ITPOEKT
AIIITAPAT COBETA JEIIYTATOB
MYHHUIIUITAJIBHOT'O OKPYT' A ITPOCIIEKT BEPHAZICKOI'O

IHOCTAHOBJIEHUE

No

06 YTBepKIeHUN AJIMMHUCTPATHUBHOTIO
perjiaMeHTa MNpPeAOCTABJEHHST MYHHIHMNAJIbHOI
yeayru «Bbimaya paspemeHusi Ha BCTYIUIEHHE B
Opak JuIaM, JOCTUTIIMM BO3PAacTa IIECTHAANATH
Jer»

B cootBerctBUn ¢ denepanbHbiM 3akoHOM OT 27 utonsg 2010 roga Ne 210-d3 «O6
OpraHu3allMk  TMPEJOCTABICHHUS  TOCYJAapCTBEHHBIX W  MYHUUMNAIBHBIX  YCIYT»,
noctaHoBiieHueM anmnapara CoBera JemyTaToB MYyHHIMOAIbHOro okpyra Ilpocnekt
Bepnaackoro ot 31 urons 2023 NelI-27/3 «O npegocTaBieHN MyHULIUIIAIBHBIX YCIIYT»:

1. YTBepanth AIMUHUCTPATUBHBIM PETMVIAMEHT MNPEIOCTABICHUS MYHULMUIIAJIBHOU
yciyru «Bbimaua paspeiieHus Ha BCTyIUIEHME B Opak JMIlaMm, JOCTUTILHMM BO3pacTta
HIECTHAIATH JeT» (IPUIOKEHHE).

2. llpu3HaTe yTpaTUBIIMM CHJy MOcTaHOBIeHME anmapara CoBera JemyTaToB
myHuIunaidpbHoro okpyra Ilpocnekr Bepnanckoro ot 16.05.2016 Ne TI1-23/6 «O6
YTBEPKIAECHUH AJMUHUCTPATUBHOIO PEIJIAMEHTA MPEIOCTABICHUS MYHUIMIAIBHON YCIYrd
«Bblmaua paspenienust Ha BCTyIUIEHHE B Opak JiuIlaMm, JOCTUTIIMM BO3pacTa LIECTHAILATH
JETY.

3. OmnyOnukoBaTh HacTosillee IOCTaHOBIEHHWE B OwoiiereHe «MOCKOBCKHIA
MYHHUIMNATbHBIA BECTHUK», CETEBOM HM3AaHUN «MOCKOBCKMI MYHHMIIMIAIbHBIA BECTHUK» U
pa3MecTUTh Ha OQUIIMATIBLHOM CAaiiTe OPraHOB MECTHOTO CAMOYIPABJICHUS] MYHULIUIIAIBLHOTO
okpyra IIpocnexr BepHaackoro.

4. KoHTponp 3a UCIOJHEHHE HACTOSILIErO0 TIOCTAHOBJIEHUSA BO3JIOKUTH HA
pykoBoautens anmapara (CoBera JemyTaToB MyHHUIMDanbHOro okpyra Ilpocnekt
Bepnaackoro I'ansauna C.A.

PykoBoauresis anmapara
CoBera nenmyraToB C.A.I'anssunn



[Ipunoxenue

K MOCTaHOBJICHUIO alapara

CoBera  JenmyTaToB  MYHHIIMIAIBHOTO
okpyra [Ipocnext Bepnanackoro

OT « » 2023 roma Ne I1-

AJMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHUA MYHUIMIAJIBHON yCIyTru
«Bbl1aua pa3penieHusi Ha BCTyIUIEHHE B Opak
JMIAM, JOCTUTIIMM BO3PAcTa EeCTHAALUATH JeT)

Oo61mme noJ10:xxeHnst

1. Ilpenmerom peryinpoBaHuss AAMHUHUCTPATHUBHOIO PErJaMEHTa MNPEAOCTABICHUS
MYHULIUNIATBHOW ycnyTu «Bbigada pa3penieHus Ha BCTYIUICHUE B Opak JiMiaM, JOCTHUTIIHUM
BO3pacTa IIECTHAIIATH JIET» (J1ajiee — PeryiaMeHT) SBIISIOTCS OTHOIICHUSI MEX/TY anmnapaTom
CoBeTa aenytaToB MyHUlMNanbHOro okpyra IIpocmexkt Bepnanckoro (manee — ammapar
CoBeta aenytatoB) ¥ (U3UYECKUMHU JHUIAMU B CBSI3U ¢ NpuHsITHEeM anmapatom CoBeTa
JICTIyTaTOB PEIICHUN O BbIJadye pa3pelieHUil Ha BCTYIUIEHHE B Opak JullaM, JOCTUTIINM
BO3pacTa IIECTHAAATH JET.

2. PernaMeHT ompenesieT CTaHIapT U YCTAHABIMBAET CPOKU U MOCJEN0BATEIBHOCTh
aJIMUHUCTPATUBHBIX TIpouenyp (AeHCTBU) MpHU MPEJOCTABICHUH MYHUIIMITAIILHON YCIyTU
«BbImaua paszpelieHds Ha BCTYIUIEHHWE B Opak JuIlaMm, JOCTUTIIMM BO3pacTa MIECTHAIIATH
JeT».

3. AIMUHHUCTpaTUBHBIC TPOIEAYPHl (IEHUCTBUsI), YCTAHOBJICHHBbIE PeriaMeHToM,
OCYILIECTBIISIIOTCS. B COOTBETCTBUU C TPEOOBAHUSIMU K TMPEAOCTABICHUIO MYHMITUTATBHBIX
yCIIyT, yTBEpKAeHHBIX annapaToM CoBera nemyTatoB (nanee — TpeboBanus).

CranaapT npeaocraBjieHUs1 MyHMIMIAIBHON yCJIyTrd

4. HaumeHoBaHMEe MyHULIMTIIATBHOM YCIyTHu — «Bblaua paspemeHuss Ha BCTYIUICHUE B
Opak JMuam, JOCTUTIIMM BO3pacTa IIECTHAUATH JIeT» (Jajiee — MyHULIUNAJIbHAs YCIIyTa).

5. IlpaBoBbIMHM OCHOBAHMSIMM JJIi MPENOCTABICHUS MYHULUIAIBHON YCIyru
SBJISIFOTCSL:

1) Cemeiinblii kogekc Poccuiickoit denepaiuy;

2) ®enepanbbiii 3akoH oT 27 wumiong 2010 roma Ne 210-®3 "OO6 opraHu3anuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT";

3) 3akon ropoma MockBbl oT 6 HOsiOps 2002 roma Ne 56 "O6 opraHuszaruu MECTHOTO
caMoyImpasiieHus B ropojae Mockse";

4) Ycras mynununainsHoro okpyra [Ipocnext Bepnazackoro.

6. IlomHoMOuUMsS TO TPEAOCTABICHUIO MYHUIMIAIBHOM YCIYTH OCYLIECTBISIOTCS
anmapatom CoBeTa JIemyTaToB.

7. 3asBuTeneM sBIseTCA (U3MUYECKOE JUIO, JOCTUTIIEe IIEeCTHAAUATH JEeT, U
UMEIOIIEe MECTO JKHTEIIbCTBO Ha TEPPUTOPUM MYHUIMNAIBbHOTO oOKpyra Ilpocnekt
BepHajackoro (ganee — MyHUIIUTAIbHBIA OKPYT).

WHTepecsl 3asBUTEIN MOTYT NPEACTABISATh UHBIE JUIA, YIIOTHOMOYEHHBIE 3asBUTEIIEM
B ITIOPSAJKE, YCTAHOBJIICHHOM HOPMATUBHBIMU ITPAaBOBBIMM aKTamu Pocculickon denepanum.

8. JlokyMeHTBI, yciayru, HEOOXOAUMBIE U O00s3aTelbHBIE ISl TPEAOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH.



8.1. IlpemocraBiieHHe MYHHUIMNAIBHOW YCIYTM OCYIIECTBISETCA Ha OCHOBAHHUH
CJIeYIOLIUX JOKYMEHTOB, IIPEICTABIISIEMbIX 3aBUTEJIEM CAMOCTOSITENBHO:

1) 3ampoc (3asBlieHHE) HA MPEIOCTABIECHUE MYHULMIAIBLHON yCIIyru, 0OpMIICHHbIN
Ha OyMa)XHOM HOCHUTEJIE B COOTBETCTBHM C IpHIIOkKeHUEM K Pernmamenty (nmanee — 3ampoc
(3asBiICHUE);

2) TOKYMEHT, YAO0CTOBEPSIOIIHNI JTNYHOCTD 3asBUTEIIS;

3) JOKYMEHT, MOATBEPKIAIOIIHNI MECTO KHUTEIHCTBA HA TEPPUTOPUN MYHULIUIIATIBHOTO
OKpyra (eciiy CBEAEHHUSI O MECTE JKUTEIbCTBA OTCYTCTBYIOT B JIOKYMEHTE, YJOCTOBEPSIOIIEM
JMYHOCTD), BBIIAHHBIN YIIOJJTHOMOYEHHBIM OPraHOM,;

4) MOKyMeHT (Mpy HAJIWYMH), TOATBEPKAAOIIMNA HAIMYNAE YBAKUTEIbHOW NMPUYHUHBI
(cipaBKM, 3aKJIOYEHHUSA, MHBIE JAOKYMEHTBI, B TOM YHCJE BBIIaBAEMbIE OpraHU3ALMIMM,
BXOJISIIIMMH B CHCTEMY 3/IpaBOOXPAHEHU);

5) JOKYMEHT, MOATBEP)KIAIOMIMN TMOJTHOMOYHUS MPEACTaBUTENS 3asBUTENd (IIpU
HEOOXOJIUMOCTH).

8.2. B cnyuae ecnu 3asBUTENIEM SBIETCS WHOCTPAHHBIA Tpa)XXJaHWH, TO TaKOU
3asBUTENh TaKXKe TMPEACTABISICT JIOKYMEHTHI Il JIMI[, BCTYMalIIUX B  Opak,
IIPENYCMOTPEHHBIE 3aKOHOJATEIBCTBOM TOCYAAPCTBA, I'PAXKIAHUHOM KOTOPOIO SIBIIIETCS
3asIBUTEIIb.

JIOKyMEHTBI, BBIJIAHHBIE CHEHHUAIBHO YIOJIHOMOYEHHBIM OPraHOM HWHOCTPAaHHOTO
rocyJapcrBa, TpaKJaHUHOM KOTOpPOIO SBJISETCS 3asBHUTENb, B c(depe peryaupoBaHUs
CEMEHHBIX OTHOUIEHUH, MO0 MOCOJBCTBOM JTOrO TOCyAapcTBa, 00 OCHOBAHHUSIX H
OTpaHUYECHUSIX 3aKIIOYEHUs1 Opaka B COOTBETCTBHM C 3aKOHOJATEIbCTBOM HHOCTPAHHOIO
rocygapcrBa, JOJDKHbI — OBITh  JIETAIM30BaHbl, €CIM HMHOE HE IMPEIyCMOTPEHO
MEKIyHapOIHBIMH JToroBopamu Poccuiickoit denepannu, U nepeBeNeHbl HA PYCCKUM SI3bIK.
BepHocTh niepeBojia JoJIHa ObITh HOTAPUAIBLHO YOCTOBEPEHA.

[Ipy Hanuuuu y 3asBUTENS T'PAXKIAHCTBA HECKOJBKUX MHOCTPAHHBIX TOCYJApPCTB IO
BbIOOPY 3asBUTENS] IPUMEHSETCS 3aKOHOIATENIbCTBO OJJTHOTO U3 3TUX FOCYAAPCTB.

8.3. IlepeueHb OKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHHUIIMIAILHOM
yciyru (myHKTHI 8.1 1 8.2), sIBAsSeTCsl HCUEPIIBIBAOIIMM.

8.4. Ycnyru, HeoOXoMuMbIe M 00s3aTeNbHbIC /I MPEAOCTABICHUS MYHUIUIIATBLHOM
YCIIYTH, OTCYTCTBYIOT.

9. 3asBuUTENb, HMEET MPaBO OTO3BaTh JOKYMeHTHI (MyHKTHI 8.1 u 8.2), monas
MUCHbMEHHBIN OT3bIB B anmnapar CoBeTa JEMmyTaToB. Y Ka3aHHbIE JOKYMEHTHI BO3BpAIIAIOTCS
3asIBUTENIO HE TT037Hee 3 paboyuX CO JAHS MOJYyYEHHUS OT3bIBA JOKYMEHTOB.

10. Cpoxk nmpenocTaBieHus MyHUIIMTNIAILHOU yCIIyTH cocTaBiigeT 10 pabouux aHei.

Cpox mpenocTaBiieHUs MYHUUUNAIBHOM YCIYrd HAyMHAET HCUUCIATHCA Ha
clenyromuii pabounii IeHb Mocje JHS PerucTpaluu 3anpoca (3asBiIeHus1) ¢ MPUIOKEHUEM K
HEMY JIOKYMEHTOB B COOTBETCTBUU C PeriiaMenToM (anee — J0KyMEHTHI).

11. Otka3 B nprieMe JOKYMEHTOB.

11.1. OcHOBaHMSIMU IJI OTKa3a B IPUEME TOKYMEHTOB SIBJISTFOTCSL:

1) HECOOTBETCTBUE 3aABUTEINS TPEOOBAHUSAM, YKa3aHHBIM B ITyHKTe 7 PerimamenTa;

2) mpencTaBieHHe JOKYMEHTOB, HE COOTBETCTBYIOIMX TpeboBanusiM u Pernamenty.

3) mpencTaBieHHE 3asBUTEIEM JOKYMEHTOB, HE OAJAIOIINUXCS TPOUYTEHUIO.

4) npencTaBieHHbIE JOKYMEHTBI COIEPKAT HEJIOCTOBEPHBIE U (MJIU) MPOTUBOPEUUBHIC
CBEJICHUS;

5) nopaya JOKYMEHTOB OT UMEHH 3asIBUTEISI HE YIIOJITHOMOYEHHBIM Ha TO JIUIIOM.

11.2. Tlepeyenr ocHOBaHU OTKa3a B IpHeMe JOKyMEHTOB (IyHKT 11.1) sBusercs
MCYEPIIBIBAIOIINM.



11.3. ITuceMeHHOe penieHHE 00 OTKa3e B MpUEME JOKYMEHTOB OGOpMIISETCsS MO
TpeOOBAHUIO 3ASIBUTEJNSI, MOJMUCHIBAETCS MYHUIMIAIBHBIM ciyxamum anmnapata CoBera
JIENyTaToB (Jlajee — MyHULUAIbHBIN CITyXall1il), OTBETCTBEHHBIM 3a IIPHEM (TOJyUeHUE) U
pErucCTpalrio JTOKYMEHTOB, U BBIAAETCS 3aABUTEII0 C YKA3aHHEM IMPUYMH OTKa3a B JECHb
oOpaiieHus.

12. OTka3 B npeA0CTaBICHUN MYHULIMIIATBHON YCIYTH.

12.1. OcHoBaHMsSIMM [JIsl OTKa3a B MPEJOCTABICHUM MYHULHUIAIBHON YCIyTH
SIBJISTFOTCSL:

1) orcyTcTBHE y 3asIBUTEIIS YBAXKUTEILHON MPUYUHBI JUIS1 TOTYYEHHS] MYHULIUTTATBHOM
YCIIyTH;

2) TIpeACTaBICHHE JOKYMEHTOB HE COOTBETCTBYIONIUX TPEOOBAHMAM, YCTAHOBICHHBIM
npaBoBbIMM akTaMu Poccuiickorn @enepanuun, ropoaa MOCKBBI M MyHULUIIAIBHBIMU
NpPaBOBBIMM  aKTaMH, HacTosuM TpeOoBaHUSIM, pErJaMeHTOM, €CIM YKa3aHHbIC
00CTOsTEIHLCTBA OBLIIM YCTAHOBIIEHBI B Mpoliecce 00pabOTKH IOKYMEHTOB;

3) yTpata cwibl NPEACTAaBICHHBIX JOKYMEHTOB, €CIIM YyKa3aHHbIE OOCTOSITEIhCTBA
OBLIIM YCTaHOBJIEHBI B IpoIiecce 00pabOTKU JOKYMEHTOB;

4) HaJIMYue B MPEJCTABICHHBIX JOKYMEHTaX MPOTHUBOPEUUBHIX JIMOO HEJOCTOBEPHBIX
CBEJICHUMN, €ClIM yKa3aHHbIe OOCTOSTENhCTBA OBLIM YCTAHOBJEHBI B Ipoliecce 00pabOTKu
JIOKYMEHTOB;

12.2. HpIX OCHOBaHMM ISl OTKa3a B MPEAOCTABICHUM MYHHUIUMIIAIBHON YCIYyTH HE
UMEEeTCH.

13. Pe3ynbTaT npeaoCcTaBiICHUs] MyHULIMITAIIBHON YCITYTH.

13.1. Pe3ynpTaToM npeaoCTaBICHUS] MyHULIUIIAIIBHOW YCIYTU SABJISIETCSA:

1) Bblmaya paspenieHUs Ha BCTYIUIEHME B Opak JuIly, AOCTUTIIEMY BO3pacTa
HIECTHAALATH JIeT — 0OpMIIIETCS MOCTaHOBIeHUEM annapara CoBeTa IemyTaToB;

2) oOTKa3 B TNPENOCTAaBICHUU MYHUIMMNAIBHOM yciayrd —  odopmisieTcs
noctaHoBieHueMm amnmapata CoBera jgemyTtaToB 00 OTKaze B NPENOCTaBICHUU
MYHHULMITAIIBHON YCIIYTH.

13.2. Pe3ynbTat nmpeaocTaBlieHUs MyHUIIUTIATBEHON YCIYTH MOXKET OBITh:

1) BbIIaH JIMYHO 3asBUTEIIO (MIPEACTABUTEIIO 3aBUTEIINA);

2) HampaBJIEH 3asIBUTEIIO OYTOBBIM OTIIPABICHUEM.

13.3. Cioco6 mosrydeHusl yKa3bIBAeTCs 3asIBUTEIIEM B 3aIlpoce (3asiBICHUN).

14. IlpenocTaBiieHre MyHUITUIIAILHOM YCIIYTH OCYIIIECTBISIETCS O€CIIaTHO.

15. TpeboBaHus K MOMEIICHUSM, B KOTOPBIX MPEAOCTABISETCS MYHHIUIIATbHAS
yciyra, K 3aly OXHUJaHus, MecTaM JUisl 3allOJIHEHMs] 3alpocoB O MIPEIOCTaBICHUU
MYHULIUNATBHON yCIIyTH, WH(MOPMAIIMOHHBIM CTEHJaM C oOpa3laMu HX 3allOJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

15.1. Mecta mjisi OXuJaHUS W 3aIlOJHEHUS HEOOXOIUMBIX ISl TMPEIOCTaBICHUS
MYHHUITUTIATGHOM YCIYTH JOKYMEHTOB JOJDKHBI OBITH OOOPYIOBAaHBI CTYJBSIMHU, CTOJAMH
(cTolikamm) 171 BO3MOXKHOCTH O(pOpMIIEHUS! JOKYMEHTOB C OJJaHKaMH 3alpocoB (3asBJICHU)
U KaHUEISPCKUMU TPUHAJICKHOCTSIMU.

15.2. Mecra mnpuema JOKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM CAHUTAPHbBIM,
MPOTUBONOKAPHBIM HOPMAM U IPABUJIAM.

15.3. Ha undopmanmoHHBIX CTEHIAaX B MoMelleHusx amnmapara CoBeTa JemyTaToB
pasmemaercs Permament, TpeGoBanusi, 00pa3ipl 3aMOTHEHUS 3ampoca (3asBiIeHUs ), Tpaduk
paboThl M1 HOMEpa KOHTAKTHBIX TelepoHoB amnmapaTta CoBera AeMyTaToB.

16. [Tokazarenu TOCTYMHOCTH M Ka4eCTBA MyHULIUITAJIBHOW YCIIYTH:

1) BpeMs o:kuaHMs B OUEpEAM MPU Mo1aue JOKYMEHTOB — He Oojee 15 MuHyT;



2) CpOK perucrpanuu JOKyMEHTOB HE JIOJDKEH MPEeBBIIATh 15 MUHYT ¢ MOMEHTa MX
MPEACTABICHUS 3asgBUTEIEM MYHHULMIAIBHOMY CIIyXKalleMy, OTBETCTBEHHOMY 3a IIPHUEM
(Mony4YeHue) U perucTpaluio JOKYMEHTOB;

3) Bpemsi OXuJaHUS B O4YEpeIU MpU TOJYYEHUU pe3yJbTara MpPeaOoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH — He OoJiee 15 MUHyT.

17. UudopmupoBanue o opsJIKe MPeOCTABICHHS] MYHUIIMITAIIbHON YCITYTH.

Nudopmanvs o0 MpenoCTaBICHUHM MYHHUIMMAIBHOM YCIYrH pa3Mellaercs Ha
opUIMATFHOM CaiiTe OpraHOB MECTHOTO CaMOYMpPAaBIEHUS MYHHUIUIAIBHOTO OKpyra
[Ipociekt Bepnanckoro B wH(pOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn "HMHTepHet"
https://mo-pv.ru/, nHGOPMAITMOHHBIX CTEHAAX WM WHBIX HUCTOYHUKAX WH(POPMUpOBAHUS B
nomenieHnn annapara CoBera JenyTaToB, € IPeI0CTaBIsSETCS MyHULUIIAIbHAs yCiIyra, Ha
[TopTane rocynapCcTBEHHBIX M MyHUIIUIAIBHBIX yCIyT (PyHKIHIT) TOpoga MOCKBBI.

Cocras, oc/1e10BaTEJIbHOCTh U CPOKH BHINIOJHECHUS AAMUHUCTPATHBHBIX MPOLIEYP
JJISl IPeI0CTABJICHUS MYHUIIUNIAJILHOM YCJIYTIH,
TpeOOBaHMS K MOPSAKY X BHINIOJHCHUS

18. IlpenocraBieHne MYHMIMIAIBHOW YCIYI'M BKJIIOYaeT B CeOs ClEIyloIIue
aAMUHUCTPATUBHBIE IPOLIEAYPHI:

1) npueM (HoIy4YeHHUE) U PETUCTPALUS JOKYMEHTOB;

2) 06paboTKa JOKYMEHTOB;

3) popMupoBanue pe3ysbTaTa IPeAOCTaBICHUS MYHUIIMTIATLHON YCIIyTH;

4) Bblgava (HampaBJICHHUE) 3asIBUTENIIO pe3yJbTaTa MPEJOCTaBICHUS MYHHUIIMITAIBHON
YCIIyTH;

5) BblAaua 3asgBUTENI0 AyONHMKaTa pe3ysibTara MPEeAOCTaBICHUS MYHULUIAIBLHOU
YCIIyTH.

19. Ilpuem (monyyeHue) U perucTpaius T0KyMEHTOB.

19.1. OcHoBaHMeM Hauana BBINOJHEHUS AJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
NOCTYIIJIEHUE JOKYMEHTOB OT 3asiBUTEIISL.

19.2. MyHuUIMNadbHBIA CIOy>Kalllui, OTBETCTBEHHBIM 3a mpueMm (MOJy4eHHE) U
pEerucTpalmio J0KyMeHTOB B COOTBETCTBUU ¢ TpeboBaHUAMMU:

1) ananu3upyeT JOKYMEHTHI Ha NPEIMET OTCYTCTBUSI OCHOBAHUU ISl OTKa3a B IpHEME
nokymeHToB (myHKT 11.1). [Ipu Hanmuum ocHOBaHWU ISl OTKa3a B MpPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIS MPEJOCTABICHUS] MYHUIIMIAIbHOW YCIYTM BbIAAET 3asBUTEIIO OTKa3 B
npueMe T0KyMEHTOB;

2) mpu OTCYTCTBUM OCHOBAHMM MJii OTKa3a B NpHUEME JIOKYMEHTOB OCYIIECTBISET
npueM (MOoJyYeHUe) U PErucTpalfio JOKYMEHTOB;

3) mepenaer 3aperucTpUpOBaHHBIE JOKYMEHThl HA MCHOJHEHUE MYHUIIMIAIBHOMY
CIIyXaIiemMy, OTBETCTBEHHOMY 3a 00pa0OTKYy JTOKYMEHTOB.

19.3. MakcumanbHbIi CPOK BBIMOJHEHHUS aIMUHUCTPATUBHON MPOLIEAYPHI COCTABIISIET
1 pabGounii AeHb.

19.4. Pe3ynbTaTOM BBINOJIHEHUS] aAMUHUCTPATUBHON MPOLEAYPHI ABJISIETCA Nepeaada
JOKYMEHTOB Ha UCMOJIHEHHE MyHUIMNAIBHOMY CITyXallleMy, OTBETCTBEHHOMY 3a 00paboTKy
JIOKYMEHTOB, a TIPY HAJIMYMU OCHOBAHUM ISl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJICHUSI MyHULIMTAIBHOW YCITyTH, — BblJlada (HalpaBJICHUE) 3asBUTENI0 OTKa3a
B [IpUEME JTOKYMEHTOB.

20. O6paboTKa TOKYMEHTOB.



20.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS AAMUHUCTPATHUBHOW NPOLEAYPHI SBISAETCA
IIOJIyYECHUE 3apEruCTPUPOBAHHBIX JOKYMEHTOB MYHUIUIIATbHBIM CILy KalluM,
OTBETCTBEHHBIM 32 00pabOTKY JOKYMEHTOB.

20.2. MyHMIMNANBHBIA CIyXallluid, OTBETCTBEHHBIM 3a 00pabOTKYy TOKYMEHTOB, B
COOTBETCTBUU C TpeOoBaHUSAMU:

1) aHamu3upyeT IOOKYMEHThl Ha HpeIMEeT OTCYTCTBUSI OCHOBAaHMS IJs OTKaza B
MpEeAOCTaBICHUY MYHULIMTIATBHON yeiayrul (MyHKT 12.1);

2) Opu OTCYTCTBMM OCHOBAHUS [UIsl OTKa3a B MPEAOCTABICHUH MYHULHMIIAIBHON
YyCIyI'M TMOATOTaBIMBAaE€T MPOEKT IOCTaHOBJIEHHs ammapata CoBeTa JEMyTaToB O
NPEIOCTABIEHUN MYHUIIMNIATBHON YCIIYTH;

3) npy HAJIMYUU OCHOBAHMS JUIsl OTKa3a B MPEAOCTABICHUH MYHHIMIAIBHON YCIYIH
(mynkT 12.1) opopmisieT MpoeKT mocTaHoBIeHHs amnmapata CoBeTa JemyTaToB 00 OTKa3e B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

4) HampaBisIeT TOKyMEHTbI U IPOEKT MMOCTaHOBJIEHUs anmnapata CoBera AEMyTaToB O
OPEJOCTABIICHUN MYHMLMIAJIBHOW YCIYrM MWiIM 00 OTKa3e B IPEIOCTaBICHUU
MYHULIMINIAJIBHOW YCIYTHM JOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a (pOopMHpOBaHUE
pe3ynbTaTa IpeloCTaBICHUS MYyHULMIIAIBHOW YCIyru — pykKoBoautento ammapara Cosera
JENnyTaToB MyHUIMnanbHOro oxpyra lIpocrnekr Bepnanackoro (maee — pyKOBOIMTEIb
annapata CoBeTa JenyTaTOB) WM JIUIY, UCIIOJHSIOIEMY €r0 NOJTHOMOYHS.

20.3. MakcuManbpHbBIM CPOK BBINIOJHEHUS aJMUHACTPATUBHOM MPOLIEAYPHI COCTABISAET
3 pabouux JHS.

20.4. Pe3ynbraTOM BBINOJHEHUS AIMHUHUCTPATUBHOW IPOUEAYPHl  SBIAETCS
IIOATOTOBKA NPOEKTa MOCTaHOBJIEHUs ammapara (CoBeTa IEIMyTaToB O MNPEIOCTAaBICHUN
MYHUIIMOATBHOM YCIyTH WM TMPOEKTa MOcCTaHOBiIeHMs amnmapata CoBeTa AenyTaTtoB 00
OTKa3€ B MPEJOCTABICHUH MYHULIUNIAIbHON YCIYTH.

21. ®opMupoBaHUE pe3yIbTaTa MPEAOCTABICHNS MYHULUIIAIBHON YCIYTH.

21.1. OcHoBaHMeM Hayajia BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
NOCTYIIEHUE pykKoBojuTento anmapara (CoBera JenmyTaroB JOKYMEHTOB M IIPOEKTa
NOCTaHOBJIEHHs anmnapara CoBeTa JEmyTaTOB O MPEIOCTaBICHUM MYHHMIMIAIBHON YCIYIH
WK1 00 OTKa3€ B MPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH.

21.2. PykoBoaurens annaparta CoBeTa JI€IyTaToB:

1) Ha OCHOBAaHMU MOJYYEHHBIX JTOKYMEHTOB NPUHHUMAET PEUICHHE C YYETOM IMpaB U
WHTEPECOB HecOoBeplIeHHoJeTHETO. [Ipn aToM pykoBoauTens ammapara CoBeTa AEmyTaToB
MOKET MpUTJacuTh 3asBuTeNs B anmapar CoBeTa JenyTaTtoB s OeceAbl MO BOMPOCY
YBOXUTEIBHOM  TPUYMHBI,  TOCHYXUBIIEH  OCHOBAaHMEM  JJis  MPEJOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

2) TOANMCHIBAET TMPOEKT TMOCTaHOBJIEeHWs anmnapara CoBera JAenyTatoB O
NPEIOCTABIICHUM MYHULMNAIBHOM yCIyrd WM 00 OTKaze B  MPEJOCTABICHUU
MYHULMIIATBHON YCITYTH;

3) obecneunBaeT mepedaudy pe3ysibTaTa MNPEAOCTaBICHUS MYHHUIMIAIBHOW YCIyTH
MYHULMOAIBHOMY CIY’KalleMy, OTBETCTBEHHOMY 3a BblJady (HaIlpaBJIEHUE) 3asBHUTEIIO
pe3ynbTrara MNPEJOCTABICHUS MYHHLMNAIBHOM YCIyTH, Ui TNPUCBOEHUA JTOKYMEHTaM
CTaTyca MWCIOJHEHHBIX M BblAaud (HalpaBJ€HUs) pPeE3yJbTara MPEOCTaBICHUS
MYHULUIATBHOU YCIIYTH 3aSBHUTEIIIO.

21.3. MakcuManbHbI CPOK BBIMOJIHEHUSI aIMUHUCTPATUBHON MPOLIEAYPhl COCTABISET
5 pabounx THEH.



21.4. Pe3ynbraTOM BBINOJHEHUS AJMUHHCTPATHBHOM NPOLIEAYPHl  SIBISETCS
NOANMCAHHOE IMOCTaHoBJIeHWEe anmapata (CoBeTa JAeNyTaTtoB O  IPEIOCTaBICHHUU
MYHUIIUNIATBHOM YCIYTH WJIK 00 OTKa3€ B MPEIOCTABIEHUN MYHUIIUTIATBHON YCIIYTH.

22. Bbigaua (HampaBlieHHE) 3asBUTEIIO0 PE3YJIbTaTa MPEIOCTABICHUS MyHUITUIIATHHON
YCIYTH.

22.1. OcHOBaHMEM Hayajia BBIIOJHEHUS aJIMHUHUCTPATUBHOW MPOLEIYpPHI SIBISCTCS
NOCTYIJIEHUE pe3yibTaTa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTM MYHULHIIAJIBHOMY
CIyXalleMy, OTBETCTBEHHOMY 3a BblJady (HalpaBl€HUE) 3asBUTENIO pe3yibTaTa
NPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

22.2. MyHUUHMNANBHBIA CIIy>Kallluid, OTBETCTBEHHBIA 3a BblAady (HAIpPaBICHUE)
3asIBUTENI0 pe3yjbTaTa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTH, B COOTBETCTBUU C
TpeboBaHuAMMU:

1) mpucBauBaeT TIOKyMEHTaM CTaTyC UCTIOJHEHHBIX;

2) uHdopMHUpYET 3aBUTENS O PE3YJbTaTe MPEAOCTABICHHUS MyHUIIUIATIBHON YCIIyTH;

3) BblgaeT (HampaBisieT) 3asBUTENIO Pe3yibTaT MPEJOCTABICHHUS MYHUIIMITAIBHON
YCIIyTH.

22.3. MakcuManbHbId CPOK BBIIIOJIHEHUS a4JIMUHUCTPATUBHON IPOLELYPHI COCTABISAET
2 pabouux JIHS.

22.4. Pe3ynbTaTOM BBINOJHEHUS AIMUHHCTPATUBHOW MPOUEAYpPHl  SIBIAECTCS
NPUCBOEHUSI JOKYMEHTaM CTaTyca HCIOJHEHHBIX M BblJada (HalpaBJIEHUE) 3asiBUTENIO
pe3ynbTaTa NpeoCTaBICHUS MyHUIIMIAIBHON YCITYTH.

23. Bblgaua 3asgBUTENIO0 AYyONHMKaTa pe3ysibTaTa NpPeIoCTaBICHUS MYHUIUMIATbHOU
yciyru (fnanee — Tyosmkar).

23.1. B cnyyae mopuM WM YTpaTbl pe3yJibTaTa MPENOCTABICHUS MYHHUIIMIAIbHON
yCIIyI' — IOCTaHOBJIeHUs amnmnapaTta CoBeTa JIeyTaToB O MPEIOCTaBICHUU MYHUIIMITATIbLHON
yCIyrd Win 00 OTKa3ze B MPEAOCTaBICHWHM MYHUIUNAIBHON YCIIyTH, 3asBUTEIb MOXKET
oOpatutbes B anmnapar CoBera AEMyTaToOB 3a MOJIyY€HHUEM €ro AyOJnKara.

23.2. lns monydeHus nyOiukata 3asBUTENb mojaeT B ammapaT CoBeTa JemyTaToB
3asiBICHUE, colepkalee (paMuiIuio, UM U OTYECTBO 3asBUTENSI, €ro MOYTOBBIA ajpec,
Homep Tenedona. K 3asBrneHuto Ha moilydeHHe TyOfuKaTa JOJDKEH OBITh MPUIIOKEH
VCIIOPYEHHBIN OpUTMHAJ MMOCTaHOBJIEHUs anmnapara CoBera JEmyTaToB O IPENOCTaBICHUU
MYHUITUTIATBHOM YCIYTH WIM 00 OTKa3e B MPEJOCTaBICHUM MYHUIIMMAIBHOW yciyTu (B
ciydae Mmopumu).

[Ipu odopmneHun nyOnMKaTa UCHOPYEHHBIM OPUTHHAN TOCTAHOBJICHMS anmnapara
CoBeTa JemyTaToB O TMPEJOCTABICHUM MYHUIMOAIBHOM YCIyrd WM 00 OTKaze B
MPEIOCTAaBICHUN MYHUIIMIATBHON YCIIYTH U3bIMAETCH.

23.3. MyHUIMNANBHBIA CIIyXallhii, OTBETCTBEHHBIH 3a MpueM (MOJIy4eHHE) U
pPEruCTpalio JOKYMEHTOB, PETUCTPUPYET 3asiBJICHUE HA MOJIy4eHHe NyOJiuKaTa B JA€Hb €ro
NOCTYIUICHUSI U HE TMO3JHEE CIEAYIOUIEro padouero JHS MEpesaeT ero MyHULHUMATbHOMY
CIyXalleMy, OTBETCTBEHHOMY 3a BblJady (HampaBlICHHWE) 3asBUTEII0 pe3yJbTaTa
PEIOCTABIECHUS MyHULMIIAIBHON YCIIYTH.

23.4. MyHuUMNAIbHBIA CIIyXKal(uid, OTBETCTBEHHBIM 3a BbIJa4yy (HANpaBJICHUE)
3asiBUTENI0  pe3yjbTaTa MPEJOCTaBICHUS MYHHUIMNAIbHOM yciayrd, oQopMmiseT B
cooTBeTcTBUH ¢ TpeboBaHusIMU TyOIMKaT U MepeaaeT ero pykoBoauTento annapara Cosera
JENyTaToOB JJIsl IOAMCAHHUS.

23.5. Cpok Bwlmaun ayOnukata He Oosee 10 paGoumx gHEW cO AHS MOCTYIUICHHS
3asBJICHUS HA MOJIy4eHHE TyOIMKaTa.



DopMBbI KOHTPOJIA 32 UCIIOJIHeHueM Persiamenra

24. Tekyumuil KOHTPOJb 3a COOJIIOJICHUEM W HCIOJHEHHMEM MYHUIIUIAIbHBIMU
CIY’KalllUMH, OTBETCTBEHHBIMH 3a IPEIOCTABICHHE MYHULMNAIBHON YCIYTH, MOJIOKECHHM
PernamenTa ¥ MHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEeOOBaHUS K
NPEAOCTABICHUIO MYHULHWNAIBHOM YCIyTHM, a TakKXKe NPUHATHEM UM PELICHUN
OCYILIECTBIISETCA TOJKHOCTHBIMU JIMIamMu anmapara CoBeTa JIemyTaToB.

25. KoHTpoap 32 MOJHOTOM M Ka4ye€CTBOM IPEIOCTABICHUS MYHULHNAIBHOW YCIyTH
OCYIIECTBISIETCS B (hopmax:

1) mpoBeieHNs TIIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK;

2) paccMoTpeHus kanmob Ha nedcTBHs (0€37eiCTBHE) MYHUIIUITATBHBIX CITyXKaIluX,
OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHULIUIIAIBHON YCIYTH.

26. IlopAI0K ¥ MEPUOIUYHOCTh OCYIIECTBIIECHUS IUIAHOBBIX MPOBEPOK OIPEACIIAECTCS
pykoBoautesnieM annapara CoBera JIeIyTaToB.

27. 1lpu mnOpoBepke MOIYT paccMaTpPUBATBCS BCE BONPOCHL, CBSI3AHHBIE C
MPEIOCTABICHUEM MYHHUIIUNIATBHON YCIYTrH (KOMIUIEKCHBIE TPOBEPKH), WM OTICIbHBIN
BOIIPOC, CBS3aHHBIM C TMPEJOCTABICHUEM MYHUIMIAIBHONW YCIYrd (TeMaTHYeCKHe
MIPOBEPKH).

28. BHemnaHOBBIE MPOBEPKHU MPOBOASATCA B CBA3U C IMPOBEPKOW YCTPAHEHUSI paHEE
BBISIBJICHHBIX HapylieHud PernmamenTa, a Takxke B cilydae MOMYYEHUs KaloO 3asBUTENCH Ha
nercTBus (0e3AeiCTBIE) MYHULIMIATBHBIX CIIYXKaIllUX, OTBETCTBEHHBIX 3a MPEIOCTABIICHHE
MYHHUIUITAIBHON YCIIYTH.

29. Ilo pe3ynbTaTaM OCYILIECTBIEHUS KOHTPOJSA, B CIy4dae BBIABICHUS HapYyIICHUHN
coOmo/ieHns  TNoJIoKeHU  PermameHTa, BHHOBHBIE JIMIIA HECYT  [EPCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBMM C TPEOOBAHMSAMHU 3aKOHOJATENIbCTBA Poccuiickoii
depnepaluu 3a pelieHus U aercTBus (0e3neicTBre), MPUHUMAEMbIE B X0J1€ TTPEAOCTABICHUS
MYHHULUITAIIBHON YCIIYTH.

30. KoHTponb 3a OpeAOCTaBICHUEM MYHUIMNAIBLHON YCIYTM, B TOM YHUCIE CO
CTOPOHBI TpaXJaH, WX OOBEAMHEHHM M OpraHU3alHii, OCYIIECTBIACTCS TOCPEICTBOM
OTKPBITOCTH  JAesiTenbHOCTH  anmnapata (CoBeTa AenyTaToB MpPU  MPEIOCTABICHHUU
MYHUITUTIATBHOM YCIYTH, MOTYYEHUS MOJTHOM, aKTyaJIbHOW M JOCTOBEPHOUM MHGOpPMAIIH O
MOPSJIKE TPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTM HM  BO3MOXHOCTH JOCYIEOHOTO
paccMoTpeHust oopatieHuii (xKano0) B MpoIecce MOTyYeHHs] MyHUIIUITAIbHON YCITYTH.

JocyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUSA PellieHUd 1 (MJ11) 1eMCTBUM
(0e3neiicTBusi) annapara CoBera J1enyTaToB, €ro J0JKHOCTHBIX JIUI U
MYHHIMIAIbHBIX CJIYKAIAX

31. 3asButens Bopase noaarh B anmnapar CoBeTa AEMyTaTOB KaloOy Ha pelIeHUs U
(wim)  pmevictBus  (Oe3xeiictBue)  pykoBoauTens — ammapata CoBeTra  JIeNyTaToB,
MYHULHUNAIBHBIX CITYKAIMX, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHULIMIIATBHON YCIYTH.

32. Tlomaua u paccMOTpeHHE Kal0O OCYIIECTBISCTCS B TMOPSAKE, YCTAHOBICHHOM
rnaBoit 2.1 ®denepanbHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPENOCTaBICHUSI TOCYAApPCTBEHHBIX W MYHHIIMNAIBHBIX yciayr», llomoxkeHuem 00
OCOOEHHOCTSIX TIOJIaYd M PACCMOTpPEHUs >kamo0 Ha pemeHus u  (WiKM) JEUCTBUS
(6e3meiictBue) ammapara CoBeTa JEMyTaTOB, €0 JODKHOCTHBIX JIUI] M MYHUIIMIIAIBHBIX
CIy’KalllUX, YTBEPKACHHBIM MTOCTAaHOBJIEHHEM anmaparta CoBeTa JenyTaToB.
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[Ipunoxxenue

K AIMHUHUCTPAaTUBHOMY perinaMeHty
MpEeIOCTAaBICHNUS] MyHUIMNAIbHON ycimyru «Bergaua
paspelieHusT Ha BCTYIUIGHHE B Opak JHIam,
JOCTHUTIINM BO3pacTa LIeCTHAATH JIET»

3anpoc npuHAT 20 roma Ne
poe fIpHit — =10 PyKOBOIMTEIIO
almaparta CosBera AenyraroB
@.1.0., 10IKHOCTb, KOHTAKTHBII TeIe(pOH, MOMUCH OTBETCTBEHHOI'O 32 IIPHEM
(TOJTy4eHHe) U PErHCTPALHIO 3aMpoca MyHHHHHaJILHOFO OprI‘a

IIpocnexkr BepHaackoro

Pe3yabTaT npegocraBieHHs MyHHIUNAILHOH yCJIyTrH
NOJIy4YeH 20 ronma (®.H.0.)

3asiBUTEIDb /
TIOATHCH pacuhpoBKa

3anpoc (3asiBjieHNe) HA MPeA0CTABJIeHHEe MYHUIIUNIAJIbHOM yCIyTH
«Bbl1aua pa3penieHusi Ha BCTyIUIeHHe B Opak Jumam,
AOCTUTIINM BO3PACTAa MIECTHAAUATH JIeT»

[Ipomry pazpemursb

(dbamMuTus, UMsi, 0TYECTBO (ITOJTHOCTHIO)

YHUCJI0, MCCAIl U I'OJ pOXKIACHUA
MECTO XKHUTEJIbCTBA
KOHTaKTHBIN TenedoH, aapec 31EKTPOHHON MOYTHI (IPU HATMYHN)
IpaXXaaHCTBO

BCTYNHTH B Opak ¢

(dbamMuTus, UMsi, 0TYECTBO (ITOJTHOCTHIO)

YHCIIO0, MECALl U I'OJ POKACHUA
MECTO KHUTEJIbCTBA
IPaXXAaHCTBO

YBaxuTenbHas IpUYUHA JUIS BCTYIJICHUS B Opak

I[OKYMCHTBI, HeO6XO,Z[I/IMBIe AJI TIOJTYYCHU AL MYHHHHHaHLHOﬁ YyCIyru, npujiararoTcs.

Pe3synbTar npenocraBiieHus MyHUIMIIAIBHON YCIyTH IIPOLLY:
1) BeigaTe nuyHO B anmapare CoBera JemyTaToB MyHUIMNaigbHOro okpyra Ilpocmexkt Bephanckoro wim
MOEMY IPEJCTABUTEIIIO;
2) HanpaBUTb [TOYTOBBIM OTIPABIECHUEM I10 aJIpeCy:
HacrtodmuMm mnoarBepxkaar0 CBOE COIVIacHE€ Ha ocyluecTBieHue anmapatoM CoBeTa AemyTaToB
MyHULMIIaIbHOTO OKpyra lIpocmekt BepHnanckoro, cienyronux AEMCTBUH € MOWMH NEPCOHATbHBIMHU
JAaHHBIMH: 00paboTKa (BKJIO4as cOOp, CUCTeMaTH3alllio, HaKOIUIEHHE, XpaHeHHe, yToUHeHue (0OHOBJIeHHE,
U3MEHEHHE), UCIOIb30BaHue, 00e3IMurnBaHne, OJIOKHPOBaHHME, YHHUUTOXKEHHE MEPCOHAIbHBIX IaHHBIX), a
TaKXe MHBIX JEHCTBHUM, HEOOXOAUMBIX JUIsl 0OpabOTKH MEPCOHANBHBIX JaHHBIX B paMKax Mpel0oCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.
Hacrosiee cornacue He ycTaHaBIMBAET MPEAEIbHBIX CPOKOB 0OpaOOTKH JaHHBIX.
Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX MOKET ObITh OTO3BAHO MHOIO ITYyTEM HaIpaBlICHUS
annaparty Coera AenyTaTOB MyHUIIMIIAIbHOTO oKpyra IIpocnext BepHasckoro nucbMEHHOTO OT3bIBA.
Cornacen, uro annapat CoBeTra JenyTaTtoB MyHUlIUnaabHoro okpyra Ilpocnexktr BepHanckoro o0si3an
IpeKpaTUTh 00pabOTKy NEpPCOHAIBHBIX MaHHBIX M YHUYTOXXUTh MEPCOHAJbHBIE IaHHbIE B CPOK, HE
npeBbIIIaoni 3 paboynx JHEH co THS MOJy4yeHUsl yKa3aHHOTO OT3bIBA.

3asBUTEND /
HOAMHUCH pacudpoBka

HpeI[CTaBI/ITe.HB 3aABUTCIIA /
MOJIIHCH pacmudpoBka

20 1.




