ITPOEKT

AIIITAPAT COBETA JEIIYTATOB
MYHHUIUITAJIBHOI'O OKPYI'AITPOCIIEKT BEPHA/ICKOI'O

IHOCTAHOBJIEHHUE

O npexocTaBjIeHUNM MYHHMIMIIAJIbHBIX YCJIYT

B nensax peanuzanuun ®@enepanbaoro 3akoHa ot 27 uroisg 2010 roga Ne 210-D3
«O06 opraHuzaiyu MpeIoCTaBICHHUS TOCY/IapCTBEHHBIX U MYHUIIUMIATIBHBIX YCIYT», B
COOTBETCTBHM ¢ moctaHoBieHueM [IpaBurensctBa MockBel oT 15 HOs06ps 2011 roma
Ne 546-III1 «O npenocraBlieHUU TOCYJAPCTBEHHBIX W MYHHIMINAJIBHBIX YCIYI B
roposie Mockae»:

1. YTBEepauTs:

1.1. Tlopsanmox QopmupoBaHusi U BeleHUs PeecTpa MyHUIIMNATBHBIX YCIYyT
(mpunoxenue 1).

1.2. Tlopsimok pa3pabOTKU M YTBEPKIEHUS aAMUHUCTPATUBHBIX PETIAMEHTOB
NPEIOCTaBICHUS MYHUIIUTAIBHBIX YCIYT (IPUIIOKEHHE 2).

1.3. TpeGoBaHus K NMPEAOCTABICHNUIO MYHUITUTAIBHBIX YCIYT (MpUiokeHue 3).

1.4. TTonoxxerre 00 0COOCHHOCTSIX MOJA4YHM M PACCMOTPEHHMS KaJl00 Ha peleHus
u (umu) nevictBust (OesneiictBue) ammapata CoBeTa JAEMyTaTOB MYHMIIMITATIBHOTO
okpyra IIpocnekt BepHaackoro, €ro JOJDKHOCTHBIX JHMI ¥ MYHUUHUIAIBHBIX
cayxamux (mpuioxeHue 4).

2. Ilpu3HaTh yTpaTUBIIUMU CUITY:

2.1. Tlocranosinenune ammapara CoBeTa AENyTaTOB MYHULHMMNAIBHOTO OKpyra
[Ipocnext Bepuanckoro ot 08 ampens 2016 roma Ne I1-17/6 «O mpemoctaBieHUU
MYHULHAMAIBHBIX YCIYT».

2.2. Tlocranosnenue ammapara CoBeTa AeNyTaTOB MYHUIMIAIBHOTO OKpyra
IIpocnekr Bepnanckoro ot 15 oktsa6ps 2019 roma Ne I1-37/9 «O BHeceHuwm
M3MEHEHHUI B MOCTaHOBJeHUE annapara CoBeTa JIeMyTaToB MYHHIUMIIAIBLHOIO OKpyra
ITpocnext Bepuanackoro ot 08.04.2016 No I1-17/6».

3. OnyOnukoBaTh HACTOSIIEE ITOCTAHOBIICHHE B OromieTreHe «MOCKOBCKHMA
MYHUIMNAJIbHBIA BECTHUK», CETEBOM H3AaHUM «MOCKOBCKMH MYHUIMIAIbHBIN
BECTHUK» M PAa3MECTUTh Ha O(QUIIMATIHLHOM CaliTe OPraHOB MECTHOTO CaMOYIPAaBICHUS
MyHHALMIIAIBHOTO OKpyra [Ipocnekr Bepraackoro.

4. KoHTposib 3a HMCHOJHEHUWEM HACTOSIIEr0 IMOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
pykoBoauTens anmapata CoBeTa JAeNyTaTOB MYHUIMOANLHOTO oOkpyra IIpocnekt
Bepnanackoro INansitnuna C.A.

PykoBoauTe b anmapara
Cosera 1enmyTaToB C.A.T'ansiHuH



[Tpunoxxenue 1

K IocTaHoBieHUIO ammapara Cosera
JIeNyTaTOB MYHULHMIIAJIIBHOIO OKpyra
IIpocnext BepHaackoro

OT «__» 2023 r. NeII-___/

IHopsinok
(popmMupoBanus u BeaeHus Peecrpa MyHHIIMIIAJBbHBIX YCJIYT

1. Hacrosmuii Ilopsimox B 1memsix oOecreyeHus JOCTYIMHOCTH, KayecTBa,
MOJIHOTHI, JIOCTOBEPHOCTH W AaKTYyaJIbHOCTH CBEJCHUN O MYHUIMIAIBHBIX YCIyrax
(manmee — cBeneHust 00 yciyrax) ycTaHaBiIMBaeT TpeOOBaHUSA K (POPMUPOBAHUIO U
BesleHnIo Peectpa MyHunnansHeIX yeuyr (nanee — Peectp).

2. PeecTp CONEpPKUT CBEACHUSI O MYHHUITUTIAIIBHBIX yCIyrax, MpeaoCTaBIsieMbIX
anmapatom CoBeTa JeMyTaToB MyHHUIMINaNbHOTO okpyra Ilpocnekt BepHanckoro
(manee — anmapat CoBeTa JAeNMyTaToOB).

3. Peectp Bemercs B  DJIEKTPOHHOM BHJAE€ B  HH(OPMAIMOHHO—
TEJICKOMMYHHMKAIIMOHHOW ceTn «VHTepHET» Ha OQUIMAaIbHOM CalTe OpraHoB
MECTHOT'O caMOyTpaBJICHUS MYHUIIUITAIBHOTO OKpyTa [Tpocnekr
Bepnanckoro https://mo-pv.ru/ (nanee — opuiuagIbHbINA CANT).

Ceenenus o0 ycnyrax, pasMenieHHBIX Ha OQUIIMAIBLHOM caiTe, SBISIOTCS
00I1IeIOCTYITHBIMU U TIPEAOCTABISAIOTCS OECIIIATHO.

4. ®opmupoBaHue 1 BefeHue Peectpa ocymecTBIseTcs: HOCPEACTBOM:

a) pas3MemnieHus cBeleHW 00 yciayrax Ha oduIMaTbHOM caiite (nanee —
pa3MelIeHue CBeICHUN ).

0) wHampaBiieHHs CBeleHUMH 00 ycmyrax g pasmenieHuss Ha [loprane
rOCY/IapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr (dhyHKumii) ropoga Mocksbl (nanee —
HaIpaBJICHUE CBEJICHUH sl pa3melieHus Ha [lopraie).

5. CocrtaB cBefeHuil 00 yciyrax, MOJUIeKallUuX pPa3MENICHUIO, 3aIOJHAETCA
COTJIACHO MPUJIOKEHUIO K HacTosimemy Ilopsaky.

6. PazMerienne cBeieHni o0ecrieunBacT MyHUIIUITAIBHBINA CITY KAl armapara
CoBera nemnyTaToB, K JOKHOCTHBIM OOSI3aHHOCTSIM KOTOpPOTO OTHECEHO BEIICHUE
Peectpa (manee — MyHULMOAIBHBIM CIIY)KAIIMM MO BEAEHUIO PEECTpa) B TEYEHUE 5
JTHEW CO JHS MPEIOCTaBICHUS TAKUX CBEICHUM.

7. MyHULIMITAIBHBIN CITY AU 110 BEICHUIO peecTpa:

a) OCyHIIeCTBIseT (UKCHpOBaHME U XpaHeHHWe wHHPopManuu 00 WUCTOPUU
M3MEHEHHUI CBEJCHH 00 yciyre, oOecleyrMBaeT CO3/JaHHEe U XPaHEHHE APXUBHBIX
konui Peectpa;

06) oOecnieunBaeT (QUKCHpOBAHWE W XpaHGHWE CBEICHUNA O JIMIAX,
MPEIOCTABUBIINX CBEJEHUS 00 yCiIyTe.

8. [IpemocraBneHue cBeleHUN 00 yclyrax Ijis pa3MemeHus Ha OpUIIHATHBHOM
caiiTe OCYIIECTBIIIET MYHULMNAIBHBIM clykamuMm annapata CoBeTa AENmyTaToB, K
JOJKHOCTHBIM  OOSI3aHHOCTSIM KOTOPOT'O OTHECEHAa OpraHu3aiusl MpeaoCTaBICHUs
MYHHUIMIIAIBHON YCIIyTU BeJleHue Peectpa B TeueHue S5 JTHEU CO AHSA YCTAHOBIICHUA U
(W1K) U3MEHEHUS CBEJICHUH, ONpPEeIETICHHBIX B IPUJIOKEHUH K HacTosimeMy [lopsaxy.

9. Cenenusi 00 ycinyrax HampaBistoTcs s pa3menieHuss Ha lloprane B
coorBeTrcTBUM ¢ CornamenueM 00 HWHOOPMAIIMOHHOM B3aUMOJCUCTBUU MEKIY
JlemapTaME@HTOM TEPPUTOPUATIBHBIX OPraHOB MCIOJHUTEIBHOM BIACTH Tropoja
Mockssl 1 annapatom CoBeTa JIemyTaToB.



https://mo-pv.ru/

IIpunoxenue
K [opsaxy dhopMupoBaHus U BEICHUS
Peectpa MyHUIIMIIATIBHBIX YCIYT

Ilepeuyenn
CBEJCHUH 0 MYHHMIMNAJIBbHOM yciayre AJsi pa3MeleHns
B PeecTpe MyHMIMIIAJIBHBIX YCIYT

1. HaumeHoBaHME MyHULIUIIAIBHOW YCIYTH.

2. HaumMeHoBaHUST M PEKBU3UTHI 3aKOHOJATEIBHBIX M HWHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, MPEYCMATPUBAIOIINX MPEIOCTABICHIE MYHUITUTIAIbHON YCITYTH.

3. HaumeHOBaHUSI OPraHOB, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIATBHOM
YCIYTH.

4. HaumeHnoBaHue, HOMEp, JaTa, CBeJACHUSI 00 OMyOJIMKOBAHUM HOPMATHUBHOIO
PaBOBOIO AaKTa, YTBEPJMBIIECTO AIMUHUCTPATUBHBIA pErIaMEHT MPeIOCTaBICHUS
MYHUIIUATIATIBHON YCIYTH.

5. CmemeHuss 0 MecTe MOJa4yM 3ampoca (3asBJIEHUS) Ha MPEAOCTABICHUE
MYHUIATIAIBHON YCIYTH.

6. HaumenoBaHue pe3ynbrata Npe1oCTaBICHUS MyHUITUTIAIBHON YCIYTH.

7. HaumeHoBaHHME JOKYMEHTa, TOATBEPHKAAIONIETO KOHEYHBIM pe3yJIbTaT
IPEAOCTABICHUS MYHUIIUTIAIIBHOW YCITYTH.

8. CmemeHuss O KaTeropusix 3asgBUTENEH, KOTOPHIM MPEIOCTABISIETCS
MYHUIIUTAIbHAS YCIyTa.

9. Cmemenuss o Mecrte UWHGOPMHPOBAHUA O TIPaBHIIAX MPEIOCTABICHHUS
MYHUIIMIATIBHON YCITYTH.

10. CaegeHuss 0 MaKCHUMaJIbHO JOMYCTUMBIX CpPOKAaX MPEIOCTABICHHUS
MYHHIIANAJIbHON YCIYTH.

11. Cpenenuss 00 OCHOBaHHUSAX JUIi TIPHOCTAHOBIICHHUS ITPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYTH MO0 OTKa3a B MPEJAOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH.

12. HaumeHoBaHusI JOKYMEHTOB, MOJJICKAIIUX MPEACTABICHUIO 3asBUTEIIEM
JUTSI TIOJTYYEHUSI MYHUITUNIAIBHON YCITYTH.

13. CBegeHuss 0 BO3MOXHOCTH  (HEBO3MOXHOCTH)  MPEIOCTABICHUS
MYHHUITUTIATHHON YCIYTH B MHOTO() YHKIIMOHATBHBIX IIEHTPAX.

14. Csenmenus o0 BO3Me3IHOCTH (0€3BO3ME3MHOCTH) TPETOCTABICHUS
MYHULIUNAIBHOM YCIYTH U pa3Mmepax IUIaThl, B3MMAaeMOW C 3asiBUTEIIS, €CIIM yCiIyra
MPEAOCTABISAETCS Ha BO3ME3IHOM OCHOBE.

15. CBenenust 00 aAMUHUCTPATUBHBIX NPOLIEAYPaX, MOAJIECKAIINX BHIIOIHEHUIO
OpraHoM MECTHOTO CaMOYMIpPaBJEHUS MPU MPEIOCTABICHUU MYHULIUIAIBHOU YCIyTH,
B TOM UYHCIE CBEICHHS O MPOMEXKYTOYHBIX M OKOHYATENbHBIX CPOKaX TaKUX
aJIMUHUCTPATUBHBIX MPOUEIYP.

16. Cenenusa 00 ajgpecax 3JIEKTPOHHOM MOYTHI, TeJleoHaX OpraHa MECTHOIO
CaMOyTpaBJICHUS.

17. CBeneHnst 0 TOPSAKE KOHTPOJS 3a MCIOJIHEHHEM aJMUHHUCTPATUBHOTO
perjiaMeHTa.

18. CBenenusi o crocobax u (popMax o0x»kajaoBaHUS PEUICHUN U JEHUCTBHI
(Oe3neiicTBUsl)  ODKHOCTHBIX — JIMI] M MYHULUMOAIbHBIX  CIYXKAIUX  TPHU
MPEJOCTABICHUN YCIYTU U CBEAEHUSA O JOJIKHOCTHBIX JIMIAX, YIOJTHOMOYEHHBIX Ha
paccMOTpeHue *ajao0, UX KOHTAKTHBIE TaHHBIE.



19. TekcT agMUHUCTPATHUBHOIO perjiamMeHTa, (OPMbI 3alpOCOB (3asBICHUN),
KOTOpbIE HEOOXOUMBI 3aABUTEIIO JIJISl OJIYYEHHUS] MyHULIMIAIBHON YCIIYTH.

20. CBenenus 0 1are BCTYIUICHHS B CUITy AAMUHHACTPATUBHOTO PETVIAMEHTA.

2]1. CpemeHHMss O BHECEHMM HU3MEHEHHH B HOPMATHMBHBIA IIPABOBOM AaKT,
YTBEPAUBIIAA aIMHHUCTPATUBHBIA PETJAMEHT MPEJOCTaBICHUsS MYHHUIMIAIbHON
yCIyTH, C yKa3aHMEM HOMEpa, JAaThl, CBEJEHUs 00 ONMyOJIMKOBAaHUHM HOPMATHUBHOIO
IIPAaBOBOI'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHMUS.

22. CBenenus O aTe NpeKpalieHus AeCTBUA aJMUHUCTPATUBHOTO PETJIAMEHTA
MPEeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH (MPU3HAHUS €r0 yTPATUBLIUM CUITY).



[Tpunosxxenue 2

K mnocraHoBiieHuto ammapara Cosera
JIeNIyTaTOB MYHULHMIIAJIIBHOIO OKpyra
IIpocnext BepHaackoro

OT «___» 2023 1. Ne H-_/_

IHopsinok
Pa3padoTKH U YTBEP:KIACHUSA AIMUHUCTPATHBHBIX PErJIaMeHTOB
NpeAoCTaBIeHUA MYHUIMITAIbHBIX yCIAYT

1. Hacrosiuuii [lopsimok ycTaHaBIMBaeT mpaBujia pa3pabOTKH U yTBEPXKICHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPETOCTABICHUSI MYHUIIMIAIBHBIX YCIYT (1anee —
pErjlaMeHThI).

2. PermameHT sIBisieTCS HOPMATHMBHBIM TMPAaBOBBIM akToM armmapata CoBeta
JenyTaToB MyHHIMNaabHOTO okpyra Ilpocmekt Bepnajackoro (masee — ammapar
CoBeta JAenyTaToB), OMNPEICIAIONIMM  TMOPSAAOK, CTaHAAPT MPEIOCTABICHUS
MYHUIIMNIAJIBHOW YCIIYTH, B TOM 4YHCIE€ COCTaB, CPOKH U TOCIEI0BATCIbHOCTD
aMUHUCTPATUBHBIX Mpouenyp (AeHcTBuUif), ocymiecTBiasieMbix ammaparomM CoBera
JEMyTaToOB MO 3anpocy (PU3MUEeCKOro WM  IOPUAUYECKOro Julla Ju00 HX
YIOJIHOMOYEHHBIX MPEACTABUTEIEH B paMKax IOJHOMOYHM, YCTaHOBJIEHHBIX
HOpPMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoit denepanuu, MpaBoOBbIMH AKTAMH
ropoga MOCKBbl MU MYHUUUIIAJIBHBIMH MPAaBOBBIMU AKTaMH, U B COOTBETCTBUHU C
TpeboBanusiMu  DenepanpHoro 3akoHa ot 27 utoisg 2010 roma Ne 210-d3  «O6
OpraHM3aluu MPeJOCTaBICHNS TOCYAAPCTBEHHBIX U MYHULIMTIIAIBHBIX YCIYT», a TAKXKe
NOPSIIOK B3aUMOJAEHCTBHS MEKY CTPYKTYPHBIMH NOAPA3AEICHUSIMHU, TOTKHOCTHBIMU
JUUAMM M MYHULIMOAIBHBIMU ciykamumu anmapata CoBera JIeyTaToB IpH
IPEAOCTABICHUN MYHULIUTIAIBHON YCITYTH.

3. PernameHT pa3pabaTbIBa€TCs MyHUIIMIIATBHBIM CIy>KauM ammapata CoBeTa
JENyTaToOB, K JOJKHOCTHBIM OOS3aHHOCTSM KOTOPOTO OTHOCUTCS OpraHu3alus
IPEAOCTABICHUS! COOTBETCTBYIOMIEH MYHULIUITAIIBHOW YCIYTH (J1aJe€ — UCTIOTHUTEND).

4. Ilpu pa3paboTke MpoeKTa periaMeHTa UCTIOJTHUTEINb:

a) OIpenenseT IepeuyeHb HOPMATUBHBIX MPABOBBIX AaKTOB Poccuiickoii
®denepanuu, MpaBoOBbIX aKTOB ropojia MOCKBBI U MYHHMIIUIIAJIbHBIX MPABOBBIX aKTOB,
SBJISIIOIMXCS TPAaBOBBIMH OCHOBAaHUSIMU U1 TPEAOCTABICHUS MYHUIUIAIbHOU
YCIIYTH;

0) OCymIeCTBISIET aHAIW3 HOPMATHUBHBIX TMPABOBBIX akKTOB Poccuiickoi
®denepanuu, NMpaBOBbBIX aKTOB ropoja MOCKBBI, MYHHIIMIATbHBIX MPaBOBHIX AKTOB,
PEryIUPYIONIUX TPEAOCTABICHUE MYHULIMTIATBHON YCITYTH.

B) OCYLIECTBIISIET aHaIW3 JACHCTBYIOIIETO TMOpsAKAa  MPEeAOCTaBICHUS
MYHHUITUTIATHHOW YCIYTH W ONEHKY A(()EKTUBHOCTH €€ MPEJOCTABICHUS C IICNBIO
COBEPIICHCTBOBAHUS (ONTUMHU3AIMN) AIMUHUCTPATUBHBIX MPOUEAYp (IeUCTBU);

I') ONpeNIeNAeT MOCIEI0BATEIbHOCTh IMUHUCTPATUBHBIX MIpoLieayp (IeHCTBUIN)
C YYETOM MPEJJI0KEHUIN MO ONTUMHU3ALNK TIPEIOCTABICHUS MYHUIIUTTAIIBHOW YCIYTH;

1) pa3pabaTbiBaeT MPOEKT CTaHAApTa MPEIOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH;

€) BBIMOJIHAET APYTrHe ASHUCTBUS 1 pa3pabOTKU MPOEKTa perjaMeHTa.



5. TlpoekT periamMeHTa NOJJEKHUT HE3aBUCUMOM SKCIIEPTHU3E U SKCHEpPTHU3e,
npoBoaumoit ammapatroM CoBeTa JEMyTaToB (fajee — BHYTPEHHSS SKCIEpTH3a), a
TaK)K€ aHTUKOPPYMIIMOHHOM SKCIIEPTHU3E.

AHTHUKOPPYIIIUOHHAS SKCTIEPTHU3a MPOEKTA PEerjiaMeHTa MIPOBOJAUTCS B TIOPSJIKE,
YCTAHOBJICHHOM [JI1 MPOBEJICHUS AHTUKOPPYMIIMOHHOM SKCHEPTU3bl HOPMATHUBHBIX
MPaBOBBIX AKTOB W MPOEKTOB HOPMATUBHBIX IMPABOBBIX akToB ammapara CoeTa
JIENyTaTOB, OAHOBPEMEHHO C BHYTPEHHEU IKCIIEPTU30M.

6. MHcnonuutens oOecreynMBaeT pa3MEIleHHE MpPOEeKTa perjiaMeHra Ha
opHUIIUATLHOM CaiiTe OpraHOB MECTHOT'O CaMOYIPaBJIECHUS MYHHUIIUIIAIBHOIO OKpyra
[IpocnexT Bepnaackoro https://mo-pv.ru/ (nanee — opuIManbHbIN CaliT) C YKa3aHUEM
CPOKOB MpHeMa 3aKIOUYEHUM HE3aBHUCUMOM JIKCIEPTU3BI (CPOK MpUEMa 3aKITIOUCHUM
HE MOXET OBbITb MEHEe OJHOr0 Mecsia CO JHS pa3MElIeHHUs perjiamMeHTa), a TakxKe
KOHTakTHOW uHpopmaruu (tenedon, dakc, aapec SIECKTPOHHOM IMOYTHI, MOYTOBBIM
aZipec) AJis HANpaBJIEHUS TAKUX 3aKIIIOUEHU.

7. Tlpy MOCTYIUICHUM 3aKTIOYEHUN HE3aBUCUMOM IKCIEPTHU3bl UCTIOJHUTENIb B
TEYCHHWE TMATH JHEH CO JHS OKOHYAHUS CpOKa TMpuUeMa ITHUX 3aKIIYCHUH,
paccMaTpuBaeT WX MW TPUHUMAET pPEIICHHE TI0 pe3ysbTaTaM KaXJIOW Takou
AKCIEPTU3bI: O JAOPA0OTKE MPOEKTa perjaMeHTa WM O HEelEeIecOO0pa3HOCTH yyeTa
AKCTIEPTU3BI.

8. IlpuHsTBIE UCIOITHUTEIEM pEIIeHUs] IO pe3yJbTaTaM pPacCMOTPEHUs
3aKJIIOYEHU HE3aBUCHUMOW JKCIEPTU3bl  OGOPMIISIOTCS CIpPaBKOM 00 wuTOrax
HE3aBUCHUMOMW SKCIIEPTU3bI, B KOTOPOH YKa3bIBAIOTCS:

a) HAMMEHOBAHUE IIPOEKTA PETVIAMEHTA;

0) maTta pa3MenieHus IpoeKTa perjiiaMenTa Ha OpUIIMaIbHOM CaMTe;

B) JaTa OKOHYAHUS MMPUEMA 3aKIIFOUEHU N HE3aBUCUMOW 3KCIIEPTHU3BL;

I') KOJIMYECTBO MOCTYMHUBIINX 3aKIFOYEHUN HE3aBUCUMOM IKCIIEPTU3BI;

1) COIEpKAHUE TOJOKEHUN TMPOEKTa PEriaMeHTa C YYEeTOM 3aKIIOUECHUH
HE3aBUCHUMOW HKCHEPTHU3bl (C HM3JIOKEHUEM pEIAKIMU TAaKUX TMOJOXKEHUH 10 HuX
U3MEHEHU);

€) MOTHBUPOBAHHOE€ OOOCHOBAHHE pEIICHHUS O HEIENIeCO00pa3HOCTH YydeTa
3aKJIFOYCHU HE3aBUCUMOU SKCTIEPTU3HI.

9. Ucnonnutens B CpoK He Oosee MATU JHEW Mocie AHS OKOHYAHMS CpOKa
MpueMa 3aKIOYEHUM HE3aBUCHUMOUN SKCHEPTU3bl HAMNpPABISET MYHULUIAIbHOMY
cinyxameMy amnmapata CoBeTra AeNyTaToB, K JOKHOCTHBIM OOSI3aHHOCTAM KOTOPOTO
OTHOCHUTCSI MPaBOBOE OOecrieueHue nesTenbHocTH anmnapata CoBeTa AemyTaToOB, IS
MIPOBEACHUS BHYTPEHHEHN SKCIIEPTU3BI:

a) MpOEKT mnocTaHoBieHUs ammapata CoBera AenyTaToB 00 YTBEpKIACHUU
perjiaMeHTa;

0) MPOEKT periaMeHTa;

B) KOIHUM 3aKJIIOYEHUN HE3aBUCUMOM AKCIEPTU3bI (MPH UX HAIUYUN);

') KOMUIO CIIPAaBKUA 00 UTOTrax HE3aBUCUMOM HKCIIEPTU3BI.

10. Ilpm npoBeaeHWM BHYTPEHHEW OKCHEPTU3Bl IPOEKTAa perjaMeHTa
MPOBOJIUTCS OIICHKA:

a) COOTBETCTBHS MPOEKTa periiaMmeHTa TpeOOBAHUSIM, MPEAbSIBISIEMbIM K HEMY
®enepanbHbiM 3akoHOM OT 27 wuronsg 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHULMMNAIBHBIX YCIYr» WU TPUHATHIMUA B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMHu;
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0) ydera pe3ysbTaTOB HE3aBUCUMOM IKCIIEPTU3bI B IPOEKTE PErIaMeHTa.

11. Cpok npoBeneHUss BHYTPEHHEN SKCIEPTU3bI U NOATOTOBKH 3AKIIIOYEHUS T10
ee pe3yibTaTaM HE MOXKET OBbITh OoJiee AeCsATH padouuXx JHEW CO JHS MpPEe/ICTaBICHUS
JOKYMEHTOB (IMyHKT 9). 3akiloueHHEe BHYTPEHHEH HKCIEPTU3bl HaIpaBIIsSIeTCs
VICTIOJTHUTEINIO B JIEHb €70 MTOATOTOBKH.

12. HWcnomHuTtenb B TEUYEHHE TPEX AHEH CO JHS IOJYYEHHUs 3aKIIOUYCHHUS
BHYTPEHHEM OSKCHepTu3bl OOECleyuMBaeT ydeT 3aMeyaHudl Uu  [peAJIOKEHHH,
COZIEpIKAIllMXCS B 3aKJIIOUYCHHHU. B ciydae Hecorimacus UCIONHUTENS C 3aKIIOUYCHHEM
BHYTPEHHEW SKCIEPTHU3bI, PELICHHE OCTaeTcs 3a pykKoBoaurtesem anmapara Cosera
JEMyTaTOB MyHULUITAJIBHOTO OKPYra MpocneKkT BepHaackoro.

13. McnionHuTEND B CPOK, HE MPEBBIIIAIOIINN IISTh THEN CO AHSA PACCMOTPEHMS
3aKJIIOYEHMS] BHYTPEHHEN SKCIEPTU3bl, BHOCUT pyKoBoauTenw anmnapara CoBera
NENyTaTOB MyHHUIMIIAIbHOro okpyra IIpocnekt BepHaackoro mpoekT periaMeHra, K
KOTOPOMY IpUJIaratoTcs:

a) TpPOEKT TocTaHoBJIeHUs anmnapara CoBeTa JenyTaToB 00 YTBEPKIECHUU
periameHTa

0) crpaBkd 00 UTOrax HE3aBUCHUMOM DKCIEPTHU3bI, B TOM YHUCJIE HE3aBUCHUMOMN
AHTUKOPPYHLMOHHOMN 3KCIIEPTU3BI;

B) 3aKJIFOUEHUS] BHYTPEHHEHN IKCIEPTU3BI, B CIIy4ae HECOTJIAcHUsl C 3aKI0YEHUEM
BHYTPEHHEN SKCIEPTU3bI, TUCbMEHHBIE BO3PAKECHUS;

I) IPOEKThl MYHULMIAIBHBIX IMPABOBBIX AKTOB, B CJIy4yae €CIIH B IpOLECCE
pa3pabOTKM  MPOEKTa perjaMeHTa BBISIBISIETCS  BO3MOXKHOCTh  ONTHUMHU3AINU
(TOBBIIIIEHUST Ka4yeCcTBA) MPEJOCTABICHHUS MYHHUIMIIAIBLHON YCIYrd TpU YCIOBUU
U3MEHEHUN COOTBETCTBYIOUIMX MYHUIUMIIAJIBHBIX TPABOBBIX AKTOB.

14. PermameHT yTBepsKIaeTcsl MOCTaHOBIEHWEM anmnapaTta CoBeTa JAEmyTaToB U
BCTYIMAET B CUJIy CO JHS €ro OPUIIMAIBHOTO OMYOIMKOBAHUS, €CIU B MMOCTAHOBIICHUU
HE OTOBOPEHO MHOE.

OnHOBpEMEHHO C OMYyOJMKOBAHHWEM pErJaMEHT MOJJICKUT pPa3MEIICHUI0 Ha
ouImanbHOM caiite, HHOOPMAIIMOHHBIX CTEHJIaX B MoMeleHusx amnmnapara CoBeTa
JEMyTaToB.

15. BHecenue WH3MEHEHMM B PEIrIaMEHT OCYIIECTBISAECTCS HAa OCHOBAaHUM
M3MEHEHUM, BHECEHHbIX B DenepanbHblii 3akoH oT 27 uronst 2010 roga Ne 210-D3
«O06 opraHuzaluyu MPeJOCTaBICHUS T'OCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYI» H
VMHbIC HOpMAaTUBHBIE NpaBOBblE akThl Poccuiickoi denepannuv, NPaBOBBIE AKTHI
ropora MOCKBBI M MYHHUIMNAJIbHBIE [PABOBBIE aKThl, a TaKXkKe B LEIAX
COBEPIIEHCTBOBAHUS aIMUHUCTPATUBHBIX NPOUEAYP (AEHCTBUI) IO MPELOCTABICHUIO
MYHHUIUITAIBHON YCIIYTH.



[Tpunoxxenue 3

K mnocraHoBiieHuto ammapara Cosera
JIeNIyTaTOB MYHULHMIIAJIIBHOIO OKpyra
IIpocnext BepHaackoro

OT «___» 2023 1. Ne H-_/_

TpeOoBanus
K MPeJ0CTABJIEHNUI0 MYHUIIMTIAJbHBIX yCJIYT

OO0mue moa0KeHus

1. HacrosiuiumMu TpeOOBaHUSMH PETYIUPYIOTCS BOIMPOCHI MPABOOTHOIICHH I
Mexnay anmapatom CoBeTa JemyTaToB MYyHHUIMIIANBHOrO oOkpyra [Ipocmext
Bepnanckoro (mamee — ammapar CoBera JAemyTaToB) U 3asBUTEISAMHU  IPU
PEIOCTABICHUN MYHUIIUTTAIBHBIX YCIIYT.

2. Tlocranosnenusimu ammapara CoBeTa JenyTatoB 00  yTBEpXKIACHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEITOCTABICHUS] MYHUIIMITAIBHBIX YCIYT (1anee —
peryiaMeHThl) MOTYT OBITh  yCTAaHOBJIEHBI  JOTIOJIHUTENIbHBIE TpeOOBaHUS K
IIPEIOCTABICHUIO COOTBETCTBYIONIUX MYHUIIUITAIBHBIX YCITYT.

TpeOooBanusi kK UHGOPMHUPOBAHMIO 3asiBUTEICH
NpH NPeI0CTABIEHUN MYHUIIUNAJIbHBIX yCJIYyT

3. 3asgBUTENH MMEET MPABO Ha MOJy4YyeHHWE Bce HMH(OpMaIuuU, CBA3aHHOWU C
PEIOCTaBICHHUEM €My MYHUIIUMIIATBLHON YCIyTH.

4. OcCHOBHBIMH TpeOOBaHUSIMU K HMHGOPMHUPOBAHUIO 3asiBUTEIECH MpHU
IPEIOCTaBICHUN MYHUIIMITAJIBHBIX YCIYT SIBIISFOTCS:

1) mocToBepHOCTH MH(OPMALINH;

2) moaHOTa MH(MOPMAIINH;

3) HarasAgHOCTH (DOPM TIPEAOCTaBIAEMON HH(POPMAITUH;

4) nocTynmHOCTh HH(OpMaIHH;

5) onepaTUBHOCTH TIPEIOCTaBICHUS HH(GOPMAITUY;

6) akTyaJIlbHOCTh HH(GOPMAIIUH;

7) mpengocTaBieHue nHPpOpMaIMu Ha OE€3BO3ME3THON OCHOBE.

5. Ilpu npenocTaBIeHUA MYHHUIMIIAIIBHON YCIIYTH 3asiBUTEIII0 IPEAOCTABIISIETCS
uHdopmaIus o:

1) mecre HaxoxaeHuss W rpaduke paboTel ammapara CoBeTa JEMyTaToOB,
BKJIFOYAsi MECTO W TpaduKk mpuema 3ampocoB (3asBICHUI) Ha MPEIOCTABICHHE
MYHHUITUTIATBHBIX YCAYT M HWHBIX JTOKYMEHTOB (MH(OpMaInn), HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHULIMNIATBHON yCIIyTH (J1ajiee — TOKYMEHTBHI);

2) MOYTOBOM ajpece, aapecax »dJIEKTPOHHOM MOYThl, O(UIMAIBLHOTO cailTa
OpPraHOB  MECTHOTO  CaMOyIpaBJ€HUs  MyHHUIUIaabHOro okpyra IIpocmekt
Beprnajnckoro B MH(pOPMaIMOHHO-TEICKOMMYHHKAIMOHHOW cetn  «MHTEpHET»
https://mo-pv.ru/ (nanee — opuUaIbHbIN CalT);

3) mepeyHe  NOPEAOCTABISIEMBIX  MYHHUIMOAIBHBIX  YCIYr,  CpPOKax
MPEAOCTABICHUS MYHULMOAIBHBIX  YCIYT, YCIOBUSIX B3MMaHHMS IUIAThl  3a
MPEJOCTaBICHUE  MYHUIMIAIBHBIX  YCIyr, pa3Mepe TakoW T[UIaThl, €CJIH
MYHULIANAJIbHAS yCIIyTa IPEeA0CTABISETCA 3a CUET CPEICTB 3asIBUTEIIS;



https://mo-pv.ru/

4) mepeuyHe [OKYMEHTOB (0oOpa3lax uX 3aloJHEHUs)) W HHPOpPMALUH,
HEOOXOUMBIX JIJIsl TIOJIYYeHUsI MYHUIIMIIAIBHONW YCIIYTH U (hopMax ee MmpeCcTaBICHUs
(OTIEnBHO IS KaXKI0H MYHUIIUIIAILHON YCIYTH);

S) nopsake oOkanoBaHMs pelIeHU W JedcTBuid (Oe3meicTBHsI) ammapara
CoBeTa 1enyTaToB, €ro JOJKHOCTHBIX JIUIl U MYHUITUTATBHBIX CITYXKaIuX.

6. Mudopmariusi 0 MyHUIIUIIATIBHON YCIIyTe MPEOCTaBISAETCS TOCPEICTBOM

1) TenedoHHOM CBSI3M;

2) opuuuazbHOroO caiiTa;

3) pasMelieHuss Ha UWHQOPMAIMOHHBIX CTEHAAX WJIM UWHBIX HCTOYHHKAX
nH(popMHUpOBaHUS B oOMelleHus X anmnapaTta CoBeTa 1eNyTaToB;

4) nyOyuKaiuii B cpeicTBax MacCcoBOM HHGOpMALINH;

5) Tloprana rocygapCTBEHHBIX M MYHHUIIUMINAIBHBIX YCIyr (dyHKIUN) ropoja
MOCKBHI;

6) HWHBIX CHPaBOYHO-MH(GOPMAIMOHHBIX MaTepHaIoB (JIMCTOBOK, OpOIIIOP,
OYKJIETOB | JIp.).

7. Ilpu nuuHO# mojaye 3asBuTeseM B anmapat CoBeTa JIeMyTaTOB JOKYMEHTOB,
3asBUTENIb MHOOPMHUPYETCS O CPOKaX M MOPSAIKE PACCMOTPEHHS IOKYMEHTOB, a TaKXKe
O TOpsAIKE TIOMY4YeHUs  JIOKYMEHTa, IMOATBEP)KJAIONIEr0  MPEIOCTaBICHUE
MYHUITATIAIBHON YCITYTH.

8. C MOMeHTa TpeACTaBICHUS JOKYMEHTOB 3asBUTENIb UMEET IMPaBO B YaChl
npuemMa oOpaTUThCA i ToiydeHus wuHbopMmanuu o0 23Tame paccMOTPEHUs
JOKYMEHTOB.

9. 3agBuTensaM MOTYT ObITh MPEAOCTABIEHBI CIEAYIONIME KOHCYIbTAIIMH (JIMYHO
B ycTHOH (opme, B mucbMeHHOW (opme WM 1O TeneQoHy) O TMPEeJOCTABICHUH
MYHULUNAJIBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, PErIAMEHTUPYIOLUIUX MPEIOCTABICHUE MYHHUIIUIIATBHON
yCIIyru;

2) o nmoxkyMeHTax (MH(pOpPMAIMU), MPEIOCTABICHHE KOTOPHIX HEOOXOAUMO IS
MOJIYYeHUS] MYHUIMIATIBHBIX YCIYT, a Takke O JOKyMeHTaxX (MHbOpMaimu) is
IPEAOCTABICHUS MYHULHUIAIBHON YCIYTH, PEHIEHUE O MPEJICTABICHUN KOTOPBIX
3asIBUTEJIb IPUHUMAET CAMOCTOSITENIBHO;

3) 00 aapece, rpaduke padoThl ammapara CoBeTa ACIyTaTOB,;

4) o rpaduke npuemMa JOKYMEHTOB W BbIJIa4M JJOKYMEHTOB, MOATBEPKIAIOIINX
MPEeAOCTaBICHUE MYHULIMTIATBHON yCIIYTH;

5) o mopsnke oOKajJoOBaHUS pEIICHUM U necTBui (Oe3meicTBuUsI) armapara
CoBeTa 1enyTaroB, €ro JOJKHOCTHBIX JIMIl U MYHUIIUNATBHBIX CITYKaIIUX.

10. KoncynpTanuu u npeaocTaBieHne 3asBUTEISIM B X0/I¢ KOHCYIbTarui (Ghopm
(6;1aHKOB) TOKYMEHTOB SIBIISIFOTCSI O€3BO3ME3THBIMH.

11. B cnydae ecnu ayisi KOHCYJbTAllUU TPeOyeTcs MPOAOIKUTEIbHOE BpeMs
(6onee 30 MwuHYT), 3aABUTEIIO MOXET OBITh MPEIIOKEHO OOpaTUTBCS 3a
HEeoOXoauMol HHGpOpMaIMeld B TMCBbMEHHOM BHJIC JIMOO HAa3HAYEHO APYroe yao0HOe
JUTSL 3asIBUTETISL BpEeMsl JJ1sl YCTHOT'O KOHCYJIBTUPOBAHUSL.

12. B wMectax mnpueMa JOKYMEHTOB uHMoOpManus s 3asaBUTENS O
MPEAOCTaBICHUM MYHULMUNAIBHBIX YCIYr pa3Meiiaercss Ha HWHGOPMALMOHHBIX
CTEHJIaX WJIM UHBIX UCTOYHUKAX UHPOPMUPOBAHUS.



TpeOoBanus K JOKyMeHTaM M HHGOpPMAaMH, HEOOXOAUMBIM
JJIS1 IPeIOCTABJIEHUS MYHUIIUNIAJIBHOM YCJIYyIH

13. Ilepeuensb nokymeHTOB (MH(pOpMALIHK), HEOOXOAUMBIX JJI PEIOCTABICHUS
MYHULIUMTAIBHOM ~ YCIAyTH,  YCTAHABJIMBAETCA  PEIJIAaMEHTOM U SIBIAETCS
HCUYEPIBIBAIOIIIUM.

14. ®opma 3anpoca (3agBieHus) yTBepxkaaercs periiamentom. [Ipu pazpaborke
dbopmbl 3ampoca (3asBICHUS) MIpeyCMaTPUBACTCSl HATMYKME B yKa3aHHOU (opme Bcex
PEKBU3HUTOB, TPeOyEeMBbIX ISl MPEIOCTABJICHUS MYHHUIUIAIBHON YCIYTH, KOTOpBIE
3asiBUTENb JTOJDKEH 3alOIHUTh (yKa3aTh), a TAKXKE COIVIACHE 3asiBUTENSI HA 00pabOTKy
€ro MepCcoHaIbHbIX IAHHBIX.

15. B cnydae ecnu jyisi peAOCTaBICHUS MYHUIIMTIATBLHON YCIyT HEOOX0aruMa
00paboTKa TePCOHANBHBIX JAHHBIX JIMIA, HE SBISIIONIETOCS 3asBUTENEM (3a
UCKIIFOUCHUEM  JIMIl, TPU3HAHHBIX B  YCTAHOBJICHHOM TMOPSJIKE OE3BECTHO
OTCYTCTBYIOIIIUMU, W PA3bICKUBAEMBIX JIUI[, MECTO HaXOXJEHUSI KOTOPHIX HE
YCTaHOBJICHO YIIOJITHOMOUYEHHBIM (e/iepaibHbIM OPraHOM HCIIOTHUTEILHON BJIACTH), U
€CIIM B COOTBETCTBUU C (pepepalibHbIM 3aKOHOM OOpab0OTKa TaKWX MEPCOHATBHBIX
JTAHHBIX MOJKET OCYIIECTBJISATHCS C COTJIacUsl yKa3aHHOTO JuIa, Tpu oOpalieHuu 3a
MOJIYYEHUEM MYHUIIMIAIBHOW YCIyrd 3asBUTENb JOMOJHUTEIBHO TMPEAOCTaBISCT
JIOKYMEHTBI, TOATBEPXKIAIONINE TOJYYeHUE COIJIacusl YKAa3aHHOTO JIMIA WU €ro
3aKOHHOTO TMpEeJCTaBUTENs (JIMIa, WMMEIONIEr0 TMPaBO MPEJCTABISITh HWHTEPECHI
¢uznueckoro JMIa B COOTBETCTBUM C 3aKOHOAATENIbCTBOM) Ha 00paboTKy
NEPCOHANBHBIX JAHHBIX YKA3aHHOTO JIMLI.

16. IlpencraBnsieMble 3asBUTENIEM JOKYMEHTH (MH(poOpMaius) Ha OyMaKHOM
HOCHTENE JOHKHBI COOTBETCTBOBATH CIIEIYIONIUM TPEOOBAHUSIM

1) He UMETh NOAUNUCTOK U UCIIPABIECHUN TEKCTA;

2) He WMETh NOBPEXKICHUMN, HAJIUYHE KOTOPHIX HE MO3BOJSET OJHO3HAYHO
UCTOJIKOBATh UX COAECPKAHUE.

17. Konuu JOKYMEHTOB, HE 3aBEpPEHHBIE HOTAPUYCOM, IIPEACTABISIOTCS
3asBUTEJIEM BMECTE€ C OpPHUTMHAIAMH JOKYMEHTOB, €CIIM HMHOE HE YCTaHOBJIEHO
COOTBETCTBYIOILIUM PETIAMEHTOM.

18. JIoKyMEHTbI, BBIIAHHBIE KOMIIETEHTHBIMH OpraHaMH HHOCTPAHHBIX
roCyJapCTB U MPEACTABICHHbIC 3asIBUTEIEM IS MMOJTYyUYECHHS] MYHULIMTIATbHON YCIYyTH,
JIOJKHBI OBITH JIETAJIM30BAaHbBI, €CIM WHOE HE MPETyCMOTPEHO MEXKIyHAPOIHBIMU
norosopamu Poccuiickoii @enepanuu, U NMEpeBEACHbl HA PYCCKUU S3bIK. B ciryuasx,
MPETyCMOTPEHHBIX (eepaTbHbIMU 3aKOHAMH, BEPHOCTH TEPEBOJA JOJKHA OBITh
HOTapHaJIbHO yJIOCTOBEPEHA.

19. B cnyuae ecnu NOKYMEHTBI IMMOJAKOTCS YE€PE3 MPEICTABUTENS 3asIBUTEIS,
JNOJDKEH OBbITh MPEACTaBIEH JOKYMEHT, [MOATBEPKAAIOMMUNA IOJHOMOYMS Ha
OCYIIECTBJICHUE JICMCTBUI OT UMEHU 3asIBUTEISA

1) odopmnenHas B COOTBETCTBHM C 3aKOHOAATENILCTBOM Poccuiickoi
denepanuu JOBEPESHHOCTD (U (PU3HYESCKUX JIHI);

2) odopmieHHas B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu  JOBEPEHHOCTh, 3aBEpEHHAsl IMe4yaTblo (MIPU HAJIUYUU) 3adBUTENS U
MOANUCAHHAST ~ PYKOBOJAUTEIEM  3asgBUTENS  WIM  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJUTEIEM JIUIIOM (JIJISI FOPUIAMYECKHUX JTHIT);

3) komusi peuieHds O Ha3HAYeHWU Wi 00 wu30paHuu JuOO MpUKaza o
Ha3HAYeHUU (PU3MYECKOTO JIMIA Ha JIOJKHOCTb, B COOTBETCTBHUU C KOTOPBIM TaKOE



dbuznyeckoe MO0 00JIazlaeT MpaBOM JEHCTBOBaTH OT HWMEHHM 3asiBUTENs 0e3
JOBEPEHHOCTH.

Craryc ¥ MOJTHOMOYMS 3aKOHHBIX IMPEACTaBUTENEH 3asBUTENS — (PU3MYECKOIO JIHIa
MOATBEPKAAIOTCA JOKYMEHTAMH, IPEyCMOTPEHHBIMH (PeiepaabHbIMU 3aKOHAMHU.

20. 3asgButenb npu OOpalleHUMH 3a MOJYYEHHEM MYHULUINAIBHON YCIyru
MPEACTaBIAET JIOKYMEHT, YAOCTOBEPSIOIIMNA €ro JHMYHOCTH B COOTBETCTBUU C
3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

YocroBepeHue JHMYHOCTH TpaXIaHWHA, HE JOCTUTIIEro Bo3pacta 14 ner,
MOKET OBbITh MPOU3BEJICHO €r0 3aKOHHBIMU NMPEACTaBUTENSIMU (JIMI[AMHU, UMEIOIIUMHU
MIPaBo MPECTABIATH €I0 UHTEPECH B COOTBETCTBUU C 3aKOHOAATEIHLCTBOM ).

TpeOoBanus K npuemy (IMOJY4€HHUIO) U PErHCTPALUHN JOKYMEHTOB

21. JInst momy4deHus MyHUITUTIAILHON YCIIYTH 3asBUTEIIb MOXKET:

1) BpyuuTh  JOKYMEHTHl  JIMYHO  MYHULIMNAIBHOMY  CIyXaIlemy,
OTBETCTBEHHOMY 3a TMpueM (TOJTyYEeHHUE) U PETUCTPAIUIO TOKYMEHTOB,;

2) HampaBUTh JOKYMEHTHI IO IOYTE, B CIy4yae, €CIH 3TO MPEIyCMOTPEHO
COOTBETCTBYIOILIUM PETIAMEHTOM.

22. OcHOBaHMEM ISl HavaJla MPEJOCTaBICHUS MYHULUNAIBHOW YCIYTH, €CIU
WHOE HE MPEyCMOTPEHO MPaBOBBIMU akTamu Poccuiickoit denepainiuu, mMpaBOBBIMU
aKkTaMu ropojia MOCKBbI, MYHUIIMTTAJIbHBIMU HOPMATHBHBIMU TPABOBHIMU aKTaMU, B
TOM YHCJIE PErJIaMEHTOM, SBIIAETCS NOCTYIUIEHHE OT 3asBUTENS JTOKYMEHTOB B
anmapaT CoBeTa IenyTaToB.

23. B cayuyae eciMm MHOE HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aktamu Poccuiickoii ®enepauny, HOPMAaTUBHBIMH TIPABOBBIMU aKTaMH TOpoja
MOCKBBI, = MYHHIMIAJIbHBIMA  HOPMAaTHUBHBIMU  IPAaBOBbIMHM  aKTaMU  CPOK
IPEAOCTABICHUS MYHUIMIIAJBbHONW YCIYTM HAUYUHAET HCUYUCIATHCS Ha CIEAYOIIHMA
pabouuil NIeHb TOCNe JHS PEerucTpaluu TOKyMeHTOB. B ciywae mnpemocraBiieHuUs
MYHUIIMTAIBHON YCIYTH B JIEHb OOpaIlleHUus CPOK MPETOCTABICHUS MYHHUIIMIAIbHOU
YCIIYT'M HAYMHAET UCUUCISATHCS C MOMEHTA PETUCTPAIlUU JOKYMEHTOB.

24. MyHuUUMOAIbHBIA CIIY’KalllMi, OTBETCTBEHHBIM 3a mpueM (TOJydyeHHuE) U
PETUCTPALUIO TOKYMEHTOB, IIPU MOJYYEHUU JOKYMEHTOB:

1) ycTaHaBnuBaeT npeaMeT JOKYMEHTOB, U MPU JUYHOM OOpaIlleHUH 3asiBUTENS,
— JIMYHOCTb 3asBUTEJIS;

2) mpoBepsieT MPEICTaBICHHbIE JTOKYMEHThI Ha COOTBETCTBUE TPEOOBAHMUSIM,
YCTaHOBJIEHHBIM HOPMAaTUBHBIMM IpaBOBbIMHU akTamu Poccuiickoit dexnepanuu,
HOPMATUBHBIMH  TMPABOBBIMU  aKTaMu ropoga MOCKBB, MYHULIHUNAIbHBIMU
HOPMAaTUBHBIMH MTPABOBBIMH aKTaMH K O(DOPMIICHHIO TaKUX JOKYMEHTOB, HACTOSIIUM
TpeOOBaHUsIM U TPEOOBAHUSIM PETIAMEHTA.

25. Ilpm Hanuuuum HEOOXOAMMBIX JOKYMEHTOB [l MpPEAOCTaBICHUS
MYHULIUMAIIBHOM YCIYTH U B CIIy4ae COOTBETCTBUS UX TPEOOBAHUSAM, YCTAHOBICHHBIM
HOPMAaTHBHBIMM NIPaBOBbIMM akTaMu Poccuiickot @enepanniv, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH ropoja MoCKBbI, MyHUIIMTIATIbHBIMU HOPMATUBHBIMU MPABOBBIMU
akTaMM K O(QOpPMIICHHIO TaKUX JOKYMEHTOB, HACTOSIIHM TpEOOBaHUSIM U
TpeOOBaHUAM pPErIaMEHTa, MYHUIIMIAIbHBINA CIIyXKallui, OTBETCTBEHHBIA 3a MpUEM
(monydyeHue) U perucTpaluio JOKYMEHTOB:

1) B cityyae TM4HOTO OOpaleHUs 3asIBUTES:



a) €eclIM TPEACTABICHbl KOMUU HEOOXOJUMBIX JIOKYMEHTOB, CBEpSET
MPECTABICHHbBIE AK3EMIUISPHl OPUTMHAIOB M KOMUM JTOKYMEHTOB, JElaeT Ha HUX
OTMETKY 00 UX COOTBETCTBUU MOIMHHBIM SK3EMILIApaM, 3aBEPSET CBOCH MOAMUCKIO C
yKa3aHUEM JOJDKHOCTH, (paMUIuM, UMEHU U OTYECTBA (MPU HAJIMYHMH), BO3BpAIlacT
OpUTHHAJIBI JOKYMEHTOB 3asBUTEIIO, 32 MCKIIOUCHHEM CIydaeB, MPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMHU IIPpaBOBbIMU akTamu Poccuiickon Penepaunu, MPaBOBBIMU aAKTaMU
ropoaa MoCKBbI U MYHUIIUTIAJTLHBIMU HOPMATUBHBIMH MPABOBLIMU aKTAMU;

0) eciM KOMUU HEOOXOJIHUMBIX JOKYMEHTOB HE MPEICTaBIEHBI, OCYIIECTBIISICT
KOIHUPOBAHUE IOKYMEHTOB, JI€Ja€T Ha HUX OTMETKY 00 UX COOTBETCTBHUH IMOTMHHBIM
AK3EMILIApaM, 3aBEPSIET CBOCH MOAMUCHIO ¢ YKa3aHUEM JOJKHOCTH, (paMUIuu, UMEHU
U oT4yecTBa (MPW HAJWYWHU), BO3BpAlla€T OPUTHMHAJIBI JIOKYMEHTOB 3asBHUTENIO, 3a
UCKIIFOUCHUEM CJIy4aeB, MPEIYCMOTPEHHBIX HOPMATHUBHBIMU TIPABOBBIMU aKTaMH
Poccuiickoit denepannn, MpaBOBEIMUA aKTaMu ropojia MOCKBBI M MYHUIIUITAIbHBIMU
HOPMATUBHBIMU MPABOBBIMH aKTaMHU;

B) BHOCHUT 3aIKCh O MPUEME JJOKYMEHTOB B JKypHaJ PEerucTpaluu JOKYMEHTOB,;
CPOK perucTpanuu JOKYMEHTOB HE JOJDKEH MpeBbIIaTh 15 MUHYT C MOMEHTa UX
IPEICTaBICHUS 3asBUTEIIEM;

I) Ha JOKyMEHTax YKas3plBaeT JaTy IOJy4eHHs, CBOM (amMuiauto, uUMs U
OTUeCTBO (MIPU HAJIMYWH) U 3aBEPSCT JUIHOU MOAMKCHIO;

n) oopmiigeT B JABYX JK3EMIUIIpax PACHUCKY B TMOJYYCHUH JOKYMEHTOB U
3aBepseT JUYHOUN MOANKCHIO0 KaXAbI 3K3EMIUISIP PACTIUCKH;

€) mepefaeT 3asBUTEII0 HA MOMAMUCH 00a HK3EMIULSIPA; IMEPBBIM SK3EMILISP
pPacClUCKU B TOJYYEHUH TOKYMEHTOB OCTAaBJSIET y 3asBUTENS, BTOPOW IK3EMILISP
pacnucky NpuoOIIaeT K AokyMeHTaM. [lpu mosiydeHun pe3ylbrata MpeaoCTaBICHUS
MYHUIIMTAIBHON YCIyTH, 3asBUTENb CTABUT JUYHYIO MOAMUCH (C pacmudpoBKOU
dbamMuIum, UMEeHH, oT4yecTBa (NP HAIUYMK) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EeMIUISIpa);

) TIepeaeT MPUHATBHIA KOMIUIEKT JOKYMEHTOB MYHULIUIIAIBHOMY CIIYXallEMY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B ciaydae MoJdy4eHHs: IOKYMEHTOB 10 MOYTe:

a) BHOCHUT 3aIlUCh O IpUEME JOKYMEHTOB B JKypHaJl PErUCTpalliy JOKYMEHTOB;
CPOK PErucTpaluu JTOKYMEHTOB HE JOJKEH MPEBBINIATH OAHOTO padodero IHA C
MOMEHTA €ro IMOJYYEHUsS OT MYHHIIMIAIBHOIO CIIYXallero, OTBETCTBEHHOIO 3a
JEJ0MPOU3BOJICTBO;

0) Ha JOKYMEHTax YKa3bIBaeT JaTy TMOJy4YeHUs, CBOM (GaMUIUIO, UMS U
0TUYECTBO (IIPU HAJIMYUU) U 3aBEPSAET JUYHOUN MOJAMKCHIO;

B) oopMIIsIeT B JNBYX JK3EMIUIAPAX PACIUCKY B TOJYYCHUH TOKYMEHTOB U
3aBepseT JMYHOUN MOJMUCHIO0 KaXIbIM 3K3EMIUISIP PACTIUCKH;

r) mepegaeT OG(GOPMIICHHBIH DK3EMIUIAP PACHHCKA  MYHHIUIIAIBHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a JEJONPOU3BOJICTBO, IJIi OTHPAaBKH MO MOYTE B
TE€YEHUE OJAHOTO PaboUero JIHs MOCIIE JIHS PErucTpauuu JOKYMEHTOB;

1) UHPOPMUPYET 3asIBUTEIIL O CPOKAX U CHOco0ax MOJy4eHUs JOKYMEHTOB U
(wnn) uHPOpMaIUK, TOATBEPKAAIOUIUX PE3YIbTaT MPEAOCTABICHUS MYHULIMTAIBHOM
YCIIYTH;

€) mepeaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUILIMIIAIILHOMY CITyKallemy,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.



26. 3asgBHTENIO OTKA3bIBACTCA B IPUEME JIOKYMEHTOB, NP HaJIW4YUU
CIEIYIOIIMX OCHOBAHUM:

1) npencraBieHHbIE  JOKYMEHTBl HE  COOTBETCTBYIOT  TPEOOBAHMSM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMHU IIpaBOBBIMM akTaMu Poccuiickonn dPenepauuu,
MPaBOBBIMU aKTaMH ropoja MoOCKBbI, MyHUIIMTIATLHBIMU HOPMATUBHBIMU MPABOBBIMU
aKTaMu, HacTosiuM TpeboBaHUSAM, PErJIaMeHTOM;

2) TpeACTaBICHHbIE JOKYMEHTbl YTpaTWIM CHUIy (JaHHOE OCHOBaHUE
IIPUMEHSIETCS B CIy4dasiX UCTEYEHUs CPOKa JIEUCTBUS JOKYMEHTA, €CIINA CPOK JEHCTBUS
JOKYMEHTAa yKa3aH B CaMOM JIOKyMEHTe JHOO OmNpenesieH 3aKOHOAATEbCTBOM, a
TaKXX€ B UHBIX CJIy4asX, IPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickon
deneparuu, MPaBOBBIMU aKTaMH TOpojJa MOCKBBI, MyHUIIMNAIBHBIMU TPABOBBIMU
aKTaMm);

3) 3agBUTENIEM MPEACTABICH HEMOJHbIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjiaMeHTe B KauyecTBE JOKYMEHTOB, MOJJIEKAIIUX 0053aTeIbHOMY IPEICTaBICHUIO
3asBUTEJIEM;

4) npencraBlieHHbIE JOKYMEHTBI COJIEpXkAaT HEJOCTOBEpHble U  (WJIN)
IPOTUBOPCUUBBIC CBEICHNUS,

5) mopada TOKYMEHTOB OT MMEHM 3asBUTENS HE YNOJHOMOYEHHBIM Ha TO
JULOM;

6) oOpamieHue 3a MPEJOCTABICHUEM MYHUIIMIAIBHON YCIYrd JIMIA, HE
SBJISIFOLLETOCS MOJy4aTelIeM MyHULMIAIbHON YCIYTM B COOTBETCTBUU C PETJIaMEHTOM
(1aHHOE OCHOBaHME HE MPUMEHSIETCS B CIydae €Clid B COOTBETCTBUH C PETJIAMEHTOM K
3asBUTENIO TPEIbsABIAECTCA TpeOOBaHME O HAJIMYUM CIIEHUAJBLHOTO  TIpaBa,
NOJNTBEPAUTh HAJIMYME KOTOPOTO BO3MOXKHO TOJBKO B IIpoiiecce 0O0pabOTKu
JIOKYMEHTOB);

7) oOpamieHue 3asgBUTENd 3a MYHULUNAIBbHOM ycimyroil B ammapar CoeTa
JENyTaToOB, HE TMPEAOCTaBISIOMNNA TPEOYIONIYIOCS 3asBUTETI0 MYHHUIIUNAIbHYIO
ycuyry,

8) MHBIX OCHOBAHWM, YCTAHOBJICHHBIX PErJIaMEHTOM.

27. TlepedeHb OCHOBaHMM ISl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
U1 TIPENOCTAaBICHUS MYHMIIMNAIBHON YCIYTHM, YCTAaHOBJIEHHBIA PErIAMEHTOM,
SBJISIETCS. UCUEPIBIBAIOIIIM.

28. Ilpy HanuuuM OCHOBAHMM Il OTKaza B IIpUEME JIOKYMEHTOB,
MYHULIAMAIBHBIA CYKAIIUM, OTBETCTBEHHBIN 32 IpUEM (IIOJIYyYE€HHE) U PETUCTPALIUIO
JNOKYMEHTOB:

1) B cmyyae TMYHOTO OOpaIeHUs 3asiBUTEIIS:

a) YBEIOMJISIET B YCTHOUM (hopMe 3asiBUTENSI O HATMYWW OCHOBAHUH ISl OTKa3a B
MpueMe JOKYMEHTOB, OOBSCHSET €My COJEp)KaHHE BBISIBICHHBIX HEIOCTATKOB,
MpejJiaraeT NpUHITh MEPHI 110 UX YCTPAHEHUIO, BO3BPALIAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciydae TpeOOBaHMS 3asBUTEIEM TMPEJOCTABICHUS €MY IHCHbMEHHOTO
peuieHus 00 0TKa3e B IpUEME JIOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKA3):

- BHOCHT 3aIlHCh O MpHUEME JOKYMEHTOB B JKypHaJ PETUCTPaAllUH IOKYMEHTOB;

- obopmiIsieT U TOAMMUCHIBAET B JBYX SK3EeMIUISIpAX MOTHUBHUPOBAHHBIM OTKa3 C
yKa3aHHEM NpPUYMH OTKa3a B MpUEME JIOKYMEHTOB (Jlajiee — MpUYMHA OTKa3a B
npueMe);

- BbIJAET (HAMpaBIsieT) 3asBUTENIO MEPBBIM 3K3EMIUISIP MOTUBUPOBAHHOI'O OTKa3a B
CPOK, YCTAHOBJICHHBIN PETJIAMEHTOM. BTOpOI 3K3eMILIAp MOTUBUPOBAHHOTO OTKa3a C



MOJAMKCHIO 3aBUTENS O MOJYYEHUH (C OTMETKOW O croco0e HampaBJICHHs PELICHUS
3asBUTENII0) OCTAECTCs Ha XpaHEeHUH B anmnapaTte CoBera AemyTaToB;

- BHOCUT 3almuch OO0 OTKa3e B MpUEME JIOKYMEHTOB B JKypHall pEerucTpauuu
JOKYMEHTOB;

2) B ciy4ae MoJIy4eHHs JOKYMEHTOB IO MOYTe:

a) BHOCHUT 3aIliCh O MpPUEME JOKYMEHTOB B YypHaJl PErucTpaliyd JOKYMEHTOB;
CPOK PETUCTpallMM JOKYMEHTOB HE JOJKEH MNpPEBBIATh OJHOrO pabodero AHS ¢
MOMEHTa €ro NOJy4eHHs OT MYHHUIMIAIbHOIO CIY)Kallero, OTBETCTBEHHOTO 3a
JE€JIOIPOU3BOJICTBO;

0) opopMisieT U MOANKMCHIBAET MOTUBUPOBAHHBIA OTKAa3 C YKa3aHUEM NPUYUH
0TKa3a;

B) mepenaer OQOpMIIEHHBIM MOTHMBHPOBAHHBI OTKAa3 U TNPE/ICTABICHHbIE
3asiBUTENIEM OpHUTHHAJIBI JIOKYMEHTOB MYHUIIUTAITBHOMY CIIyXaliemy,
OTBETCTBEHHOMY 3a JEJIONPOU3BOJICTBO, JIJIsi OTIPABKH IO MOYTE€ B TEUEHHE OJHOTO
paboyero JHs Noclie THS PerucTpauu JOKYMEHTOB;

I) BHOCUT 3aluCh O BblJjaue (HAmpaBJICHUH) MOTHBHUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIIUN KYpHAJ PETUCTPALIMH TOKYMEHTOB.

29. B pernaMenTe ycTaHaBIMBAETCS IPABO 3asSBUTENSI OTO3BATh JOKYMEHTHI.

30. [Jns oxumaHus od4epead, BO3MOXKHOCTH O(GOPMIICHHS JIOKYMEHTOB
OTBEJICHbI MECTa, OCHAILIEHHBIE CTYJIbSIMH, CTOJaMU (CTOMKAMHU) C HAIMYMEM MUCYEH
Oymaru, pydek, OJaHKOB 3alpOCOB (3asBJICHU).

TpeGoBaHus K y4eTy 10KYMEHTOB

31. VYder [AOKYMEHTOB OCYIIECTBISETCA MYHHULHUIAIBHBIM  CIIYXKaIIHUM,
OTBETCTBEHHBIM 3a MpueM (MOJIyUeHHE) U PErHCTPAIUI0 JOKYMEHTOB, IMOCPEICTBOM
BEJICHUSI JKypHaJla pETrucTpaluyd JOKYMEHTOB Ha OYMaXHOM M 3JIEKTPOHHOM
HOCHTETIE.

32. KypHan peructpanuu JOKYMEHTOB COJIEPKHUT CIEAYIOINUE 00s3aTeIbHbIC
PEKBHU3UTHI PU PabOTE C JOKYMEHTAMH:

1) mopsinkoBbIi HOMED;

2) perucTpaliOHHBIN HOMED;

3) nata U BpeMs PEruCTpalii JOKYMEHTOB;

4) ciocob oOpaiieHust 3asBUTENS (JIMUHBIN MIPUEM, 110YTA);

5) cBeneHus 0 3asBUTENE — (PaMUIIHS, UM, OTYECTBO (IIPU HAIUYUH ) 3aSIBUTEIIS;

6) KOHTaKTHbIC JaHHBbIC 3asBUTENsS (TenedoH, agpec SIEKTPOHHON TOYTHI H
VHbIC TaHHBIC);

7) HauMEHOBaHUE MPENOCTABIAEMON MYHUITUTIATBLHON YCIIYTH;

8) mepedyeHb MPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB (C YyKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX IOKYMEHTOB);

9) noikHOCTbH, (amMuiusi, UMs, OTYECTBO (MPU HAIWYMU) MYHUIHUIAIBHOTO
CITy»allero, OTBETCTBEHHOIO 3a MpUeEM (IIOJYyUYEHHE) U PETUCTPALUIO TOKYMEHTOB;

10) ngomxkHOCTb, (hamMuiausi, UMs, OTYECTBO (MPU HAIWYUU) MYHUIUINAIBHOTO
CITy’allero, OTBETCTBEHHOI0 32 00pabOTKY IOKYMEHTOB;

11) npmara  ¢akTHYECKOro  MPEAOCTaBICHUS  3asABUTEII0  pe3yJibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;

12) Texyuuii ctaTyc paCCMOTPEHUSI TOKYMEHTOB:

«3apETUCTPUPOBAHON;



«OTKa3 B PErUCTPALMU» — O3HAYaeT, YTO 3asBUTEIIO OTKAa3aHO B INpPHUEME
JNOKYMEHTOB;

«HA HWCHOJIHEHUM» — O3HAYaeT, YTO MAET PACCMOTPEHHE JIOKYMEHTOB IIO
CYILIECTBY;

«MPUOCTAHOBIIEHO» — MPHU YKa3aHUHU 3TOr0 cTaryca 00sS3aTeIbHO 3aMOIHSAETCS
PEKBUBHUT «CPOK, Ha KOTOPBIA IPUOCTAHOBIEHO IPEAOCTABICHUE MYHMIUIIAJIBHOU
YCILYTH;

«OTO3BAaHO» — YKA3bIBAETCSl, €CJIM JIOKYMEHTBI OTO3BaHbI 3aIBUTEIIEM;

«pPELIEHO TOJIOKUTENBHO» — O3HAYaeT, 4YTO 3asBUTEII0 IPEAOCTABICHA
MYHUIUIIANIbHAS YCIIYTA;
«OTKa3aHO» — O3HA4aeT, YTO 3asBUTENI0 OTKA3aHO B IIPEIOCTABICHUU

MYHUIIMTIAIBHON YCIIYTH;

13) nara u3MeHeHus cTaTyca pacCMOTPEHUS TOKYMEHTOB;

14) cpok, Ha KOTOpBIM MNPUOCTAHOBJIEHO MNPEIOCTABICHUE MYHUIIUNAIbHON
YCIIYTH;

15) dbamuusi, uMms, OT4eCTBO (MPU HAJTUYUN) MYHHUIUIIAIBHOTO CIIYXAaIIEro,
BbIIaBIIETO (HANMPAaBUBIIETO) 3asBUTENI0 JOKYMEHTHl W (WiM) uH(Opmaiuio,
MOJITBEPKAAIOIINE PETOCTABICHUE MYHUILIMITAIbHON YCITYTH.

33. Kypnan perucrpanuyd JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE — 3TO KHHra
yyeTa, 3arlojHEHHas BpYYHYIO, B TBEPAOM I[eperuvieTe, MpOIIHYpOBaHHA,
IPOHYMEPOBAHHAs, 3aBEpPEHHAs IOANUCBIO pykoBojuTess amnmapata Cosera
JIENyTaTOB U CKpEIUIEHHAas nevarbio annapara CoBeTa JIeIyTaToB.

OmubKy B 3aMUCAX UCTIPABISAIOTCS yTEM 3aUepKUBaHUS HENPABUIbHON 3alliCU
C YKa3aHHEM IMPAaBWIBHON PENAKIMM U 3aBEPEHUEM IOANKCHIO JOJKHOCTHOIO JIMIIA
(MyHUIMDAJIBHOTO ~ ciy’kamiero) anmapata CoBeTra  JENyTaToB,  BHECIIETO
UCIPABICHUSI, C YKa3aHHUEM €ro JO0JDKHOCTH, (aMWInM, MMEHH, OT4ecTBa (IpHu
Hanuuuu). Mcrnonb3oBaHHE KOPPEKTHPYIOIIMX CPEACTB JUOO 3aMEHa CTPAaHMI] B
’KYpHaJIe PEruCTpaluy JOKYMEHTOB HE JOIYCKAKOTCS.

34. Ilpu mnodaydYeHWH JOKYMEHTAa, MOATBEPKAAIOIIEr0 IMPEIOCTaBICHUE
MYHUIMIAIBHOM YCIYTM, Ha pPYKH 3asBUTENb CTaBUT JIMYHYK IOANUCH (C
pacminpoBKoi (pamMuiIinM, UMEHH, OT4YecTBa (NMPU HAIMYUU) B COOTBETCTBYIOIIEH
CTpOKE 3ampoca M B rpade XypHajla PErucTpaldd JOKYMEHTOB Ha OyMa)XHOM
HOCHTEJIE.

TpeboBanus Kk 00padoTKe TOKYMEHTOB

35.  OcHoBaHMeM [ Hayajlla NOPOUEAYpbl  SIBISAETCS  IMOJYy4YEHHE
MYHULIUMAIBHBIM CITYXal[UM, OTBETCTBEHHBIM 3a O00Opa0OTKY HOKYMEHTOB, MOJIHOTO
[aKeTa JIOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM.

36. MyHULIMNIAJIBHBINA CITyX)al[ui, OTBETCTBEHHBIN 32 00pabOTKYy IOKYMEHTOB:

1) ocyiiecTBisieT MPOBEPKY TOKYMEHTOB, IMPEJCTABICHHBIX 3asABUTEIEM, Ha
COOTBETCTBHE TPEOOBAHUAM, MPEABIBIIEMBIM K COJECPKAHUIO U OPOPMIICHUIO TaKHX
JTOKYMEHTOB HOPMAaTHUBHBIMH NpaBOBbIMU akTamu Poccuiickori ®denepanuu,
MMPaBOBBIMU aKTaMHU Topoja MOCKBbI, MyHUIIUITAIIbHBIMA HOPMATHUBHBIMH MTPABOBBIMHU
aKTamu;

2) Ha OCHOBaHMM aHaJIW3a CBEJICHUI, COJEpXKalUXCi B JOKYMEHTaXx,
YCTAHABIMBACT HAJIMYME IIpaBa 3asABUTENII HA MPENOCTABICHHE MYHUIIMIAIbHOU

YCIYTH;



3) mpu BBISBICHUU OCHOBAaHUM [IJIi TPUOCTAHOBJIECHUSI MPEIOCTABICHUS
MYHUIUMIIAIBHOM ~ YCIAYTM TOTOBUT MPOEKT PpEHIEHUS O MPUOCTAHOBICHUH
MPEIOCTABICHNUS MYHHULIMIIAIIBHON YCIYTH, BU3UPYET €r0 U MEPENAET JTOKYMEHTHI C
MMPOEKTOM COOTBETCTBYIOLIETO PEIICHUSI PYKOBOAUTENO amnmapara CoBeTa AEmyTaToB.
[IpoekT peuieHHss O NPUOCTAHOBICHUU TMPEIOCTABICHUS MYHHIUIAIBHON YCIYyTH
JOJKEH COAEPKaTh MOTHUBHUPOBAHHBIE MPUYMHBI IPUOCTAHOBJICHUS MPEAOCTABICHUS
MYHHUIUTIAIBHON YCJIYTHU, COOTBETCTBYIOIIME OCHOBAHMSAM [IJI1 MPUOCTAHOBICHUS €€
MPEIOCTABJICHUS, IPEAYCMOTPEHHBIM PETJIAMEHTOM, a TAK)KE CPOK MTPHUOCTAHOBJICHUS;

4) mpu BBIABICHUU OCHOBAHMUM [IJII OTKa3a B MOJYYEHUM MYHHIUIAIbLHON
YCIYTH TOTOBUT MPOEKT pelieHus o0 OTKa3ze B MPEAOCTABICHUU MYHUIIMTATLHOMN
YCIYyTd, BHU3UPYET €ro M MNEPEHaeT JOKYMEHThl C IMPOEKTOM COOTBETCTBYIOIIETO
petenus pykoBoauTento anmnapara Coseta nemytatoB. [IpoekT pemeHus o0 oTkase B
NPEAOCTABIICHUA MYHULMNAIBHOW YCIYTd JOJDKEH COAEpKaThb MOTHUBUPOBAHHBIC
NPUYUHBI OTKAa3a B MNPEAOCTABICHUM MYHHUIUMIAIBHOM YCIYTd, COOTBETCTBYIOIIUE
OCHOBAHMSIM JIJISI OTKAa3a B €€ MPEJOCTABICHUHN, IPETYCMOTPEHHBIM PETIAMEHTOM;

5) mpu OTCYTCTBUM OCHOBAHUM I OTKa3a B MPEIOCTABICHUNA MYHUIIUIATIBHOMN
YCIYTU TOTOBUT MPOEKT PEIICHUS O MPEJAOCTaBICHUM MYHULMMNAIBHOW YCIYTH U
nepefaeT JOKYMEHTbl C MPOEKTOM COOTBETCTBYIOUIETO PEHICHUS PYKOBOJUTEIIO
anmapara CoBeta genyTatoB. [IpoekT penieHus 0 NpeAoCTaBICHUN MYHUIIMNAIbHOMN
YCIYTU COJACPXKUT CBEACHUS, XapaKTEPHU3YIOUIME pe3yiabTaT MPeAoCTaBICHUS
MYHULUNAIBHOW YCIYTH;

37. PernaMeHTOM MOTYT OBITh YCTAHOBJIEHBI OCHOBAHUS JJI MIPUOCTAHOBJICHUS
NPEAOCTABICHUSI MYHHUIMIAIBHOM YCIYyTHM, a TaKXe CPOKM MPUOCTAHOBIICHUS
IPEAOCTABICHUS MYHULIMIAIBHOMN yCIIYTH.

Cpoxk  NOpPHOCTAHOBIEHUS  MPEOOCTABICHUS  MYHUUUIAIBHOW  YCIYTH

UCYHUCISIETCA C JaThl MPUHATHS PEMIEHUS O NPHOCTAHOBICHHM IPEIOCTABICHUS
MYHHIANAJIbHON YCITYTH.
[IpenocTaBneHne MYHUIIMIAIBHON YCIYrd BO30OHOBJISIETCS HE IMO3[HEE padodero
IHS, CIIEAYIOLIEr0 3a JHEM YCTPAHEHUS MPHYMH, CTaBIIMX OCHOBAaHHMEM IS
IPUOCTAHOBJICHUSI  NPEAOCTABICHUS  MYHULMNAIBHOM  YCIOyru.  3asiBUTEIb
UHGOPMHUPYETCS O BO30OHOBJICHUHM MPEIOCTABICHHUS MYHUIUMAIBHON yCIyTU
criocoOOM, YKa3aHHBIM B 3aIpoce (3asBJICHUN).

38. IlepeueHb OCHOBaHMII  [Ji1  TNPUOCTAHOBIEHUS  IPEIOCTABICHUS
MYHHUIMITAIBHON YCIIYTH, YCTAHOBJIEHHBIN PETJIAMEHTOM, SIBJISETCS NCUEPIIBIBAIOIINM.

39. PemeHne 0 NPHOCTAHOBIEHUM MPEAOCTABICHUS MYHUIMIAIBHON YCIyTH
HaIpaBJIAETCS 3asBUTENII0 HE MO3JHEE CIEAYIONIEro padoyero AHsS ¢ aTbl MPUHATUS
pEelIeHUs] O TMPUOCTAHOBIECHUU TPENOCTABICHUS MYHUIUNAIBHOW YCIYrd JHOO
BBIJIAETCA 3asIBUTEIIIO B JICHb OOpalleHusl B Cllydyae MpPeJOCTaBICHUS] MYHUIIMIATBHON
YCIyTH B JICHb OOpaIlleHUs.

40. Pemrenne 0 MpuOCTAHOBJIEHUH MPEAOCTABICHUS MYHULIUNAIBHOW YCIYIU U
CPOK NMPUOCTAHOBJICHHS PETUCTPUPYIOTCS B KYPHAJIE PETUCTPALIMU JOKYMEHTOB.

41. OcHOBaHWSAMHM sl OTKa3a B MPENOCTABICHUM MYHHIMIIAIBHON YCIYTU
SIBJISTFOTCS:

1) npexacrtaBieHue JAOKYMEHTOB HE COOTBETCTBYIOUIUX TPEOOBAHUSAM,
YCTaHOBJICHHBIM TpaBOBbIMH akTaMu Poccuiickont ®denepanuu, ropoga MOCKBBI U
MYHULIUMAIBHBIMU TPABOBBIMU aKTaMH, HAcTOSIIUM TpeOoBaHUSIM, pPETIaMEHTOM,



€CIM yKa3aHHblE OOCTOATENbCTBA OBUIM YCTAaHOBIEHBI B IIpolecce 00padoTKu
JOKYMEHTOB;

2) yTpata CWJIBl TPEACTABICHHBIX JOKYMEHTOB, €CIH  yKa3aHHBIC
o0cTosTeNbCTBA OBUIM YCTAaHOBJIEHBI B Ipoliecce 00pabOTKU JOKYMEHTOB;

3) wWcTedeHHE CpOKa MPHUOCTAHOBICHUS TPEAOCTaBICHUS MYHHIIMIAIbLHOU
yCIOyTH, €Clii B TEYCHHWE JAaHHOTO CpOKa HE OBUIM YCTPaHEHBI OOCTOSATEIBCTBA,
MOCTY>KUBIITNE TMPUIMHAMU TSI TIPUOCTAHOBIICHHUS MPEIOCTABICHUSI MYyHUIIUIIATEHON
YCIIYTH;

4) wHanmuuuMe B TPEACTABICHHBIX JOKYMEHTaX MPOTHBOPEUYHMBBIX JHOO
HEJOCTOBEPHBIX CBEACHMIA, €CIM yKa3aHHBbIE OOCTOSTEIhCTBA OBUIM YCTAaHOBJICHBI B
npoiiecce 00pabOTKU IOKYMEHTOB;

5) ofpamieHue 3a TPEJOCTAaBICHHEM MYHUIIMNAIBHON YCIyrd JHIa, He
SIBIISIFOIIETOCS MOJTydaTeIeM MYHUIIMTIAIBHON YCITyTH B COOTBETCTBHH C PETIIAMEHTOM
(TaHHOE OCHOBaHME MPUMEHSETCS B TOM CITy4yae, €CIIM B COOTBETCTBHH C PETIIAMEHTOM
K 3asABUTENI0 TPEABABISACTCS TpeOOBaHHME O HaJWMYWU CHEIHAIBHOTO TIpaBa,
NOJATBEPIUTh HAJIWYUE KOTOPOTO BO3MOXKHO TOJIBKO B TMporecce o0pabdoTKu
JIOKYMEHTOB).

42. PermaMeHTOM MOTYT OBITh YCTaHOBIICHBI JOTIOJTHUTEIbHBIC OCHOBAHUS IS
OTKa3a B  TMPEJOCTABICHWHM  MYHHUIUIAIBHOW  YCIYTH, TPEAYCMOTPEHHBIC
HOPMAaTHBHBIMU TPABOBBIMH akTamMu Poccuiickoit denepanuu, MpaBOBBIMH aKTaMHU
roposa MoCKBBI 1 MyHUITUTIAIEHBIMH HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMHU.

43. TlepeyeHb OCHOBaHMU MaJsi OTKa3a B IPENOCTABICHUM MYHHUIMIATBHON
YCIIYTH, yCTAaHOBJICHHBIH PETIIAMEHTOM, SIBJISIETCS] HCUEPIIBIBAIOIIHM.

44. Pemenune 00 OTKaze B MPEJOCTaBICHWH MYHUIUNAIBHOW YCIYTH C
yKa3aHMeM TPUYMH OTKa3a HAaNpaBiIseTCs 3asBUTENI0 HE TIO3JHEE CIIEAYIOIIEro
pabouero mAHA ¢ JaThl TPUHATHA pelIeHus 00 OTKa3ze B MPEJOCTaBICHUH
MYHUIMIATBHON yCIyru JTUOO BBIAAETCS 3asABUTENIO B JIEHH OOpAIlIeHHS B CiIydae
HpEeAOCTaBICHUS MYHULIUTIAIILHOW YCIIYTH B IEHb 0OpaIeHusl.

45. Pemenne 00 oOTKaze B NPEAOCTABICHHH MYHUIMIAIBHON yCIyTH
PETUCTPHUPYETCS B )KypHAJIE PETHCTPALUHU TOKYMEHTOB.

TpeOoBaHuA K NPUHATHIO PelICHUS NPHU
NpeI0CcTABJIeHUH MYHUIUNIAJIbHOMN yCIyTH

46. OcHoBaHMEM JUIsi NOPHUHATUS  PEUIEHUS MpPU  PEIAOCTABICHUU
MYHULIMMAIIBHOW YCIYIM SIBIISIETCS MOJy4eHUE pykoBojauteneMm anmnapata CoBera
JEIyTaTOB JOKYMEHTOB U IPOEKTA PEUICHHUS.

47. PykoBoauTensb annapata CoBeTa 1€MyTaToOB:

1) moanuceiBaeT MNPOEKT PEIIEHUsT NPU COOTBETCTBUU MPECTABICHHOTO
MpoeKTa TpeOOBaHUSIM HOPMATHBHBIX MpaBOBbIX akToB Poccuiickoiri Pexneparuuy,
MPaBOBBIX AKTOB ropoja MOCKBBI, MyHUIIUTIATbHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
B TOM YHCJI€ PETIAMEHTA;

2) BO3BpallaeT JOKYMEHTBI M  TPOEKT pelIeHUs Ha  J0paboTKy
MYHULIUMAIIBHOMY CJy)KallleMy, OTBETCTBEHHOMY 3a OOpaOOTKYy JOKYMEHTOB, C
yKa3aHHEM NPUYMHBI BO3BpaTa MPU HECOOTBETCTBUU MPEJICTABICHHOTO MPOEKTa
peuieHus TpeOOBaHUSM HOPMATHUBHBIX MpPaBOBbIX akTOB Poccuiickoit denepanuu,
MPaBOBBIX AKTOB ropoja MOCKBBI, MyHUIIMTIATbHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
perjiameHTa.



48. Pemienne,  noanucanHoe  pykoBoautenem — anmapata  Cosera
NEMYTaTOB, SIBISIETCA KOHEYHBIM pPE3YJIbTATOM MPEIOCTABICHUS MYHULIHUNAIbHOU

YCIIYTH.

TpeboBaHus K Bbl1ave 3asiBUTEJII0 JOKYMEHTA, MOATBEPKIAIOIIETr0
npeaocTaBjieHue MYHUIIUNIAJIBHOMN YCJIYI'Y, WIH PelieHUs1 0 MPUOCTAHOBJIEHNH
NnpeaocTaBIeHUss MyYHUIIMTIAJBHOM YCJIYTU

49. MyHuLUMNAABHBIA CITyXalluii, OTBETCTBEHHBIN 3a BblAauy (HampaBlIEHUE)
3asBUTEIIIO pe3yJibTaTa MPEeA0CTaBICHUS MyHULIMTTAIBHOW YCITYTH:

1) undopmupyer 3asiBUTENSE O pe3yJbTaTe MPENOCTaBICHUS MYHUIIMIATLHON
YCIYTH WM O TMPUOCTAHOBIECHUU TMPEIOCTABICHUS] MYHUIUNAIBHOW YCIYTH IO
TenaedOHy WM DJICKTPOHHOU MOYTe, yKa3aHHBIM 3asBUTENIEM B 3anpoce (3asiBJICHUN);

2) ofecrneuuBaeT TmiepeAady 3asBUTENIO JOKYMEHTa, IOATBEPKIAIOIIETO
NPEIOCTABICHUE MYHHUIIUNATBLHON YCIYTH, WM PEIIeHUs] O MPUOCTAHOBICHUH
PEIOCTABICHUS MYHULIMTIATHHON YCIYTH B COOTBETCTBUU C PETIIAMEHTOM,;

3) mpoBepseT TOJHOMOYHUS W (WIM) JIMYHOCTH 3asIBUTENIS, TOJYYArOIIEro
JIOKYMEHT, TIOATBEPXKAAIONIUNA TPEJOCTaBICHUE MYHUIMIAIBHON YCIyTH, WU
pelIeHrs O MPUOCTAHOBJICHUH MPEOCTABICHUSI MYHUITUTIATLHON YCIIYTH JTUIHO.

50. JIoKyMeHT, TOATBEP)KIAIONIUN MPETOCTABICHUE MYHUIIUITAIIBHOW YCIIYTH,
WIM pelieHne O TPUOCTAHOBJICHUHU TMPEIOCTABICHUS] MYHUIMIAIBLHOW YCIyTd, B
COOTBETCTBUHU C PETJIAMEHTOM MOKET OBITh:

1) BbLAaH 3aABUTENIO (MPEICTABUTENIO 3asiBUTENS) JIMYHO; BPEMS OXKHUIAHUS B
ouepeau OnpeaesieTcs s KaKI0M MyHULIUITAIIBHOW YCIIYTH B PETJIaMEHTE;

2) HampaBJIEH 3asIBUTEIIO MIOYTOBBIM OTIPABICHUEM.

51. 3asgBurtens BOpaBe yka3aTh crnocod U GopMy TMOITydeHUS JIOKYMEHTa,
NOATBEPKIAIOUIETO MPEAOCTABICHUE MYHULHUNAIBHOW YCIYTdM, WIH PEUIEHUs O
IPUOCTAHOBJIICHUU MPEAOCTABICHUS MYHUIIUTIAJIBHON YCIIYTH.

52. B ciydae ecnu B 3anpoce (3asBICHUH) OTCYTCTBYeT MHGpopMaIus o hopme
NOJIyYEHUsI JTOKYMEHTA, MOJATBEPKIAIOMIETO MPEAOCTaBICHUE MYHULMNAIbHON
YCIIYTH, (pELICHHs] O MPUOCTAHOBICHUHN MPENOCTABICHUS MYHHUIIMNIAIBHON yCIYTH) U
(unn) crioco0e ero mojay4yeHus, MHPOPMUPOBAHUE 3aIBUTEINS OCYIIECTBISIETCS UCXOS
u3 Gopmbl U cmocoba, KOTOpble OBUIM HWCIIONB30BAHBI  3asBUTEIEM IS
MPEAOCTABICHUS JOKYMEHTOB.

53. B cnyuae TtpeOoBaHMS 3asBUTENS OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPKAAIOIIMM MPEIOCTABICHUE MYHULIMNAIBHON yCIIYTH, 3asIBUTEIO BBIAAIOTCS
(HanmpaBSIOTCS1) OPUTHHAJBI TMPEICTABICHHBIX UM JOKYMEHTOB, 33 HCKIIOUYEHHUEM
CIy4aeB, NPEAYCMOTPEHHBIX HOPMATUBHBIMU NIPAaBOBBIMM aKTamu Poccuiickoi
®enepanuu, NOpPaBOBBIMHU  aKTaMu ropoja MOCKBBI M MYHUIMOAIbHBIMHU
HOPMAaTUBHBIMH MPABOBBIMHU aKTaMHU.

54, B ciywae ecid B BBJIAHHOM JOKYMEHTE, IIOJATBEPKIAIOIIEeM
MPEAOCTaBICHUE MYHUIIMNAIBHONW YCIyTH, AOMyLIEHA oredarka v (W) omuoOKa,
anmapat CoBeTa JenyTaToB 00si3aH HUCIPABUTh JOMYIIEHHbIE OMNEYATKU U (WJIN)
OIIMOKYU B BHIJAHHOM JIOKYMEHTE.

55. B cnydae ecnum MyHUIMNAJAbHAs yCiIyra IMpPEIOCTaBIsAETCS B JICHb
oOpallleHHsI ¥ JIONYIIEHHbIE OMe4YaTKu W (WiM) OMUOKKU OOHApYKEHBI Cpa3y IMOCIe
BbIJIaYd JIOKYMEHTA, [OIYIIEHHBIC OINe4YaTKu W (WJIM) OMIMOKH JOJDKHBI OBITh
WCIIPABJICHbI, @ UCIIPABIICHHBIA TOKYMEHT BBIJIaH 3aABUTENIO B 3TOT K€ JCHb.



56. B uHBIX ciy4asX CpPOK HCHPABICHUS JTONYLIEHHBIX ONEYaTOK W (MJIn)
omuOOK U BbIJIauu (HAPaBJICHUS ) 3asIBUTEIIO UCIIPABICHHOTO JOKYMEHTA HE JIOJKEH
MPEBBIIATH TPEX paboUMX AHEH ¢ MOMEHTa OOpallleHHs 3asBUTENS 3a UCIPABICHUEM
OMeYaToK U (MJIM) OIIUOOK.

Boigaua ny0umkara 10KyMeHTAa, NOATBEPKIAAIIET 0
npeaocTaBjieHue MYHUIIUNAJIBHON yCJayru

57. B ciay4asix, NpeyCMOTPEHHBIX PErJIAMEHTOM, 3aBUTENIb MOKET OOPATUTHCS
B ammapar CoBera JAemyTaroB3a  MOJy4yeHUeM  AyOiuKata JOKyMEHTa,
MOATBEPKAAIOIIET0 MPEI0CTABICHHE MYHUITUIIATLHON YCIyTH (anee — ay0iauKar).

58. JIoOKyMeHTbI, HEOOXOUMBIE JIJIsl BbIIaun qyOIuKara:

1) 3asiBieHue HA MOTyYeHUE AyOInKaTa;

2) UCHOpPYEHHBIH OpPUTHHAN JOKYMEHTA, MOJTBEPKIAIOIIET0 MPeJ0CTaBICHUE
MYHUIIMTAIBHON YCIIyTH (B clydae Mopuu).

59. HyOnukar JOJKEH BOCHPOU3BOAMTH BCE PEKBU3UTHI OpPUTHMHANIA paHee
BBIJIJAHHOTO JIOKYMEHTa, TMOATBEPXKAAIONIECr0 MPEIOCTABICHUE MYHUIIUTATBHOMN
yciyru. B BepxHeM mpaBoM yrity mpOCTaBIISI€TCS OTMETKA «IyOIHKaTy.

60. O0muii cpok BbIIaun ayOvMKaTa HE MOXKET IpeBbImaTh 10 pabounx qHEH.

61. Ilpu odopmieHun pyOauKaTa WCIOPUYCHHBIM OPUTHHAT JOKYMEHTAa,
MOJITBEPIKIAIOIIETO PEIOCTaBICHIE MYHUIIMITAIbHON YCITYTH, U3bIMACTCH.



[Tpunoxenue 4

K TnocraHoBieHuto anmnapara Cosera
JIENyTaTOB  MYHHMIMIIAIBHOIO  OKpyra
IIpocnext BepHaackoro

OT «___» 2023 . Ne H-_/_

IHonoxenne
00 0CO0EHHOCTSIX MOAAYH U PACCMOTPEHHUS KAJ100 HA peleHus U (WIK) AeiicTBUS
(0e3neiicTBue) annapara CoBera AenmyTaToB MyYHMIMNAJABHOI0 okpyra Ilpocnexkt
BepHajackoro, ero 10/J2KHOCTHBIX JIMI M MYHHMIMIAJBHBIX CJIYKAIAX

1. Hactosimee  IlonokeHue  ycTaHaBIMBaeT OCOOEHHOCTH  TOJAYM U
paccMOTpeHUs kajdo0 Ha HapyIICHUE MOPSAKa MPEAOCTABICHUS MYHUIIUMATIBHBIX
yCIyT, BBIPA3MWBIICECS B HENMPABOMEPHBIX pCIICHUSX ©  (WJIM) JICHCTBHIX
(Oe3nmeiictBum) anmapara CoBeTa AeNyTaTOB MYHHULMIAIBLHOTO oKpyra I[Ipocmekt
Bepnanckoro (mamee — ammapar CoBera JemyTaToB), €ro JOJDKHOCTHBIX JIUI[ H
MYHHIMIAIBHBIX CIYXKAIIUX TPH TPEIOCTaBICHUN MYHUIIUIIAIBHBIX YCIYyT (fanee —
XKao0bl, pereHus u (Win) nerucTrus (0e31ecTBue)).

2. JleiictBue Hactosmero [lomokeHust pacmpocTpaHseTcsi Ha  KaloObl,
no/IaHHbIe ¢ cobmoaeHneM TpedoBanuii denepanbHoro 3akona ot 27 utonst 2010 roxa
Ne 210-®3 «O06 opraHuzaIy IpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIYT».

Kanobsr Ha pemenus u (wiam) aeiictBus (6e3metictBue) ammapata CoBeta
JIENyTaTOB, €r0 JOJKHOCTHBIX JIMI M MYHULHMIIAJIBHBIX CIYXalllUX, HE CBSI3aHHBIE C
HapylIeHUEM TOpsSJKa MPEeJAOCTAaBICHUS MYHUIUNAIBHBIX YCIYT, TONAIOTCS H
paccMaTpHUBAIOTCS B COOTBETCTBUM C TpeOoBaHusiMu DenepanbHOro 3aKoHa OT 2 Mas
2006 roga Ne 59-@3 «O mopsnke paccMoTpeHus oOparieHuil rpaxkaan Poccuiickoit
denepanumy.

3. 3asBUTENh MOXET OOpaTUThCS C >Kajmo0Od, B TOM YHCJE B CIEAYIOIIUX
CIIyJasix:

a) HApYIIEHWE  CpOKa  PETUCTpAallMM  3ampoca O  MPEAOCTaBICHUU
MYHHUITUTIATBHON YCIYTH (fajnee — 3ampoc), a Takke mopsaka ohopMiIeHHUS U BbIJAUYH
PACIUCKHU B MOJYYSHUH 3aIMPOCa;

0) TpeboBaHMe y  3asgBUTENS  JOKYMEHTOB WM  HWHpoOpMamuu JHOO
OCYILIECTBIICHUS] JIEUCTBUM, TMPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPETYCMOTPEHO aAMUHUCTPATUBHBIM PETTIAMEHTOM TMPEIOCTABICHUS MYHUITUTIATHLHOM
yciyru (aanee — periaMeHT);

B) OTKa3 B IMpUEME JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
PETIIAaMEHTOM;

r) 3aTpe0OBaHUE C 3asABUTENS TPHU MPEIOCTABICHUU MYHHIIMIIAIBHON YCIyTH
J1aThl, HE TIPEyCMOTPEHHOM PEerIaMeHTOM;

1) HapyIIeHUEe CPOKa MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

€) OTKa3 B TMPEJOCTABICHUH MYHHIIUMAIBHOW YCIYTH, €CIM OCHOBAaHWS HE
MPETYCMOTPEHBI PETIAMEHTOM;

) OTKa3 B WCIPABICHUM JOMYIIEHHBIX OMEYAaTOK M OMMOOK B BBIJAHHBIX B
pe3yNbTaTe MPEJOCTABICHUS MYHHUIIUITAIILHON yCIYTH JTOKYMEHTax JIN00 HapyIICHHE
YCTAHOBJIEHHOT'O CPOKA TAKUX UCIIPABICHUII;



3) HApYUIEHUE CpoKa WM TMOpsJKa BbIIaYU JOKYMEHTOB IO pe3yJjbTaTaMm
MIPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH;

1) NIPUOCTAHOBJIICHHE  MPEAOCTABIECHUA MYHUUUNAIBHOW  YCIYI'HM, €CIu
OCHOBAHHUSI MPUOCTAHOBIJICHHSI HE MPEYCMOTPEHBI PETJIAMEHTOM;

K) TpeOOBaHHE y 3adABUTENS MpPU MPEAOCTABICHUM MYHULUIAIBHON YCIyru
JOKYMEHTOB WM MH(POPMALIMHU, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTHh KOTOPBIX HE
yKa3bIBAJIUCh MIPHU NIEPBOHAYATBHOM OTKAa3€ B IIPUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MPEeIOCTaBICHUS MYHUIIUNAIBHONW YCIYTH, MO0 B MPEIOCTaBICHUH MYHULUIAIBHON
YCIIYTH, 32 UCKIIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IMYHKTOM 4 dactu | ctathu 7
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-@3 «O06 opranuzanuu
PEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT).

4. )Kanobsl Moryt ObITh MOJIaHbl B anmnapat CoBeTa JenyTaToB B MUCbMEHHOU
dopMe Ha OyYMa)KHOM HOCUTEJE, B DJEKTPOHHOM (opmMe OJHUM U3 CIEAYIOIIHUX
CIOCO0O0B:

a) Mpu JIMYHOM TMpUeMe 3asBUTENs (MpEeICTAaBUTENs 3asBHUTENS) B ammapare
Cosera nenyTaToB (BpeMs MpHema *ajno0 JTOJDKHO COBIAAaTh CO BPEMEHEM IpuemMa
3aIpOCOB);

0) MOYTOBBIM OTIPABICHUEM;

B)C  HCIOJb30BAaHMEM  O(PUIIMAIBHOIO  caliTa  OpraHoB  MECTHOTO
caMOympaBieHus MyHuLIIMNaiIbHOro okpyra IIpocnekt Bepraackoro https://mo-pv.ru/
B MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH «IHTepHeT».

5. B ciydyae nmonmauum xanoObl pU JIMYHOM TIpUEME 3asiBUTENb (TMPEICTaBUTEh
3asIBUTEIISI) TOJDKEH MPEICTaBUTh TOKYMEHT, YIOCTOBEPSIIOIINI JINYHOCTD.

6. XKanoba nomkHa conepkarh:

a) HauMeHoBaHue ammapata CoBera aenmyTaroB JHOO MOKHOCTh U (WIIN)
daMuanio, UMA M OTYECTBO (MPU HAJIWUYHUM) JIOJDKHOCTHOTO JIMIIA, KOTOPOMY
HaIpaBJIsieTCs JKanooa;

0) TOHKHOCTD | (WJIN) (paMUINI0, UMSI, OTYECTBO (IMPU HAIMYNH ) TOJDKHOCTHOTO
JUIa, MyHUITUTIATBHOTO CIY>KaIero, perieHus: u AeicTBus (Oe3nercTBre) KOTOporo
00KaIyroTes;

B) haMWIHIO, UMS, OTYECTBO (IIPHU HAJIMYUM), CBEJACHUS O MECTE JKHTEJIbCTBA
3asiBUTENST — (PU3MUECKOrO JIMIa, B TOM YHCJE 3apErUCTPUPOBAHHOTO B KAadeCTBE
WHIUBUIYATLHOTO TPEANpUHUMATENs, 00 HAWMMEHOBAHHWE, CBEJCHUS O MECTe
HaxXOXJICHUS 3adBUTENS — IOPUJIMYECKOTO JHIa, a Takke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SJICKTPOHHON MOYTHl (NMPU HAJTUYHMH) |
MOYTOBBIN aJipec, 0 KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

I) IaTa MoJlauyd U PEeTUCTPALlMOHHBIA HOMEp 3arpoca (3a HCKIIOUEHHEM CIy4aeB
o0kaloBaHMsI OTKa3a B MPHEME 3alpoca W €ro PerucTpaluu WA OTKa3a B MpHEME
JIOKYMEHTOB);

1) CBEICHHSI O peHieHUsX W (Wiau) JeHCTBUAX (Oe3/eCTBHUM), SBISIONTUXCS
MpeIMETOM 00KaTOBaHUSI;

€) I0BOJIbI, HA OCHOBAaHUU KOTOPBIX 3asiBUTENIb HE COTrJaceH C 00KalyeMbIMU
pemieHusaMu U (wnu) neiictBusiMu  (Oe3aeiicTBUEeM). 3asBUTENEM MOTYT OBITh
MPEACTaBIEHbI JTOKYMEHTHI (IIPYU HAJW4WH), MOJITBEPKIAIOIINE JIOBOIbI 3asBUTEIS,
100 UX KOMUU. 3asgBUTEIEM MOTYT ObITh IPEACTaBICHBI JOKYMEHTHI (MIPU HAUYUN),
MOATBEPKAAIOIIKE TOBOABI 3asBUTEIIS, JINOO UX KOTHUHU.



https://mo-pv.ru/

7. Kanoba moanuchIBaeTcs 3asBUTEIEM WM €ro MPEJCTAaBUTENEM, UMEIOIIUM
MOJIHOMOYHS Ha €€ MOANNCAHUE U MMoJauy.

8. B ciyuae ecnu xano0a mopaeTcss 4yepe3 MpeACTaBUTENs 3asBUTENS, TAKXKe
MPEACTaBIAECTCA JOKYMEHT, MOJTBEPKAAIONINI IMOJHOMOYMS Ha OCYIIECTBIICHUE
JEUCTBUM OT HUMEHM 3asgBUTENA. B KayecTBe JOKYMEHTA, ITOATBEPKIAIOIIETO
MOJITHOMOYHS Ha OCYIIECTBJICHHE JEUCTBUA OT HMMEHU 3asBUTENsSl, MOXET OBbITh
Mpe/ICTaBIICHA:

a) opopMJICHHOW B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTHIO (17151 GU3NYECKUX JIUIT);

0) opopMieHHOH B COOTBETCTBMM C 3aKOHOJATEIhLCTBOM Poccuiickoii
Qdenepanvd JOBEPEHHOCTHIO, 3aBEPEHHOM IMeyaThi0 (MPU HAJIUMYMM) 3asBUTENS U
NOAMUCAHHONW  PYKOBOJUTEIEM  3asBUTENSI WM YIOJHOMOYEHHBIM  3THUM
PYKOBOJIUTEIIEM JIMLIOM (J1JIs1 FOPUTUUYECKUX JIMII);

B) KOIIUEW pelIeHuss O Ha3HAYeHUW WIM 00 wu30paHuu nubo TMpuKaza o
Ha3HaYeHUU (PU3UYECKOro JHIla Ha JOJKHOCTb, B COOTBETCTBHUM C KOTOPBIM TaKOe
¢usznueckoe MO 00JIajlaeT MpPaBOM JIEMCTBOBATH OT HWMEHM 3asBUTENss 0e3
JIOBEPEHHOCTH.

9. CtaTyc 1 MOJHOMOYHMS 3aKOHHBIX MPEJCTaBUTENCH 3adBUTEN — PU3UYECKOTO
JTUIa  TOATBEPXKIAIOTCS  JOKYMEHTaMH, MPEIyCMOTPEHHBIMU  deaepaibHbIMU
3aKOHAMH.

10. XKano6a, mnocrynuBmas B amnmapaT CoBeTa [eMyTaToOB, MOIJEKHUT
pEerucTpanuu He no3aHee padoyero JIHA, CISAYIOLIEro 3a IHEM €€ MOCTYIIICHUSI.

11. 3asBuTeNn> MMEET MPaBO OTO3BaTh CBOI KajloOy B J000e BpeMs [0
npuHITHS 110 Hel pemieHus. OT3bIB kajao0bl oopmiIseTcss B TMCbMEHHON (Qopme u
nonaercsa B ammapaT CoBeTa JemyTaTOB B COOTBETCTBUM C MyHKTamu 4-5, 7-9
Hactosmero [lonoxxenus. XKamoba Bo3BpamiaeTcsi 3asgBUTENI0 HE MO3JHEE paboyero
JTHS CJIEYIONIETO 33 THEM MOCTYIUICHUS OT3hIBA.

12. ITocTtynuBimias sxajoba paccMaTpuBaeTcs B TedeHHE 15 paboumx THEH co
IHS ee peructpauuu. B ciayudae oOxanoBaHHs OTKa3za B TIpPHUEME JTOKYMEHTOB Y
3asBUTENS MO0 B HCHPABICHUM JOMYIICHHBIX OMEYAaTOK M OIIMOOK WM B Cllydae
00>KaJOBaHMsI 3asiBUTENIEM HapYIICHHUS YCTAHOBIEHHOTO CPOKa TaKUX HCIPABICHUN
Kaoba paccMaTpuBaeTCs B Te€UEHUE 5 pabOunX JTHEH CO JHS €€ PEeruCTpallvu.

13. XKano6a nHa pemienuss u (unu) AecTBUs (Oe3/eCTBHUE) MOKHOCTHBIX JIHIL
anmapata CoBeTa JAENyTaTOB W MYHUIMIAJIBHBIX CIYXKallUX paccMaTpUBAETCS
pykoBogutTeneM anmnapara (CoBera AeNyTaToOB WM YHNOJHOMOYEHHBIMHM UM Ha
paccMOTpeHure Kanod JOHKHOCTHRIMU JniiamMu anmapara CoBeTa JenyTaToB.

B cnywae ecnu oOxanyroTcss pemieHuss pykoBojutens ammapata CoBera
JIENyTaTOB, >Xajgo0a MOJaeTCs HEMOCPE/CTBEHHO pykoBoauTento ammapara CoBeTa
JENyTaTOB M paccMaTpUBAeTCd WM B TMOPAJKE, MNPEIyCMOTPEHHOM HACTOSIIUM
[TonoxeHnunem.

14. Tlo pe3yapTartam paccMOTpeHus KATOOBI B COOTBETCTBUHU
c yacthio 7 ctatbu 11.2 @enepanbHoro 3akoHa oT 27 utois 2010 roga Ne 210-D3 «O6
OpraHu3alMyd TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX  YCIYI»
MIPUHUMAETCS pellieHre 00 yAO0BIETBOPEHHUH Kajlo0bl (IIOJHOCTHIO WIIM B YaCTH) MO0
o0 oOTka3e B €€ YJIOBICTBOPEHHU. YKa3aHHOE pelIeHHe odopmisieTcss Ha
opunuansHoM Onanke anmnapata CoBeTa AENyTAaTOB JJISI TUCEM.

15. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUS Kaao0bl YKa3bIBAIOTCS:



a) HauMeHoBaHue ammapata CoBeTa JEMyTaToOB, JOJIKHOCTb, (haMUIIUS, UM,
OTUECTBO (MPU HAJIMYUU ) €r0 JIOHKHOCTHOTO JIMI[A, TPUHSBILETO PEIICHHE 110 Kalooe;

0) HOMep, J1aTa, MECTO MPUHSITHUS PEIICHNUS, BKII0Yas CBEJECHHUS O I0>KHOCTHOM
JUIE WM MYHUIUNAIBHOM CIIyXalleM, pelieHue uin aeiictBue (Oe3neiicTBue)
KOTOpOTro o0anyercs;

B) hamunusi, uMs, OT4ECTBO (IIPU HAJIMYMH), CBEACHUS O MECTE >KHUTEIIbCTBA
3asBUTENS — (PU3UYECKOTO JIUIA TUOO0 HAUMEHOBAHUE, CBEJICHUSI O MECTE HAaXOXKJICHUS
3asBUTENI — IOPUIUYECKOTO Juia, (amMuwins, UMs, OTYECTBO (NP HAIUYUH) U
CBEJICHHSI O MECTE KUTEIbCTBA MPEJCTaBUTEIS 3asBUTEIsI, MOJABIIETO XaJlIo0y OT
MMEHHU 3asiBUTEJIS);

') cioco0 MoAauM U ATy PErUCTPAIMH KaI00bI, €€ PEeTUCTPALIMOHHBIN HOMED;

1) IPEeIMET >KaJI00bI;

€) OCHOBaHUS JIJIS TIPUHATUS PEIICHUS 10 kKajdo0e CO CChUIKON Ha MOJyIeKallue
MIPUMEHECHUIO HOPMATHUBHBIC MPABOBBIC AKTHI;

) IPUHSITOE TI0 KaJI0OE PEIICHHE;

3) B CiIy4yae MpU3HAHUSI KaTO0ObI TTOJICKAIIECH YIOBIECTBOPEHUIO — HH(pOpMAITUs
0 JICUCTBUSX, OCylIecTBIsieMblx anmapatomM CoBera  JemyTaTOB B IEJISIX
HE3aMEJUITUTEIPHOTO  YCTPaHEHUsI  BBIABICHHBIX  HAPYIMICHWH TIPU  OKa3aHUU
MYHUIIMIIAIBHOW YCJIyTd, a TakKe W3BUHEHHUS 3a JOCTABJICHHBIE HEYT00CTBA U
uHpopManmsi O JaTbHEUIIUX JEWCTBUAX, KOTOpPbIE HEOOXOJWMO COBEPIIUTH
3asIBUTEIIO B LENSAX MOJTYYSHUS] MYHUITUTATBHON YCIIYTH;

M) B Ciydae TMpU3HAHUS >KajoObl, HE TOJJEXKAIlel YIOBICTBOPEHUIO —
apryMEHTHUPOBAHHbBIE PA3bICHEHHUS O NPUYMHAX MPHUHSATOTO PpEHICHUs, a TaKxKe
uHGOpMAIIHS O MOPSIAKE 00KATOBAHUS IPUHATOTO PEIICHHUS.

16. OTBer o pe3yJsibTaTam paccMOTpeHUs Ka00bI
MOJIMUCHIBAETCSl pyKoBoiuTeneM anmnapara CoBeTa JIemyTaToB;

17. 3asBUTENIO OTKA3bIBACTCS B YAOBIETBOPEHUHU >KajJoObl B CIEAYIOIIHUX
CIIyJasix:

a) HAIMYME BCTYNUBIIETO B 3aKOHHYIO CHIIY PEIICHHS Cyna, apOUTPakKHOTO
cyJia 1o kano0e 0 TOM ke IMPEIMETEe U MO TeM K€ OCHOBAHHUSIM;

0) mpu3HaHug OOKaIyeMbIX pemeHuid u (wim) aedcTBuil  (0e3aercTBHS)
3aKOHHBIMH, HE HAPYIIAIONUMU TIPaB U CBOOO]T 3asIBUTEIIS;

B) OTCYTCTBHUS Y 3asIBUTEJIA IpaBa Ha MOJTYyYEHHE MYHUIIUTIATBbHON yCIIYTH;

) IOJayd >KaJIOObl JIMIIOM, IIOJIHOMOYHS KOTOPOTrO HE TMOJATBEPKICHBI B
MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM Pocculickoit denepanuu;

1) HATMYUe pelieHusl Mo Jkajmobe, MPUHSATOTO paHee B COOTBETCTBUU C
TpeboBaHusiMH HacToslero [1o710keHust B OTHOLIEHUH TOTO K€ 3asIBUTENSL U MO0 TOMY
&Ke MIPEAMETY KAIOOBI.

18. OtBeT Ha kaI00y HE AAeTCs B CIydasiX:

a) HATMYUS B Kano0e HEICH3yPHBIX JTHO0 OCKOPOUTEIBHBIX BBIPAKECHHH, yTPo3
KU3HHU, 3J0POBBI0 W MMYIIECTBY JIOJDKHOCTHOIO JMIA WIHM MYHULIHUNAIBHOTO
CITYXalIero, a TAKKe YICHOB €ro CEMbH;

0) OTCYTCTBUSI BO3MOXHOCTH NPOYUTATh KaKyl-IHMOO 4acTh TEKCTa KajoObl,
dbamMminio, uMs, OTYECTBO (MpU HAIMYMM) W (WIKM) TMOYTOBBIM aapec 3asBUTENS,
yKa3aHHbIE B JKaJl00€;

B) OTCYTCTBUS B KajioOe (paMUIIMU 3asiBUTEJNSI WM MMOYTOBOTO ajpeca U ajapeca
AJIEKTPOHHOM MOYTHI, IO KOTOPHIM JIOJKEH OBITh HAIPABJICH OTBET;



I') TOCTYIUICHUSI O BBIHECEHUS PEIICHHs, XOJaTaiicTBa 3asBUTENS 00 OT3BIBE
XKanoObl, MOJAHHOTO B COOTBETCTBHUH ¢ MMyHKTOM 11 HacTosmero [lomoxxenus.

19. Pemienue 00 yaoBIETBOPEHUH KajJoObl U 00 OTKa3ze B €€ yAOBIETBOPEHUU
HaMpaBiIeTCcsl 3asgBUTENI0O HE MO3JHee padouero IHs, CIEAYIOIIEro 3a JHEM €ro
MPUHATHUSA, TIO TIOYTOBOMY aJIpecy, yKazaHHOMY B jkajo0e.

[lo >xemaHuWio 3asgBUTENsl pEIICHHWE Tak)Ke HAIpaBIACTCS Ha YKa3aHHBIA B
’Kajobe ajxpec MEKTPOHHON MOYTHL. B TakoM e mopsake 3asBUTENI0 HAIPABISAETCS
pelieHre Mo kanoOe, B KOTOPOHl Ui OTBETa YKa3aH TOJBKO aApec 3JIEKTPOHHOU
MOYTHI, @ TIOYTOBBIA aapec OTCYTCTBYET WIIH HE MOAJACTCS MPOUTCHHIO.

20. B cnyuae octaBneHus xajao0bl 0€3 0TBeTa 3asiBUTENIO HANPABIIAETCS B CPOK
He T03/{Hee paboyero AHA, CIEIYIOLIETO 3a THEM PErHCTpPalliy KajJo0bl, MUCBbMEHHOE
MOTHBUPOBAHHOE YBEJIOMJICHHE C yKa3aHHMEM OCHOBAHMH (32 MCKIIOYEHHEM CIy4acs,
KOTJa B >kajmoOe He yKa3aHbl MOYTOBBIM aJpec W aapec SJICKTPOHHOW MOYTHI st
OTBETa WJIM OHU HE MOAJIAIOTCS MPOUYTCHHIO). Y BEJOMJICHUE HAPABISETCS B MOPSJIKE,
YCTaHOBJICHHOM JIJIsl HAIPaBIICHUS PEIICHHMSI 10 jkao0e.
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