AIIITAPAT COBETA AEITYTATOB
MYHULUUITAJTBHOI'O OKPYT'A NPOCHEKT BEPHAJICKOI'O

NNOCTAHOBJIEHHUE

(00803 Ne aZT/3

06 yTBep:KACHHH AAMHHHCTPATHBHOIO
perjiaMeHTa MNpPEAOCTABJIEHHS] MYHHULIHNAJIbLHOM
yeayru «Bblpaua paspelneHusi Ha BCTYILUIEHHE B
Opak JiMIaM, AOCTHIIIHM BO3pacTa IIECTHAANATH
Jer»

B cootBercTBUU ¢ DenepanbHbiM 3aKk0oHOM OT 27 mronst 2010 roga No 210-d3 «O6
OpraHu3allud  MPEJOCTAaBJIECHHUS  IOCYAAPCTBEHHBIX M MYHHUIHMNANBHBIX  YCIIyI»,
nocraHoBjeHneM anmapara CoBera JeNyTaToB MYyHMIMIIAIBHOrO Okpyra Ilpocmext
Beprazckoro ot 31 mross 2023 Nell-27/3 «O npepocTaBlneHu# MyHULIUTATBHBIX YCITyT»:

1. YTBepaurh AIMUHUCTPATHBHBIA PErJTaMEeHT MPEOCTaBIeHHs MYyHUIMIATBHON
ycryrn «Beimava paspemienus Ha BCTyIUIeHMEe B Opak JIMIIaM, JOCTHTIIMM BO3pacTa
LIECTHAATH JIeT» (TIPUIIOKEHHE ).

2. llpusHaTh yTpaTHMBIIMM CHJIy IIOCTaHOBIeHHe armmapata CoBeTa JermyTaToB
MyHununaiaeHoro okpyra Ilpocnext Bepnagckoro ot 16.05.2016 Ne TI1-23/6 «O6
YTBEPXKIECHUH AJIMUHUCTPATUBHOIO PEryIaMEeHTa MpPeJOCTaBICHHs] MYyHHIUIIATbHON yCIyry
«Bbimavya paspemieHus Ha BCTyIJIEHUE B Opak JIMIAM, JOCTHTIIAM BO3pacra LIECTHAJIATH
JET.

3. Omy6nukoBaTb HacTosIllee IOCTaHOBJIEHHEe B OroyiereHe «MOCKOBCKHiA
MYHHUIUIIAJTBHBI BECTHUK», CETeBOM M3AaHUU «MOCKOBCKUN MYHHITUIIAIBHBIA BECTHUK» U
pa3sMecTUTh Ha OUIMAIBEHOM caifTe OpraHOB MECTHOT'O CaMOYIPABJIEHUS! MYHHUIIUIATBHOTO
okpyra IIpocnext Bepnasckoro.

4. KOHTpOJIb 32 MCITOJTHEHUE HACTOSIIIIEr0 IOCTAHOBJICHHSI BO3JIOKHUTE Ha PYKOBOIUTEIS
anmapara CoseTa JemyTaToB MyHHIUNansHOro okpyra Ilpocrnexkr Bepraickoro I'ansauna
C.A.

PykoBoauTesb annapara
Cosera 1enyraToB C.AT'anssnnu



[Tpunoxxenue

K IIOCTaHOBJICHHIO arapara

CoBera  jlemyTaToB  MYHHIUIAILHOTO
okpyra IIpocnext Bepuajickoro

or «10» aBrycra 2023 roga Nell-29/3

AJMHHHCTPAaTHUBHBIH perjiaMeHT
npeaocTaBJeHUsI MyYHHIHNAJBLHON YCJIyrH
«Bblgaya pa3penieHusi Ha BCTYIUIeHHE B Opak
JIMLaM, JOCTUTIIHM BO3PACTa MIECTHAALATH JIeT)

OO6uue noJioxkeHMst

1. IlpenmeroM perynupoBaHuss AJIMHHUCTPATUBHOTO perjaMeHTa MpeoCTaBlIeHUs
MYHULUIIATIBHON yclyrn «Bpiiaya paspelieHust Ha BCTyIUIEHHE B Opak JIMIAaM, JOCTHUTIIIAM
BO3pacTa IIeCTHAAATH JieT» (Jajee — PernaMenT) sIBIsIIOTCSI OTHOLIEHHSI MEX/TY aIllapaTtoM
Cosera nenyraToB MyHULHMINAIbHOTO okpyra llpocmext Bepnanckoro (majee — ammapar
Cosera pemnyTaroB) U (PU3MUECKUMHU JIMIIAMU B CBSI3U C NpuHATHeM armaparoM CoseTa
JISNlyTaTOB pEIIeHUH O BblAaue pa3pellieHud Ha BCTyIUIeHHe B Opak JUIaM, JOCTHUIIIINAM
BO3pacTa IIEeCTHAAATH JIET.

2. PernmaMeHT ompefenser CTaHAApT U yCTaHABIMBACT CPOKU M IOCIENOBATEIILHOCTh
aMUHUCTPATUBHEIX Tpoueayp (AedcTBUi) NpH NpeloCcTaBIeHUH MYHULUMIIAITBHON YCIyrd
«Bplaua paspelieHus Ha BCTyIUIEHHE B Opak JUIlaM, JOCTHUIIIMM BO3pacTa IIeCTHAIIaTh
JaeT».

3. AJIMUHHCTpaTHBHBIE IpoLeAypbl (IeHCTBUS), yCTaHOBJIEHHble PeriamMeHTOM,
OCYIIECTBIISIIOTCSI B COOTBETCTBUU € TPEOOBAHUSMM K IPEAOCTABICHUIO MYHUIIMIMATBHBIX
yCIIyT, yTBepXKAeHHbIX anmapaTtoM CoBera aenyTaToB (Jainee — TpeboBanus).

Crangapt npeaocraB/jieHHus MyHHIUNIAJIbHOH yCayru

4. HaumeHOBaHMEe MyHULIMIIAJIBHONW yCIYyTH — «Bbllada pa3pelleHus Ha BCTYIJICHUE B
Opak Jiiiam, IOCTUTIIINM BO3pacTa IIEeCTHAIATH JeT» (Jajee — MyHULUNAIbHAS yCITyTa).

5. IIpaBOBBIMU OCHOBAHUSIMU JUISI TPEAOCTABICHUS] MyHUIUIIAIBHON YCIYTH SBIISTFOTCSI:

1) Cemelinsiit kogekc Poccuiickoit @enepariuu;

2) ®enepanbHbiii 3akoH oT 27 wutons 2010 roma Ne 210-d3 "OO6 opraHuzanuu
IIPeIOCTaBIICHUSI TOCYIapCTBEHHBIX U MYHULIUITAIBHBIX YCIyr";

3) 3akon ropona MockBsl oT 6 Hos0pst 2002 rona Ne 56 "OO opranuszaiiuu MeCTHOTO
camoyInpaBiieHus B ropoze Mockae";

4) YcraB myHuIunansaoro okpyra IIpocnext Beprazckoro.

6. TlosiHOMOYHS TIO TIPEAOCTABICHUIO MYHHUIMIAIBHON YCIYyrW OCYIIECTBISIOTCS
anmapatroM CoBera JIelyTaToB.

7. 3asBUTEIIEeM SIBsETCS (DU3UUECKOE JTUL0, JIOCTUTIIIEe IIIECTHAILATH JIET, U UMelollee
MECTO YKHTEJIbCTBO Ha TEPPUTOPUHM MyHULIUIIAJIbHOTO oKpyra [ IpocniekT Bepnaznckoro (nanee
— MYHUIUIIAJIBHBINA OKPYT).

HMHTepeckl 3asBUTEIISI MOTYT IPEJICTABIIATH UHBIE JINLA, YIIOJHOMOYEHHEIE 3asiBUTEIIEM
B TIIOPsIJIKe, YCTAHOBJICHHOM HOPMAaTUBHBIMU IPaBOBBIMHU akTaMu Poccuiickoit Denepanuu.

8. JIoKyMeHTBI, YCIyru, HEOOXOJuMble M 0Os3aTelbHble Ul IPEJOCTaBIECHHS
MYHUIUIIATBHON YCIIyTH.

8.1. TlpemocraBiieHWe MYHHUIMIAIBHON YCIYI'M OCYIIECTBISAETCS Ha OCHOBAHHU
CIIEIYIOIINX JIOKYMEHTOB, IIPEJICTaBIISIEMbIX 3asBUTEIEM CAMOCTOSTENILHO:



1) 3arpoc (3asiBNeHNE) HA PEIOCTABICHUE MYHULUITIAIBHOMN YCIIYTH, 0)OpPMIEHHbIH Ha
OyMa)XHOM HOCHTeJle B COOTBETCTBUM C MPHIIOKEHHEM K Perimamenty (masee — 3ampoc
(3asBiIeHUE);

2) TOKyMEHT, YAOCTOBEPSIOIINI JINYHOCTH 3asiBUTEIIS;

3) IOKYMEHT, IOATBEPKIAIOIIUI MECTO KUTEIBCTBA Ha TEPPUTOPUU MYHMIUAIIAIBLHOTO
OKpyTa (ecM CBEJICHHs] O MECTe XUTEJIbCTBA OTCYTCTBYIOT B JIOKYMEHTE, yIOCTOBEPSIOIIEM
JIMYHOCTH), BEIIAHHBIN YIIOTHOMOYEHHBIM OPTaHOM;

4) noxkyMeHT (TIpU HAJUYUM), MOATBEPKAAIOMUN HATUYHE YBAXHUTEIBHON MPUYUHEI
(cIIpaBKM, 3aKIJIIOYEHUS, MHbIE JIOKYMEHTBI, B TOM YHCJIe BbIJaBaeMble OpPraHMU3aIUIMU,
BXOJISILIIUMU B CUCTEMY 3/IPaBOOXPAHEHUS);

5) MOKYMEHT, NOATBEPXKJAIOUIMNA IOJTHOMOUHMS NPEJCTaBUTEeNs 3asBUTENS (IpH
HEOOXOJIUMOCTH).

8.2. B cimydae ecim 3asBUTENIEM SIBISIETCS WHOCTPAHHBIA TPaKJIaHWH, TO TaKOM
3asgBUTEIb  TaKXKe IPEJCTaBIIAET JOKYMEHTBI JJIsl JIMIL, BCTYMAIOUMX B Opak,
IIPElyCMOTPEHHBIE 3aKOHOAATEIBCTBOM TIOCY[apCTBa, IPa)XJTaHUHOM KOTOPOTO SIBIISETCS
3asBUTEJIb.

JIOKyMEHTBI, BBIJAHHBLIE CIIENUAIEHO YIIOJHOMOYEHHBIM OpPraHOM WHOCTPAHHOT'O
rocyiapcTBa, IPaKZaHWHOM KOTOpPOTO SBISIETCS 3asiBUTENb, B cdepe peryiupoBaHus
CEMEHHBIX OTHOILIEHWH, JIMOO TOCOJILCTBOM STOTO TOCyJlapcTBa, 00 OCHOBaHMAX U
OTpPaHMYEHHUAX 3aKIIOUeHUs] Opaka B COOTBETCTBUH C 3aKOHOJATEIbCTBOM HHOCTPAHHOTIO
rocyllapcTBa, JOJDKHBI ~ OBITH  JIETAJIM30BAHbI, €CIM HHOE HE  MPEILYCMOTPEHO
MeXIyHapOAHBIMHU norosopaMu Poccuiickoii @enepannu, U nepeBeieHbl Ha PYCCKUI S3bIK.
Bepnocts nepeBojia 0JkKHA OBITH HOTAPUAJILHO yIOCTOBEPEHA.

[Ipyn Hanuuuu y 3asBUTENs PakIaHCTBA HECKOJBKUX WHOCTPAHHBIX TOCYIApCTB IO
BBIOOPY 3asBUTEIIS IPUMEHSIETCS 3aKOHOATEeNIbCTBO OJTHOTO U3 ATUX I'OCYNapCTB.

8.3. IlepeueHb NOKYMEHTOB, HEOOXOAMMBIX JUIsI TPEJOCTABICHUS MYHHIUITAILHON
ycityrd (yHKTHI 8.1 1 8.2), sSIBJIIeTCS] MCUEPIBIBAIOIIIHM.

8.4. Ycnyru, HeoOXolMMbIe U 00s3aTelIbHbIC ISl MPEAOCTABICHUS MYHUIUIIAILHON
YCIIYTH, OTCYTCTBYIOT.

9. 3asBUTENh HMMEET MpPaBO OTO3BAaTh JOKyMeHThl (MyHKTHI 8.1 u 8.2), mojas
IMCBbMEHHBIM OT3bIB B anmapar Coera JemyTaToB. YKa3zaHHbIE JOKYMEHTBHI BO3BpAIAlOTCs
3asIBUTEJIIO HE Mo3/1Hee 3 pabouux co JHS MOJIy4YeHHs 0T3bIBa IOKYMEHTOB.

10. Cpox npenocraBieHuss MyHULIMIIATBHOM yciiyru coctanisieT 10 pabodyux gHei.

Cpok mpenocTaBlIeHHsI MYHULMIIAIBHOW yCIYrd HayWHAeT WCYHUCIATHCS Ha
cieayromuii pabo4uuil IeHb Mocye JHs perucTpaliu 3amnpoca (3asaBiIeHUs) ¢ MPUIIOKEHUEM K
HEMY JIOKYMEHTOB B COOTBETCTBUU ¢ PernameHToM (fanee — JOKyMEHTBI).

11. Orka3 B npueme JOKYMEHTOB.

11.1. OcHOBaHUSIMU ISl OTKa3a B pUEeMe JOKYMEHTOB SIBJISIFOTCS:

1) HECOOTBETCTBHE 3asBUTEIISI TPEOOBAHUSM, YKAa3aHHBIM B ITyHKTe 7 PernaMenra;

2) mpejicTaBlieHre JJOKYMEHTOB, HE COOTBETCTBYIOMMX TpeboBanusiM u PerimaMeHTy.

3) npencraBieHHe 3assBUTENIEM JIOKYMEHTOB, HE TTOAJAIOIIUXCS TPOUTEHHUIO.

4) mpeacTaBiIeHHbIE TOKYMEHTHI COJIep>KaT HeJOCTOBEpHBIE U (UJTH) MPOTHBOPEUUBBIE
CBEJICHUS;

5) nomava JOKYMEHTOB OT UMEHH 3asiBUTENISI HE YIIOJIHOMOYEHHBIM Ha TO JIUIIOM.

11.2. Tlepeuenr OocHOBaHMI OTKa3a B INpueme JIOKyMeHTOB (myHKT 11.1) sBisieTcs
VCUYEPIIBIBAIOILINM.

11.3. IlucemeHnHoe pelieHHe 00 OTKa3ze B IpUeMe JOKYMEHTOB odopmisercs o
TpeOOBAHUIO 3asIBUTENS, MOANUCHIBAETCS MyHULMNAIBHBIM clly)KamuM amnmapata Coseta



JIETyTaToB (J1ajiee — MyHHIIMITATBHBIA CITyKal[iil), OTBETCTBEHHBIM 3a IPUEM (ITOIy4YeHHe) U
pErucTpalmio JOKYMEHTOB, M BBIJIAETCSl 3asBUTEINI0 C yKa3aHUEM IPUYUH OTKa3a B JICHb
oOparieHusl.

12. OTka3 B mpeJ0OCTaBICHUN MYHULIUIIAIBHON YCITYTH.

12.1. OcHOBaHUSMH JJIsI OTKa3a B MPEJOCTABICHUN MyHULIUIIAIBHON YCIYI'H SIBJISIFOTCS :

1) oTcyTCTBHE Y 3asiBUTEISI YBAXKUTENBHOMN IPUUMHBI JUIs ITOJIy4eHHs MyHULUIAIbHON
YCIIyTH;

2) npejcTaBjieHHe JOKYMEHTOB HE COOTBETCTBYIOIUX TPeOOBAaHHUAM, yCTAHOBIEHHBIM
nmpaBoBbIME akTaMu Poccuiickoit ®enepanuu, ropoga MOCKBEI U MyHHULIMIIAIBHBIMH
MpPABOBBIMH  aKTamy, HacTosiuuM TpeboBanusaM, perjiaMeHTOM, €CJIHM  yKa3aHHbIE
00CTOATENBCTBA OBUIN YCTAHOBJIEHBI B Ipoliecce 00paboTKH JJOKYMEHTOB;

3) yrpaTa CHIIbI IPE/ICTaBICHHBIX JOKYMEHTOB, €CIIM YKa3aHHbIE 00CTOSTEILCTBA ObLIN
YCTAHOBJIEHBI B TIpoliecce 00paboTKH JJOKYMEHTOB;

4) HajuuWe B MPEJCTaBIEHHBIX JOKyMEHTaX MPOTUBOPEUMBEIX JIMOO HEJOCTOBEPHBIX
CBEJICHUH, eClM yKa3aHHBIE OOCTOSTENLCTBA OBUIM YCTAHOBJIEHBI B IIpoIlecCE 0OpabOTKH
JIOKYMEHTOB;

12.2. VIHBIX OCHOBAaHMM JjIsI OTKa3a B IMPEOCTaBICHUM MYHULMIIAJLHOM YCIyrd He
MMEETCS. '

13. Pe3ynbTaT MpeoCTaBIeHUs] MyHHULMIIAIbHON YCIIyTH.

13.1. Pe3yapTaToM MpeoCcTaBIeHUs] MyHULUIIAIBHON yCIyTH SIBIISCTCS

1) BbIgaya paspelleHds Ha BCTyIIeHME B Opak JiMIly, [JOCTHIIIEMY BO3pacra
IIECTHAAATH JieT — 0o(hopMIIsieTCsl TocTaHoBIeHueM anmnapara CoBeTa JIelyTaToB,

2) 0TKa3 B MPEIOCTABICHIN MyHHUIUIIATLHON yCIIyTH — 0)OPMIISETCs TOCTaHOBICHUEM
armapara CoBera JiernyTaToB 00 0TKa3e B IPEJN0CTAaBIEHUI MyHHUIAIAIBHON YCITyTH.

13.2. PesynpTar npeocTaBleHns] MyHUIUNATEHON YCIyTH MOXET OBITh:

1) BBIIAH IMYHO 3asBUTEINIO (IIPEICTABUTENIO 3asBUTEIIS);

2) HampaBJieH 3asSBUTEIIO TIOUYTOBLIM OTIIPABICHUCM.

13.3. Crioco6 momydenus yKa3bIBAeTCsl 3asiBUTENEM B 3aIIpoce (3asBIECHUH).

14. TIpenocTaBieHne MyHHUIAITAIBHON YCITyTH OCYIIECTBIISETCS OeCIIaTHO.

15. Tpe6oBaHMs K TIOMEIICHHUSIM, B KOTOPBIX IIPEJOCTaBIISICTCS MyHUIUIIATbHAS YCIIyTa,
K 3a]ly OXKHJAHHMS, MECTaM s 3allOJIHEHHs 3alIPOCOB O MPEJOCTABICHHH MYyHHLUIAIbHON
ycIyry, TH(GpOPMAIHOHHBIM CTEHJ[aM ¢ 00pasiaMy UX 3allOJHEHHS U TIePeYHEM JIOKYMEHTOB,
HEOOXOAUMBIX ISl IIPEOCTABICHUs MyHUIUIIAILHOU YCITyTH.

15.1. Mecra Ui OXHUIAHWS M 3allOJIHCHUsS HEOOXOIUMBIX Ui IPEJOCTaBICHHUS
MYHHIUTAIBHOH YCIyrd JOKYMEHTOB JIOJDKHBI OBITH OOOpYNOBAHBI CTYJIBSAMH, CTOJNAMH
(cToifKaMM) JUTsl BO3MOXKHOCTH OQOPMIICHHS JOKYMEHTOB ¢ GJ1aHKaMH 3aIpOCOB (3asiBICHHUI)
1 KaHIEJSIPCKUMU PUHAIJIEKHOCTIMH.

15.2. Mecra npueMa [OJDKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM CAHUTApHBIM,
[IPOTHUBOIIOXKaPHBIM HOPMAaM U TIpaBHJIaM.

15.3. Ha mH(OpMAalMOHHBIX CTeHAAX B ITIoMelleHusx anmapara CoBera JeMyTaToB
pasmemaercs Pernament, TpeGoBatusi, 06pasIbl 3aM0IHEHUs 3ampoca (3asBICHHUsT), rpaduK
paboTHI M HOMEpa KOHTAKTHBIX TenepoHoB anrapara Cosera eIy TaToB.

16. TTokazaTeny AOCTYITHOCTH U KauyecTBAa MyHHMLUIIAJIbHON YCIYTU:

1) BpeMsl 0’KUIaHMs B OUepe/IH [IpU TToflade JOKyMEHTOB — He Gonee 15 MUHYT;

2) CPOK PETrHCTpaluy JOKYMEHTOB He NOJDKEH NPEBBINATh 15 MUHYT C MOMEHTa UX
MpeJICTABIEHHsT 3asBUTENeM MYyHMIMIAIBHOMY CIy)XalleMy, OTBETCTBEHHOMY 3a IPHEM
(rosiydeHre) U perucTpaLuio JOKyMEHTOB;



3) BpeMs OXHMJAHUS B OuUepeld IPU TMOJNYYECHHHM pe3yJbTaTa IPeNOCTaBIeHHs
MYHUIMIIAIBHON yClIyry — He 6osee 15 MUHYT.

17. MadopMupoBanue o nopsiike NpeioCTaBICHUs] My HUIUITATBHOM YCIIyTH.

Wudopmanuss o TNpefocTaBIeHUM MYHHUIMIAIBHON YCIyrW pasMeIaercs Ha
o(uIMaIbHOM caliTe OpraHoB MECTHOIO CaMOYIPABJIEHHWS MYHHLIHUIAIBHOIO OKpyra
[Ipocnext Bepnaiackoro B HMH(OpMalMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn "MHTepHer"
https://mo-pv.ru/, UHGOPMAIMOHHBIX CTEHAAX WJIM MHBIX MCTOYHUKAX UHPOPMHPOBAHUS B
noMenieHuy anmnapaTta Cosera AeyTaToOB, IJie IIPelOCTaBISIeTCsS MyHULUIIAIbHAS YCITyTa, Ha
[TopTaiie rocyjapcTBEHHBIX U MYHUITUTIAIBHBIX YCIyT ((QyHKIHA) ropoga MOCKBEL.

Cocras, 0oc/1e10BaTEJILHOCTD H CPOKH BbINOJHEHHS aAMHHUCTPATHBHBIX NPOLEAY]
AJISI IpeJOCTaBIeHHSI MYHHIIUNIAJbHOM YCJIyru,
TpeOOBaHHS K MOPSAKY HX BbINOJTHEHHUS

18. TlpemocraBieHrne MYHHUIMNAIBHOW YCIYrH BKIIOYaeT B ceOs  clemyrolue
aJIMUHUCTPATUBHBIE IPOLEIYPHI:

1) mpuem (ToslyueHue) U perucTpanus J0KyMEeHTOB;

2) 00paboTKa JOKYMEHTOB;

3) dopmupoBaHHe pe3yibTaTa MPeJOCTaBICHUSI MyHULIUIIAIBHON YCIIyTH;

4) BpIavya (HampaBlIeHUE) 3asiBUTEINIO Pe3yJibTaTa MPEeNOCTABICHUS MYHULUIIAIBHONA
yCIIyTH;

5) BblHaua 3asBUTENIO JyOnMkara pesynbraTa IIPEJOCTaBIECHUs MYyHULUIAILHON
YCIIyTH.

19. INpueM (TI0Iy4YeHUE) U PETUCTPALIUS JOKYMEHTOB.

19.1. OcHoBaHMEeM Hayaja BBINOJHEHUS aJIMHUHUCTPATUBHOW IPOLENYPHI SIBIAECTCA
MOCTYIJIEHHUE JIOKYMEHTOB OT 3asBUTEJIS.

19.2. MyHUIMIANBHBIA CIy)XAIldi, OTBETCTBEHHBIX 3a IpueM (IIOJydeHHe) Hu
PErUCTPAIUIO JOKYMEHTOB B COOTBETCTBUU ¢ TpeboBaHusMH:

1) aHanM3UpyeT NOKYMEHTHI Ha IPEJMET OTCYTCTBHUS OCHOBAHMMI JIJIsl OTKa3a B IIpHEMe
nokymeHToB (myHKT 11.1). Ilpy Hamuumm OCHOBaHMHU Ui OTKasza B MpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TIPEJOCTABIICHUS] MYHHULUAINIAJILHOW YCIyTH BBIJAET 3asABUTEIIO OTKa3 B
npremMe J0KYyMEHTOB;

2) pu OTCYTCTBUU OCHOBAHUH JIsl OTKa3a B IpHEME JJOKYMEHTOB OCYIIECTBIISIET IIPUEM
(IoJTydeHue) U PerucTpanuio JOKYMEHTOB;

3) mepemaer 3aperucTPUPOBAHHBIE JOKYMEHTBHI Ha WCIOJHEHHE MYHHIMIIAaIbHOMY
CIIy>KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

19.3. MakcuMajbHBIA CPOK BBITOJHEHUS aJMUHUCTPATUBHON IIPOLENYPBI COCTABIISIET
1 paGouuii AeHb.

19.4. Pe3ynbpraToM BBITIOIHEHUS aJMHUHUCTPATUBHON MPOLENYPHI SBJISETCA Iepeada
JIOKYMEHTOB Ha UCITOJIHEHHE MYHHUIUITAIEHOMY CITy’KallleMy, OTBETCTBEHHOMY 3a 00paboTKy
JIOKYMEHTOB, a IIPY HAJINYUK OCHOBAHMHU JUIS OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX
ISl IPEIOCTABIIEHHS] My HULUITAIBHON YCITyTH, — BblJjadya (HalpaBJIeHUE) 3assBUTEIIIO 0TKA3a B
nprueMe JOKYMEHTOB.

20. O6paboTKa JOKYMEHTOB.

20.1. OcHoBaHHeM HadaJla BBIIIOJHEHUS aJIMUHUCTPATUBHOWU INPOLELYPBI SBIISIETCSA
MoJiy4ueHue 3aperucTPUPOBAHHBIX JIOKyMEHTOB MYyHUILUIAJIBHBIM CILyKalllUM,
OTBETCTBEHHBIM 32 00pabOTKy JOKYMEHTOB.

20.2. MyHULIUMNAIBHBIA CIyXKallUid, OTBETCTBEHHBIA 3a 00pabOTKY IOKyMEHTOB, B
COOTBETCTBUH ¢ TpeboBaHUAMMU:



1) amamusupyer MOKYMEHTHI Ha MpEIMET OTCYTCTBUS OCHOBAHHS IJISI OTKA3a B
IIPEIOCTaBICHUN MYHUIUIIAIBHON yciyru (myHKT 12.1);

2) mpu OTCYTCTBUM OCHOBAHMS JUISl OTKa3a B IIPEIOCTABICHUN MyHULMIIAIILHOMN YCIyTH
IIOJITOTABJIMBACT TPOEKT MOCTaHOBIEHMs anmnapata CoBera JEMyTaTOB O TPEOCTABICHUN
MYHULUIIAJIBHON YCIIyTH;

3) IpY HaNIMYKUKM OCHOBAHMSA JUIS OTKa3a B IIPEJOCTABICHHU MyHUIMIAIBHON yCIyru
(mynkt 12.1) opopmisieT npoekT noctaHosieHus anmapara CoBera JenyTatoB o6 oTKase B
NIPEAOCTABICHUN MyHUIUIIATBHON YCIIyTH,

4) HampaBiIseT JOKYMEHTBI M IPOEKT IOCTaHOBNeHUs armapara CoBera JemyTaTroB o
IPEAOCTaBIEHUU MYHUIUIIAJIBHON yCIyTH WK 00 0TKa3e B IPeAOCTaBICHUN MYHUIUITATbHOMI
YCIyr¥  JIOJDKHOCTHOMY — JIMIlYy, OTBETCTBEHHOMY 3a (OpPMHUpOBaHHE  pe3yibTara
IPEJOCTABIEHNs] MyHHUIIMIIAIBHON yCIyrd — pyKOBOJAUTENIO anmnapata CoBeTa JemmyTraros
MyHuLunansHoro okpyra Ilpocnext Bepuanckoro (nanee — pykoBonutens amnmaparta Cosera
JIETyTaTOB) WJTH JIUILY, UCTIOMHSIONIEMY €TI0 TIOTHOMOYHSI.

20.3. MakcumanbHbli CPOK BBINOIHEHUS aMUHUCTPATHBHOM MPOLETYPhI COCTABIISIET
3 pabouux aHs.

20.4. Pe3ynbTaToOM BBIIOJHEHHS aIMUHUCTPATUBHOM MPOIIEAYPHI SABISETCS [IOATOTOBKA
IpoeKTa MocTaHoBJIeHHUs amnmapara CoBeTa JenyTaToOB O IMPeJAOCTaBICHUH MYHUIIMIATILHOMI
YCIYTM WM TIIpOeKTa IIoCTaHOBJIeHMs amnmapata CoBera JermyTaroB 00 OTKase B
MPEeIOCTAaBICHUN MYHHUIUIIAILHON YCIYTH.

21. ®opMupoBaHue pe3yJibTaTa IPeAOCTaBICHNS] My HUIIUIATBEHON YCIyTH.

21.1. OcHoBaHMEM Hayaja BBIIOJHEHUS aJMUHHCTPATUBHON MPOLEIYPHI SIBISETCS
NOCTyIUIEHHE pyKoBoauTento ammapata (CoBera JAenyTaToB JOKYMEHTOB M IIPOEKTa
rocTaHoBieHUs annapara CoBera IeIyTaToB O IPEJL0CTaBICHUU MyHULIUIIAIIBHOM YCIIYTY UITH
00 oTKaze B MPeAOCTABICHUN MYHUIUIIAIBHON YCIIYTH.

21.2. PykoBoaureinsb anmnapara CoBeTa AenyTaTOB:

1) Ha OCHOBaHMM TOJYYEHHBIX JOKYMEHTOB IMPUHUMAET PEIlIeHHe C Yy4eTOM IpaB U
HHTEPEeCOB HecoBepleHHoneTHero. Ilpu saTom pykoBoaurens anmapara CoBeTa JIEIyTaToB
MOYKET TPUIVIACUTH 3asBuUTesst B ammapar CoBeTa JemyTaToB st Oeceibl 10 BOIPOCY
YBAKUTEILHOM IMPUUKHBIL, [TOCIIY>KUBILEH OCHOBAaHUEM JUIsI IPEIOCTABICHUS] MyHHULIUIIAIBHON
YCIIYTH;

2) TOJIUCHIBAET IPOEKT IocTaHoBlIeHus ammapara CoBera JemyTaToB O
MPeI0CTAaBICHUH MyHULIUIIAIBHOMN YCITyTr Ml 00 0TKa3e B IPeI0CTaBICHUU MYHUILIUITIATBHOM
YCIYTH;

3) obecrieunBaeT Irepefady pe3yJibTaTa IMpefoCTaBIeHUs MYHHUIUIAIBHOW YCIyTrH
MYHHUIIUIIAJIEHOMY CIIyXKallleMy, OTBETCTBEHHOMY 3a BbIjJauy (HarpaBieHUE) 3asBHTEIIO
pe3yibTaTa NpeJoCTaBIeHUs] My HULUIIAIBHON YCIIYyTH, IS IIPUCBOCHMSI JOKYMEHTaM cTaTyca
UCITOJTHEHHBIX W BbIauM (HAIPaBJICHHs) pe3yJibTaTa IPEOCTABICHHUS MYHHUIUIAIBHON
YCIIYTH 3asBUTEIIO.

21.3. MakcuMaJIbHBIA CPOK BBITIOJHEHUS! aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABIISIET
5 pabouux JHE.

21.4. Pe3ynbTaToM  BBINOJHEHHUS  aJAMUHUCTPATUBHOM  MPOLENYpPHl  SIBJISETCS
IOJMKMCAaHHOE IocTaHOBJIeHHWe anmapara CoBeTa JeNyTaToB O  IPeJOCTaBICHUN
MYHUIIMATIATEHON YCIyTd WK 00 0TKa3e B IIPEAOCTABIEHUN MyHHUIUIIATBHON YCIYTH.

22. Brijiaua (HampaBlieHUE) 3asIBUTENIO pe3ysibTaTa IMpeoCTaBIeHUs] MyHHITUTATIBHON
YCIIYTH.

22.1. OcHoBaHMEM Hauajla BBITIOJHEHHUS aIMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUICHUE pe3ysibTaTa IIPENOCTaBICHUS MYyHULUIAJIBHON YCIYTd MYHHULUIAIBHOMY



CllyXalleMy, OTBETCTBEHHOMY 3a BblJady (HampaBlIeHHe) 3asBUTENIO  pe3ysbraTa
IPEJOCTABIEHUS MyHHUIUTIAIBHON YCITYTH.

22.2. MyHUIMIANIBHBIA CIIy)Kallui, OTBETCTBEHHBIM 3a BbIA4Yy (HalpaBlieHUe)
3asIBUTEJIIO pe3yjbTaTa IPEJOCTaBICHUsS MYHHULHUIAIBHOM YCIyTH, B COOTBETCTBUHU C
TpeboBanusiMu:

1) npucBamBaeT JOKyMEHTaM CTATYC MCIIOJTHEHHBIX;

2) undopMHUpYET 3asBUTENIS O pe3yJibTaTe MPEeIOCTABICHUS] MyHULIMIATBHON YCIIyTH;

3) BBLOAeT (HampaBisieT) 3asABUTENIO Pe3yJIbTaT MPeJOCTaBIECHUs MYHMIMIAIBHOMN
YCIIyTH.

22.3. MakcuMaJIbHBIH CPOK BBINIOJHEHHS aJIMUHUACTPATUBHOMN MPOLEAYPHI COCTABIISET
2 pabo4ux JHS.

22.4. Pe3ynbraToM  BBINOJHEHUS aAMUHUCTPATHBHON  MpOIUENYypPbI  SIBJISETCS
[IPUCBOCHUS JOKYMEHTaM CTaTyca HCIIOJHEHHBIX W BblJauya (HampaBiIeHHUE) 3asiBUTEIIO
pe3ysbTarta MpeoCcTaBlIeHUs MyHULIUIAIBHOU YCITYTH.

23. Bplgava 3asBuTenr0 AyOJiuKara pe3ysibTara MPeAoCTaBICHUS MYHMIUIIAILHON
ycIyTH (najnee — qyOaukar).

23.1. B ciy4yae mopuu WM yTpaThl pesyjbTaTa IpeJAOCTaBICHHUS MYHUIUIAILHOM
yCIIyI'l — IIOCTaHOBJIeHUsI anmnapara CoBeTra JeMmyTaToB O MPeoCTaBIeHUH MYHHUIIUIAIBHOM
yCIyId WIM 00 OTKa3ze B IPEIOCTaBICHUM MYHHIIMIAIBHOM YCIYTH, 3asBUTEIb MOXKET
oOpatuThcs B anmapaTr CoBeTa JIeIyTaToOB 3a IIOJy4eHHeM ero JayoiuKaTa.

23.2. lna mosryueHus: OyOJsiMkara 3asBUTENb IojaerT B ammapar CoBeTa JernyTaroB
3asiBIIEHHE, coJieprKallee (aMIIINIO, IMs U OTUYECTBO 3asiBUTEJIS], €ro MOYTOBBIN ajipec, HOMep
tenedona. K 3asBieHuto Ha moigydeHue IyOnukaTa J0JDKeH OBITh MPHIOXKEH HUCIIOPYEHHBIN
OpUTHHAJ TTOCTaHOBJIEHHS arnapara CoBeTa AeMyTaToB O MPeJ0CTaBICHUH MYHUIIMITAIBHOM
YCIIYTH WK 00 OTKa3e B MPeJOCTaBICHUN MyHULIMIIAIBHON yCIIyTH (B ciIydae IOpYH).

[Ipu odopmienun aybiukaTa HMCIOPYEHHBIM OPUTMHAN TMOCTAHOBJIEHHWs arrapara
CoBeTa JeMyTaTOB O INPEAOCTABICHWA MYHULMNAJIBHOM YyCIyrd wWin 00 OTKaze B
IIPEJI0CTaBIEHU MyHULIUITAJIBHON YCIIyTH U3bIMAETCS.

23.3. MyHHULIMIIANBHBIA CIyXXallui, OTBETCTBEHHBIH 3a MpueM (IIOJy4deHHe) U
perucTpanuio JOKYMEHTOB, PErUCTPUPYET 3asiBJICHUE Ha IOJIydeHue AyOsiMkara B JICHb €ro
MOCTYIUICHUSI ¥ He TI03/IHee CleAyIolero pabodero JHs IepelaeT ero MYHUITHIabEHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a BblJady (HampaBlieHHWe) 3asBUTENIO  pe3yJibTara
IIPeIOCTaBIECHHS] MyHULIUIIATBHOM YCIIYTH.

23.4. MyHunMOanbHBIA CITy’>Kallliid, OTBETCTBEHHBIM 3a BbIAady (HampaBJICHHE)
3asIBUTENIIO  pe3ysibTaTa TMpPeJOCTaBICHUS] MYyHUIMNAIBHOM  yciayrd, odopMiseT B
cooTBeTCTBUU ¢ TpeboBaHusiMU AyOIMKaT U NIepefaeT ero pykopogutento anmnapara Cosera
JISTTYTaTOB JIJIS IMOJIITACAHUS.

23.5. Cpok Belmaum ayonukata He Oosnee 10 paGoumx JHEH co JHS MOCTYIJICHHS
3asIBJICHUS Ha IOJyuyeHue 1yoJiMKaTa.

®opmbI KOHTPOJISI 32 HcnoJiIHeHHeM PernamenTta
24, Texyuwuii KOHTPOJb 3a COOJIIOJEHHMEM M MCIOJHEHHUEM MYyHULUTAILHBEIMU
CJIy’KalllMMH, OTBETCTBEHHBIMHU 3a IPEJIOCTABIEHWE MYHULUIIAIBHON YCIyrd, IMOJIOKEHUN
Periamenta M HMHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIMX TpeOOBaHUS K
PEJOCTABIICHUIO MYHUIMITAIBHON  yCIyrH, a Takke MPUHIATHEM MM  pelleHui
OCYIIECTBISICTCS TOJDKHOCTHBIMU JIMIIaMHU anmnapara CoBera JernyTaTos.
25. KoHTpoJIb 3a MOJTHOTON M KauyecTBOM IPEJIOCTaBICHUS MYHMLHMIAIbHON YCIyTrH

OCYILICCTBISICTCS B Q)opMax:



1) mpoBeieHNsI IIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK;

2) paccmotpenus kano6 Ha gedcTBus (Oe3meiicTBHE) MYHUIMNATBLHBIX CIYKAIIHX,
OTBETCTBEHHBIX 32 IPEAOCTaBIeHIE MYHUIUITATLHOM YCIIYTH,

26. Ilopsiiok ¥ MepHOANYHOCTh OCYIIECTBIICHUS IUIAHOBBIX MPOBEPOK OTIPEENseTcs
pykoBogutesieM anmapata CoBeTa JIeIyTaToB.

27. Ilpu mpoBepke MOIyT paccMaTpUBaThCcs BCE BOMPOCHl, CBA3aHHBIE C
IPENOCTABIEHUEM MYHMLMIIANIBHON yCIyrn (KOMIUIEKCHBIE TPOBEPKH), WM OTAEIbHBIHN
BOIIPOC, CBS3aHHBIN C MPEJOCTABIECHUEM MYHUIUITATBEHOHN YCIIyTH (TEMaTUYECKUE POBEPKH).

28. BHemyaHOBbIE MPOBEPKU MPOBOAATCS B CBSI3M C NPOBEPKOMl yCTpaHeHHs paHee
BBISIBJICHHBIX HapylleHui PernaMenTa, a Takke B ciydae MOJNydeHHUs jkajao0 3asiBUTeNell Ha
neicTBus (Oe3neicTBUEe) MyHUIUIATIBHBIX CIIy>KaIllUX, OTBETCTBEHHBIX 3a IPEIOCTABICHUE
MYHULUITAIBLHON YCITYTH.

29. Tlo pesynbTataM OCYMIECTBIEHHUsS KOHTPOJS, B CIydae BBIIBICHUS HapYIIEHUH
coOmoilenus  MojoXeHWi  PeryamenTa, BHUHOBHBIE JIMIIAa HECYT IEPCOHATBLHYIO
OTBETCTBEHHOCTH B COOTBETCTBUM C TpeOOBaHUSMH 3aKOHOJATENLCTBA Poccuiickoi
Denepanuu 3a perieHus U aeiictsus (6e3eicTBIe), IPUHUMAEMbIE B X0 TPEOCTABICHUS
MYHULIMITAIIBHOU YCIIYTH.

30. KonTposs 3a rnpefocraBieHMeM MyHUIIUIIAIBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI
rpaX<iad, MX OOBEIMHEHHWM M OpraHM3allud, OCYIIECTBIACTCS IOCPEICTBOM OTKPBITOCTH
nearenbHoCTH anmapara CoBera JelyTaToB IIPU IPeIOCTaBICHIH MyHHULMIIAIBLHOW YCIIyTH,
II0JIy4€HUs TI0JIHOM, aKTyalbHOW U JOCTOBEPHOU MH(MOPMAIIMU O MOPSIKE MPENOCTABICHUS
MYHHUIUIIAJBLHON YCIIYTH U BO3MOXKHOCTH JIOCYI€OHOTO paccMOTpeHus oOpalleHuii (3kanob) B
npoliecce MOJyYeHUs: MyHULIUTTAIbHON YCITyTH.

JMocyneOHblii (BHecy1eOHbIN) NMOpsiAoK 00kaIOBaHUs pelieHuii u (W) nedcTBui
(0e3pericTBust) annapata CoBeTa JemyTaToOB, €ro A0JKHOCTHBIX JINI[ U
MYHHIHIAJBHBIX CJYKANIHX

31. 3agBuTens BIpase moaarh B anmnapar CoBeTa JeNyTaToOB XKanoOy Ha pellleHus H
(wm) neictBus (Oe3neiicTBre) pykoBoauTes anmnapara CoBera JenyTaToB, MyHUIIHIIAIBHBIX
CIIy’KallluX, OTBETCTBEHHBIX 3a IPEJOCTABICHUE MYHULIUTIATBEHON YCIIyTH.

32. llogaya 1 paccMOTpeHHe Xajnod OCYIIECTBIISIETCS B TMOPSIKE, YCTAHOBJIEHHOM
rnaBoit 2.1 ®denepanbHoro 3akoHa oT 27 urons 2010 roma Ne 210-@3 «O6 opranuzanun
MPEJOCTaBICHUSI TOCYJIapCTBEHHBIX W MYHUUMNAIBHBIX yciayr», IlomoxxenunemM 006
0COOEHHOCTSAX MOAAYN U PACCMOTPEHHsI kKallo0 Ha peleHust U (Uian) geicTust (Oe3eiicTBue)
anmapata CoBeTa JeIyTaToB, €ro JO/DKHOCTHBIX JIMII M MYHHUIMINAIBHBIX CIIYXKAIUX,
yTBEpKIAECHHBIM IIOCTaHOBJIEHHEM arnapara CoBeTa JenyTaToB.



IIpunoxenue

K AJIMMHUCTPAaTUBHOMY periameHry
NpPe0CTaBIeHUS MYHULIMIIAABHON Yy cilyru «Brinaua
paspeiieHuss Ha BCTyIUIeHME B Opak JiMuam,
JIOCTUTIIMM BO3pacTa LEeCTHAALATH JIETY

3anpoc NpUHAT __ 20 roga Ne
i e PykoBoaureio

almaparTa CoBera AenyraTton
®.H1.0., 10MKHOCTh, KOHTAKTHBIH TenedoH, MOAMHCH OTBETCTBEHHOTO 3 MPHEM
(monyuenne) u PerucTpaLHIo 3anpoca MyHﬂuHHaJIBHOFO OprFa
IIpocnexT Bepuaackoro

Pe3yabTaT npegocTaBiaeHusi MyHULIHMNAILHOI yCJIyru
Moy4eH 20 ronma (®.1.0.)

3asiBUTE/b /
NoANUChH DﬂCUJH(l)[)OBKGl

3anpoc (3asiBJIeHHe) HA MPeAOCTABJIEHHEe MYHHIIUNIAJIBLHON YCIyrH
«Bbigaya paspelieHHsi Ha BCTYIJIEHHEe B Opak JIMIAM,
JOCTHUT'IIIHM BO3PACTa IIECTHAANATH JIET»

IIpomy paspemurs

(amunus, uMs, 0TYECTBO (TIOJTHOCTHIO)

HYHUCJI0, MECALL U TOl POXKIACHUSA
MECTO JKUTEIbCTBA
KOHTaKTHBIHN TesieOH, apec IEKTPOHHOU MOYTHI (IPU HAIUYUH )
IPaKJJaHCTBO

BCTYIIUTH B Opak ¢

(amunus, uMst, 0TUECTBO (TIOJIHOCTBIO)

YHCJI0, MECSL] ¥ TOJ1 POXKACHHS
MECTO XXKHUTCILCTBA
rpaxXJaaHcTBo

VBakuTenpHasi MPUIUHA JIUIST BCTYIUIEHUS B Opak

HOK}’MCHTBI, HeO6XO,£[I/IMbIe JJIS TIOJTYHUCHU S MyHHHHHaJIBHOﬁ yCiyru, ripujiararoTcs.

PesyspTatr npeiocTaBieHus] MyHUIUIIATBHON yCIYTH IIPOILY:
1) BeimaTh jmuHO B anmapaTe CoBeTa JIeIyTaTOB MyHHUIMIAIbHOro okpyra IIpocmnexr Bepnanackoro umm
MOEMY IPEJICTaBUTEIIIO;
2) HanpaBUTh IIOYTOBBLIM OTIIPABIECHUEM II0 AJPECY:
HacrosimmuMm MOATBEpKJAl0 CBOE COTJIacMe Ha ocyluecTBieHue anmnaparoM CoBera JemyTaroB
MyHHIHNAIEHOTO okpyra llpocmexkt Bepnazackoro, cieayrommx IeHCTBUH € MOMMHU IHEPCOHATHHBIMH
JIaHHBIME: 00paboTKa (BKJIrO4ast cOOp, CUCTEMATU3AIMIO, HAKOIUICHHE, XpaHEHHE, YTOYHEeHHE (0OHOBJICHHUE,
HU3MEHEHHE), UCIIOJIb30BaHue, 00e3TuuuBanue, OJOKMPOBAaHUE, YHUUYTOXKECHUE MEPCOHAIBHBIX JIAHHBIX), a
TaK)Ke MHBIX JCHCTBHUA, HEOOXOAUMBIX JJIsi 00pabOTKU MEPCOHANBHBIX JAHHBIX B paMKaX IPe0CTaBICHHS
MYHUIUITAJIHON YCIIYTH.
Hacrositee coriacue He ycTaHaBIMBACT IIPEJIEIbHBIX CPOKOB 00pabOTKU JaHHBIX.
Coracue Ha 00pabOTKY NMEPCOHAIBHBIX JAHHBIX MOXET OBITh OTO3BAaHO MHOIO ITyTEM HaIlpaBJICHHSI
armapaty CoBera JIelyTaToB MyHUIUNaIbHOro okpyra IIpocnext BepHasickoro mucbMeHHOIO OT35IBA.
Coracen, yto anmnapar CoBeTa JenyTaToB MyHUIUIaIbHOro okpyra IIpocniext Bepnajackoro o0s3an
IpeKpaTHTh 00pabOTKy IEPCOHAIBHBIX MAHHBIX M YHUYTOXKHUTH IIEPCOHAJIBHBIE JAHHBIE B CPOK, HE
MIPEBBIAIONINN 3 pabounX JHEN CO AHS MOJIyYEHHs YKA3aHHOTO OT3BIBA.

3asBUTENb /
MOAIHNCEH paciuudpoBka

[IpencraBurens 3asBUTEII y
HOJIHCDH pacumgposka

20 1.




