AIIITAPAT COBETA JEITIYTATOB

BHYTPUTI'OPOJACKOI'O MYHUIIMITIAJIBHOI'O OBPA3OBAHUS — MYHULIUITAJIBHOI'O OKPYT' A

INPOCIIEKT BEPHA/ICKOI'O

B IoPOJE MOCKBE

IHOCTAHOBJIEHHUE

Ne

O npenocraBjieHU MYHHIUNAJIbHBIX YCJIYT

B nemsax peanuzanuu ®enepanbHoro 3akoHa ot 27 uwons 2010 roga Ne 210-D3
«O0 opraHuzauuMy MPENOCTaBICHUS TOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIyT», B
COOTBETCTBUU C noctaHoBieHueM [IpaButensctBa Mocksbl 0T 15 HOA0ps 2011 roma Ne 546-I111
«O TpenocTaBlIeHUU TOCYNAapCTBEHHBIX M MYHULMIAIBHBIX YCIYr B ropoae MockBe» H
YcTaBoM BHYTPHUTOPOJCKOTO MYHHUIMIIAIBLHOTO 00pa3oBaHUS — MYHHUIUIAIBHOTO OKpYyra
ITpocnext Bepuaackoro B ropoae Mockge:

1. YTBepauts:

1.1. Topsnmox ¢opmupoBanuss u BeleHHs PeecTpa MYHUIMOAIBHBIX — yCIYyT
(mpunoxenue 1).

1.2. Tlopsmox pa3pabOTKM W YTBEPXKACHHUS AJMUHUCTPATUBHBIX PETJaMEHTOB
MPEAOCTABICHUS MYHULIUNIAJIBHBIX YCIYT (IPUIIOKEHHE 2).

1.3. TpeGoBaHus K MPEAOCTABICHUIO MYHUITUTIAIBHBIX YCIYT (MIPUIOKEHUE 3).

1.4. TTonoxenue 06 0COOCHHOCTAX MOAAYHM M PACCMOTPEHHS Kano0 Ha perieHus u (Uin)
neiictBust (6e3aeiicTBue) anmapara CoBeTa JEMyTaTOB BHYTPUTOPOJCKOTO MYHHIIMITAIIEHOTO
oOpa3oBaHusi - MyHHIMINaiIbHOrO Okpyra Ilpocmekr Bepnanckoro B ropoae Mockse, ero
JOJKHOCTHBIX JIMI] U MyHUIIMTAIBHBIX CIYKaluX (MIPHIIOKEHHE 4).

2. Ilpu3Hath yTpaTHUBIIMMHM CHJIY IIOCTaHOBiIeHUe ammapata CoBera JenyTaTtoB
MyHuImnansHoro okpyra I[Ipocnekt Bepranckoro ot 31 wmroms 2023 roma Ne I1-27/3 «O
MPEAOCTABICHUN MYHUIIUIIATBHBIX YCIYT».

3. OnyOnmkoBaTh HACTOSIIEE IOCTAHOBJIEHHUE B CETEBOM H3JaHUU «MOCKOBCKHUI
MYHHULUNAIBHBIA BECTHUK» W Pa3MECTHTh HAa OQUIMAIBHOM caiiTe OpraHoB MECTHOTO
CaMOYTIPaBJICHUs BHYTPHUTOPOJCKOTO MYHUIMIAIBHOTO OOpa30BaHUSA - MYHHUIMIIAIBLHOTO
okpyra IIpocniekt Bepnaackoro B ropoae Mockae.

4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIETO MOCTAHOBJIEHUS BO3JIOKUTH HA PYKOBOIUTEIS
anmapata CoBeTa JemyTaTOB BHYTPUTOPOJACKOTO MYHHUIMMAIBLHOTO 0Opa3oBaHUs -
MyHHIMIanbpHoro okpyra IIpocnext Bepnaackoro B ropoae Mockse IN'anssnuna C.A.

PykoBoaurenn annapara
CoBera aenyraroB C.A.'ansauun



[Ipunoxenue 1

K TmocTaHoBieHHIo anmapata CoBeTa JAENyTaToB
BHYTPUTOPOACKOTO MYHUITUTIAIIBHOTO 0Opa30BaHUS -
MyHULIMOAIbHOTO okpyra IIpocnexkt BepHaackoro B
ropozne Mockse

ot «04» espans 2025 r. Ne [1-2/5

Hopsinok
(popmupoBanus u Bearenus Peectpa MyHHIHMIIAJBHBIX YCJIYT

1. Hacrosmmuit Ilopsimok B 1ensix oOecrieueHuss JOCTYNMHOCTH, KadyecTBa, MOJTHOTHI,
JIOCTOBEPHOCTH M aKTYaJbHOCTHU CBEJCHUIN O MYHUIIMINIAJIBHBIX ycayrax (fajee — cBelneHus o0
ycllyrax) yCTaHaBIIMBaeT TpeOoBaHUs K (OPMHUPOBAHUIO U BeJeHUIO PeecTpa MyHUIIUTIANBHBIX
yeayr (nanee — Peectp).

2. PeecTp COOEPKHUT CBEIEHHUS O MYHULHUIAIBHBIX YCIyrax, IpeIoCTaBIIIeMbIX
anmaparom CoBeTa JemyTaTOB BHYTPUTOPOJCKOTO MYHHUIMIIAJBHOTO 00pa3oBaHUS -
MyHHIMIanbHOTO oKpyra IIpocnexkt Bephanckoro B ropoae Mockse (nanee — anmnapat Cosera
JIEMyTaToOB).

3. PeecTp Beaercs B 3JIEKTPOHHOM BHUJE B WH(OPMAIIMOHHO—TEIEKOMMYHHKAIIMOHHON
cetu «UWHTepHeT» Ha oQUIMATBLHOM CcaiiTe OpPraHoB MECTHOTO CaMOYIpaBJICHUS
BHYTPUTOPOJICKOTO MYHHIIMIIAJILHOTO 00pa3oBaHus - MyHUIUNaidbHOro okpyra Ilpocmekt
Bepnazckoro B ropose Mockse https://mo-pv.ru/ (nanee — opunmanbHbIi caiT).

CBenmenuss 00 yciayrax, pa3MENIeHHBIX Ha oQuIMansHOM  caiiTe, SBISIOTCS
OOLIEeTOCTYIHBIMU U MPEJOCTABIIAIOTCS OECIIIATHO.

4. ®opmupoBaHue U BeneHue Peectpa oCylecTBISIETCS MOCPEICTBOM:

a) pa3MelIeHHs CBeACHMI 00 yciyrax Ha oQUIMaIbHOM caiiTe (Janee — pa3MelleHHe
CBEJICHUN).

0) HampaBJeHUs CBeJleHU 00 yciyrax s pa3MenieHus Ha [lopTaiie rocyjapcTBEHHBIX
U MYHUIUNATBHBIX yCIyT (QyHKIHI) Topoga MOCKBHI (fajiee — HanpaBlieHUE CBEIACHUN ISt
pa3mernienus Ha [lopraie).

5. CocrtaB cBefeHUN 00 ychyrax, MOAJIEXKAIIUX Pa3MEIICHUI0, 3aMOJIHIETCS COTJIACHO
MPUIOKEHUIO K HacTosAmeMy [lopsaxy.

6. Pazmenienne cBeieHnil o0ecrieunBaeT MyHHUIMITAJILHBIN CiTyxamuii anmapata CoBera
JeTyTaToB, K JOPKHOCTHBIM OO0s3aHHOCTSIM KOTOPOTO OTHECEHO BeneHue Peectpa (nmanee —
MYHHUIMTAIbHBIN CIyXaluil 0 BEACHHUIO PEECTpa) B TEUEHUE 5 THEH O AHS MpeIoCTaBICHUS
TAKUX CBEIACHUU.

7. MyHULIAITAJIBHBIN CITY’KAIHAN 110 BEICHUIO PEECTPA:

a) OCYIIECTBISET (PUKCHMpPOBaHME U XpaHEHHEe WHpOpMaluu 00 UCTOPUU H3MEHEHUH
CBeZIeHUH 00 yciyre, oOecrieunBaeT co3JaHue U XpaHeHHe apXUBHBIX Konuil Peectpa;

0) oOecrneunBaeT (UKCUPOBAHHE M XpAaHEHHE CBEICHHUM O JMIAX, MPEIO0CTAaBUBIINX
CBeJIeHUs 00 yciyre.

8. IlpenocTaBienue cBeAeHU 00 yciayrax Al pazMeuieHUs Ha OQUIMaIbHOM caiiTe
OCYILIECTBIIIET MYHHUIMIIAIbHBIM clyXamum amnmnapata CoBera JIemyTaTroB, K JOJKHOCTHBIM
0053aHHOCTSM KOTOPOT'O OTHECEHa OpraHU3alUs MPEJAOCTABICHUS MYHUIIUNAIBHOW YCIyTU
BeneHue Peectpa B TeueHue 5 qHEH co AHS yCTaHOBJIGHUS M (MJIM) U3MEHEHUS CBEJICHUH,
OTpe/IeNIEHHBIX B MPWIOKEHUH K HacTosemy [lopsaxy.

9. CBeneHus 00 yciyrax HampaBJsIlOTCA JiJ1s1 pa3Meltenus Ha [lopraiie B COOTBETCTBUU C
CornamenrieM 00  WHGOPMALMOHHOM  B3auMoiecTBUM  Mexay  JlemaprameHTom
TEPPUTOPUATIBHBIX OPraHOB MCIIOJIHUTENIBHOW BiacTh ropojga Mocksel u anmaparomM Coeta
J€yTaTOB.



https://mo-pv.ru/

[Tpunoxenue
k [lopsnky QopmupoBaHus W BeACHUS
Peectpa MyHHUITMTIANBHBIX YCIIYT

Ilepeyennb
CBeJIeHMH 0 MyYHHIIMIIAJBHOM ycJIyre 1Jisl pa3MelleHus
B PeecTpe MyHMUMIIAJIBHBIX YCIYT

1. HaumeHoBaHHE MyHULIMNIATBHOW YCIYTH.

2. HauMmeHOBaHHS M PEKBU3HUTHI 3aKOHOAATENIBHBIX M MHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, MPEyCMATPUBAIOIINX IPEJOCTABICHNE MYHUIIUIIAIIBHON YCIIYTH.

3. HammeHoBaHus OPraHoB, y4aCTBYIOIIUX B IIPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

4. HaumeHoBaHue, HOMED, J1aTa, CBEJIEHUs 00 ONyOJIMKOBAaHUM HOPMATUBHOTO ITPABOBOTO
aKTa, YTBEPAMBILErO0 aJMUHUCTPATUBHBIA pErJIaMEHT MPEJOCTaBICHUS MYHHUIHINAIbHON
YCIIYTH.

5. CBeneHus 0 MecTe MoAauu 3anpoca (3asBICHUs ) Ha IPEIOCTABICHUE MYHUIIUIATIbHON
YCIIYTH.

6. HaumeHnoBaHue pe3yipTaTa NpeJoCTaBICHNs MyHUIUIIAIBHON YCIYTH.

7. HamMeHOBaHME  JTOKYMEHTA, NOATBEP)KIAIOIIETO  KOHEYHBIM  pe3yibTaT
MIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH.

8. CBeneHMsI O KaTeropusx 3asBUTENICH, KOTOPBIM IPEAOCTABIAETCS MyHULUIAIbHAS

yciyra.

9. CBenenus o Mecte MHGOPMHUPOBAHUS O MpaBUIaX MPEIOCTABICHUS MyHUIUIAIbHON
YCIIyTH.

10. CBeneHnst 0 MakCUMaJIBHO JOIYCTUMBIX CPOKaXx NMPENOCTaBICHUS MYHULUMNAIbHON
YCIIyTH.

11. CBenenust 00 OCHOBaHUSX AJIsl IPUOCTAHOBIIECHUS MPEAOCTABICHUS MYHUIIUTIATIbHON
yCIyru In00 0TKa3a B MPEJIOCTABICHUN MYHHUIMITAILHON YCIYTH.

12. HaummeHOBaHMS JOKYMEHTOB, MOJJICKAIIUX MPEACTABICHUIO 3asBUTEIEM JIJIs
MOJIYY€HUS MYHULIUNIATBHON YCITYTH.

13. CBenenusi 0 BO3MOXHOCTH (HEBO3MOXKHOCTH) MPEIOCTABICHUSI MYHULUINAIbHOU
yCIyTU B MHOTO()YHKIITMOHAJIBHBIX LIEHTPAX.

14. CBenenus o Bo3Me3AHOCTH (0€3BO3ME3IHOCTH) MPEIOCTABICHHUSI MYHULIUIAIBLHOU
yCIyI'M U pa3Mepax IUiaThl, B3MMAaeMOW C 3asBUTENs, €CJIM YCIyra MNpeAoCTaBisieTcs Ha
BO3ME3/IHON OCHOBE.

15. CBenenust 06 aAMUHUCTPATUBHBIX IPOLIEAYPaX, MOJIEKAIIUX BBIIIOJTHEHUIO OPraHOM
MECTHOTO CaMOYIpaBJIE€HUs TpPU MPENOCTaBICHUM MYHHUIMNAIBHOW YCIyTd, B TOM YHCIIE
CBEJIEHUS O IPOMEKYTOUHBIX M OKOHYATENIBHBIX CPOKaX TAKMX aJAMUHUCTPATUBHBIX MTPOLIEYP.

16. Csexmenus 00 anxpecax »>IEKTPOHHOW TOYTHI, TenepoHAX oOpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

17. CBenenus o mopsiike KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOTO PETIaMeHTa.

18. CBenenus o cioco6ax u ¢popMax 00KaIOBaHUS PEIICHUN U AeHCTBU (0e31eicTBYS)
JOJKHOCTHBIX JIMIL U MYHUIIMMAJBHBIX CIYKAIMX P MPEIOCTABICHUH YCIYyTU U CBEACHUS O
JOJKHOCTHBIX JIMIIAX, YIIOJTHOMOYEHHBIX Ha PAaCCMOTPEHHE 7Kajl00, UX KOHTAKTHBIE IaHHBIE.

19. TekcT anIMUHUCTPATUBHOIO pETIaMeHTa, (POpPMBI 3ampOCOB (3asBICHMIA), KOTOPHIE
HEOOXOAMMBI 3asIBUTEITIO [T MOMyUSHHS] MYHHUIUITAIBHON yCIYTH.

20. CeseHus 0 JaTe BCTYIUIEHHS B CUJIY a/IMMHUCTPATUBHOIO perjaMeHTa.

21. CBeneHusi 0 BHECEHUHM M3MEHEHHMI B HOPMATUBHBIN NPAaBOBOM aKT, YTBEPAUBIIMIA
aJMMHHMCTPATUBHBII pErJIAaMEHT MPEAOCTABICHUS MYHMLIMIAIBHON YCIyrd, C YKa3aHUEM
HOMeEpa, JaThl, CBEJEHHMs 00 ONyOJMKOBAaHMM HOPMATHUBHOIO IMPABOBOIO AaKTa, KOTOPBIM
BHECEHbI TAKHE U3MEHEHUSI.

22. CpeneHuss O Jare MpeKpauleHus JeWUCTBUS aJAMHHHCTPATUBHOIO peErjiaMeHTa
[IPEIOCTaBICHHSI MYHULIUIIAIbHOW YCIIYTH (IPU3HAHUS €r0 YTPATUBLIUM CHILY).



[Ipunoxenue 2

K TocTaHoBieHHI0 amnmapata CoBeTra JemyTaToB
BHYTPUTOPOACKOTO MYHUIIUIAIFHOTO OOpa3oBaHUS -
MyHULIMIIansHOTO OKpyra [Ipocnekt Bepnaackoro B
ropoae Mockse

ot «04» despaist 2025 r. Ne I1-2/5

Hopsinok
Pa3padO0TKH M YTBEP KACHUA aAMHHHCTPATHBHBIX PErJIAMEHTOB
NPeJ0CTABJICHNS MYHUIMIIAIBHBIX yCIYyT

1. Hacrosamuii Ilopsnok ycTaHaBiIMBaeT MpaBuiia pa3padOTKU M YTBEPKIACHUS
aJIMMHHCTPATUBHBIX PErJaMEHTOB MPEJOCTAaBICHUS MYHULMIAJIBHBIX YCIOyr (nmamee —
perjIaMeHThI).

2. PernameHT sBIs€TCSI HOPMATUBHBIM IIPaBOBBIM akToOM amnmapara CoBeTa JIeImyTaToB
BHYTPUTOPOJICKOTO MYHHUIIMIIAJBLHOTO OOpa3oBaHUsl - MyHUIUOANIbHOro okpyra IIpocmekt
Bepnanckoro B ropoge MockBe (nmanee — anmapatr CoBera JemyTaToOB), ONPEIEISIOIIAM
MOPSIAOK, CTAaHAAPT MPEAOCTABICHUS MYHULIMIAIBHOM YCIIYT'H, B TOM YHCJI€ COCTaB, CPOKU U
MOCJIEIOBATENIbHOCTh aIMUHUCTPATUBHBIX MPOLIEYp (IEUCTBUIA), OCYIIECTBISEMBIX annapaTomM
CoBera jemyTaToB MO 3ampocy (U3WYECKOTO WM IOPUAUYECKOro Juua Jbo Uux
YIOJHOMOYEHHBIX MPEICTABUTENEH B paMKaxX MOJHOMOYHI, YCTaHOBJIEHHBIX HOPMAaTHUBHBIMU
paBoBeIMU akTaMu Poccuiickonn @enepanuu, NpaBOBbIMM aKTaMu Tropoga MOCKBBI U
MYHHUIMIAIbHBIMU NPABOBBIMU aKTaMH, U B COOTBETCTBHM C TpebOoBaHUsMU DenepaibHOro
3akoHa oT 27 utoiisg 2010 roma Ne 210-D3 «O06 opranuzaiiuy npeaocTaBIeHNs TOCYAapCTBEHHBIX
U MYHULUNAIBHBIX YCIYyI», a TaKXKe MOPSIOK B3aUMOJICUCTBUS MEXKIY CTPYKTYPHBIMU
MOAPA3ACIICHUAMH, JODKHOCTHBIMM JIMIAMH W MYHULUIAJIBHBIMUA CIY’KalllMMH arapara
Cosera JieryTaToB IIpU IPEAOCTABICHUY MYHUIIUNIAIBHOM YCIYTH.

3. PermameHT paspabaThiBaeTcs MYHHUIIMNAIBHBIM clyxamuM anmnapata Cosera
JeTIyTaToB, K IOJKHOCTHBIM 00S3aHHOCTSIM KOTOPOI'O OTHOCUTCS OpraHU3aIus IPeI0CTaBICHUS
COOTBETCTBYIOIIEH MYHUIIUITAIbHON YCIIYTH (Jajiee — UCTIOTHUTEND ).

4. Ilpu pa3paboTke MPOEKTa periiaMeHTa UCIOTHUTENb!

a) OmpejeNseT IepeyeHb HOPMATUBHBIX MpPaBOBbIX akTOB Poccuiickoit ®denepanum,
MPaBOBBIX AaKTOB Tropoja MOCKBBI M MYHHMIMIAIBHBIX IPABOBBIX AaKTOB, SIBJISIOLIUXCS
IIPAaBOBBIMU OCHOBAHUSIMU JJIsl IPEIOCTABICHNS] MYHUIIMIIAIBHOW YCIIYTH;

0) ocylecTBIsIET aHalW3 HOPMATHBHBIX IMPaBOBBIX akToB Poccuiickoit dexneparuu,
MPaBOBBIX AaKTOB TOpoJa MOCKBBI, MYHULUNAIbHBIX IPABOBBIX aKTOB, PETYIUPYIOIINX
MIPEAOCTABICHUE MYHULUIIAJIBbHON YCIYTH.

B) OCYILECTBISET aHAIU3 ACHCTBYIOIIETO MOPSAJKA IPEIOCTaBICHUS MYHULUNAIbHON
YCIyTM M OLEHKY 3(P(PEKTHBHOCTH €€ MPEeAOCTaBICHUS C IENbI0 COBEPIICHCTBOBAHUS
(onmTUMU3aLMK) AAMUHUCTPATUBHBIX MpoLenyp (aeicTBuil);

I') onpeesseT NoCIe0BaTeIbHOCTh aAMUHUCTPATUBHBIX NPOLeAYp (IeHCTBUIA) C ydeTOM
MPEAJIOKEHUHN 110 ONTUMU3ALNY NPEIOCTABICHNUS] MyHUITUTIATBHON YCIyTH;

1) pa3pabaTpiBaeT MPOEKT CTaHJapTa MPEIOCTABICHHUS MYHUIIUTIATLHOU YCIIYTH,

€) BBITIOJIHAET Apyrue IeHCTBUS Ui pa3pabO0TKH MPOEKTa perjiaMeHTa.

5. IIpoekT perameHTa MOAJICKUT HE3ABUCUMOM SKCIIEPTU3E U DKCIIEPTU3E, IPOBOAUMON
annaparom CoBeTa JIeNyTaToB (J1ajee — BHYTPEHHs 3KCIEPTH3a), a TAKXKE aHTUKOPPYILIMOHHOM
JKCIIEPTHU3E.

AHTHUKOppYNILIMOHHAsL DJKCIIEpTHU3a MPOEKTA PErjlaMEeHTa MPOBOAMUTCS B IOPSIKE,
YCTaHOBJIEHHOM JIJIsl IPOBE/ICHNSI aHTUKOPPYILMOHHON 3KCIEPTU3bl HOPMATUBHBIX MPAaBOBBIX
aKTOB M ITPOEKTOB HOPMATUBHBIX ITPaBOBBIX aKTOB arrmnapaTta CoBeTa JenyTaToB, OAHOBPEMEHHO
C BHYTPEHHEHN dKCIIEPTU3OU.

6. McnomunuTens obecnieuyuBaeT pa3MelleHHe IMPOEKTa perjaMeHTa Ha OQUIHATbHOM
caiiTe OpraHoB MECTHOTO CaMOYIPaBIEHHsI BHYTPUTOPOACKOTO MYHHIIMIIAIHLHOTO 00pa30oBaHU
- MyHUIMNATBHOTO OKpyra [Ipocnext BepHaackoro B ropoae Mockse https://mo-pv.ru/ (nanee
— o(uUMaIbHBIA CaliT) C yKa3aHWEM CPOKOB MpHeMa 3aKIOYEHUI HE3aBUCHUMOW 3KCHEPTU3BI



https://mo-pv.ru/

(cpox mpuema 3aKIIOYEHM HE MOKET OBbITh MEHEEe OJHOI0 Mecslia CO JIHA pa3MEIleHUs
periaMeHTa), a Takke KOHTaKTHON nHpopManuu (TenedoH, Gakc, aapec 3IeKTPOHHON MOYTHI,
MIOYTOBBIH agpec) sl HANPaBJIEHUS TAKUX 3aKJIFOYEHHH.

7. Ilpy NOCTYIUIEHMM 3aKJIFOUEHUN HE3aBUCUMOW 3KCIEPTU3bI UCIIOJHUTEIL B TEUEHUE
IISATU JHEH CO JHSI OKOHYAHUS CPOKa ITpUEMaA ITUX 3aKII0YEHUH, pACCMATPUBAET UX U IPUHUMAET
pELICHHE 0 pe3yibTaTaM KakJ10i TaKOM SKCIIEPTU3bI: O JOPAOOTKE MPOEKTA PETIAMEHTA UITU O
HEIeJ1ecO00pa3HOCTH yueTa SKCIEPTU3HI.

8. IIpuHATBIE HCIIOIHUTENEM PEIICHHs IO Pe3yJbTaTaM PAaCCMOTPEHHUs 3aKIIOUYEHUI
HE3aBUCUMOW SKCHEPTHU3bI OPOPMIISIOTCS CIPaBKOM 00 MTOrax HE3aBUCHUMOMW SKCIEPTU3BI, B
KOTOpO# YKa3bIBarOTC:

a) HAMMEHOBaHUE MPOEKTA PETIAMEHTa;

0) maTa pa3MeIleHHs MPOEKTa periaMeHTa Ha O(UIIMAIBHOM CalTe;

B) /J1aTa OKOHYaHU MTpUEMa 3aKII0OUEHUN HE3aBUCUMOM IKCIIEPTHU3BI;

I') KOJIMYECTBO MOCTYNUBILINX 3aKIIOYEHUH HE3aBUCUMON SKCIEPTU3HI;

1) coZiepKaHue MOJIOKEHUM MPOEKTa PErjIaMeHTa ¢ YYETOM 3aKJIIOYEHUH HEe3aBUCUMOM
AKCIIEPTU3bI (C U3TI0KEHUEM PENAKIINH TAKUX MOJIOKEHHUH 10 MX U3BMEHEHHUS );

€) MOTUBUPOBAHHOE 0OOCHOBAHUE PEIIECHUS O HELEIeCOOOPa3HOCTH yUeTa 3aKI0UeHUN
HE3aBUCUMOMN IKCIIEPTU3HI.

9. Ucnonuurens B CpOK He Oojiee MATU JHEW IMOCiE JAHS OKOHYAHUS CpOKa Mpuema
3aKJIIOYEHNH HE3aBHCHUMOW 3KCIEPTU3bl HAIIPABISCT MYHULHUIIAIBHOMY CIIY’KallleMy alllapara
CoBera jfemyTaroB, K JIOJDKHOCTHBIM OOS3aHHOCTSM KOTOPOTO OTHOCHUTCS IIPAaBOBOE
oOecrieyeHue JesTenbHOCTH anmapata CoBeTa JeNyTaToB, s MPOBEACHUS BHYTpPEHHEH
DKCIIEPTU3BL:

a) IPOEKT MocTaHoBJIeHUs anmnapara CoBeTa JemyTaToB 00 yTBEpP)KIEHUH PEriaMeHTa;

0) MPOEKT periiaMeHTa;

B) KOMMH 3aKIIOYEHUN HE3aBUCUMOM SKCIEPTHU3bI (ITPU UX HAIUYUK);

I') KOIKIO CTIPAaBKH 00 UTOrax HE3aBUCUMOM SKCIEPTHU3HI.

10. IIpu npoBeieHNM BHYTPEHHEN SKCIIEPTU3BI IPOEKTA PETJIAMEHTA TPOBOJUTCS OLICHKA!

a) COOTBETCTBMSI TMPOEKTa perilaMeHTa TpeOOBaHUSIM, MNPEAbIBISIEMBIM K HEMY
®depnepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-D3 «O06 opranuzanuu npeaocTaBICHUS
TOCYJApCTBEHHBIX W MYHHMLIMIAJIBHBIX YCIYI» U HPHUHIATBIMA B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMU;

0) ydeTa pe3yJbTaTOB HE3aBUCHUMOM SKCIIEPTU3HI B POEKTE PEriaMeHTa.

11. Cpox mnpoBeneHHs BHYTPEHHEW HKCIEPTHU3bl M TMOJATOTOBKM 3aKIIOYEHUS MO €€
pe3yabTaTaM He MOKET ObITh OoJiee AecaTu pabounx JTHEH co JHS MpeACcTaBICHHS TOKYMEHTOB
(mynkt 9). 3akimroueHue BHYTPEHHEHM HKCIEPTH3bl HAIMpPABISIETCS WCIOJIHUTENIO B J€Hb €ro
MOJITOTOBKH.

12. VicnonHuTenb B TEYEHHE TPEX IHEW CO JHS MOJY4YEHUS 3aKJIIOYEHUs BHYTPEHHEH
HKCHEPTU3bI 00ECTIeUNBACT yUeT 3aMEUaHUH U TPEITIOKEHUH, COIepIKaIMXCS B 3aKI0oueHuu. B
CJIy4yae HeCOTJIacHs UCTIOJHUTENS C 3aKI0YEHNEM BHYTPEHHEN SKCIIEPTU3bI, PELIEHNUE OCTAeTCs
3a pykoBomuteneMm anmapata CoBera JemyTaToOB BHYTPUTOPOACKOIO MYHULHIAIBHOTO
0o0pa3oBaHus - MyHHIIMIIAIHHOTO OKpyTra npocnekT Bepuaackoro B ropoae Mockse.

13. UcnonHutens B CpOK, HE MPEBBIIIAIONIMI NATH JHEH €O JHS PacCMOTPEHUS
3aKJIIOYEHNs BHYTPEHHEH SKCIEPTH3bl, BHOCUT pyKoBoAauTenro anmnapara CoBera AemyTaToB
BHYTPUTOPOJICKOTO MYHHILMIIAJIBHOIO 00Opa3oBaHusl - MyHUIMNANbHOro okpyra IIpocmekt
Bepnanckoro B ropoae MockBe POEKT periiaMenTa, K KOTOpOMY IIPUJIararoTCs:

a) IPOEKT NocTaHoBIeHUs anmnapara CoBeTa JenyTaToB 00 yTBEpPKIECHUU perjaMeHTa

0) cmnpaBku 00 WTOrax HE3aBUCUMOM OHKCHEPTU3bl, B TOM YHCJIE HE3aBUCUMOMU
AHTUKOPPYNLIMOHHOMN 3KCIIEPTU3BL;

B) 3aK/IIOYEHUS BHYTPEHHEW OHKCIEPTU3bl, B CIIy4ae HECOIJVIaCUsl C 3aKII0OUeHHEM
BHYTPEHHEHN HKCIIEPTU3bI, INCHEMEHHBIE BO3PAKEHHUS,

') IPOEKTHl MYHHIIUIIATBHBIX MPABOBBIX aKTOB, B CIy4ae €CJIM B Ipolecce pa3paboTKH
MIPOEKTAa PpErJIAMEHTA BBISBISIETCS. BO3MOXHOCTb ONTHUMHU3AlMKU (TIOBBILIEHUSI KadecTBa)



MPEAOCTABICHUS] MYHUIMIAIBHON YCIYTM TpPU YCIOBUM HW3MEHEHHM COOTBETCTBYIOIINX
MYHULUIAIBHBIX TPABOBBIX aKTOB.

14. PernameHT yTBEpKaaeTCs OCTaHOBJICHUEM annapaTa CoBera JIemyTaToOB U BCTYIaeT
B CHUJTY CO JHS €r0 O(HUIIMATIBLHOTO OMyOJUKOBAHUS, €CIIM B IIOCTAHOBIICHHH HE OTOBOPEHO MHOE.

OnHOBpEMEHHO ¢ ONMyOJNMKOBaHUEM pErVIAMEHT TOAJICKUT Pa3MEIICHHIO Ha
oduanbHOM caiTe, UHPOPMALIMOHHBIX CTEH/IaX B MOMEIIEHUAX arnmnapata CoBeTa JIemyTaToB.

15. BHeceHne M3MEHEHHMH B PETJIAMEHT OCYIIECTBIISICTCS HAa OCHOBAHMHM W3MEHEHUH,
BHeCeHHBIX B Depepanbubiii 3akoH oT 27 wutonsa 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABJICHUSI TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT» UM HWHbIE HOPMATHUBHBIC
mpaBoBbIe akThl Poccuiickoit denepanuu, IpaBoBbIe aKThl TOpoJa MOCKBBI 1 MYHUIIMTIATHHBIC
MpaBOBbIE aKThl, a TaKke B IEJAX COBEPIICHCTBOBAHMS aJIMHUHUCTPATUBHBIX IIPOIEIYP
(melicTBUIA) IO MPEAOCTABICHUIO MYHUIIMIIAJIBHON YCIYTH.



[Ipunosxxenue 3

K TOCTaHOBIEHHUIO ammapara CoBeTa [emyTaToB
BHYTPHTOPOJICKOTO MYHHUIIMIIAIBHOTO 00pa30BaHUs
- MyHUIHnansHoro okpyra [IpocnexT Bepraackoro
B roposne Mockse

ot «04» ¢despans 2025 r. Ne I1-2/5

TpebdoBanust
K NMPeI0CTABJEHUI0 MYHHIMIAJbHBIX yCJIyT

OO01ue moJao:KeHus

1. Hactosmmmu TpeOOBaHUSIMH PETYIUPYIOTCS BOMPOCHI MPABOOTHOIICHUH MEXTY
anmapatom CoBera JenyTaToB BHYTPUTOPOJCKOrO MYHUIIMIAIBHOTO OOpa3oBaHus -
MyHulunansHoro okpyra IIpocnekt Bepnanckoro B ropone Mockse (nanee — annapatr Cosera
JIETTyTaTOB) M 3asBUTEIISIMHU TIPH MPEIOCTABICHUA MYHUIIUITAIBHBIX YCITYT.

2. ITocTanoBnenusiMu anmapaTta CoBeTa JISIyTaTOB 00 YTBEPKACHUU aIMHHUCTPATHBHBIX
pErIaMeHTOB TMPEIOCTABICHUS MYHHUIMIAIBHBIX YCIOYT (Jajiee — perjaMeHThl) MOTYT OBITh
YCTAHOBJICHBI  JOMOJHUTEIbHBIE TPEOOBaHUS K TPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHHUIIATIAIBHBIX YCITYT.

TpeboBanusi K HHPOPMHUPOBAHUIO 3asIBUTeEJIEH
MPH MPeI0CTABIEHUH MYHUIMNAIBHBIX yCJIYyT

3. 3asgBuTenp HMEET IMpaBO Ha TMOJyYeHHE Bcell HH(pOpMAllMK, CBS3aHHOU C
MPEIOCTaBICHUEM €MY MYHHUIIMIIAIHON YCIyTH.

4. OcHOBHBIMU TPeOOBaHUSAMHU K MH(GOPMUPOBAHUIO 3asBUTEIECH NP MPEIOCTABICHUN
MYHULUTAIBHBIX YCIYT SIBISIOTCA:

1) nocroBepHOCTH MH(OPMALINH;

2) nosiHOTa UHQOPMALUH;

3) HarnsgHOCTH (hOopM mpenocTaBisieMoi HHGOPMAIIUK;

4) moctynmHOCTh UH(OpMAIUY;

5) onepaTUBHOCTH MPEAOCTABICHUS HH(DOPMALINH;

6) aKTyaJIbHOCTh HH(POPMAIINH;

7) npenoctaBienne nHpGopmary Ha 6€3BO3ME3THOM OCHOBE.

5. Ilpm npenocTraBleHMHM MYHMIMIAIBHOM YCIYI'M 3asBUTEN0 IPEAOCTABIISIETCS
uHpopmanus o:

1) mecte HaxoxaeHUS U Tpaduke padoThl anmapata CoBeTa IeMyTaToOB, BKIIOYas MECTO
U rpaduk mpreMa 3ampocoB (3asBJICHUN) HA MPEAOCTABICHUE MYHHUIIMIAIBHBIX YCIYT U MHBIX
JTOKYMEHTOB (MH(pOpMaIHH), HEOOXOAUMBIX IS TPEIOCTABICHUS MYHHIUMATBHON YCIYTH
(manee — IOKYMEHTBI);

2) TIOYTOBOM ajpece, ajpecax 3JIEKTPOHHOM MOYTHI, O(UIMANIBHOIO caiiTa OpraHoB
MECTHOTO  CaMOYIMpAaBJIEHUS  BHYTPUTOPOACKOTO  MYHUIMIIAIBLHOTO  00Opa3oBaHMs -
MyHHUIMNaIbHOTO OoKpyra Ilpocnexkt BephHaackoro B ropojge MockBe B HMH(GOPMAaIMOHHO-
TeJIeKOMMYHHUKaIIMOHHOU cetn «MHTepHe™ https://mo-pv.ru/ (nanee — oduManbHbIiA caiT);

3) mepedHe NPENOCTABISIEMBIX MYHHUIMMAIBHBIX YCIYT, CPOKaxX NPeIOCTaBICHUS
MYHUIIMTIAIBHBIX YCIYT, YCJIOBHSAX B3WMAaHHWs IJIATHl 3a TMPEIOCTABICHUE MYHHUIUMATBHBIX
YCIIyT, pa3Mepe TaKo IUIaThl, €CJIM MyHUIMIIAIbHAS yCIyra MpeAoCTaBIseTCs 3a CUET CPEICTB
3asBUTEIIS,

4) mepeuHe TOKYMEHTOB (00Opa3liax Ux 3aloJIHeHHS) U HHpopMauu, HEOOXOAUMBIX TS
MOJIyYeHUS] MYHHUIMNAIBHON YCIyrd u ¢opmax ee mpeactaBiieHdus (OTAENbHO Al Kaxaou
MYHHALUTIAIBHON YCIIyTH);

5) mopsinke oOkanoBaHusl pemieHWd W jAeWicTBuil (Oe3neiictBusi) ammapata Coera
JIEMyTaTOB, €0 JIOJKHOCTHBIX JIUIl U MYHULIUMTATIBHBIX CITYXKaIIHUX.

6. adopmanus 0 MyHUIIUIIATLHON yCIyTe MPEI0CTABIISETCS IIOCPEICTBOM:

1) rtenedonHOI CBs3H;



https://mo-pv.ru/

2) odunmansHOrO caiTa;

3) pa3mMerieHus Ha UHPOPMAITMOHHBIX CTEH/IaX WIIM HHBIX HCTOYHHKAX WH(POPMHUPOBAHMUSI
B MoMelneHusx anmnapara CoBera JenyTaToB;

4) myOauKaui B CpeIcCTBAX MacCCOBOM MHGOPMAITUH;

5) Iloprana rocyqapcTBEHHBIX 1 MYHUIMIAIBHBIX YCIYT (PpyHKIMIT) ropoaa MocCKBbI;

6) MHBIX CHPAaBOYHO-MH(OPMALIMOHHBIX MAaTEpUAIOB (JIMCTOBOK, OpOIIOp, OYKIETOB U
ap.).

7. Ilpn nuuHO noaye 3asgBuTeNieM B annapat CoBeTa IeNyTaToB JOKYMEHTOB, 3aBUTEIb
UH(OPMHUPYETCSI O CPOKaX M NOPSAJKE PACCMOTPEHHUsI TOKYMEHTOB, a TAaKXE O TMOPSAKE
MOJIYYE€HUS TOKYMEHTA, MMOATBEPKAAIOIIETO MPEJOCTaBICHNE MYHUIIUTIAILHON YCIyTH.

8. C MOMEHTa MpeACTaBICHUs JOKYMEHTOB 3asBUTENIb MMEET MPaBO B 4Yachl ImpHema
o0paTUThCs 7151 TOJTy4eHUst UHPOPMAIIMHU 00 3Tare pacCMOTPEHUS JOKYMEHTOB.

9. 3asgBUTENSAM MOTYT OBITH IPEAOCTABIIEHBI CIIEYIOLINE KOHCYJIBTALUU (JIMYHO B YCTHOU
dbopme, B TUCEMEHHOI opMe WiH 110 TenedoHy) O MPEAOCTABICHUN MYHUIIUITATBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, PErNIAMEHTUPYIOMIMX IPEIOCTABICHUE MYHUIIUIIAIBHON YCIYTH;

2) 0 nokyMeHTax (MH(pOpPMAIIIH), IPEIOCTABICHHE KOTOPHIX HEOOXOIUMO JIJIsI TOTyUCHHUS
MYHHUIMTAIBHBIX YCIYT, a Takke O JOKyMeHTax (uHdopmaruu) Ui MpeaoCcTaBICHUS
MYHHUIUTIAIBHON yCIyTHU, pEIIeHHe O TNPEICTAaBICHUU KOTOPBIX 3asBUTENb MPUHUMAET
CaMOCTOSITENBHO;

3) 00 anpece, rpaduke padbotsl annapata CoBeTa JIeMyTaTOB;

4) o rpaduke mnpuemMa TOKYMEHTOB W BbIaUM JOKYMEHTOB, IOATBEPKIAIONINX
MPe0CTaBICHUE MYHULIMNIATbHON YCIIYTH;

5) o mopsigke oOkanmoBaHMS pelieHud W AeicTBui (O6e3neicTBus) ammapara CoBeta
JIEMyTaTOB, €T0 JIOJDKHOCTHBIX JIUIl MU MYHUIIUTIATIBHBIX CITYXKAIIHX.

10. KoncynpTammu W TpeOCTaBICHUE 3asBUTENSAM B XOJ€ KOHCYJIbTalMil (opm
(6;1aHKOB) TOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3THBIMU.

11. B cnyuae ecnu 11 KOHCYJIbTallud TpeOyeTcsl MPOAODKUTENbHOE Bpems (6onee 30
MUHYT), 3asIBUTEIII0 MOXKET OBITh MPEAJIOKEHO O0paTUThCs 32 HE0OX0AUMON MH(pOpMaIUel B
MMCBMEHHOM BHJE JMOO0 Ha3HA4Y€HO ApYroe yAoOHOe Hjsi 3asBUTENs] BpeMs Ui YCTHOTO
KOHCYJIbTUPOBAHMS.

12. B mecrax mpuema AOKYMEHTOB HMH(OpManus A 3asBUTENS O IMPEIO0CTABICHUU
MYHHIUTAIBHBIX YCIYT pa3MemaeTcss Ha MHPOPMAIMOHHBIX CTEH/JIAaX WU WHBIX HCTOYHHKAX
MH(OPMHUPOBAHUS.

TpedoBaHust K 10OKyMeHTaM U MHPOPMALMHU, HEO0XOAMMBIM
AJIS IPeI0CTABJICHUSI MyHUIUNIAJBHOMN yCJIYyTH

13. Tlepeuenp JOKyMEHTOB (MH(pOpPMAIMK), HEOOXOAUMBIX ISl TPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTH, YCTAaHABIMBAETCS PErJIAMEHTOM U SIBISIETCS MCUEPIIBIBAIOLIUM.

14. ®opma 3ampoca (3asBieHus) yTBepkaaeTcs perinamenToM. [Ipu pazpaborke HopMmer
3anpoca (3asBJICHUS) MpelycMaTpUBaeTCsl HaJu4Me B YKa3aHHOW (opMe BCeX PEKBU3UTOB,
TpeOyeMbIX AJisi TPEJOCTABICHUS MYHHUIIMNAIBHOM YCIYrd, KOTOpbIE 3asBUTEIb JIOJKEH
3aroJIHUTH (YKa3aTh), a TAKKE COTIacue 3asBUTENS Ha 00pabOTKy €ro mepcoHaIbHBIX JaHHBIX.

15. B caywae ecnam Juisi TpelOCTaBICHHUS MYHHUIMMNAIBHON YCIyrd HeoOxoauma
00paboTKa MepcoHaIbHBIX JaHHBIX JIMLIA, HE SBJISIOLIETOCS 3asiBUTENIEM (32 UCKIIIOUEHUEM JIUII,
MPU3HAHHBIX B YCTAaHOBJICHHOM MOPsIKE 0€3BECTHO OTCYTCTBYIOLIMMH, U Pa3bICKUBAEMBIX JIUII,
MECTO HAXOXJICHUS KOTOPbIX HE YCTAaHOBJIEHO YHNOJHOMOYEHHBIM (elepalibHBIM OPTaHOM
UCIIOJIHUTEIBHOM BIACTH), U €CJIM B COOTBETCTBUU C (pellepalibHBIM 3aKOHOM 00padoTKa TaKuX
NEPCOHAIIBHBIX JaHHBIX MOKET OCYLIECTBIISATHCS C COINIACUs YKa3aHHOTI'O JIMLa, IPU 0OpalleHUH
32 TOJYyYEHUEM MYHULUNAIBHOM YCIYIM 3asBUTENIb JIONOJHUTENBHO IPEAOCTaBISAET
JOKYMEHTBI, MOATBEPKAAIOIINE MOJIYYEHHE COIIACHs YKAa3aHHOIO JIMLA WM €ro 3aKOHHOIO
npeacTaBuTens (JMia, MMEIOLIEro IpaBO HPEACTABIATh WHTEpechl (PU3MUECKOro JMLA B
COOTBETCTBUU C 3aKOHOAATEIHCTBOM) Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX YKa3aHHOTO JIUII.



16. IlpencraBnsieMble 3asgBUTENEM JOKYMEHTHI (MH(pOpMalus) Ha OyMa)kKHOM HOCHUTEIE
JIOJKHBI COOTBETCTBOBATH CIIEYIOLIUM TPEOOBAHUSM:

1) HEe UMETh MOJYUCTOK U UCTIPABJICHUI TEKCTA;

2) HE UMETh MOBPEKICHUHN, HATMYNE KOTOPHIX HE TO3BOJIAET OJTHO3HAYHO MCTOJIKOBATH
UX COJIEpKaHUE.

17. Konmmn MOKYMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, IPEACTABISIOTCS 3asIBUTEIEM
BMECTE C OpUTHMHAJIaMU JOKYMEHTOB, €CIM HMHOE€ HE YCTAHOBJIEHO COOTBETCTBYIOIIUM
pErIaMeHTOM.

18. JIokyMEeHTBI, BbIJAHHbIE KOMIIETEHTHBIMUA OpraHaMH WHOCTPAHHBIX TOCYAApCTB U
Mpe/ICTaBIICHHbIE 3asgBUTENIEM /I TOJyYeHUs MYHUIIUINAIBHOM YCIYTHU, JOJDKHBI OBIThH
JIETAJIN30BaHbl, €CIIM MHOE HE NPEAYCMOTPEHO MEXIYHapOIHBIMHU J0oroBopaMu Poccuiickoi
®denepanuu, U NEPEBENCHBI HA PYCCKUM sA3bIK. B ciyyasx, mpenycMOTpeHHBIX (eaepalbHbIMU
3aKOHAaMHM, BEPHOCTb M1EPEBO/IA JOJIKHA ObITh HOTAPHAJIBHO yIOCTOBEPEHA.

19. B cinyuae ecnu JOKYMEHTHI [TOAAIOTCS Yepe3 MPEACTABUTENS 3asBUTEIS, TOJIKEH OBITh
MPEJCTABIEH JOKYMEHT, MOATBEPKIAIOIINANA MOJHOMOYMS HA OCYIIECTBICHHUE ACHUCTBUU OT
VMMEHHU 3asBUTEIS:

1) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuu
JOBEPEHHOCTH (151 PUBUYECKUX JIUIT);

2) odopmiieHHass B COOTBETCTBHMU C 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEpEHHAs MIeYaThio (MPY HATMYKUH ) 3aIBUTENS U OANMCAHHAS PYKOBOIUTEIEM
3asIBUTEIIS UM YIIOJTHOMOYEHHBIM 3THM PYKOBOJUTEIEM JIUIIOM (VIS FOPUIUYECKUX JIUIL);

3) komus pelieHHs O Ha3HAYeHUW WM 00 M30paHuu JIuOO0 MpHKa3a O HAa3HAYEHUU
(u3MYECKOro JMIa Ha JIOJKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (hHU3MUECKOEe JIUIO
o0Jasaet mpaBoM JIEHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

Craryc ¥ TIONTHOMOYHMS 3aKOHHBIX TIpEJICTaBUTENCH 3asBUTENS — (U3UUYECKOro JHUIa
MOJATBEPKAAIOTCS TOKYMEHTaMU, MPEyCMOTPEHHBIMU (heIepaibHBIMU 3aKOHAMHU.

20. 3asBUTENH TPU OOpAIICHUH 32 TOJYYCHHEM MYHHUIUTIATLHON YCIyTH MPEACTaBIsSET
JIOKYMEHT, YJIOCTOBEPSIOIINI €ro JIMYHOCTh B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickon
denepanunu.

Y aocTtoBepeHue JTMUYHOCTH IpakJaHUHA, HE JOCTUTIIEro Bo3pacTta 14 neT, MoXeT ObITh
MIPOU3BE/ICHO €T0 3aKOHHBIMU MPEACTABUTEIAMU (JIMLIAMU, UMEIOIIMMU MPABO MPEICTABIIATH €TI0
MHTEPECHI B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM).

TpeboBanus k npuemy (I0JIy4YeHUIO) U PErUCTPALMH JOKYMEHTOB

21. 1ns nony4eHus MyHULUMIIAIbHON YCIIYTH 3aABUTENb MOYKET:

1) BpyuuTh AOKYMEHTHI JUYHO MYHHUIMIIAJLHOMY CIy)KallleMy, OTBETCTBEHHOMY 3a
npueM (MOJIy4eHHE) U PETUCTPALIUIO TOKYMEHTOB;

2) HampaBUTh JOKYMEHThl 1O TOYT€ B CiIy4yae, €Cld 3TO MPEyCMOTPEHO
COOTBETCTBYIOLUM PErIAMEHTOM.

22. OcHOBaHHUEM [UIsl Hayaja IpeJoCTaBICHUS] MyHULMIIAJIBHON YCIYTH, €CJIM MHOE HE
MPEAYyCMOTPEHO NPAaBOBbIMU akTamu Poccuiickoii ®enepainuu, NpaBOBBIMU aKTaMH ropoja
MocCKBBI, MyHUIIUTIAJIbHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTAMHU, B TOM YHCJIE PETJIAMEHTOM,
ABJISIETCS TOCTYIUICHHUE OT 3asiBUTENS JOKYMEHTOB B amnmnapat CoBeTa AemyTaToB.

23. B cnydae ecau MHOE HE MNPEIYyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoir  denepaunu, HOPMATUBHBIMU IIPABOBBIMM  aKTamMM ropoga  MOCKBBI,
MYHULUNATbHBIMA HOPMAaTUBHBIMU ITPABOBBIMH aKTaMH CPOK MPEAOCTABICHUS MYHULIUTTAIIBHOM
yCIYTH HAYMHAET HUCYHUCIATHCA HA CIEAYIOIMA pabouuil JeHb MOcie JHS perucTpanuu
JOKYMEHTOB. B cilydyae mpenoctaBiieHUss MyHULMIIAIBHOW YCIYrHM B JIEHb OOpallleHUsi CPOK
IIPEAOCTABIICHUS] MYHULMIIAJBLHON YCIYTHM HAa4YMHAET HCYHUCIATHCA C MOMEHTA PETUCTpPaLUH
JOKYMEHTOB.

24, MyHMIMOANBHBIA  CIy)Kallldid, OTBETCTBEHHBIH 3a mpueM (TOJy4YeHHEe) U
PErUCTPALMIO JOKYMEHTOB, IIPU MOJY4EHUHU JOKYMEHTOB:



1) ycraHaBnuBaeT npeiMET JOKYMEHTOB, M IpPU JIMYHOM OOpALEHUU 3asiBUTENS, —
JIMYHOCTH 3asBUTEIIS;

2) mpoBepsieT MpEeACTaBICHHbIE JOKYMEHTbl Ha COOTBETCTBHE TpeOOBaHUSAM,
YCTaHOBJIEHHBIM HOPMaTUBHBIMH IIPABOBBIMHU akTamMu Poccuiickoit @enepanum, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMU Topoja MOCKBBI, MyHULIUTIAJIbHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaMH K
0(OPMIIEHHIO TAKUX TOKYMEHTOB, HACTOSIIIIUM TPEOOBAHUSM U TPEOOBAHUSAM PETJIAMEHTA.

25. Ilpyn Hanuyuu HEOOXOIUMBIX JAOKYMEHTOB Ul IPENIOCTABIECHUS MYHUIUNAIBHOM
YCIYTM W B CIIy4a€ COOTBETCTBUS HMX TpeOOBaHUSAM, YCTaHOBJIEHHBIM HOPMAaTHBHBIMU
mpaBoBbIMU akTamMu Poccuiickoit denepanny, HOPMAaTUBHBIMM NPABOBBIMM aKTaMHM TOpoOJa
MocCKBBI, MYHUIIUNAJIBHBIMM HOPMAaTUBHBIMHU IIPAaBOBBIMH aKTaMH K O(QOPMIIEHHUIO TaKHUX
JOKYMEHTOB, HAacTOSIIMM TpeOOBaHUSM M TpeOOBaHMUAM perjlaMeHTa, MYHHMIMIAIbHBIN
CIIy’Kallluid, OTBETCTBEHHBIN 32 MPUEM (TIOJTYUEHHUE) U PETUCTPALINIO JOKYMEHTOB:

1) B cmydae TUYHOTO OOpallieHUs 3asBUTEIIS:

a) eclM MpeACTaBIeHbl KOMMM HEOOXOOUMBIX JOKYMEHTOB, CBEpPSET IPECTABICHHBIE
AK3EMILIAPHl OPUTMHAIOB U KOMHUM JOKYMEHTOB, JENaeT Ha HUX OTMETKY 00 MX COOTBETCTBUU
MOJJMHHBIM 3K3EMIUISIpaM, 3aBepsieT CBOEH MOJMUCHIO C yKa3aHUEM JOJKHOCTH, (hamuiuwu,
UMEHH U OT4ecTBa (MPU HAJIWYUM), BO3BpALAaeT OPUTHMHAIBI JOKYMEHTOB 3asBHUTENIO, 3a
WCKJIIOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX HOPMAaTHBHBIMU IIPaBOBBIMM akTamMu Poccuiickoit
®denepanuy, MPaBOBBIMH aKTaMH ropoaa MOCKBBI U MYHHUIMNAIbHBIMH HOPMAaTHUBHBIMU
MIPaBOBBIMU AKTAMH;

0) eciu KONMUU HEOOXOAMMBIX JIOKYMEHTOB HE IpEACTaBICHBI, OCYILECTBISET
KOIIMPOBAHUE JOKYMEHTOB, JEJlaeT Ha HHUX OTMETKY 00 HX COOTBETCTBUHM IOUIMHHBIM
AK3EMILIApaM, 3aBEpsieT CBOEH MOANUCHIO C YKa3aHMEM JOJDKHOCTH, (aMUJIMH, UMEHU U
oT4yecTBa (MpU HAJIMYMM), BO3BpALIAeT OPUTHHAJIBI JOKYMEHTOB 3asBUTEINIO, 32 UCKIIOYCHUEM
CJIy4aeB, NPEAYCMOTPEHHBIX HOPMATHBHBIMU IPaBOBbIMHU akTamu Poccuiickonn denepanuu,
MIPaBOBBIMU aKTaMu ropoaa MOCKBbI 1 MyHUILIUIIAJbHBIMU HOPMAaTUBHBIMU MPABOBBIMU AKTaMU;

B) BHOCHUT 3allCh O MpHEME JOKYMEHTOB B KYpPHaJl PETUCTpald JTOKYMEHTOB; CPOK
perucTpanuy JOKyMEHTOB HE JOJDKEH IPEBBIIATh 15 MUHYT ¢ MOMEHTa MX IpPEICTaBICHUS
3asiBUTEIIEM;

I) Ha IOKyMEHTaX yKa3bIBaeT J1aTy MOJy4YeHHus, CBOM (aMUIUIO, UMS U OTYECTBO (IIpH
HaJIM4YMN) U 3aBEpSIET JINYHOU MOANKCHIO;

1) opopMIIsIeT B JIBYX SK3EMIUIIpax PAcHHUCKy B MOJYyYEHHH JOKYMEHTOB U 3aBepsieT
JIMYHOU MOJIUCHIO KAKJIbIM IK3EMIUISIP PACIIUCKY;

€) mepeaaeT 3asBUTENI0 Ha MOJANMUCH 00a 3K3EeMIUIspa; NEPBBIA 3K3EMIUISP PAaCIUCKU B
MOJTyYEHUH JIOKYMEHTOB OCTAaBJISIET Y 3asBUTENSI, BTOPOM HK3EMIUISIP PACIMCKHU NMPHOOIIAET K
nokymentaMm. [lpu mosydeHuu pesyibTaTa TNPEIOCTABICHUS MYHULMIAIBHOM YCIyTH,
3asiBUTENIb CTAaBUT JIMYHYIO NOJAMUCH (¢ pacmudpoBkod (amMuiuu, UMeHH, oTdecTBa (IpH
HaJIMYMHU) B COOTBETCTBYIOLIEH CTPOKE BTOPOTO IK3EMILISPA);

) IepelaeT MNPUHATHIA KOMIUIEKT JOKYMEHTOB MYHULMIAIBHOMY CIYy’KalleMy,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB;

2) B ciyyae MoJay4yeHus: JOKYMEHTOB IO [oYTe:

a) BHOCHUT 3allUCh O NMpPHUEME JOKYMEHTOB B JKypHaJ PErHMCTpallld JOKYMEHTOB; CPOK
perucTpanuy JAOKYMEHTOB HE JOJDKEH MpPEBBIIIATh OJHOrO paboyero AHS C MOMEHTa €ro
MOJIYY€HUS OT MYHULIMIIAJILHOTO CIYKAIlEro, 0OTBETCTBEHHOI'O 3a JIEJIONPOU3BOICTBO;

0) Ha TOKyMEHTaX yKa3bIBaeT JaTy MOJY4YeHHsI, CBOM (PaMUIINIO, UM U OTYECTBO (TIpU
HaJIM4YMN) U 3aBEPSIET JINYHOM MOAIHUCHIO;

B) 0(OpMJISIET B JBYX JK3EMIUISIpAaX PAclUCKy B MOJYyYEHMH JOKYMEHTOB U 3aBepsieT
JIMYHOM MOJIUCHIO KaXKIbIM SK3EMIUISP PACIIUCKH;

r) mepemaet OQOPMIICHHBIM SK3eMIUISp PACHUCKH MYHHUIMIIAJFHOMY CIyKalleMy,
OTBETCTBEHHOMY 3a J€JIONPOU3BOJICTBO, AJISl OTIPABKH I10 110YTE B TEUEHHE OJHOT0 pabodero
IIHS TI0CJIE IHA PETUCTPalUu JOKYMEHTOB;

1) MHPOPMHUPYET 3asBUTENS O CPOKaX M CIOCOOAaX MOJNydeHHUs JOKYMEHTOB W (WIIH)
uH(pOpMAINH, TOATBEPKAAIOIINX PE3YIbTAT MPEIOCTABICHIUSI MYHHUIIUITAILHON yCIYTH;



€) IepeAaeT IMPUHATHIM KOMIUIEKT JIOKYMEHTOB MYHHMIMIIAJIBHOMY CIy’KalleMy,
OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

26. 3asgBUTENI0 OTKA3bIBA€TCS B NPHEME JIOKYMEHTOB, IPU HAJIUYMUU CIEAYIOIIHNX
OCHOBaHMM:

1) mpencrtaBieHHbIE JTOKYMEHTBI HE COOTBETCTBYIOT TpPEOOBaHMSM, YCTAaHOBIJIEHHBIM
HOPMAaTUBHBIMU IpaBOBBIMH akTaMu Poccuiickonn ®Penepanuu, NpaBOBBIMM aKTaMH IOpoAa
MOoCKBbI, MyHUITUTIATbHBIMA HOPMATHBHBIMU TIPABOBBIMU aKTaMH, HacTOAIUM TpeGoBaHUsIM,
perIaMeHTOM;

2) mpeAcTaBIEHHbIE JOKYMEHTHI yTPAaTWJIM CWIYy (JaHHOE OCHOBaHHE NPUMEHSETCS B
ClIy4yasix UCTEYEHUsl CpOKa JEHCTBHS JOKYMEHTA, €CIIM CPOK JNEUCTBUS JOKYMEHTa yKa3aH B
caMOM JIOKyMeHTe JM0O ompelneseH 3aKOHOAATEeIbCTBOM, a TaKKe B MHBIX CIydasx,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickont denepanun, NpaBOBBIMU aKTaAMHU TOPOJa
MOoCKBBI, MyHULIUTIATbHBIMU [TPABOBBIMH aKTaMH);

3) 3asBuTelNeM TMPEACTABICH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjsaMeHTe B KAauecTBE JOKYMEHTOB, MOJIEXKAIIMX O0O0s3aTEIbHOMY MPEICTaBICHUIO
3as1BUTEIIEM;

4) mpeacTaBleHHbIE TOKYMEHTBI COJIEPKAT HEJOCTOBEPHBIE M (WUJIM) MPOTHUBOPEUYHBHIC
CBEJICHUS;

5) nojaya TOKyMEHTOB OT UMEHH 3asBUTENS HE YIIOJIHOMOYEHHBIM Ha TO JIMLIOM;

6) oOpallleHue 3a NPEIOCTaBICHUEM MYHHUIMIAIBHOM YCIYTW JIMLA, HE SBIISIOMIETOCS
MoJIydaTeseM MYHHUIIMTIAIBHON YCIYTH B COOTBETCTBUHU C PETVIAMEHTOM (JIaHHOE OCHOBAaHHE HE
IIPUMEHSETCS. B CIydae, €CIM B COOTBETCTBUHU C PETIIAMEHTOM K 3asABUTENIO MPEAbIBIACTCS
TpeOOBaHHWE O HAJIMYMM CIEHUATBHOTO IpaBa, MOATBEPAUTH HAJIMYHUE KOTOPOTO BO3MOXKHO
TOJIBKO B Ipoliecce 00pabOTKH T0KYMEHTOB);

7) obparieHne 3asBUTENS 32 MYHUITUTIATBHON yciryroi B ammapat CoBeTa JenyTaToB, He
MIPEIOCTABIISIIOIINI TPEOYIOIIYIOCS 3asIBUTENI0 MYHULIUIIAJIBHYIO YCIIYTY;

8) UHBIX OCHOBAaHUH, YCTAHOBJICHHBIX PETJIAMEHTOM.

27. IlepeueHb OCHOBaHMM JJII OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MIPEAOCTABICHUS! MYHULMNAIBHOW  YCIYTH, YCTAHOBJICHHBIM PETJIAMEHTOM,  SIBJISETCS
VCUYEPIBIBAIOIINM.

28. Ilpu HanMuMM OCHOBAHWM AJi1 OTKa3a B IMPUEME JIOKYMEHTOB, MYHUIIMIAJIbHBINA
CILy’Kalllid, OTBETCTBEHHBIN 32 MPUEM (TIOIYUEHHUE) U PETUCTPALIMIO JOKYMEHTOB:

1) B ciayyae TMYHOTO OOpAILEHUS 3asIBUTEIIA:

a) yBeIOMJISIET B YCTHOU (popMe 3asiBUTENI O HAJTMYMKM OCHOBAHUM JUIsl OTKa3a B MpUeMe
JOKYMEHTOB, OOBSICHSIET €My COJEp)KaHUE BBISBICHHBIX HEIOCTATKOB, IpeJularaeT MPUHSTH
MEpHI 110 UX YCTPAHEHUIO, BO3BPAILAET 3asBUTEIIIO TOKYMEHTBHI;

0) B caydae TpeOOBaHMS 3asBUTENIEM MPEIOCTABICHUS €My MHUCbMEHHOTO pelieHus o0
OTKa3e B IpUEME JIOKYMEHTOB (Jlaiee — MOTUBUPOBAHHBIN OTKa3):

- BHOCHT 3aIIACh O IIpUEMe JOKYMEHTOB B KypPHaJI pErUCTpaLuy JOKYMEHTOB;

- oopMIISIET M MOJIUCHIBACT B JABYX 3K3EMIUISIpaX MOTHBHPOBAHHBIM OTKa3 C yKa3aHUEM
MPUYMH OTKa3a B IpUEME IOKYMEHTOB (Jlajiee — MpUUrMHA OTKa3a B IIPUEME);

- BbIJAET (HANpaBJIAET) 3asBUTENIO0 NEPBBIM AK3EMIUIAP MOTHBHPOBAHHOIO OTKa3a B CpPOK,
YCTAHOBJICHHBIN pErjJaMeHTOM. BTOpoil 3K3eMIUIip MOTHUBHPOBAHHOIO OTKa3a C IMOAIMHUCHIO
3asiBUTEIIA O TIOJYUYEHUHU (C OTMETKON O crocoOe HamlpaBlICHUs PELICHUS 3asBUTEI0) OCTAeTCs
Ha XpaHeHuu B annapare CoBeTa JenyTaToB;

- BHOCHUT 3aIlUCh 00 OTKa3€ B IpUEME JOKYMEHTOB B )KYpHaJI pETUCTPALIUU JTOKYMEHTOB;

2) B ciyyae Mojy4eHus: JOKYMEHTOB IO [OYTe:

a) BHOCHUT 3allCh O MpHUEMEe JOKYMEHTOB B JKypHaj PETUCTpallid JOKYMEHTOB; CPOK
perucTpanuy JAOKYMEHTOB HE JOJDKEH IPEBBIIATh OJHOIO paboyero AHS C MOMEHTa €ro
MOJIyYEHHUSI OT MYHULUIIAILHOTO CIY>KAIller0, OTBETCTBEHHOIO 3a J1eJIONPOU3BOJCTBO;

0) opopMIIsIeT U MOANKUCHIBAET MOTUBUPOBAHHBIIN OTKA3 C yKa3aHUEM MPUYUH OTKAa3a;

B) nepenaer o(OpMIIEHHBI MOTHUBUPOBAHHBIA OTKa3 M IPEACTABIICHHBIE 3asiBUTENIEM
OpUTMHAJbl  JOKYMEHTOB  MYHULMIIAJBHOMY  CIyXKalllEMY, OTBETCTBEHHOMY  3a



JEJIONPOU3BOJICTBO, JUIsl OTHPAaBKM MO IOYTE B TEUEHUE OJHOIO pabOyero JHsA Iocie IHS
pEerucTpanum 10KyMEHTOB;

I) BHOCUT 3allMChb O Bbiade (HAlpaBJIEHWH) MOTUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINH KYpHAJl perucTpaluy JOKYMEHTOB.

29. B pernameHTe yCTaHABIMBACTCS MPABO 3aABUTENSI OTO3BATh JOKYMEHTHI.

30. I oKuAaHus oYepenn, BO3MOXKHOCTH O(pOPMIIEHHS TOKYMEHTOB OTBEICHBI MECTA,
OCHAIIICHHBIE CTYJIbSIMH, CTOJIAMU (CTOMKaMH) C HaIM4YUeM nucdel Oymaru, pydek, OJIaHKOB
3ampocoB (3asiBICHUM).

TpedoBaHus K y4eTy JOKYMEHTOB

31. Y4er 10KyMEHTOB OCYIIECTBISAETCS MyHULUIIAIBHBIM CITyKallliM, OTBETCTBEHHBIM 32
npueM (MOJIy4eHHE) W PETUCTpalio JOKYMEHTOB, IIOCPEACTBOM BEJIEHHUS JKypHaja
perucTpanuu 10KyMEHTOB Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHTEJIE.

32. Xypnan peructpanuu JOKyMEHTOB COAEPKUT CIIEeAYIoLUe 00s3aTeIbHbIE PEKBU3HUTEI
npu paboTe ¢ JOKYMEHTaMU:

1) nopsIKOBBIN HOMED;

2) peTUCTpaIlMOHHBI HOMED;

3) nata u BpeMs perucTpanuu J0KyMEHTOB;

4) crioco0 oOpalieHus 3asBUTENS (JTUYHBIN IPUEM, [TOYTA);

5) cBenenus o 3asiBUTeNe — aMUIIKs, UMsI, OTYECTBO (TIPU HAIUYNH) 3asIBUTETIS;

6) KOHTaKTHbIE JaHHbIE 3asBUTENA (TeneoH, aapec >JIEKTPOHHOW MOYTHl U HHbBIE
JaHHbIE);

7) HauMEHOBaHKE MPEAOCTABIAEMON MYHULIUIIAbHOU YCIIYTH;

8) mepeueHb MNPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB (C yKa3aHHEM pPEKBU3UTOB
COOTBETCTBYIOIIUX JOKYMEHTOB);

9) nomxHOCTH, (haMUIIUsl, UMs, OTYECTBO (MPU HAIUYUHU) MYHHUIIUIAIBHOTO CIIY>Kalllero,
OTBETCTBEHHOI'O 3a MpHUeM (MOTyYeHUE) U PETUCTPALUIO JOKYMEHTOB;

10) noymKHOCTB, (amMuIus, UMs1, OTYECTBO (ITPU HATTUYHMH ) MYHHUIIUIIAILHOTO CIIYKAIIero,
OTBETCTBEHHOI'0 32 00pabOTKy TOKYMEHTOB;

11) nmara ¢akTHUyecKoro NperOCTaBICHUs 3asBUTENI0 pe3yjbTaTa MpPeJOCTaBICHUS
MYHHULMIAIBHON YCIYyTH;

12) Texkyuuii cTaTyc pacCMOTPEHHUSI TOKYMEHTOB:

«3apEerUCTPUPOBAHON;

«OTKa3 B pErUCTPallMn» — 03HAYAET, YTO 3asIBUTEIIIO OTKA3aHO B IPUEME IOKYMEHTOB;

«Ha HCIIOJIHEHUW» — 03HAYAET, YTO UJET PACCMOTPEHUE JOKYMEHTOB 110 CYIIECTBY;

«TIPUOCTAHOBJICHO» — MPH YKa3aHUU ATOT0 CTaTyca 00s13aTeIbHO 3aNOIHAETCS PEKBU3UT
«CpOK, Ha KOTOPBIH MPUOCTAHOBIICHO MPEOCTABICHNE MYHUIIUTAIBHON YCITyTHY;

«OTO3BaHOY» — YKa3bIBAETCS, €CJIU JJOKYMEHTBI OTO3BaHBbI 3asBUTEIIEM;

«pEeUIeHO MOJIOKUTEIBHO» — 03HAYAET, YTO 3aBUTEIIO IPEJOCTABICHA MyHUIIUIIAIbHAS
yciyra,

«OTKa3aHO» — 03HAYaeT, YTO 3asBUTENI0 OTKa3aHO B MPEJOCTABICHUNA MYHHUIIMIAIbHON
YCIIYTH;

13) nata u3aMeHeHHUs cTaTyca pacCMOTPEHUs JOKYMEHTOB;

14) cpok, Ha KOTOPBINA MPUOCTAHOBJICHO MPEIOCTABICHUE MYHUIIUIIATBHON YCIIYTH;

15) pamumnmst, M, 0T4ECTBO (MIPU HATTMYMN) MYHUIIUIAIBHOTO CITYXKAIero, BHIABIIETO
(HampaBUBIIIETO) 3asABUTENIO JOKYMEHTH W (Win) WHPOPMALUIO, MOATBEPKIAFOIIHEC
IIPEIOCTaBICHUE MYHULIMIIAIBHON YCIIYTH.

33. XKypHan perucrpauuyu JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE — 3TO KHMra y4eTa,
3all0OJIHEHHAs] BPYYHYIO, B TBEpPJOM IIE€peIuieTe, NPOLIHYpOBaHHAs, NPOHYMEpPOBaHHa,
3aBEpEHHas MOJIUCHI0 pyKoBoauTess annapara Cosera JIENyTaTOB U CKpEIJICHHAs I1€4aThlO
annapara Cosera JenyTaToB.

OmmbKky B 3amucsAX HCOPABISAIOTCSA IYTEM 3aUepKUBAHHUS HEMPABUIBHON 3alHCH C
YKa3aHUEM [paBWIbHOW pPENAaKIMM W 3aBEPEHUEM MOJIUCHIO JOHKHOCTHOIO — JIMIA



(MyHMIIMTIATBHOTO ciykaliero) amnmapata CoBeTa JeMyTaTOB, BHECIIETO HWCIPABICHUS, C
YKa3aHHEeM €ro JOJDKHOCTH, (pammimu, WMEHH, oTdecTBa (mpu Hayimuuu). Mcmomb3oBaHue
KOPPEKTHPYIOUIMX CPEACTB JIMOO 3aMeHa CTPAHUIl B XKypHaJle PErucTpaluu JOKYMEHTOB HE
JOIYCKaIOTCS.

34. [Ipu nonyd4eHUM JOKYMEHTA, MOATBEPKAAIOMIETO MPEAOCTABICHUE MYHULIUIATBHON
YCIIYTH, HAa PYKHU 3asBUTENb CTABUT JIMUHYIO MOJNUCH (C pacmu@poBKOi (paMuIiuM, UMEHHU,
oTyecTBa (MIPHU HAJIMYKU) B COOTBETCTBYIOIIEH CTPOKE 3ampoca U B rpade xKypHaia perucTpaiuu
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

TpeGoBanust k 06padoTKe JOKYMEHTOB

35. OcHoBaHMeM /Uil Haudajga MPOLEAYPHl SBIAETCA IOJYyYEHHE MYHHMIMIIAIBHBIM
CIIy)KalllUM, OTBETCTBEHHBIM 3a O0paOOTKY JOKYMEHTOB, IIOJIHOIO IAKEeTa JIOKYMEHTOB,
IIPEACTABICHHBIX 3asBUTEIIEM.

36. MyHULIMDIAJIBHBIN CTyXalluii, OTBETCTBEHHBIN 3a 00pabOTKy JTOKYMEHTOB:

1) ocymecTBisieT TMPOBEPKY JOKYMEHTOB, TPEJICTaBICHHBIX 3asBUTEIEM, Ha
COOTBETCTBUE TpPEOOBAaHUSAM, MPEABSIBISIEMbIM K COAEPKAHUIO M O(QOPMIIEHUIO TaKUX
JOKYMEHTOB HOPMaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickon denepanyu, IpaBOBEIMU aKTaMU
ropoaa MoCKBbI, MyHUIIUIIAJbHBIMA HOPMAaTUBHBIMU [TPABOBBIMU aKTaMU;

2) Ha OCHOBAaHMM aHallU3a CBEJCHUM, COJEpKalllUXCS B JOKYMEHTax, yCTaHaBIIMBAET
HaJu4Me IpaBa 3asiBUTEIS HA IPEAOCTABICHUE MYHULUITAIBHON yCIIyTH;

3) pH BBISBIIEHUM OCHOBAaHUM UIsl IPUOCTAHOBJIEHUS IPEJOCTABICHNS MYHUIIUIIAIBHON
YCIYTM TOTOBHT IIPOEKT PELICHHsS O IPUOCTAHOBICHUM IPEIOCTABICHUS MYHHUIMIAIBHOU
YCIIYTH, BU3HPYET €ro M IepeaacT JOKYMEHTHI C IMPOEKTOM COOTBETCTBYIOILEIO PELICHUS
pykoBogutento anmapara Cosera pnenytartoB. [IpoekT pemeHus O NPHUOCTAaHOBICHUU
IIPEAOCTABJICHUS] MYHMIMIIAIBHOW YCIYI'M JOJDKEH COJIEpkKaTb MOTHUBUPOBAHHBIE ITPUYMHBI
MIPUOCTAHOBJICHUS IIPEAOCTABICHUSI MYHULMITAJBHON YCIYT'H, COOTBETCTBYIOIIUE OCHOBAHMUIM
JUIsl TIPUOCTAHOBJIEHUSI €€ MPEIOCTABICHHUS, MPEAYCMOTPEHHBIM PETJIAMEHTOM, a TaKXXe CpPOK
IIPUOCTAHOBJICHMUS;

4) npu BBIABIIEHUN OCHOBaHUH AJi OTKa3a B MOTYYEHUH MyHUIIMIATILHON YCIIYyTH TOTOBUT
MPOEKT pelIeHuss 00 OTKa3e B MPEJAOCTAaBIEHUU MYHUIIMIAIBHOM YCIYrH, BHU3UPYET €ro u
nepenacT JOKYMEHTBI C IPOEKTOM COOTBETCTBYIOLIEIO PELICHHUs PYKOBOAMUTENIO ammapara
Cosera nenyrtartoB. IIpoekT pemieHus 00 oTka3e B MPENOCTaBICHUH MYHUIUIAIBHOU YCIyTH
JOJDKEH COAEp’KaTb MOTHUBUPOBAHHBIE NPUYMHBI OTKa3a B MPEIOCTABICHUH MYHULMNAIBHOU
YCIIYTH, COOTBETCTBYIOIINE OCHOBAHMAM JIJIsl OTKa3a B €€ MPEIOCTABICHNUH, IIPEyCMOTPEHHBIM
perIaMeHTOoM;

5) npu OTCYTCTBUM OCHOBAHUU ISl OTKa3a B MPEIOCTaBICHUN MYHUIIMIIATBHON YCIyTH
TOTOBUT IPOEKT PEIICHUS O MPEAOCTABICHUN MYHULUIIAIIBHON YCIYTH U IEPEAAET JOKYMEHTHI
C IIPOEKTOM COOTBETCTBYIOLIETO pEeLIEHUs pyKoBoauTeNMo annapara Cosera aenyraroB. [Ipoekt
pelIeHus O MPEAOCTABICHUN MYHULIMITAJIIBHON YCIIYTH COACPKUT CBEACHUS, XapaKTEPU3YIOIIHE
pe3yapTaT NPeAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

37. PernmameHTOM MOTYT OBITb YCTaHOBJIEHbI OCHOBaHHUSl Ui TPUOCTAHOBIICHUS
IIPEAOCTABJICHUS] MYHUIUIIAJIBHOM YCIYTH, a TAK)KE CPOKU IIPUOCTAHOBIICHUS NPEIOCTABICHUS
MYHULHUNAJIBHON YCIYTH.

CpoK NpHOCTaHOBIIEHUS TPEAOCTABICHUS] MYHULIUTTAIBHON YCIYTH UCUUCIISIETCS C 1aThl
IIPUHATHS PELIECHUS O IPUOCTAHOBIICHUH NPEIOCTABICHNS] MyHUIIUIIAIbHON YCIyTH.
[IpenocraBienne MyHUIMIIATBLHOW YCIYTH BO30OHOBJSIETCA HE TMO30HEe paboyero IHs,
CIIENYIOILEro 3a JHEM YCTpPaHEHUs IPUYMH, CTaBIIMX OCHOBAaHUEM I IIPUOCTAHOBIICHUS
IPEJOCTaBICHNUS MYHHULMIIAIBHON yCIyrd. 3asBUTENb HH(OPMUPYETCS O BO30OHOBJICHHUU
MIPEIOCTaBICHHUS] MYHULIMIIAJIBHOM YCIYT'H CIIOCOO0M, YKa3aHHBIM B 3a1IpOce (3asBJICHUN).

38. IlepedyeHb OCHOBaHMI i1 IPUOCTAHOBIICHHS IPEIOCTABJICHHUS MYHHULMIIAIBHON
YCIIYI'H, YCTAaHOBJICHHBIN PETVIAMEHTOM, SBIISICTCS UCYEPIIBIBAIOLLIAM.

39. PemeHne O MNPUOCTAHOBIEHUM MPEJOCTABICHUS MYHHMLIMNAIBHON YCIyrd
HaIpaBJISIETCS 3asIBUTENIO HE MO3/IHEE CIIEAYIOIIEr0 paboyero JAHs ¢ AaThl IPUHATHS PELLIEHUS O



MPUOCTAHOBJIEHUH IIPEIOCTABICHHSI MyHULIMIAIBHON YCIIYT'H JTMOO0 BBIJAETCS 3asIBUTEINIO B IEHD
oOpamieHus B CIy4ae MpeIoCTaBICHUS MyHHIIUIIAIbHON YCIYTH B ICHb OOpaIeHusl.

40. PemeHue 0 NPUOCTAHOBJIEHUU IPEIOCTABIEHUS MYHMLUNAIBHON YCIYyrM U CPOK
IPUOCTAHOBIIEHUSI PETUCTPUPYIOTCS B )KypHaJe PErUCTPALlUU JOKYMEHTOB.

41. OcHOBaHMSIMH 7151 OTKa3a B IPEIOCTABICHUN MYHULIMIIATBHON YCIIYTH SBIISIOTCS:

1) nmpeacraBiieHnE TOKYMEHTOB, HE COOTBETCTBYIOIIMX TPEOOBAaHUSAM, YCTaHOBJICHHBIM
npaBoBeiMU  akTamu Poccuiickonn ®exepauuu, ropoga MOCKBBI M MYHUIUIIAJIBHBIMU
IPaBOBBIMU  aKTaMH, HacTosIIUM  TpeOoBaHMSIM, PpETJIAMEHTOM, €CIM  YKa3aHHbIE
00CTOSITENbCTBA OBIIM YCTAHOBJIEHBI B IIpoliecce 00pabOTKHU JOKYMEHTOB;

2) yTparta CUiIbl IPEACTABIECHHBIX JOKYMEHTOB, €CJIM YKa3aHHbIE 00CTOSTENbCTBA OBLIH
YCTaHOBJIEHBI B IIpoLiecce 00pabOTKU T0KYMEHTOB;

3) ucreueHue cpoka MPUOCTAHOBJIEHUS MPEAOCTABIECHUS MYHULIUIIAJBHON yCIIyTH, €CIU
B TE€UEHHUE IaHHOTO CPOKa HE OBLIM YCTPAaHEHbI 00CTOSATENBCTBA, OCTYKUBIINE IPUYUHAMU JIJIS
IPUOCTAHOBIICHUS IPEOCTABICHNUS MYHULIUIIATBHON YCIIYTH;

4) Hanmuuyue B NPEACTABICHHBIX JOKYMEHTaX MPOTUBOPEUYUBBIX JIMOO HEIOCTOBEPHBIX
CBEJICHMI, €CIM yKa3aHHbIe OOCTOATENhCTBAa OBLIM YCTAHOBJIEHBI B Ipolecce 00paboTKH
JTOKYMEHTOB;

5) obparieHue 3a MpPeAOCTABIEHUEM MYHHUIMIIAJIBHON YCIYTH JIMIIA, HE SBISIOLIETOCS
MOJIy4aTeJIeM MYHULIUNAIBHON YCIYrd B COOTBETCTBUU C PETJaMEHTOM (JaHHOE OCHOBAaHHE
MPUMEHSIETCS] B TOM CJIy4ae, €CJIM B COOTBETCTBUU C PETJIAMEHTOM K 3asIBUTEINIO MPEIbIBISETCS
TpeOOBaHME O HAJIWYHMM CHEIHAIBLHOTO IpaBa, MOATBEPAUTh HAIUYHE KOTOPOTO BO3MOXKHO
TOJIBKO B TIpoiiecce 00padOTKU JOKYMEHTOB).

42. PermaMeHTOM MOTYT OBITh YCTAHOBJICHBI JOTIOJTHUTEIBHBIE OCHOBAHHMS JIJIST OTKa3a B
NPEJOCTAaBICHUN MYHUIMIIAJBHONH YCIYTH, HNPEeIyCMOTPEHHbIE HOPMATHUBHBIMU IPABOBBIMU
aktamu Pocculickorn denepanuu, MpaBoOBbIMUA akTamMu ropoja MOCKBbI U MYHHUIUMIIATbHBIMU
HOPMAaTHUBHBIMU IIPABOBBIMU aKTAMHU.

43. llepeyeHb OCHOBaHUU JUIsi OTKa3a B MPEAOCTaBICHUM MYHMIMMNAIBbHON YCIyTH,
YCTaHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCSI UCUEPIIBIBAIOIIMM.

44. Pemienue 00 0TKa3e B MPEJOCTABIEHUN MYHULIUIIATBHON YCIYTH € YKa3aHHUEM IPUYHH
OTKa3a HamnpaBJIsIeTCs 3asBUTENI0 HE MO3JHEE CJIEeAYIOLIEro padouyero AHS C JaTbhl IPUHATHS
pemieHust 00 0TKa3e B MPEJOCTaBICHUN MYHUIMIAIBLHONU YCIYTH JIMOO BBIACTCS 3asBUTENIO B
JieHb 00palleHus B ciry4yae Mpe1oCTaBIeHUs] MyHUIIMITAILHONW YCIYTH B JIEHb OOpaIeHus.

45. Pemienre 00 oTKa3e B MPEJOCTABICHUN MYHUIIMIIAILHON YCIYT'H pErMCTpUpyeTcs B
KypHaJIe perucTpaluu J0KyMEHTOB.

TpeGoBaHusl K NPUHATHIO PelIEeHUS NIPHU
NMpPeA0CTABJICHUH MYHUIMIIAJIbHON YCJIYIH

46. OCHOBaHMEM JIsl IPUHSTHUS PEIICHUS TIPU MTPEIOCTABICHIUH MYHUIIUTIATHHON yCIIYyTH
SBJISIETCSl TIOJy4eHHE pyKoBoauTeneMm ammapara CoBeTa JenyTaTOB JIOKYMEHTOB U MPOEKTa
peLIeHHUS.

47. PyxoBonutens anmnapata CoBeTa JemyTaToB:

1) moamuchiBaeT MPOEKT pELIEHUS MPU COOTBETCTBUM NPEACTABICHHOIO MPOEKTa
TpeOOBaHUSM HOPMATUBHBIX MPaBOBBIX akToB Poccuiickoii denepanuu, MpaBOBBIX aKTOB
ropojia MoCKBbI, MYHHUITUTIAJIbHBIX HOPMATUBHBIX MTPABOBBIX AKTOB, B TOM YHCJIE PETJIAMEHTA;

2) BO3BpalaeT JAOKYMEHTHI W TIPOEKT pEIIeHUS Ha J0pabO0TKy MYHHUIIUTATHLHOMY
CIIyKalleMy, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB, C YKa3aHHUEM IIPUYUHBI BO3BpaTa MpH
HECOOTBETCTBHH TPEACTABICHHOTO MPOEKTa pelieHrs TpeOOBaHUSIM HOPMATHUBHBIX MPABOBBIX
aktoB Poccuiickori ®enepaunu, IPaBOBbIX aKTOB ropoAa MOCKBBI, MYHHUIUMIIAIbBHBIX
HOPMAaTHBHBIX IPABOBBIX aKTOB, PErJIaMEHTA.

48. Pemenuve, moamvcaHHOE pykoBoauTeneM ammapata CoBera JemyTaToB, SBISETCS
KOHEYHBIM PE3YJIbTATOM MPEAOCTABICHUS MYHUIUIIAIIBHON yCIIYTH.



TpeOoBaHus Kk Bbljiaye 3asiBUTENI0 JOKYMEHTA, IOATBEPKAAI0LIEr0 NpeaoCcTaBIeHne
MYHHUIMIAJIbHON YCJIYTH, WIH PelieHUs] 0 IPUOCTAHOBJIEHHUH MPeI0CTABJIEHUS
MYHHUIHMIAJIbHON YCIYTH

49. MyHUIIMTIATBHBINA CITYXaIIUi, OTBETCTBEHHBIN 3a BhIJaUy (HAIpaBIECHUE) 3aBUTEIIO
pe3ysibTara mpeIoCTaBICHIS MYHUITUTIATFHOU YCITYTH:

1) uapOpMUpPYET 3aABHUTEIIS O PE3YJIbTATE MPETOCTABICHUS MYHUIUITAIIGHON YCITYTH HITH
O MPUOCTAHOBJICHUH NMPEAOCTABICHUS MYHUIIUIAIBHOMN YCIYTH MO TeIeQOHY WU AIEKTPOHHOM
MoYTe, YKa3aHHBIM 3asiBUTEJIEM B 3ampoce (3asBICHUN);

2) obecrieunBaeT nepeaady 3asiBUTEIIO JOKYMEHTA, IIOATBEPIKIAIONIETO MPEI0CTaBICHIE
MYHHUIUTAIBHON YCIYTH, UK PEIICHUS O IPUOCTAHOBICHUH TIPEIOCTABICHNUS MYHUITUTIATBHON
YCIYTU B COOTBETCTBHH C PETJIAMEHTOM;

3) mpoBepsieT MOJHOMOYMS U (WJIM) JUYHOCTH 3asBUTEINSI, MOJTYYarOMIero JAOKYMEHT,
MOATBEPKTAOMIMNA  TPEINOCTABICHAEC  MYHUIIMNAIBHOW  YCIYTH, WM  pEHICHHs O
MPUOCTAHOBJICHUH MPEAOCTABICHUS MYHUIIUITAIILHON YCIYTH JTUYHO.

50. [lokyMeHT, TOATBEPKIAMOIIUNA TPEIOCTABICHHEC MYHHIMIAIBHON YCIyTH, WU
pElICHHe O TPUOCTAHOBJICHUU TPEIOCTABICHUS MYHHUIIUITAJBLHOW YCIYTH, B COOTBETCTBUU C
PETJIaMEHTOM MOXKET OBITh:

1) BbIIaH 3asBUTENIO (MPEACTABUTEIIO 3asBUTENS) TUYHO; BPEMS OKUJAHUS B OUepeau
OTIpEACIIACTCS VTS KaXKI0H MYHUIIUTIATLHOW YCIIYTH B PETJIAMEHTE;

2) HaIIPaBJICH 3asBUTEITIO TIOYTOBBIM OTIPABIICHUCM.

51. 3asButeny BOpaBe YykKa3aTh crmocod0 U (opMmy MONXydeHHS JOKYMEHTa,
MOATBEPKTAONIETO  TPEJOCTABICHUE  MYHUIIMNAIBHOHW  yCIYTH, WM  pPEHICHUS O
MPUOCTAHOBJICHUH MTPEAOCTABICHUSI MYHHIIUITAIEHON YCIyTH.

52. B cnyuae ecnu B 3ampoce (3asBJICHHH ) OTCYTCTBYET HHpOpMaIus o popMe moaydeHus
JOKYMEHTa, TOJTBEPKIAIONIETO MPEJOCTABIEHNE MYHUIIMIATBHOW yCIyru, (pemieHust o
MPUOCTAHOBJICHUH TTPEJIOCTABICHUS MYHUITUTIATLHOU YCIIYTH) U (MJIH) CIIoco0e ero MoaydeHus,
WH()OPMHUPOBAHUE 3aSIBUTEINSI OCYIICCTBIIICTCS MCXOAsI U3 POPMBI U CIIOCO0a, KOTOPBIC OBLIH
MCIIOJIb30BAHbI 3aIBUTENIEM IS IPEAOCTABICHUS JOKYMEHTOB.

53. B ciyuae TpeboBaHus 3aABUTENS] OTHOBPEMEHHO C JOKYMEHTOM, MOATBEPKIAIOIINM
MPEIOCTABICHHE MYHHIIMTIAIIBHON YCITYTH, 3assBUTEIIIO BBIIAIOTCS (HAIIPABJISIFOTCS) OPUTHHAIIBI
MPEICTAaBIEHHBIX WM JIOKYMEHTOB, 3a HCKJIIOYEHHEM CIIy4aeB, NPeIyCMOTPEHHBIX
HOPMAaTHBHBIMH NPaBOBbIMU akTaMu Poccuiickon denepanuu, MpaBOBBIMU AKTaMHU TOpOJa
MOCKBBI 1 MYHUITUTIATBHBIMA HOPMATUBHBIMU TTPABOBBIMU aKTaMH.

54. B crnydae eciu B BBIJAHHOM JIOKYMEHTE, MOJTBEPKAAIOIIEM MPEIOCTaBICHHUE
MYHHIIUTIATIBHON YCIIYTH, JOIYIIeHa oredyaTka U (win) omuoOka, anmnapat CoBera JIemyTaToB
00s13aH MCIIPABUTH JOIMYIICHHBIC OMICYATKU U (WJIH) OIIMOKY B BBIJAHHOM JIOKYMEHTE.

55. B caywae ecian MyHUIMMOanbHas ycliyra HpelOCTaBiseTcs B J€Hb OOpalleHus u
JIOMYIICHHBIE ONEYaTKu W (MJIM) OIMMMOKM OOHAPYKEHBI cpa3y TMOCle BBIJAYM JOKYMEHTA,
JIOTIYIICHHBIE ONeYaTKu W (WIM) OIMMOKH JOJDKHBI OBITh WCIPABICHBI, a HWCIPABICHHBIN
JOKYMEHT BBIJIaH 3asBUTEIIO B OTOT K€ JICHb.

56. B uHBIX ciy4asx CpOK HCIpaBJICHMs JOMYIIEHHBIX OMeYaToK W (W) OMHUOOK U
BbIJIaun (HAIPaBJICHMsI) 3asBUTEII0 MCIPABICHHOTO JOKYMEHTA HE JIOJDKEH IMPEBBIMIATH TPEX
paboumx JHEH ¢ MOMEHTa OOpAaIeHUs 3asIBUTEIIS 3@ UCTIPABIICHUEM OIEYaTOK M (MJIH) OIIHOOK.

Bbigaua n1y0amkaTa 10KyMeHTa, OATBEP:KAAI0IIEr0
npeaAocTABJICHHE MyHUIMIIAJIBHON YCJIyru

57. B cnyuasx, NpeayCMOTPEHHbBIX PEIrJIaMEHTOM, 3asBUTEIb MOXXET 0OpaTHTbCA B
anmapatr CoBeTa JemyTaTOB 3a IOJIY4YEHMEM JAyOJMKaTa JOKYMEHTa, IOJTBEPKIArOIIero
IIPEeIOCTaBICHNE MYHULIMIIAIBHON ycyru (anee — 1y0aukar).

58. JlokyMeHThI, HEOOXOIUMBIE SIS BbIIaUM TyOInKaTa:

1) 3asBIeHME Ha MOTy4YeHHE AyOInKaTa;

2) UCHOpPYEHHBIM OpUIMHAN JOKYMEHTA, MOATBEPKAAIOUIET0 IMPEJOCTaBIICHUE
MYHULUTIAIBHON YCIIyTH (B CITy4dae Mmopyn).



59. JlyOnukaT MOJDKEH BOCIPOM3BOAMUTH BCE PEKBU3UTHI OPUTHHAIA PAHEE BBIIAHHOTO
JOKYMEHTA, TIOJITBEPIKTAFOIIETO MPEA0CTaBIICHUE MYHHUIIUITATLHON ycayru. B BepxHeM npaBom
YTJy IPOCTABIIETCS OTMETKA «TyOIrKaTy.

60. O6mwmit cpok BeIIaun TyOIHMKaTa HE MOXKET MpeBhImaTh 10 pabounx qHEH.

61. Ilpm odopmienun  nyOnMKata  WCHOPYEHHBIA  OPUTHHAN  JOKYMEHTA,
MOITBEPKTAFOIIETO MPEAOCTABICHUE MYHUIIUTIAILHOW YCITYTH, U3BIMACTCH.



IIpunoxenue 4

K TocTaHoBieHHto amnmapata CoBeTra JAemyTaToB
BHYTPUTOPOACKOTO MYHUIIUIAIFHOTO OOpa3OBaHUS -
MyHULIMNIansHOTO OKpyra [IpocnekT BepHaackoro B
ropoae Mockse

ot «04» espans 2025 r. Ne I1-2/5

IHoso:xxkenune
00 0CO0EHHOCTAX MOJAAYHM U PACCMOTPEHNS KAJI00 HA pelieHus U (WJIM) 1eiicTBUSA
(0e3neiicTBue) annapata CoBeTa 1enyTaTOB BHYTPUTOPOJACKOI0 MYHUIIMIIAJIbHOT O
00pa3oBaHus - MyYHHIMNAJABbHOT0 oKpyra Ilpocnext Bepnaackoro B ropoae Mockae,
€ro J0/KHOCTHBIX JIMI] U MYHHMIHMIAJbHBIX CIYKANX

1. Hactosimiee IlonoxkeHue ycraHaBIMBaeT 0COOEHHOCTH MOJIa4u U PpACCMOTPEHUS Kano0
Ha HapylleHHue TMOopsiAKa TMPeJIOoCTaBICHUS MYHHUIMNAIbHBIX YCIYr, BbIpa3uBIlIeecs B
HEMPaBOMEPHBIX pelleHusx U (W) neicTBusx (OesnmeiicTtBuun) ammapara CoBera JEmyTaToOB
BHYTPUTOPOJICKOTO MYHUIIMIAIHHOTO 00pa3oBaHUsA - MYyHHUIMINAIbHOTO okpyra IIpocrmekt
Bepnanckoro B roposie Mockse (nanee — anmnapat CoBera JenyTaToB), €ro JOJKHOCTHBIX JIUIL U
MYHHIUTAIBHBIX CIYXKAIIUX MPH MPEAOCTABICHUN MYHUIIMIIATIBHBIX YCIYT (Jajee — Kaloobl,
pemienus u (wim) nerictBus (6e3aeicTBue)).

2. JleiictBue Hactosimero IlojoskeHUs pacmpocTpaHsSeTcs Ha KaJoObl, MOJAHHBIE C
cobmonenremM Tpeboanuit denepanpHoro 3akoHa oT 27 wions 2010 roma Ne 210-d3 «O6
OpTraHHU3aIuU MPEOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIIYTY.

KanoOwl Ha pewieHus u (unm) nercteus (6e3aeiicTeue) annapara CoBera JeNyTaToB, €0
JOJDKHOCTHBIX JIMI] U MYHHUIIUMTIAIBHBIX CIYXKalllUX, HE CBA3aHHBIE C HAPYIICHHEM IMOpPsIKa
MPEAOCTABICHUS] MYHULIUMAIBHBIX YCIIYT, TOJAIOTCA U PAaCCMAaTPUBAIOTCS B COOTBETCTBUU C
TpeboBanusmMu DenepanpHoro 3akona ot 2 masi 2006 roma Ne 59-d3 «O nopsiike paccMOTpeHus
oOparenuit rpaxaan Poccuiickoit @enepannm.

3. 3asBHUTEIIb MOXKET OOPATUTHCS C JKAIOOOM, B TOM YHUCIIC B CICAYIOMIMX CydasX:

a) HapyILIEHHUE CPOKA PETUCTPALIMU 3aIIPOCca O MPEIOCTABICHUA MYHUIIUNIAIBHON YCIyTH
(manmee — 3ampoc), a Takxke nopsijika opopMIEeHUS U BbIJIaYX PACTTUCKH B TIOJIYYCHUH 3aMpOCa;

0) TpeOoBaHHE Yy 3asgBUTENd JOKYMEHTOB WM HMHQOpMauu JMOO OCYIIECTBICHUS
NEUCTBUM,  MPEJACTAaBICHUE WM  OCYLIECTBICHHUE  KOTOPBIX HE  MPEIyCMOTPEHO
aAMUHUCTPATUBHBIM PETJIAMEHTOM NPEJOCTaBIICHUS] MYHULIMNAIbHOW yciyru (naigee —
perjameHT);

B) OTKa3 B IPUEME JOKYMEHTOB, IPEJICTABIIEHHE KOTOPBIX MPEYCMOTPEHO PETIAMEHTOM;

T) 3aTpeOOBaHUE C 3asIBUTEINS MIPH MPEIOCTABICHUN MYHHUIIUTIAIBHONW YCIYTH TUIATHI, HE
MPEAYCMOTPEHHOMN PEeTIIaMEeHTOM;

1) HapyIIEHUE CPOKa MPEAOCTABICHHUS MYHUITUTIATLHON YCIIYTH;

€) OTKa3 B MPEJOCTaBICHUM MYHHUIUNAIBHON YCIyrd, €cJM OCHOBaHUSA He
MPEAYCMOTPEHBI PETIIAMEHTOM;

’K) OTKa3 B MCTPABJICHUU JIOMYIICHHBIX OMEYAaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTATEe
MPEIOCTABICHUS] MYHUIIUNAIBHON YCIYTHM JOKYMEHTaxX JMOO HapyIICHHE YCTaHOBJICHHOTO
CPOKa TaKHUX UCIIPABIICHUN;

3) HapyIIEHNE CPOKA WIIH TIOPsJIKA BBIJAYH JOKYMEHTOB I10 Pe3yIbTaTaM MPeI0CTaBICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

M) MPUOCTAHOBJICHUE TMPENOCTABICHUS MYHULUMAIBHOW YCIYyTH, €CJIH OCHOBAHUSA
MIPUOCTAHOBJICHUS] HE TPEAYCMOTPEHBI PETIAMEHTOM;

K) TpeOOBaHUE Yy 3asIBUTEINS IPU MPEJOCTABICHUH MYHUIIMTIATBHON YCIYT'H JOKYMEHTOB
Wiu UHPOPMALMHU, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MpPU
MEPBOHAYAILHOM OTKa3e¢ B TMpUEME JOKYMEHTOB, HEOOXOJHUMBIX [JIsi MPEIOCTaBICHUS
MYHHUIMTAIBHON YCIYTH, 1100 B MPEAOCTABICHUU MYHUIIMTIATBHOW yCIYTH, 32 UCKIIOYEHHEM
CJIly4aeB, MPeAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctarbu 7 denepanbHOro 3aKoHa OT 27 UIOJs



2010 roga Ne 210-®3 «O06 opranu3anuy IpeaoCTaBICHNS TOCYAaPCTBEHHBIX K MYHUITUITATbHBIX
YCILyD».

4. YKanoObl MoryT ObITh IOJIaHbI B anmapat CoBeTa JemyTaToB B MUCbMEHHOM dopMe Ha
OyMa)XHOM HOCHUTEIIE, B AJIEKTPOHHOU (pOopME OTHUM U3 CIENYIOLIUX CIIOCOOOB:

a) MpU JIMYHOM IpUEME 3asBUTENs (MpeacTaBuTens 3asButTens) B anmapare Cosera
JENyTaToB (BpeMs IpueMa >kajiod JOJIKHO COBIAZAaTh CO BPEMEHEM MPUEMA 3aIIPOCOB);

0) MOYTOBBIM OTIIPABIICHUEM;

B) C HCIOJb30BAaHUEM OQUIIMAIBHOIO CalTa OpPraHOB MECTHOTO CaMOYIPABIICHHUS
BHYTPUTOPOJICKOTO MYHHULIMIIAJIBHOTO OOpa3oBaHUsl - MyHUIUNANbHOro okpyra IIpocnekt
Bepnanckoro B ropoae Mockse https://mo-pv.ru/ B nHGpOpMAIIMOHHO-TEIIEKOMMYyHUKAIIMOHHON
cetn «IHTEpHETY.

5. B cityuae nogauu xanoObl py JIMYHOM MPUEME 3asIBUTENb (MPEICTaBUTENb 3asIBUTEIIS )
JOJDKEH MPEACTABUTH TOKYMEHT, YAOCTOBEPSIIOLINI INYHOCTb.

6. XKamoba nomkHa coepxkaTh:

a) HauMeHoBaHue anmnapara CoBeTa JenyTaToB JIMOO JOKHOCTH U (WIIK) (haMIIIUIO, UMS
¥ 0TYECTBO (MIPU HAJTUYHMH) TOHKHOCTHOTO JIMIIA, KOTOPOMY HaIpaBIIIeTCs Kanooa;

0) DOMKHOCTh U (M1K) HaMUIHIO, UMsI, OTYECTBO (TIPU HATUYHMH) JOJKHOCTHOTO JIUIIA,
MYHHIIMIATIBHOTO CIIYXAaIlleTo, pellieHus 1 AeicTBus (0e31elicTBre) KOTOPOTO 00KAITYIOTCS;

B) (haMHIINIO, UMSI, OTYECTBO (TIPU HAJTUYUH), CBEJICHUS O MECTE JKUTEIIbCTBA 3aABUTEIIS —
¢u3nueckoro JauI@a, B TOM YHCIE 3apPETHCTPUPOBAHHOTO B KayeCTBE HWHAMBHUAYaJIBHOTO
npearnpuHuMaTeNs, Ju00 HAaWMEHOBAaHUE, CBEACHHS O MECTE€ HaxXOXICHHUS 3asiBUTEN —
IOpUJIMYECKOT0 JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
ANIEKTPOHHOM MOYTHI (MPY HATWYKK) U TIOYTOBBIN aJpec, MO KOTOPHIM JOJHKEH ObITh HANPaBICH
OTBET 3asIBUTEIIO;

r) Jara IOJAaud M PErucTpalMOHHBIH HOMEp 3ampoca (3a HUCKIIOYEHUEM CIIy4yacB
00»aJloBaHUs 0TKa3a B IPUEME 3aMpoca U ero perucTpaiy Wik 0TKaza B IpueMe JIOKYMEHTOB);

1) CBEJICHUS O pelIeHMIX U (Win) AedcTBUsIX (0e3AeCTBUM), SABISIOIUXCS MPEAMETOM
00’KaJIOBaHUS;

¢) TOBOJIbI, HA OCHOBAaHUH KOTOPBIX 3asBUTEIIb HE COTIIACEH C 00KATyeMbIMHU PEIICHUSIMHU
U (nam) aerctBusiMu (6e3eiicTBUEM). 3asiBUTENIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI (IIPH
HAJIMYWN), TTOATBEPKIAIONTUE TOBOBI 3asSBUTENS, TMOO UX KOMHUU. 3asiBUTEIEM MOTYT OBITh
MPeICTaBIEHbl TOKYMEHTHI (IIPU HAJUYMU), TIOJITBEPKIAIOIINE JOBOJBI 3asBUTENS, MO0 UX
KOIHUHU.

7. Xanoba mnoanuceiBaeTcsl 3asBUTEIEM WJIH €ro IMpeACTaBUTENEeM, HMEIUUM
MIOJIHOMOUYHS Ha €€ MOJIUCAHUE U Moady.

8. B ciuyuae ecnu xamoba mojaeTcs 4Yepe3 MPEACTaBUTENS 3asBUTENS, TaKkKe
MpeICTaBIsAETCS JOKYMEHT, MOATBEPKAAONINI MOTHOMOYHS Ha OCYIIECTBICHUE JAEUCTBHI OT
VMMEHHU 3asBUTeNs. B KauecTBe JOKyMEHTa, MOATBEPKJAIOLIEr0 IOJTHOMOYMSI HA OCYILIECTBICHUE
JNEUCTBUM OT UMEHHU 3asBUTEIISI, MOXKET OBITh MPEJICTABIICHA:

a) ohopMIICHHOW B COOTBETCTBMM C 3akoHojarenbcTBOM Poccuiickoit denepanun
JOBEPEHHOCTHIO (J17151 PU3MUECKUX JINIL);

0) odopmieHHOW B COOTBETCTBHUH C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTBIO, 3aBEPEHHOM TMeyaThio (MpU HATWYMM) 3asBUTENs M MOJANKUCAHHOMN
PYKOBOJUTENEM 3asBUTENS WM YINOJHOMOYEHHBIM JTHUM PYKOBOJHUTENEM JHULOM (AJis
IOPUJINYECKUX JTUIL);

B) KONHWEH pemeHus O Ha3HA4YeHWH Wik 00 m30paHmu OO MpHKaza O HAa3HAYCHUH
(bu3MUecKOro JuIa Ha JIOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (hU3MYecKoe JUIO
o0Jasaer mpaBoM JIEHCTBOBATh OT MMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

9. Craryc U MOJTHOMOYHS 3aKOHHBIX MPEICTABUTENCH 3asBUTENS — (PU3NIECKOTO JIHUIA
MOATBEPKAAIOTCS TOKYMEHTaMU, MPEyCMOTPEHHBIMU (heJIepaibHBIMU 3aKOHAMMU.

10. XKano6a, nocrynusmas B annapar CoBeTa JeNyTaToB, MOMJIEKHUT PETUCTPAIMN HE
No37Hee padoyero AHs, CAEAYIOIIEro 3a THEM €€ OCTYIUICHHUS.



https://mo-pv.ru/

11. 3asBUTENH UMEET IPABO OTO3BATH CBOIO KAIOO0Y B JIFOO0E BPEMs 10 MPUHSATHUS 10 HEH
pemenusi. OT3bIB xKanoObl opopmIIsieTcss B TUCbMEHHOH (hopme u momaeTcs B ammapatr CoBeTa
JIeNyTaTOB B COOTBETCTBUM C myHKTamu 4-5, 7-9 Hacrosimero Ilonoxenus. XanoGa
BO3BpallaeTCsl 3asBUTENI0 HE TO3/HEee pabodyero AHs CIEAYIOMIET0 3a JIHEM MOCTYIUICHHS
OT3bIBA.

12. TloctynuBmas jkamoba paccMaTpuBaeTcs B TedeHue 15 paboumx mHel co aHA ee
peructpanuu. B ciydyae oOxanoBaHus OTKa3za B MpUEME JOKYMEHTOB Yy 3asBUTENS OO B
WCIIPABJICHUH JOINYIICHHBIX ONEYAaTOK M OMIMOOK WJIM B Cilydae 00KajJoBaHHs 3asBUTEIEM
HapyLIEHUs] YCTAaHOBJIEHHOI'O CPOKA TAKMX MCIPABIICHUH kKajlo0a paccMaTpUBAETCs B TEUEHHUE 5
paboumx JgHEH co AHS ee perucTpaiuu.

13. XKanoba Ha pemenus u (Win) nercTBus (0e31elicTBUE) JOKHOCTHBIX JIMII anmapara
CoBera 1enyTaToB U MyHULUMIIATBHBIX CIYXAIIMX pacCMaTpUBAETCS PYKOBOJUTENIEM alIapara
CoBera AenyTaToB WM YINOJHOMOYEHHBIMH WM Ha PAacCMOTPEHHUE Kalo0 JOHKHOCTHBIMU
nmunamu anmapata CoBera JemyTaToB.

B cnyuyae ecnu o0xanmyroTcsl pemieHus pykoBoautens ammapata CoBeTra JemyTaToB,
kKanoba Tmo/aeTcs HENOCPEACTBEHHO pyKoBoauTento anmapara CoBera JemnyTaTtoB U
paccMmaTpuBaeTCs UM B MOPSIIKE, IPEAYCMOTPEHHOM HacTosmuM [lonoxennem.

14. ITo pe3ynbTaram paccMoTpeHus KaIOOBI B COOTBETCTBUU
c vacteto 7 cratbu 11.2 ®denepanbHoro 3akona oT 27 wmrons 2010 roma Ne 210-d3 «O6
OpTaHW3allMU TIPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT» MPHHAMACTCS
penieHre 00 YIOBIETBOPEHUHU >KaloObl (MOTHOCTHIO WM B YacTH) MO0 00 OTKaze B ee
YAOBJIETBOPEHUH. YKa3aHHOE pelieHue odopmisieTcs Ha oduIMaabHOM OJlaHKe ammapara
CoBerta emyTaToB 1JI TUCEM.

15. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS KAIOObl YKa3bIBAIOTCS:

a) HauMeHoBaHue anmnapara CoBeTa JenyTaToB, MOJKHOCTh, (paMUIIHs, UMS, OTYECTBO
(Tpu HaNMUYUM) €ro JOJHKHOCTHOTO JIUIA, TPUHSBIIETO PEIISHUE 0 KaJI00e;

0) HOMeD, 1aTa, MECTO IPUHSTHS PELLIEHUS, BKIIIOYast CBEACHUS O TOJXKHOCTHOM JIMLIE UITU
MYHULMTAIBHOM CITyXallleM, pelleHre i aercTBue (6e31eiicTBre) KOTOporo 00kamyercs;

B) (haMuiusi, UMsi, OTYECTBO (IIPH HAJIMYUU), CBEICHUS O MECTE )KUTEJIbCTBA 3asIBUTEIIS —
¢usnueckoro nuna OO HAWUMEHOBAaHUE, CBEIACHUS O MECTE€ HAXOXKIACHHS 3asBUTENS —
IOPUINYECKOrO JINIA, (haMuins, UMsl, OTIECTBO (IIPU HAJTMYMHN) U CBEJICHUS O MECTE KHUTEIbCTBA
MPEICTABUTENS 3asIBUTEIISA, TOJABILETO KajJ00y OT UMEHH 3asBUTEIN);

I) croco0 MoJlayu U JaTy perucTpanuu kanolbl, €€ perucTpalioHHbI HOMED;

1) IPEAMET Kano0bl;

€) OCHOBaHHUS /Js TPUHATUS PELICHHUA IO jKajo0e CO CCBhUIKOW Ha MOJyIexaliue
MPUMEHEHUIO HOPMATHUBHEIC TPABOBHIC AKTHI;

) MIPUHSATOE T10 ’kKalio0e pellieHue;

3) B ciy4yae NpPU3HAHUSA >XKAJIOObI MOJUIekAllel yIOBJIETBOPEHUIO — HMH(pOpManus o
JIEUCTBUAX, OCYIIECTBIsIEMBIX ammapaToM CoBeTa IenyTaTOB B IENSAX HE3aMEUIUTEIBHOTO
YCTpaHCHHS BBISBICHHBIX HAPYIICHWH TNPU OKa3aHUM MYHUIIUNAIBHOW YCIYTH, a TakKkKe
W3BHHEHUS 3a JIOCTAaBICHHBIC HEYy100CTBa U HH(MOPMAIUS O AATBHEHININX JACUCTBUSIX, KOTOPHIC
HEOOXOAMMO COBEPILIUTH 3asBUTEIIO B LENAX MOTYYCHUS] MyHUIIMITAILHON YCIYTH;

M) B clydyae TMpU3HAHMS KaJIOObl, HE TMOJJIekKAlle yIOBICTBOPEHUID —
apryMEHTHPOBAHHBIE Pa3bsICHEHHUS O TMPUYHHAX MPUHSTOTO PEIICHUs, a Takke HHPpopManus o
NopsiAKEe 00’KaI0BaHUS IPUHATOTO PEILICHHUS.

16. OTBeT mo pe3yapTaTaM pPACCMOTPEHHS >KAIOOBI MOANUCHIBACTCS PYKOBOAUTEIEM
anmnapara CoBeTa JenyTaToB;

17. 3asBUTENIO0 OTKA3BIBAETCS B YIOBJIETBOPEHUH KAJIOOBI B CIENYIOLIUX CIydasx:

a) HAJIMYUE BCTYNHUBIIETO B 3aKOHHYIO CHIIy PEUICHHS Cyna, apOUTPaXHOTO Cyaa IO
&Kaobe 0 TOM ke MPeMETE U 10 TeM K€ OCHOBAHUSIM;

0) mpu3HaHUs 00KATyeMbIX pPeIIeHUH U (WJIn) AeUcTBUM (0e31eMCTBYS) 3aKOHHBIMH, HE
HapyLIaroUIMMU paB U CBOOO 3asBUTENS;

B) OTCYTCTBHS Yy 3asBUTEIIS IIpaBa Ha MOJTyYCHHE MyHULIUTIAIBHON YCIIyTH;



I) TMOAAYU >KAJIOOBI JHIIOM, NMOJHOMOYHS KOTOPOTO HE MOATBEPXKICHBI B MOPSAKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickorn denepamuu;

1) HaJIM4Ke pelleHus 1o kajnole, IPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSIMMU
HacTtosiero [1ooxeHust B OTHOIIEHUH TOTO K€ 3asBUTEIIS U 10 TOMY e NMPEAMETY KaloOBbl.

18. OTBeT Ha xanoly He JaeTCs B CIydasx:

a) HaIM4Us B Kajo0e HEIEH3YPHBIX JTUO0 OCKOPOUTEIbHBIX BBIPAXKEHUM, YTpO3 KU3HU,
3JI0POBBI0 U HMMYILECTBY JOJDKHOCTHOTO JIMLA WM MYHUIMIAIBHOTO CIIY)Kallero, a TaKxke
YJIEHOB €I'0 CEMBHU;

0) OTCYTCTBHSI BO3MOKHOCTH IIPOYUTATh KAKYIO-ITHOO YacTh TEKCTA KaJI0O0bl, (DaMHUIIUIO,
UM, 0TYECTBO (IIPU HAIWYKMK) U (UJIM) OYTOBBIN aJipec 3asiBUTENs, YKa3aHHBIE B xKaslo0e;

B) OTCYTCTBHA B XajoOe (aMuiIuM 3asBUTENsS WM IIOYTOBOIO ajpeca M ajapeca
AJIEKTPOHHOM MOYTHI, 10 KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET;

) MOCTYIUIEHUS O BBIHECEHUS PELICHUs, XOAAaTalCTBa 3asBUTENS 00 OT3BIBE JKaJ0OBbI,
MOJITAHHOT'O B COOTBETCTBUU C IMyHKTOM 11 Hactosmero [Tonoxxenus.

19. Pemenne 00 ymOBIETBOpPEHHH >KaloObI W 00 OTKa3e B €€ YAOBICTBOPECHUU
HaIpaBJIsSIeTCs 3asIBUTEINIO HE T03/1HeEe paboyvero JHs, CAEAYIOLIEro 3a JHEM €ro MPUHATHS, 1O
MIOYTOBOMY aJIpecy, yKa3aHHOMY B xkaJio0e.

[To >xenanuioO 3asBUTENS pelIEHHE TaKKe HalpaBisieTcs Ha yKa3aHHBIA B xkayiobe ajnpec
AJIEKTPOHHOM MOYTHI. B TakoMm ke mopsJKe 3asBUTENIO HAMPAaBISAETCS PElIeHue Mo *Kanoode, B
KOTOPO#1 JUIsl OTBETA yKa3aH TOJIKO a/Ipec 3JIEKTPOHHOM MOYTHI, @ TOYTOBBIN aIpec OTCYTCTBYET
WIN HE MOAJIAeTCsl IPOYTEHHUIO.

20. B cimywae ocrtaBieHHs XKajdoObl 0€3 OTBETa 3asBUTENIO HAMPABISIETCS B CPOK HE
no3aHee pabodero JHs, CHEAYIOIIEro 3a JHEM pEeTrHCTpalud KajloObl, HMUCBMEHHOE
MOTHBHPOBAHHOE YBEJIOMJICHHE C YKa3aHHEM OCHOBAHMH (32 UCKIIOUEHUEM CIIy4yaeB, KOT/Ia B
’Kanmo0e He yKazaHbl MOYTOBBIM aJpec U ajpec MEKTPOHHOM MOYTHI JUIsl OTBETA WJIM OHU HE
MOAJAIOTCA TPOYTEHUI0). YBEIOMJIEHHME HANpaBisIeTcs B TMOPSIKE, YCTAHOBJICHHOM JUJIs
HaIpaBJICHUs PELICHUs 110 Kanobe.



