPUINYECKOUN CUIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TIlpaBoBas »3KcnepTu3a, MOAINUCAHHE, PErUCTpalus, KOHTPOJb 3a
BBHITIOJTHEHHUEM JIOTOBOPA, 0()OPMIICHHE aKTOB BBHITIOJIHEHHBIX pa0OT MO JOTOBOPAM.

11.4.1. IIpaBoBas 3KcHiepTH3a.

[IpaBoBas 3KkcriepTH3a MPOBOAUTCS B CIEAYIOLIEM MOPSIKE:

- NPOEKT JIOroBOopa  MpPEJCTaBIAETCS IOPUCKOHCYIbINY -COBEMHUKY
opeanuzayuonHo2o omoeaa. BMmecte ¢ MPOEKTOM JOroBopa MPEJCTaBISAIOTCS BCE
MPUJIOKEHHUS], YKa3aHHbIE B TEKCTE JOTOBOPa, a TaKKe JOKYMEHThI, Ha KOTOpPbhIE B
MPOEKTE JIeNAaeTCs COOTBETCTBYIOIIAS CChUIKA (32 HMCKIIOYCHHEM (eepantbHBIX
3aKOHOB, 3aKOHOB TopoJa MOCKBBI, HWHBIX HOPMAaTHBHBIX IPAaBOBBIX aKTOB
Poccuiickoit @eaepanuu u ropoaa MockBbl, OMyOJUKOBAaHHBIX B YCTAHOBIECHHOM
MOpsIAKE);

- B CpoOK, He Oonee Tpex pabOYuX [HEWU, IOPUCKOHCYTbM-COBEMHUK
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Op2aHU3aAYUOHHO20 Omoena MOATOTaBINBACT 3aKJTIIOUCHHE 1o
MPEACTAaBICHHOMY MIPOEKTY AOTOBOPA U HAIMPaBJISET €ro UCIOJIHUTENIO.
3aKII0YEHUE  IOPUCKOHCYIbMA-COBEMHUKA — OP2AHU3AYUOHHO20 — Omoena
opopmisieTcss 3a MOANHUCBIO  OPUCKOHCYIbMA-COBEMHUKA — OP2AHU3AYUOHHO20
omoesa U COAEPKUT MOTUBUPOBAHHOE PE3IOME U 3aMEUaHMUs 10 I0TOBOPY.

[Ipu oTpumaTEeILHOM 3aKIIOUYEHHM TPOEKT JOTrOBOpa  HaIpaBIseTCS
WCIIOJTHUTENIO Ha 10paboTKy. [locie mopaboTku mpoekTa J10roBopa UCIOIHUTENEM,
JTOKYMEHT TIeYaTaeTCs B YUCTOBOM BHUJE B HEOOXOJAMMOM KOJIMYECTBE IK3EMIUISIPOB
W, MPU OTCYTCTBUM 3aMEUYaHU, COTJIACOBBIBACTCS FOPUCKOHC)YIbMOM-COBEMHUKOM
Op2aHU3aYUOHHO20 OMOea 1 BO3BPAIIAECTCS UCTIOTHUTEIIO.

[Ipu orcyrcTBUM 3amMeyaHUd K TMPOEKTY JIOroBopa, JHOO HaIHYUS
HE3HAUYMUTENIbHBIX 3aMEUaHUM, MPOEKT MOXKET OBITh COTJIACOBAH HOPUCKOHCYIbIMOM-
COBEMHUKOM — Op2aHU3ayuoHHo2o omoena 0e3 3aximtodeHus. CoriacoBaHue
IOPUCKOHCYIbMOM-CO8EMHUKOM OP2AHU3AYUOHHO020 omoena 0QOpMIIIEeTCS BU30H
IOPUCKOHCYIbMOM-CO8EMHUKOM OP2AHU3AYUOHHO20 OMOed.

Bces HeoOxonumas uHdpopmalus, Kacaromascs 3KCIEePTU3bl U BU3UPOBAHUS
JIOTOBOPOB, JIOJKHA TPEACTABISATHCS 10 3aIPOCY FOPUCKOHCYIbMOM-COBEMHUKOM
Op2aHU3ayUOHHO20 omaoea B 00513aTeIbHOM MOPSIKE.

11.4.2. Tlognucanue 10roBopa.

Ucnonnurens obecneynBaeT TMOANUCAHUE JOTOBOpPAa  PYKOBOJMTEIIEM
(YIOTHOMOYEHHBIM TIPEACTABUTEIIEM ) FOPUAUYECKOTO JIUIA (FOPUIUICCKUX JIULL TIPH
MHOTOCTOPOHHEM JOTOBOPE), BHICTYNAIOIIETO CTOPOHOM (CTOPOHAMHM) OTOBOpA C
anmapatom CoBeTa 1enyTaToB.

JloroBop, MoANUCaHHBIA CYOBEKTOM (CyOBEKTaMM) JOTOBOPHBIX OTHOIIEHUMN
c anmapatom CoBeTa [€MyTaToB, HCHOJHHUTENb C MPUIAraéMbIM KOMIUIEKTOM
CONPOBOJUTENBHBIX JOKYMEHTOB CIA€T B  MYHUYUNATLHOMY  CAVHCAUieM)
Op2aHU3aAYUOHHO20 omoeaad I TPEJICTABICHUSI HA HOONUCH 2/la8e MYHUYUNATLHOZO
OKpy2a VW JIULY, UCTIOJHSIOIIEMY €T0 MOJTHOMOYHS.

[ToamucaHHBINA TOTOBOP 3aBEpsAETCS repOOBOM MEeUaThIO.

[logIMHHUKK ~ JAOTOBOPOB  XPAHATCA )  MYHUYUNATILHO20 — CILYAHCAU4E20
Op2aHU3ayUOHHO20 omoena 1 ABISIIOTCS JOKYMEHTAMHU IMOCTOSSHHOTO XPaHEHHS.

BTopoii TNOMIMHHBIN SK3eMIUIAp J0TOBOpa (BTOPOM U MOCHEAYIOIINE
NOJJIMHHBIE 3K3EMIULSIPbI IPU MHOTOCTOPOHHEM JOTOBOPE) UCIOJIHHUTENb NEPEAAET
YIOJIHOMOYEHHOMY TMPEACTABUTENII0 CTOPOHBI (KaXXIOMYy U3 MpeAcTaBUTENEH
CTOpPOH) IO IAHHOMY JIOTOBOpY.

11.4.3. KoHTpOJIb 32 BBIMOJIHEHUEM JOTOBOPA.

KoHTponb 3a BBINOJIHEHHEM JOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOIIHE
MyHUyunaivHole cayxcawue (UCTIOTHUTENN) B paMKax WX Komnemenyuu |
O0NIHCHOCMHBIX 00S3AHHOCHE.

[Ipu  HEOOXOAWMOCTH, B  NENAX  HEIOMYIIEHUS  YIPABJICHUECKHX,
MMYIIECTBEHHBIX U WHBIX PUCKOB Juis ammapara CoBeTa JAENyTaToOB, KOHTPOJb 3a
WCIIOJTHEHUEM JIOTOBOPOB MOXET OBbITh HWHULUMUHUPOBAH W OCYLIECTBIICH [0
MOPYYEHHUIO TJIaBbl MYHHUIIUTIAJLHOTO OKpYTa.

11.4.4. BeimoaHeHHE AOTOBOPA.

11.4.4.1 BeoinonHeHue aoroBopa OQOPMIISIETCS COOTBETCTBYIOUIUM AaKTOM
cIaYu-MPUEMKH (Jjajee — aKrT).
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11.4.4.2. B CPOKHM, YCTaHOBJICHHBIE JIOTOBOPOM,
MYHUYUNATILHOLL  CYAHCAWUL.  (UCNOJHUMENb), OCYyujecmenaiowuli KOHTPOIb 3a
BBINIOJIHEHUEM JIOTOBOpa, 3alpallilBaeT y CyObekTa (CyOBEKTOB) JOTOBOPHBIX
OTHOILICHUH aKT.

11.4.4.3. B cpoku, yCTaHOBJIEHHBIE IOTOBOPOM, MCIIOJHUTEIDL MPEACTABISET
akT B annapam Cosema oenymamog B ABYX IK3eMIUISIpax.

[IpencraBieHHbI aKT, B YacTH €ro COOTBETCTBUS YCIOBHUSIM JOTOBOpA,
MPOBEPSAETCA W BU3BUPYETCS MYHUYUNATbHBIM — CAVHCAWUM  (UCHOTHUMENeM),
ocywecmsiaoujuti KOHTPOJIb 32 BBIIIOJHEHUEM JI0I0OBOPA.

B ciyyae BBISIBIIEHHBIX HECOOTBETCTBUI aKT BO3BPAILAETCA UCIOJHUTEIIO HA
0paboTKYy.

11.4.4.4. 3aBU3upOBaHHBIN AKT MPEICTABISACTCS MYHUYUNATbHBIM CILYHCAUSUM
(ucnonHumesnem), ACTIONHSIOUIUM KOHTPOJIb 32 BBIMIOJHEHUEM JJOTOBOPA Ha MOJIHUCH
rJIaBe MyHULIMIIAJIBHOTO OKPYTa WIH JIUIY, UCTIOJIHSIOEMY €r0 MOJIHOMOYHS.

[lonnucanHbli aKT 3aBEpsIETCS TePOOBOI MEYATHIO.

11.4.4.5. TloanucaHHbIM TJIaBOM MYHUIMMNAIBHOTO OKpYra WJIW JIHUIIOM,
UCTIOJIHSOIIMM €T0 MOJHOMOYMS, akT (3k3eMIutsip annapama Coeema Oenymamoe)
NepelaeTca  MYHUYUNANbHOMY CHydcaujemy OpeaHu3ayuoHHo20 omoena s
JanbHeuero GopMUPOBaHUS B CAMOCTOSTENILHOE JIETIO.

Bropoii sk3eMIuIsp MoANMCaHHOTO aKTa HAIMPaBJIseTCs CTOPOHE JOTOBOPA.

11.4.46. B cayuae BBIABICHUS  HApYyIICHWH  YCIOBUM  JIOTOBOpa
(HecoOmroieHe CpPOKOB, HEBBINOJIHEHHE O0A3aTENbCTB, HMHOE CYIIECTBEHHOE
HapylIeHUEe JOTOoBOpa, KOTOPOE HE MOXET OBITh YCTPaHEHO B CPOKH JEHCTBUS
JIOTOBOpA), COOTBETCTBYIOIIUM  MYHUYUNANbHOIM CAYHCAUWUM (UCTOTHUMENEM),
UCTIOJIHSIOIIUM KOHTPOJb 32 BBIIIOJIHEHHEM JIOTOBOPA, MOJTOTABIMBAETCS MPOEKT
NPETEH3UHU U C TOJTHBIM KOMILIEKTOM COMPOBOIUTENBHBIX IOKYMEHTOB IEpeiaeTcs
IOPUCKOHCYIbIMY-COBEMHUKY ~ OP2AHU3AYUOHHO20  omodela I JalibHeHIen
IPETEH3MOHHOU pabOTHI 1O JOTOBOPY.
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IIpunoxenue
k Pernmamenry annapama Cogema
0enymamog MYHUYUndaibHo20 OKpyed
IIpocnexm Bepuaockozo

IIpaBunia
oopmJiieHHS MPABOBbIX aKTOB annapata CoBera 0 BHECEHMH M3MEHEHU I

1. O61mme noJioKkeHust

1.1. M3MeHeHMS BHOCATCA TOJBKO B IEPBOHAYAIBHBIM IPABOBOM aKT
annapara CoBeTra JenyTaToB MyHuyunaivHoz2o okpyea Ilpocnexkm Bepnaockozeo
(nanee — mpaBoBOM akT). BHeceHue H3MEHEHMII B MPaBOBOM aKT O BHECEHHUH
U3MEHEHUH HE JOIYCKACTCH.

1.2. BHeceHneM U3MEHEHUH B PABOBOM aKT CUATAETCS:

- JIONIOJIHEHHE CTPYKTYPHBIMH  d3JIeMEHTaMHM (MyHKTamH, a03alamu,
nedurcaMn), TpUIOKEHUSIMU, CIIOBaMHU, LU(ppamu;

- 3aMEHa CJIoB, Udp;

- M3JIOKEHUWE B HOBOM peNaKIMM 3arojloBKa, KOHCTATHUPYIOIIEH WIn
MOTHBUPOBOYHOW YaCTHU, CTPYKTYpPHOIO J3JieMEHTa (MyHKTa, ab3ama, aedwuca),
PUIIOKEHHUS;

- HCKJIFOUYEHHE U3 TEKCTa IPABOBOTO aKTa CJIOB, UPP.

1.3. B 3aronoBke npaBoBoro akta «O BHECEHUU W3MEHEHHI B MOCTAHOBJICHUE
(pactiopspxenue) annapama Cosema 0enymamog MYHUYUNAIBHO20 — OKpYyad
IIpocnexm Bepnaockoeo ...» yKa3bIBalOTCS TOJIBKO JaTa M HOMEP MPaBOBOTO aKTa, B
KOTOPBI BHOCSITCSI U3MEHEHHSI, HA3BaHUE MPABOBOr0 aKTa HE YKa3bIBAETCHI.

1.4. I3meHeHHs1 BHOCATCA B IPAaBOBOM aKT, @ HE B MPUJIOKEHUSI K HEMY, 3TO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JIOBKE, M B IIYHKTE O BHECEHUU U3MEHEHUH.

1.5. TekcT mpaBoBOro akrta ¢ 3arojloBKOM «O BHECEHMH HU3MEHEHUU B ...»
JIOJIKEH CollepKaTh MYHKT «BHECTH M3MEHEHHS B ...» ¢ 0053aTeNbHBIM YKa3aHHUEM
BUJIa, 1aThl, HOMEPA 1 HA3BAHUS [IPABOBOT'O aKTa, B KOTOPHIA BHOCSTCS U3MEHEHUS.

1.6. Ilpu enecenuu HeOOHOKPAMHBIX U3MEHEHUU 8 NPABOBOU AKM 6 Nepeom
NYHKMe O GHeCeHUU U3MEHeHUll 0aemcs 8 CKOOKAX CCuliKa «(8 pedakyuu - 8uUo
OOKYMeHma, oama, Homep)».

1.7. Ilpu BHECEHMU U3MEHEHUI HEIOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBIITOJIHEHUS TOPYUYEHUI, €CIIM 3TU CPOKU UCTEKIIN
Ha MOMEHT BBIX0/1a IPABOBOI'0 aKTa O BHECEHUH N3MEHEHUM;

- J1aBaThb CCBUIKM Ha JOKYMEHTHI, BBINYIICHHBIE MO3XKE JaThl H3JaHUS
IIEPBOHAYAJIBHOTO IPABOBOr'O aKTa.

1.8. Kaxxmoe w3MeHeHHE TOKHO OBITh O(QOPMIICHO OTACIBHBIM MTYHKTOM
(TOJIMYHKTOM).

1.9. HeoOxomnumo coOn0aTh JIOTUKY H3JI0OKEHUS: W3MEHEHUS] BHOCSTCS
CHayYaJla B TEKCT IIPABOBOI'0 aKTa 10 NOPSAJKY IIYHKTOB, 3aTEM B IPUIIOKEHUE.

IIpy BHECEHMU U3MEHEHMI OJHUM IIPaBOBBIM aKTOM B HECKOJIBKO IPaBOBBIX
AKTOB U3MEHSIEMBIE IPABOBBIE AKTHI PACIOIATAKOTCS B XPOHOJIOTHYECKOM MOPSIIKE.

1.10. Ilpu cchuike B NMPOEKTE MNPABOBOIO aKTa HAa CTPYKTYPHBIA 3JIEMEHT
[IPaBOBOIO aKTa, B KOTOPBIM BHOCSATCS HW3MEHEHHs, YKa3bIBA€TCS KOHKPETHBIN
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CTPYKTYPHBI  3JE€MEHT, HauWHasg C HaWMEHBLIETO.

[Ipy 3TOM NYHKTBI W MOAMYHKTHl O0O0O3HAYAIOTCA CIIOBOM «IIYHKT» U
COOTBETCTBYIOIIEH HUDPOI.

Ao63aupbl u neducsl 0603HavaroTcs cnoBamu. [lepBbiM cuuTaeTcs TOT ab3al, ¢
KOTOPOT'O HAYMHAETCS MyHKT WJIH MOAMYHKT.

1.11. K npoexmy npasogoco axma OO0JHCHbI ObIMb NPUTIONHCEHbL KONUU 8CeX
npasosuiX AaKmMos, 8 KOmopble 6HOCAMCS USMEHEHUs, U 6 HUX OOANCHbL Oblmb
omMmeyensl 8ce Cry4au U3MeHeHUsl meKCcmd.

2. BHeceHne U3MEHEHHMI B TEKCT NIPABOBOI0 aAKTA
U NPUWIOKEHUH K HEMY

2.1. JlomonHeHHUe TEKCTa MPABOBOTO aKTa OJHUM WJIM HECKOJIBKUMH CIIOBAMHU
(co 3HaKOM TMpenuHaHus, IMOCTAHOBKY KOTOPOTO BIJIEUYeT 3a COOOW BHOCHUMOE
JOTIOTHEHHE )

MOTHUBHUPOBOYHYIO YaCTh PACHOPSKEHUSI TIOCJIE€ CIIOB «...» JOTOJHUTH
CJIOBaMHU «...».

[IyHKT 2.4 pacniopsKeHHs OTOJIHUTD CIIOBAMHU «...».

AG3ar1 BocbMoi pazzena | mpriokeHus K MTOCTAaHOBJICHUIO TIOCIIE CJIOBA «...»
JIOTIOJTHUTH CJIOBAMH « ... ).

2.2. JlonoyiHEHUE TEKCTa HOBBIM MMYHKTOM (a03arem, aedrucom):

[Tynkt 3.4 mocTaHOBJICHUS JOMOJHHUTHL JAe(UCOM YETBEPTHIM B ClEayIOIEH
pelaKIuu:

'S

[Tyakr 6.10.3 mnpumokeHUss K TIOCTAHOBJICHHUIO JIOMOJIHUTH ab3aleM B
CIEAYIOUIEeH pelaKIHu:

'y

JIOnOTHUTH MOCTAaHOBJICHUE ITYHKTOM 7 B CJICAYIOIIEN pEelaKIIuu:

«fl..».

[Ipy [OMOJHEHWMM TEKCTa MYHHUIMIAIBHOTO IIPABOBOTO aKTa HOBBIMHU
IMyHKTaMH HEOOXOMMO J1aBaTh YKa3aHHE Ha M3MEHEHHE HyMEpaIMH MOCIICTYIOITUX
MyHKTOB:

[TynkT 10 mocTaHOBIIEHUS CUMTATh MYHKTOM 11.

[Ipu nomosHeHNM TEKCTa HOBBIMU ab3ariaMu (educaMu) 1aBaTh yKa3aHUE Ha
M3MEHEHHE HyMepalluu MoCIeyonuX ad3ares (1e(rcoB) HE HYKHO.

IIpy oTMeHe, TmpU3HAHUKM YTPATUBIIUM CHJIY IIyHKTa HyMepauus
MOCJEAYIONINX TYHKTOB HE MEHSETCA.

2.3. 3aMeHa OHOTO MJIM HECKOJbKUX CIJIOB:

B 3arosioBke mocTaHOBJIEHHUS CJIOBA «...» 3aMEHUTH CIIOBAMHU « ... ».

B nynkte 5.1. pacnopsixeHus clioBa «...» 3aMEHUTH CIIOBAMH ... ).

B a63ane marom myHkTa 3 pasnmena | mMpHIIOKEHHUS K PACTIOPSHKEHHUIO CIIOBO
«...» 3aMEHHUTH CIIOBOM «...».

2.4. 3ameHa OJIHOTO WJIM HECKOJBKHUX CJIOB MO BCEMY TEKCTY MPABOBOTO aKTa
Y TIPUJIOKEHHMS K HEMY WJIM B HECKOJIBKHX MECTaX:

B TekcTe mocTaHOBIIEHHUS CJIOBA «...» 3aAMEHUTH CIIOBAMHU « ... ».

B Tekcre pacnopspkeHuss M NPUIIOKEHUHM K HEMY CIIOBA «...» 3aMEHUTH
CJIOBaMH «...» B COOTBETCTBYIOIIMX IMaJI€KaAX.
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B Texkcre  npwioXeHHMsT K IIOCTAHOBJIEHUIO CJIOBA «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOLIUX Ma/IeKax.

2.5. I3meHeHue penakiuu myHkTa (ad3aua, neduca):

Heduc Tpetnii myHKTa 4 pacnopsiKeHUs U3JI0KUTh B CIEAYIOIIEH peaakuuu:

€= L.

AG3zar; BTOpoW MyHKTa 5.8 TPUIOKEHHUS K TMOCTAHOBICHUIO W3JIOKUTH B
CIEYIOIIEN peaaKIUN:

'y

[Tynkr 10 pacniopsikeHus U3JI0KUTh B CIEYIOUIEH pelaKIUU:

«l0. ... .».

2.6. Ilpu nomoiaHEeHUM TEKCTa MYHMIIMIAIbHOIO MPAaBOBOrO aKTa CIOBaMH,
HOBBIMHU CTPYKTYPHBIMU 3JIEMEHTaMM (IIyHKTamH, a03anamu, neducamu), 3aMeHe
CJIOB, M3JIO’)KEHWHM B HOBOW pPENAaKIUU KOHCTATUPYIOUIEH WM MOTHBHUPOBOYHOMU
YacTH, CTPYKTYPHBIX JJEMEHTOB (OpMyIUMpOBKa «jaajiee MO TEKCTy» He
ynoTpeosiercs.

2.7. UckmoueHune U3 TeKCTa MPaBOBOIO aKTa CJIOB:

B nynkTe 5.4 UCKIIIOUUTD CIIOBA «...».

B nynkre 5.4.2 npuiokeHust 4 K MOCTaHOBJICHUIO UCKITIOUUTD CII0OBA « ... ».

2.8. JlonosiHeHKE MTPaBOBOTO aKTa MPHUIIOKEHUSIMUA HOBOT'O COJICPIKAHMUS:

JIOTIOHUTD MIOCTaHOBJICHHE annapama Cogema oenymamos
MyHuyunanvioz2o oxpyea llpocnekm Bepnaockoco om 12 uwns 2010 2ooa Ne 115
«..» TOpWIOKEHUSIMU 4 W S5 B peAakMu COINIACHO NpWIOKEeHUusAM | u 2 K
HACTOAIIEMY TTOCTAaHOBJICHUIO.

2.9. MI3MeHeHue pelakiiuy BCEro MPUIIOKEHUS:

Buectu wu3meHeHuss B mnocTtaHoBieHHe annapama Cosema Oenymamos
MyHuyunanivnozo oxkpyea llpocnekm Beprnaockozo ot 29 dexabpsa 2009 cooa Ne 260
«..», W3JOKWB TPUJTIOKEHHE | K T[IOCTAHOBICHHIO B PEIAKIMH COTJIacHO
IPWIOKEHHUIO K HACTOSIIIEMY ITOCTAaHOBJICHHUIO.

2.8. Ecnu mpuiio)keHHe K MPaBOBOMY akTy O(QOpMIIEHO B BHJIE TaOJIHUIIBI,
BHECEHHWE M3MEHEHUU B HETO OCYIIECTBIACTCS B MPHIOKEHUH K BBITYCKAEMOMY
IpaBOBOMY akTy. B Tekcre mpaBOBOro akTa O BHECEHHM HW3MEHEHUH Jaercs
yKa3zaHue:

Buectu wu3meHeHuss B moctaHoBieHue annapama Cogema Oenymamos
MyHuyunanviozo oxpyea llpocnekm Bepnadckozo ot 29 dexabpsa 2009 cooa Ne 260
«...», JIONOJHUB pa3fea 2 NpWwIokKeHHs | K IOCTAaHOBJIEHUIO MyHKTOM 15 B
pPEAKINKU COTJIACHO MPWIOKEHUIO K HACTOSIIIEMY TOCTAaHOBIICHHUIO.

[Tpunosxxenue oopmisieTcs cieayromuM 0opazom:

[IpunoxeHue

K nocTaHoBieHuto annapama Cogema
0enymamog MYHUYUNATbHO20 OKpy2d
IIpocnexm Bepnaockozo

oT 20 romaNe

Buecenue nsmenenuii B mpuioxkenue 1 k nmocranoBnenuro annapama Cosema

0enymamog MyHuyunaiviozo okpyea IIpocnexm Bepraockozo
oT 29 oexabpa 2014 2o00a Ne 260
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2. Ilepeuenv meponpusmuiti, opeanuzyemoix annapamom Cosema oenymamos
MyHuyunaaviozo oxkpyea Ilpocnekm Bepnadckozo 6 2014 200y

Ne | Haumenosanue meponpuamus | /ama nposedenus | D.U.O. omeemcmeennoco
n/n 3a NOO20MOBKY
Meponpusimus
1 2 3 4
15 | B 300posom mene - 300poswiii 20 nHos6ps B.B. Hsanosa
0yx
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